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Introduction

If you're interested in creating a Web site, chances are that you've at least
seen the terms HTML, XHTML, CSS, JavaScript, and Flash floating around.
Maybe your friends talk about their blogs or MySpace pages and you don’t
know whether you should do the same or dive into using a more powerful

tool, like Adobe Dreamweaver or Microsoft Expression Web.

However, unless you're a professional Web designer, you might be a bit
unsure of — and maybe even a little intimidated by — figuring out where to
start. You have to know which of these technologies is important to know
about and which ones can be left to the techie-geek crowd. What’s more,
you need to know the least amount of information you need to have in order
to create a decent Web site.

Along the way, you may occasionally need to dig into the code of your Web
page and understand what’s going on behind the scenes. However, when
possible, you'll probably want to use Dreamweaver or Expression Web to
handle most of that lower-level coding for you.

If these sorts of issues ring true for you, you have the right book in hand.

About This Book

In Creating Web Pages All-in-One Desk Reference For Dummies, 3rd Edition,
we take you on a tour around the World Wide Web. The ten minibooks
packed inside these pages cover all the “required” technologies that you
need to know about to create Web pages. Here are some tasks that we show
you how to do in this reference book:

4+ Create attractive, professional-looking Web pages.

4+ Enjoy some of the most popular Web services, including MySpace, eBay,
Blogger, and Google Pages.

+

Use Adobe Dreamweaver or Microsoft Expression Web to create Web
sites.

Make sense of HTML code.
Use Cascading Style Sheets (CSS) to style your Web site.
Use graphics and multimedia effectively.

Make your pages interactive, by adding JavaScript scripts.

4+ e+

Use Adobe Flash to add animated Flash movies to your site.
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Foolish Assumptions

Foolish Assumptions

In Creating Web Pages All-in-One Desk Reference For Dummies, 3rd Edition,
we don’t assume that you already know to create a Web page or that you're
familiar with the technologies we cover, such as HTML, Cascading Style
Sheets, and JavaScript. However, we assume that you have surfed the Web
and know what a Web site is. We also assume that you have a working knowl-
edge of either a Windows or Mac computer and have used Microsoft Word or
a similar word processing program.

Conventions Used in This Book

By conventions, we simply mean a set of rules we use in this book to present
information to you consistently:

4 Screen shots: Some of the browsers and Web site software that we cover

in this book run on both the Microsoft Windows and Mac OS X plat-
forms. The screen shots in this book feature both the Mac and Windows
versions, but all the instructions are for both operating systems.

Special formatting: When you see a term ifalicized, 100k for its defini-
tion, which is included so that you know what words mean in the con-
text of Web site design and creation. Web site addresses and e-mail
addresses appear in monofont so that they stand out from regular text.
Code appears in its own font, set off from the rest of the text, like this:

<p class="normalPara">
It's a <em>brave</em> new world.
</p>

HTML terminology: A Web page is created by using HTML, which is a
markup programming language used for organizing and displaying the
information you present. HTML is composed of many elements, such as a
p (paragraph) that looks like this:

<p>Here is a paragraph</p>

The <p> is the start tag, and the </p> is the end tag. The text between
them is the content. The entire piece of code is referred to as the p
element, or tag. The terms are synonymous.

HTML and XHTML: In Book V], you explore what HTML and XHTML
(Extensible HTML) are and how the technologies differ from each other.
However, for the rest of the book, when we speak of HTML, we speak in
a generic sense and are speaking of both HTML and XHTML in the
discussion.
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What Vou Don’t Have to Read

We structured this book modularly: It’s designed so that you can easily find
just the information you need and so that you don’t have to read anything
that doesn’t pertain to your task at hand. We include sidebars here and there
throughout the book that contain interesting information that isn’t necessar-
ily integral to the discussion at hand; feel free to skip over them. You also
don’t have to read the Technical Stuff icons, which parse out ubertechie tid-
bits (which might or might not be your cup of tea).

How This Book Is Organized

Creating Web Pages All-in-One Desk Reference For Dummies, 3rd Edition, is
split into nine minibooks. You don’t have to read the book sequentially, you
don’t have to look at every minibook, you certainly don’t have to read every
chapter, and you don’t even have to read all the sections in any particular
chapter. (Of course, you can if you want to; the book is a good read.) And,
the table of contents and the index can help you quickly find whatever infor-
mation you need. In this section, we briefly describe the topics that each
minibook contains.

Book I: Web and Page Design

Start off right by exploring proven Web page design principles. Book I covers
such topics as organizing an effective site, designing with white space, using
the rule of thirds, and avoiding the nine most common Web site mistakes.

Book 1I: Online Services

Some of the hottest names on the Web are online services that you can use
to create a presence on the Web. In this minibook, we show you how to
create a MySpace page, a blog on Blogger, and a full Web site using Google
Pages. Finally, we wrap up by showing you how to sell goods online through
eBay.

Book I11: Microsoft Expression Web

Expression Web is the flagship Web design tool from Microsoft. This inte-
grated Web site design and authoring environment sports a visual page
designer. In Book IlI, we walk you through the steps required to design,
create, and publish a Web site by using Expression Web.

Book 1UV: Dreamweaver

Available for both Windows and Mac, Dreamweaver has long been the indus-
try standard Web design software package. Book IV introduces you to the
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key features of Dreamweaver and shows you how to quickly become produc-
tive in using it.

Book U: Cascading Style Sheets

We don’t think it’s an overstatement to say that Cascading Style Sheets (or
CSS, for short) is an essential technology to understand and work with as
you begin to create Web sites. CSS helps revolutionize the way you structure
a Web site by separating your page’s content from the formatting rules you
create. That may not sound like a big deal, but it makes your job as a Web
site creator much easier. In this minibook, you discover the power of this
technology by exploring all its major features, including inheritance, selec-
tors, and cascades.

Book Vl: HTML/XHTML

Web pages are written in the special tag-based languages HTML (short for
Hypertext Markup Language) or XHTML (Extensible HTML). Dreamweaver
and Expression Web generally do a good job of hiding the complex HTML
code from you in their visual environments. However, in some cases, you
can’t avoid peeking “under the hood.” Book VI comes in handy to help you
know what’s going on in the midst of the source code.

Book VII: Graphics and Multimedia

Graphics can make or break your Web site design. Book VII shows you how
best to obtain images, optimize them, and explore other important graphics
techniques, such as hotspots, image maps, and rollovers.

Book VIII: Scripting

In this minibook, you discover the world of JavaScript. Using JavaScript, you
can write scripts for your Web pages to make them interactive and respond
to user events (button clicks, for example). We introduce you to the key con-
cepts you need to know to be productive with scripting and then show you
how to seamlessly add scripts into your Web page and make them work.

Book IX: Flash

A Flash movie is by far the most important add-in to a Web page. In fact,
Flash movies are so widespread and popular that some sites are written
entirely by using Flash. With Flash, you can add interactivity and animation
that goes far beyond what HTML and JavaScript can do by themselves. In
this minibook, you discover how to be productive in the Flash authoring
environment and how to create basic movies.



Where to Go from Here 5

About the CD

The CD included with this book comes packed with several useful Windows
and Mac applications and Web links to many more applications for instant
downloading. You can use these software tools to help you in creating your
Web pages.

Icons Used in This Book

Dummies books are known for using helpful icons that point you in the direc-
tion of useful information. This section briefly describes the icons used in

this book.
A\
The Tip icon points out helpful information or key techniques that can save
you time and effort.
Q&N\BER
& The Remember icon is used to point out something particularly important in

the text to help you in your understanding of the technology.

V?\\‘\\NG!
s The Warning icon is synonymous with saying “Hey, you — be careful!” When
you see this icon, pay attention and proceed with caution.

This icon denotes nearby techie information. If you're not feeling very tech-
nical, you can skip this info.

Where to Go from Here

You can begin by starting out with Book I. Or, if you want to dive into a spe-
cific topic right away, consider any of these jumping-off points:

4+ To create an immediate Web presence, check out Book II.

4+ To create cool, well-designed pages, check out Book I, Chapter 2.
4+ To master style sheets, take a look at Book V.
+

To find out the basics of creating an HTML document, check out
Book VI, Chapter 1.

To gain a working knowledge of the HTML source code, check out
Books V, VI, and VIII.

4+ To create interactive Web sites, go to Books VIII and IX.

+
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Chapter 1: Getting Started
with Your Web Site

In This Chapter

v Getting to know the lingo for creating Web sites

v+ Understanding how a Web site is published

v+ Discovering Web sites that work and ones that don’t

perhaps you created a simple Web site in the past and are now ready for
the next step.

Or, maybe you always wanted to build your first site but don’t know the first
place to start.

Either way, in this chapter, we outfit you with the basics you need to get you
on the road to achieving the goals, purposes, hopes, dreams, imaginings,
and hankerings that you have for your Web site. (The “hankerings” part may
be difficult to pull off, but we’ll do our best.)

In this chapter, we introduce you to all of the important terms, technologies,
and tools that you use along the way.

Knowing the Lingo and the Basics

Anytime you start doing something new, one challenge is picking up the
lingo. The Web has so many new terms floating about every day that you
can easily pick up some terms, but you might find that other, more techie
concepts or technologies go right over your head. So, here’s a crash course
to make sure that we'’re all on the same page.

Navigating the Web

A Web site is a collection of pages, usually formatted in HTML (Hypertext
Markup Language), that contains text, graphics, and multimedia elements,
such as Flash, audio, or video files. The main page of a site is known as a
home page, which links to other documents in the site by using hyperlinks.
All these pages are stored on a Web server, which is the name for a com-
puter that hosts the site.
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A variety of sites are on the Web, including

4+ Corporate sites

4+ Personal home pages
4+ Blogs

4+ MySpace profiles

4+ Special-interest sites

Every Web site has a unique address, known as a URL (Uniform Resource
Locator). A URL looks like

http://www.cnn.com
http://www.myspace.com/everestdude

http://www.digitalwalk.net/index.html

The main part of the URL (cnn. com, digitalwalk.net) is known as a
domain name.

A user enters the URL in a browser, such as Microsoft Internet Explorer. The
browser sends the request across the Internet, and through the magic of
Disney Imagineering, it winds up at the doorsteps of the Web server. (Okay,
although the underlying technology is magical, Mickey Mouse has nothing to
do with it.) The Web server then responds by sending the requested page
back to the browser.

The Web server is often hosted by an Internet service provider (ISP) or Web
hosting provider. Some providers are free, but generally most of the more
reliable ones charge a fee for their services. Fortunately, intense competition
has driven down the monthly fees to generally be the equivalent of three or
four grande cappuccinos (our preferred form of currency).

If you have the right Internet connection (such as a T1 line), you can host a
Web site on your own computer. Most cable and DSL customers, however,
are prohibited from doing this.

Creating and publishing a Web site

When you create a Web site, you work with HTML (Hypertext Markup
Language) documents. The HTML tag-based programming language is used
for presenting information. It intermixes content with instructions for how
and where to present it on the page.
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HTML
documents
can look
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“under the
hood.”
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These pages, which have a . html or . htm extension, look different depend-
ing on the software you use to view them. When you view an HTML docu-
ment in a text editor like Notepad, you see a bunch of weird-looking code, as
shown in Figure 1-1. However, a browser knows what all these instructions
mean and can then render (a fancy word for processing and displaying) the
document in all its visual glory, as shown in Figure 1-2.

Creating Web pages: The alternatives

When you create a presence on the Web, you can either put on a geek hat
and write the HTML code for your Web site or let a piece of software (such
as Dreamweaver) or an online service (such as MySpace) do this work for
you. Most of these solutions allow you to work inside a visual environment
to design your pages. Figure 1-3 shows you the visual editor inside
Dreamweaver.

Because everyone’s needs are different and can evolve over time, we show
you all these alternatives in this book. Book Il walks you through the online
alternatives, such as MySpace and Blogger. Books IIl and IV show you how to
work with the two major Web site builders that you can install on your com-
puter. And, Book VI gives you the lowdown on how to successfully work with
HTML code without getting a migraine.
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Adding graphics and other media files

If you're used to working with Microsoft Word or other word processors,
you’ve probably added a graphical image to a document. When you perform
this action in Word, it embeds a copy of the graphic from its original file into
the document. Therefore, if you were to e-mail the file to a friend, the image
would be displayed on your friend’s computer when the document is opened.

In contrast, although HTML documents display graphics, video, and other
media as content, this media is never stored inside the HTML file itself.
Instead, the HTML document links to external image files or Flash media.
Therefore, the Web site includes not only HTML documents but also any
other media file that you add to your page layout.

The other common types of files you work with include



Figure 1-3:
Dream-
weaver
enables
you to work
with HTML
documents
visually.
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4+ Cascading Style Sheets (. css); see Book V

4 Graphics (. jpg, .gif, and .png); see Book VII

4+ JavaScript files (. js); see Book VIII
4+ Flash movies (. swf); see Book IX

Publishing your site

When you’re done creating your Web site, you publish your files to your Web

13
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site hosting server. If you're creating the pages on your own computer, pub-

lishing involves uploading all the HTML, graphic, and other media files.

When the files have been successfully added to the Web server, the Web site

is considered live, or open for all the world to see.
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Surf and Study: Discovering What Works and What Doesn’t

Browsing the browsers

The software that we all use to navigate the Web
is a browser, and you can choose from a few:

v+~ Microsoft Internet Explorer is now the
dominant browser; roughly 7 in 10 people
use it as their main entryway to the World
Wide Web.

Firefox, a free open source browser, has
emerged as the number-two browser. It not
only works on all major platforms (Windows,
Mac, and Linux) but also has an amazing
number of free extensions that you can
add to it, to greatly enhance your browsing
experience. We have to recommend one
extension in particular as an essential part
of your Web site building toolkit. The Web
Developer toolbar provides an amazing
number of capabilities that help you test the
design and functionality of your Web pages.
To download Firefox and extensions, visit
www.mozilla.org.

v~ Safari, the dominant browser on the Mac
platform, is included as part of the Mac
0S X operating system.

v Opera (www . opera.com) is a commer-
cially available browser that sports powerful
functionality.

No matter which browser you prefer, you
should have at least two or three browsers
installed on your computer that you can use for
testing your Web site. Each browser has idio-
syncrasies that can occasionally affect your
page design. Having these on hand helps you
catch the problem before your visitors do!

Rich, for example, works with Safari to test his
pages initially, and then later checks it against
Firefox for Mac. However, before publishing, he
crosschecks his pages on Internet Explorer and
Firefox for Windows.

Surf and Study: Discovering What
Works and What Doesn’t

Before you begin creating your Web site, we recommend that you spend
some time surfing to various Web sites. Rather than browse the site, how-
ever, study it. Consider each of these issues:

4+ Identify what you like and dislike about the design of the site. If you
like it, jot down styling concepts you want to emulate. If you dislike it,

make sure to avoid these mistakes yourself. (See Chapter 2 of this mini-
book for more on design strategy.)

4+ Consider the overall “tone” of the site. Does the site look overly formal
or informal? Professional or amateurish? You should set a tone for your
site and make sure that your content, design, color, and font selection all
work together in support of it.
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4+ Look for the overall messaging of the site. What’s being communicated
through the design, graphics, and text of the home page? Is there a
single theme? Are you getting mixed messages? Is it successful? For your
Web site, develop a consistent, coherent theme or message and then
create the site around it.

4 Check out the site’s navigation. Can you easily find the information
you’re looking for? Can you get lost in the site? You should develop a
site that’s easy to navigate. (See Chapter 3 of this minibook for more on
site organization.)

4+ Identify the technologies being used. When you come across an effect
or interactive feature that you really like, dive under the hood and iden-
tify the technology that the site is using to pull off the effect.

To do so, right-click the page and choose View Source from the pop-up
menu, a feature that’s available in most browsers. Inside the HTML
source, you can find all the nitty-gritty details of the technology behind
the scenes. Be sure to read Book VI first, to help you navigate your way
through the source.

When you come across a site you really like, don’t blatantly copy its design
or actual files. Instead, use other sites as inspirations to spawn your own
creative ideas.

If you get into a rut trying to find interesting Web sites to explore, we
recommend checking out www . coolhomepages.com and www . cssbeauty .
com/gallery. Both sites feature a gallery of well-designed sites that can
inspire you.

If you feel intimidated by the high level of expertise necessary to pull off a
good Web site design, don’t sweat it. Most of these sites are created by
design professionals. The idea is to learn from their designs and techniques,
not to try to copy or compete with them.

a)IS A\ ANOA
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Chapter 2: Best Practices
in Web Design

In This Chapter

+ Keeping your design simple
+»* Maintaining consistency
v~ Applying the rule of thirds to your site design

v Avoiding the nine most common site design problems

Because the Web is a visual medium, the design of your Web site can be
as important as the content you offer on your site. If your design is
tacky, amateurish, and annoying, visitors might not treat you seriously or
might hit the Back button before you can cry out “But I tried!”

Therefore, even before we get into the specifics of how to create a Web site,
we spend some time talking about how to design it. In this chapter, we
explore several proven design principles that you should understand. In
addition, we also talk about what not to do — those errors that you should
avoid from the start.

Applying Three Proven Design Principles to Your Site

Back in the mid-1990s, the Web was filled with sites that were dense with
information. They were functional, but they often looked liked they had
been designed by a trash compactor — smashing as much content inside
the page as possible. However, sometime over the past decade, the world of
design caught up with the Web.

In Chapter 1 of this minibook, we recommend that you begin by spending
some time analyzing other well-designed sites. If you find several candidates,
we're willing to bet that, in spite of their visual differences, they employ
many of the same proven design principles. Here are several to consider.

Simplicity: Less is more

If the past century has stressed any single aesthetic principle, it is that less
is more. You see it in glass-box architecture, Hemingway'’s sparse sentences,
minimalist painting — and, indeed, throughout the Web.
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You would expect contemporary design in a Web page devoted to one of
today’s most respected fashion houses. Armani (www .armani . com) deliv-
ers, as you can see in Figure 2-1.

Figure 2-1:
Armani's
clean,
elegant
design
sense
pervades his
Web site.

This figure show how minimal content can create a highly effective Web
page: one photo, one menu, five icons, and some nearly transparent text
scrolling across the photo. Note the use of few words here. Most of the page
is, in fact, white space (discussed in the next section).

A second example of minimalist design is Google (www.google.com). The
popular search engine’s home page is famous for its refusal to include any-
thing considered unnecessary.

Consider the opposite extreme — the Web site of a major news outlet, such
as the BBC (news .bbc . co.uk), as shown in Figure 2-2. An Armani-like site
wouldn’t make any sense, but the site aims to keep the overall design as
simple as possible, in spite of the complexity of information it’s presenting.
This site generally displays three columns plus a side panel of links; dozens
of stories, many photos, and headline links are all displayed at once.

The reality is, however, that most of us aren’t Armani, Google, or the BBC.
We can’t get by with just placing a couple words here or there on the page



Figure 2-2:
The BBC
News site
aims to
presenta
wealth of
information
in a simple
manner.
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and living with a minimalist design. But we don’t need to deal with the
constant flood of content of a news service. Our aim, therefore, should be to
strike a balance by following the age-old advice to keep it simple.
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Here are some ideas to consider:

4+ Have a center point of focus, particularly for your home page. Your
primary focus — the thing that catches a visitor’s eye first — should
have considerable punch. Make it big, sharp, and forceful. By contrast,
other elements of the page can tend toward the paler, softer-focused,
and smaller. In other words, the majority of your page should be visually
gentle, with one main exception.

4 Include lots of white space, and also try to simplify the organization of
the page. We discuss using white space in the next section.

+

Go easy on the overall number of links.

<+

Use two or three columns.

4+ Give the visitor a simple, obvious pathway down through your page.
Don’t make them flit around because your page is confusing and complex.

4 Consider putting your main symbol (whether an image or a headline)
in a vibrant color.
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\\J

Avoiding background noise

One of the most important parts of a page to  doesn’t compete visually with the content of
follow the keep it simple rule is your back- yourpage. Nothing is more annoying to visitors
ground. It should be a single color (often white, than having bright colors or flashing images in
gray, or black) or a gradual gradient (a gradual  the background.

blend from one color or shade to another) that

Keeping things clean with white space

White space, also called negative space, is a design term that refers to regions
that are empty of text or graphics. It doesn’t necessarily mean that the space
is colored white. Empty areas can be any color or even a gradient (a visual
transition between colors). For example, the white space shown in Figure 2-1
is colored black. White space serves several purposes:

4+ Increase readability: Text on computer screens can be more difficult to
read than paper. Give your viewers plenty of white space, to make the
content more readable.

4+ Keep things clean: Viewers aren’t overwhelmed with the feeling that
they must buckle down and work to get through all the information
you're cramming into their view.

4+ Emphasize your content: When your page is less crowded, each image
and paragraph has greater value and doesn’t compete with the others.

4+ Free you for an effective design: By using more white space, you have
greater freedom to move items around, which helps build an effective
design.

Consider, for example, Deepblue. com, the site for a Web design firm (see
Figure 2-3). As you can see, its home page is very clean, containing a minimal
amount of information surrounded by lots of white space.

Bemg consistent across the site

Although the home page of a site often has a page layout that’s different
from the rest of the pages, the overall site design should be consistent in
terms of colors, fonts, font sizes, margins, and other elements.
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Figure 2-3:
A generous
use of white
space.

Several technologies are available that can help you simplify this task. First,
the Cascading Style Sheets (CSS) technology allows you to set styles and for-
matting rules for your site in one location and attach every page of your site
to those rules. We cover CSS fully in Book V.

Understanding the Rule of Thirds

Growing up, we had a “rule of thirds” that we always followed around the
dinner table. After we quickly scarfed down two helpings of the meal, our
rule was that the first person to ask for thirds could eat the remainder of the
food portions. However, that rule of thirds became unfashionable after our
pants no longer fit around out waistlines.
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Understanding the Rule of Thirds

Several years ago, we discovered a design principle of the same name.
Although it may not help your waistline, this rule helps you create a well-
designed Web site.

The rule of thirds is one of the most persistent and pervasive tenets of
Western art: This rule has been employed successfully by everyone from
brilliant Greek sculptors to contemporary greeting card designers, with good
reason. When an image or a page is divided into thirds vertically and hori-
zontally and objects are positioned on those lines, the image is simply more
pleasing to the eye. (For an example, check out Figure 2-6, coming up in the
“Tweaking your page design with the rule of thirds” section.)

When you apply the rule of thirds to your Web site, the main subject is rarely
in the center of your page or image. Too much symmetry makes for a bad
overall composition. In addition, you avoid centering the horizon line — that
is, equal amounts of sky and land — which would divide the visual in the
middle horizontally.

Therefore, as you design a page, we recommend experimenting. Move elements
around. Tweak your original ideas and see what happens. When you feel
pretty good about a page, pull back to take a dispassionate look at it with the
rule of thirds in mind. More likely than not, you'll find that adjusting your page
design with the rule of thirds in mind improves the look of your Web page.

You don’t need to employ the rule of thirds in every last photograph you
take or Web page you design. If you regularly follow this rule of composition,
though, your designs will benefit.

Tweaking your page design with the rule of thirds
Consider how a page design can be modified by following the rule of thirds.
To start, you need a focal point. Like any good painting or photograph, your
Web pages benefit from having an object that’s the main topic or the most
prominent visual element — whatever the viewer is supposed to notice first.

Figure 2-4 illustrates a Web page displayed in an abstract way to highlight its
primary zones: some text (gray blocks), some bold text (the dark block), and
headlines (black bars). Overall, this isn’t a bad design because it has variety
and is also balanced. Note that it’s not symmetrical: It’s balanced. That’s an
important difference.

However, Figure 2-4 lacks a focal point. Nothing really punchy or extraordi-
nary exists on the page to draw the viewer’s attention. Remember that a
focal point stands out from the rest of the page. It can even be as simple as
an unusual shape — something that doesn’t match the other shapes on the
page, as shown in Figure 2-5.



Figure 2-4:
This nicely
balanced
page lacks
a focus.

Understanding the Rule of Thirds

Figure 2-5:
Anew
shape
provides a
focus.
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2 4 Understanding the Rule of Thirds

Figure 2-5 looks like an improvement over Figure 2-4, but invoking the rule of
thirds can strengthen the composition even more. To apply the rule, draw
imaginary lines dividing your Web page into thirds vertically and horizon-
tally, as shown in Figure 2-6.

Figure 2-6: \

Divide your

image or

Web page

into nine

imaginary

zones.

3
Place straight lines (walls and horizons, for example) along any of these lines.
The points in which these lines intersect are the best places to put your
focus: the subject of the picture. The four spots where the lines intersect are
hotspots. Figure 2-7 is a further improvement to the design with the dancer
now moved to a hotspot.
Next, we move the focal point to one of the other hotspots. You see that it
looks good in those locations as well. Remember that you have four
hotspots to experiment with. In Figure 2-8, the dancer is positioned in the
upper left hotspot. Also notice that the dancer has been reversed from her
position in Figure 2-7; now, she dances into the page shown in Figure 2-8.

<® When you have motion in your composition (an arrow, a dancer, or anything

that points or “moves”), good design emphasizes ensuring that the motion
moves into — not out of — your page. The focal point is the first thing the
viewer sees, and it should lead the eye into the page.



Figure 2-7:
The focal
point is
moved onto
a hotspot.

Understanding the Rule of Thirds

Figure 2-8:
The dancer
looks good
in this other
hotspot.
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Figure 2-9:
The focal
pointis
swallowed
by the dark
background.

Balancing the rule of thirds with the background

When tinkering with object focus placement according to the rule of thirds,
pay attention to the background you use. You can see that the design shown
in Figure 2-9 isn’t nearly as successful as the one in Figure 2-8 even though
the dancer is positioned on a hotspot. With this design, the focal point is
swallowed by the dark background.

Another rule of good composition is that you should violate white space:
That is, move a focal point so that it isn’t framed or sunk into its background
but instead pokes into the surrounding white space. In Figures 2-7 and 2-8,
the dancer leaps out of the background into the white space. That’s the
better choice.

Of all these page designs, Figure 2-7 is arguably the best. It’s the most bal-
anced because the dancer counteracts the weight of the large headline at
the top of the page. The final choice is, of course, up to you.

Background image positioning

You should also employ rule of thirds hotspots with your background
images. You might be tempted to center the background image shown in
Figure 2-10, thinking that the page is balanced if the background image is in
the middle. Although that’s true, also remember that balance should be com-
bined with interest, and unity combined with variety.
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Figure 2-10:
Avoid
centering a
symmetrical
background.
&QN\BEH
< When you move your background over to a rule of thirds hotspot, you main-
tain balance while adding interest to your composition.
With that in mind, we try moving around the background image from
Figure 2-10. Notice the overall improvement in Figure 2-11. The background
now radiates from the hotspot, not from the center.
Figure 2-11:
Move the
background
for a better

composition.
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Avoiding Eight Common Web Design Problems

Photoshop plug-ins

While Adobe Photoshop has no built-in fea-  plug-ins (third-party components that can add
ture to help you employ the rule of thirds, functionality), whichyou can add into Photoshop
powerretouche. com offers some helpful for this purpose.

Finessing graphics

Using the rule of thirds applies to more than the overall design on your page.
For added visual appeal, remember to apply it with the graphics that you
add to the page. See Book VII, Chapter 1 for applying the rule of thirds to
your graphics.

Avoiding Eight Common Web Design Problems

A\

As you consider the good design principles we discuss in this chapter, we
also want to tell you about the “bad stuff,” the common mistakes that Web
designers often make. Sometimes these problems occur from the start, and
sometimes they creep in slowly as you update and modify your site over time.

Clutter eats your site alive

Clutter makes visitors uncomfortable and gives them the impression that
your site is disorganized. Avoid it. You want your site easy for visitors to get
the information that they’re looking for, not feel like they’re lost in a Dharma
experiment.

Unless you're adding a blog or personal home page that you're using as your
digital dumping grounds, ditch useless content that doesn’t add anything to
your goals for your site.

If you have a tendency to create a cluttered design, take the reins and throw
out everything possible. Then throw out even more, or move items to pages
deeper within the site.

Overwhelming your visitors at the start

This error sometimes results from being so enthusiastic about what’s on
your site that you overwhelm your visitors by throwing everything at them
on the home page. Determine what’s most essential and highlight it, but be
disciplined enough to place other content on other pages. As long as you have
a good navigation scheme (see Chapter 3 of this minibook), you’ll be fine.




Figure 2-12:
The page is
organized
with zones
of texture,
color, and
animation.

Avoiding Eight Common Web Design Problems

Confusion comes with complexity

29

Visitors make instant decisions the moment they arrive on your site. If
they’re confused or annoyed, they click the Back button and never return. If
you can’t simplify by eliminating clutter (see the “Clutter eats your site
alive” section), you have to employ your design skills to clarify by design.

Divide your page into logical areas, to make clear what goes with what.
Traditionally, horizontal and vertical lines were used to fence off various
areas on a Web page, just like newspapers continue to do now. However, con-
temporary Web design often eliminates lines in favor of bars of color zones
in the background, multimedia areas (audio and animation using Flash, for
example), navigation bars, and other visually distinct areas. Figure 2-12 illus-
trates how a variety of textures, colors, and multimedia zones can separate

content into recognizable categories.
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Avoiding Eight Common Web Design Problems

Mixing and matching design ideas never works

Avoid creating a Web design that mixes and matches various styles, no
matter how strong they are by themselves. Instead, use a visual theme that’s
coherent and organized and helps give you a unique identity. Whether it’s
the New York Times famous gothic typeface, Martha Stewart’s beloved pale
aquamarine, or the NBC peacock, visual themes are indispensable in identi-
fying a person or organization.

By carefully selecting graphics, font typefaces, and colors that work together
and match your tone and messaging, you can create a design that holds
together visually and gives your site personality.

For deciding which colors work well together, we recommend checking out
www.colorschemer.com/schemes and www.colourlovers.com.

For comparing and contrasting font typefaces, check out typetester.
maratz.com.

Extreme symmetry is a yawner

As we mention in the rule-of-thirds discussion earlier in the chapter, a major
graphical design rule — for magazine ads, interior decorating, photography,
Web pages, and many other fields — is to avoid using extreme symmetry.
Simply, don’t position the focus (the main item) of your page or photo smack
dab in the center. If a lit Christmas tree is the focus of a snapshot, don’t have
the tree right in the middle of the picture. If you’re photographing the sea,
don’t have the horizon line where water meets sky in the middle of your shot.

The problem with symmetry is that it removes quite a bit of the life, the
subtle conflict, that is necessary for successful contemporary design. It’s the
visual equivalent of the newspaper story “People Strolled through the Park
Yesterday.”

From the Dept. of Redundancy Dept.:
Self-linking pages

Avoid linking to the same page in your Web site.  easily identify their location in the Web site
If, for example, you display a common naviga-  visually. At the same time, disable that link so
tion bar at the top of each page, make sure to  that nothing happens if the user clicks it. Self-
highlight the link for the current page through linked pages confuse people.

special formatting. This effect helps visitors
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Avoiding Eight Common Web Design Problems 3 1

Forgetting about the visitor

Some site design errors result from an inadequate site navigation structure.
You might recall from the earlier section “Overwhelming your visitors at the
start” that you should resist the urge to put all your eggs in the home page
basket. Divide what you're selling into categories and create separate pages
(or whole groups of pages) for those categories.

Double-check navigation. Having links to pages that don’t exist is sloppy. Ask
outsiders unfamiliar with your site to see whether they can quickly and intu-
itively locate precisely what they’re after. Although a Search feature can be
helpful, your customer should ideally be able to click visual cues — icons,
photos, and navigation bars — to locate subcategories, such as Antique Quilts
or Under-$200 Quilts. For example, if your major categories group products
by cost, even something as simple as four tabs with $, $$, $$$, and $$$$ sym-
bols on them can assist visitors. Then, when they click one of these selec-
tions, perhaps they’ll find their chosen cost group further divided by tabs
indicating age, size, color, or whatever. The idea is to let them get to their par-
ticular wishes — perhaps the page displaying your second-most-expensive,
large, blue quilts — with only two or three mouse clicks.

Negligence is like moldy bread

Don’t work hard creating your Web site and then forget about it and let it
waste away. Just as successful stores continually keep themselves up to
date, you need to do the same with your Web site. Follow these tips:

4+ Update your blog or news section. If you have a blog or What’s New sec-
tion, be sure to regularly post new information. At minimum, even if you
don’t add new material, be sure to take off content that’s outdated.

4+ Keep your copyright date current. Few things date your site more than
an old copyright date at the bottom of the page. If visitors see a two-
year-old date on your site, they assume that you've stopped updating it.

4 Check links. Periodically test both internal and external links you pro-
vide. Delete broken links or update them to the new URLs.

Insecurity makes people nervous

You wouldn’t enjoy shopping at a nasty store where suspicious characters
are peeking over your shoulder as you enter your PIN code, or are stuffing
copies of your Visa charge receipt into their pockets. Likewise, if you're
selling goods on eBay or directly on your Web site, you must reassure your
customers on the Internet that you're trustworthy and will provide secure
financial transactions.
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Chapter 3: Organizing and
Navigating Your Web Site

In This Chapter

v+ Deciding between random or sequential access
v+ Combining structures

+~ Navigating via bars

m’ve always thought that a well-organized Web site is much like a GPS
for your automobile. A road map or atlas throws all the possible
routes and destinations at you, leaving you all alone to figure out where

you are and how to best get there. A GPS, on the other hand, gives you just
the facts you need at your exact location to successfully navigate to your
intended destination.

In much the same way, your Web site needs to be GPS-enabled, so to speak.
Visitors should feel like they’re navigating your Web site with a GPS in hand
rather than simply being tossed a road atlas. They need to be able to intu-
itively locate the content that they’re looking for without bombarding them
with every possible option.

In this chapter, you explore the important concepts to consider as you
organize your site.

Creating a Site Hierarchy

Web sites usually have a logical, tree-like hierarchy to them. A home page
branches out into four to six section pages, some of which might have sub-
pages or even subsections under them. Larger sites might have several of
these subsections, whereas smaller sites might have little beyond the origi-
nal section pages.

When you organize your site as a tree-like structure, some branches quickly
and easily fall into place. However, other pages might take much more work
before you can figure out exactly where they fall into place.
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Creating a Site Hierarchy

As you organize your site, make sure that you put on a visitor’s hat and look
at the overall structure like a newcomer would. As the creator of the site,
you have the “inside scoop” and understand the various interrelationships
that exist among the content. However, be aware of how this content logi-
cally fits together to the uninformed.

To organize your site structure, follow these steps:

1.

N

Make a flat list of all the pages you want to add to your Web site.

If you have an existing site, don’t automatically reuse the same hierar-
chy. Start from scratch this time around and see where you end up.

Put the pages into broad topical groups.
Organize the pages into various groups that naturally fit together.

For example, a small consulting firm that sells goods and services might
have 30 pages that the owners want to include on their site. The pages
might naturally fall under just five distinctive topics, such as News,
About Us, Services, Portfolio, and Products.

Avoid using too many groups because they turn into the main sections
of your site. You should be able to organize your site into five to eight
clearly defined and distinct topical categories.

. Label the group with a prosaic name that clearly and effectively

describes it.

These group names will be the names of your Level 2 pages (just under
the home page) that you will want to include on the navigation menu of
the site. (See the next section for more about navigation menus.)

Avoid being too clever, abstract, vague, or generic in your labeling. You
simply want a term that can people can intuitively understand without
having to think much about it. For example, if you're selling cars, label it
Cars, not Automatic Transport Vehicles or Your New Transportation
Device.

. Identify subgroups within each broad group.

Check to see whether your topics can be further subdivided. If so, group
them together and name the subgroup according to the conventions
described in Step 3.

If you have a really large Web site, you can repeat this step as needed.
However, work to limit the number of tiers on your site structure to
three under the home page. When visitors have to plunge much deeper
than that, they easily get lost.
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5. Go through each page on your site and identify pages that must be Book |
linked directly from the home page, even if the link doesn’t neatly fit Chapter 3
within the hierarchy you established.

Web sites normally function best when you have a well-defined site
organization, but never be so rigid that you hurt the site’s usefulness.

Analyze each of the pages you identified and determine their overall
importance. If they’re very important, you might want to move them to a
separate first-level category. Or, if not, there are various places on the
home page that you can highlight these special pages, even if they don’t
work being on the main navigation menu.
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6. Create each of the pages in the software package you’re using.

If you're using Expression Web, flip over to Book IIl. Or, if you're using
Dreamweaver, you can find what you’re looking for in Book IV.

\3
P When you finish organizing your Web site hierarchy, we recommend getting a
friend or person off the street to look it over and provide feedback. (We find
that the cappuccino bribe is particularly effective.)

Navigating VYour Site with a Navigation Menu

Web site design goes beyond the page layout, colors and fonts, and other
visual elements. Your design should also encompass the organization of
your site.

Sites almost always display a navigation menu (or menu bar), which is a set
of graphical or textual links to the major sections of your site. Although
the home page might have its own navigation scheme, the rest of the Web
site usually has a common navigation bar found at one of two locations on
each page:

4+ A horizontal menu bar is located at the top of the page, usually under a
banner or logo.

4+ Avertical menu bar is placed along the left side.

Whichever main navigation you decide to use, a text-only menu bar is tradi-
tionally placed at the bottom of the page, to eliminate the need to scroll

up to change pages. In Book VII, Chapter 4, we show you how to create a
navigation menu bar with rollovers.
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Figure 3-1:
With an
uncluttered
home page,
a visitor
understands
how to
navigate
your site.

Figure 3-1 illustrates a travel site where the home page is essentially just one
large navigation bar. The user has no trouble understanding how to use this
site or how to navigate it.

When you move to any of the other pages of the site, these same links are
placed on a menu bar, as shown in Figure 3-2.

Notice that the page shown in Figure 3-2 uses a horizontal menu for top-level
navigation and a vertical menu for navigation within that section.

You can create a navigation menu manually. Even better, Dreamweaver and
Expression Web offer features that create navigation menus for you.
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Figure 3-2:
A menu bar
oneach
page of your
site offers a
consistent
way for
visitors to
navigate.
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Chapter 1: Creating Vour
Own Space on MySpace

In This Chapter

v Introducing the MySpace experience
v+ Creating your MySpace profile
1 Personalizing your MySpace profile

llmat’s your MySpace name?”

Given the explosive popularity of MySpace.com, chances are high that
someone has asked you that question. Perhaps you don’t know what
MySpace is. Perhaps you visited the site but weren’t sure how to create your
own profile. Regardless of your reasons, this chapter will help get you into
the most popular social networking site on the planet.

In this chapter, we begin by telling you about the social networking phenom-
enon. After that, we guide you through the process of setting up a profile
that’s tailored for your personality.

Going Social with MySpace

MySpace is a social networking Web site that provides a personal Web site (a
profile), an interactive network of friends, blogs, photos, videos, and music.
Think of MySpace as the Internet equivalent of the local neighborhood hang-
out spot. People chat, associate with a group of buddies, play their music,
and share their snapshots.

MySpace has always been closely associated with music. Bands, both signed
and unsigned, regularly use MySpace as a place to promote their music.
Major artists have used MySpace as a platform for introducing new albums.
In fact, go to www.myspace.com/yourfavoritebandname, and you're
likely to find a MySpace profile. Some analysts even believe that MySpace is
as significant to the music world as MTV was back in the 1980s.
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Setting Up a MySpace Profile

Making sure that your kids are safe at MySpace

Child safety has increasingly been a concern
among many with MySpace because the
potential for predators is very real. So, if you're
a teen or the parent of teenagers, you must be

v Users over 16 years can choose how many
personal details they want to make public
to everyone and determine the information
available only to their friends.

sure to seriously consider the safety issue and
take appropriate precautions. Here are some
issues to be aware of:

v Users over 18 can't add users under 16 as
friends.

Be sure to check out the MySpace safety tips
and tips for parents at www.myspace.
com/Modules/Common/Pages/Safety
Tips .aspx. Even better, the user-driven site
www .myspacesafetytips.comprovides
a place for information posting and feedback
among MySpace users and parents.

v+ You must be at least 14 years old to register
for a MySpace account. A teen who is 14
or 15 automatically receives a private pro-
file, which limits the amount of personal
information that can be shared. However,
because kids sometimes lie about their
ages, parents of teens should be responsi-
ble enough to ensure that their children’s
profiles match their actual ages.

Given its friend-and-music focus, the popularity of MySpace has primarily
come from teens and twentysomethings. Adults over 35 years old may find
MySpace useful too as a place to network, connect with old friends, or
simply hang their hat somewhere on the Web.

Having said that, although MySpace users are of all ages, at its heart,

\3
) MySpace is, quite frankly, about all things youth. As a result, if you're an adult
and discover that you feel too old for MySpace, skip over to Chapters 2 and 3
of this minibook. In those chapters, we show you two other ways to get an
online presence.
\\3

MySpace isn’t the only social networking site out there. Other popular social
networking sites include Bebo.com, Friendster.com, and Facebook.com.

Setting Up a MySpace Profile

Your personal space on MySpace is known as a profile, where you provide
personal details about who you are, what music you like, and what your
interests are, for example. In this section, we walk you through the steps to
set up your own profile.



Figure 1-1:
The
MySpace
home page.

Setting Up a MySpace Profile 43

. Go to www.myspace.com.

You see the MySpace home page, shown in Figure 1-1.

. Click the Sign Up! button to get started.

The form displayed in Figure 1-2 asks for basic information about who
you are.

. Fill in the form labeled Join MySpace Here, and be sure to read and

then agree to the terms of service and the privacy policy.

Click the Sign Up button to continue. After you do, the Upload Some
Photos! page is displayed (see Figure 1-3).

. Click the Choose File button and locate an image of yourself that you

want to use in your profile. Then click the Upload button.

Or, if you prefer not to upload a photo now, click the Skip for Now link.

Click here to create a profile.
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Figure 1-2:
Signing

up for
MySpace.

Setting Up a MySpace Profile

T B Baac (i S T N o ir— v — ——

Alrmacry § ey S5k tharw i Lag T

01N WYSPACE WEREL

e T C——

[

- Fariale @ Wzt
L Ao )i W) o
M s b b 1 by

o rysn i - Egan ]

iy i o e e 1 e T

w3 Google

Why Join MySpace?

= Create a Custom Profile

= Upload Pictures

= Send Mall and 1M's

= Write Blogs &
Comments

= 1t's FREE|

i SpacE snnersiands it Lser
ey by iy

Aigidy & wriin

Petse read e prisasy oy

gt | PAG | Tymew | Prowcy | Babees Thow | Comtoct WySgey | Pommitnl | Asterrtivg | iyllencs |
£330 1007 My Fiacy tum. All Bighty Aneerves.

Figure 1-3:
Uploading
pictures for
your profile.
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The Invite Friends to Your Space! page is displayed. (See Figure 1-4.)

5. In the space provided, enter the e-mail addresses of friends and other
people you want to socialize with on MySpace.

You can use the boxes to customize the e-mail message they receive.
Click Invite to continue.

If you don’t want to invite anyone now, click the Skip for Now link.

After you do this, your basic profile is created for you, as shown in
Figure 1-5.

6. Click the Verify Your Email Address! link.

MySpace needs to confirm your e-mail address, so follow the instruc-
tions to do that.

7. Click the Pick Your MySpace Name/URL! link.
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Figure 1-6 shows you the page that’s displayed.
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Figure 1-7:
He did it!
One of the
authors is
now a
MySpace
member.
His life is
complete!

Setting Up a MySpace Profile 4 7

Each MySpace user picks a unique name to have associated with her
profile. Your name can be the same as your Display Name, but it doesn’t
need to be. The name you choose is the way to access your profile on
MySpace: www . myspace . com/ YourMySpaceName.

As the text on the site indicates, choose your name carefully. After you
pick a name, you cannot change it.

Enter the MySpace Name you want and click the Submit button.

If you select a name that has already been chosen, you're asked to select
again.

After you finish this process, MySpace gives you a chance to enter your
real name. This information isn’t made visible as part of your profile, but
is used only when someone is looking specifically for you.

Enter your name and click Submit or click the Skip link.

Be sure to read the sidebar “Making sure that your kids are safe at
MySpace,” earlier in this chapter, as you consider adding your
personal data.

A summary page appears (see Figure 1-7) after you complete this task.

Now that your basic profile is up and running, it’s time to spice it up and
give it some personality.
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3

Figure 1-8:
Pouring out
your heart,
or at least
your
interests, on
MySpace.

9.

10.

11.

Return to your profile by going to your MySpace URL
(www .myspace .com/ YourMySpaceName).

Click the Edit Profile link that’s in the main information box, beside
the photo area.

A No Photo box shows up when you don’t have a photo selected for the
profile.

The Profile Edit module is displayed, as shown in Figure 1-8. This area
has a series of pages that enable you to describe your interests and
background. Use the links at the top of the page to work your way
through the forms, providing just the information you're willing to share
with your friends or anyone else.

The Name link takes you to the place for changing your display name.

If you want to add a song or a video to your profile, click the Song &
Video on Profile link. Otherwise, move on to Step 12.

The Profile Songs page opens. Figure 1-9 shows a snapshot of it.
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Figure 1-9:
Setting up
music and
videos for
your profile.
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When you add a song or video to your page, a MySpace player is embed-
ded on your page, to allow friends or visitors to check out your favorite
media.

Adding songs and videos is easy. Simply go to the band of your choice
and click the Add link beside a song or the Add to My Profile link next to
a video (see Figure 1-10). After you reply to a confirmation message,
MySpace instantly adds it to your profile.

Before leaving the Profile Songs page, decide whether you want to dis-
play a video slider, which is a control that allows you to easily display
multiple videos on your page.

Specify the height in the Width and Height boxes, along with color selec-
tions. Click Save before leaving the page.

After your profile changes have been saved, your profile page is updated
to express more of your personality. Figure 1-11 shows the exciting life of
Everestdude.
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Figure 1-12:
Your
MySpace
blog.

Setting Up a MySpace Profile

12. MySpace features a blog as part of your profile. If you want to post a

message on your blog, click the Blog link on the top navbar.
The Blog Control Center is displayed (see Figure 1-12).
13. Click the Post New Blog link.
The Post a New Blog Entry page is shown.
14. Enter your blog entry in the editor.
Use the toolbar buttons to format your message.
Figure 1-13 shows Everestdude’s first message.
15. Click the Preview & Post button.
A Confirm Blog Posting page is displayed.

16. 1f you're satisfied with your post, click the Post New Blog link.

Figure 1-14 displays the post on your blog.
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Customizing the Look of Your MySpace Profile

Figure 1-15:
Adding a
custom
template in
the About
Me box is
kludgy, but
it works!

Many designers look at the default MySpace profile design and groan, claim-
ing that MySpace sets Web design back about a decade or so. If you feel the
same way, you might want to give your profile a customized look.

Many Web sites provide free MySpace templates for you to use. Some look
attractive, and others look garish and migraine inducing. Our best advice is
to use your favorite search engine to search for free MySpace templates and
browse through the site listings. Most sites allow you to copy the template
(consisting of HTML and Cascading Style Sheets [CSS] code) to your
Clipboard for pasting into MySpace later.

After you settle on a template design, follow these steps:

1. Go to your profile page and click the Edit Profile link.

2. In the About Me section, paste the template code into the box, above
any text you might have there. See Figure 1-15.

3. Click the Save All Changes button.

Your profile (see Figure 1-16, for example) is updated to reflect the
changes.
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Figure 1-16:
Anew and
improved
Everestdude
profile.
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If you find that you don’t like the new look, simply delete the HTML and CSS
code you added in the About Me box and save your changes.



Chapter 2: Creating a Basic Web
Site with Google Page Creator

In This Chapter

v Understanding what Google Page Creator can do
v~ Signing up for Google Page Creator

1 Creating a basic Web site

v Changing the look and layout of a page

1+ Working with images and text

v Linking your pages

v+ Publishing your site

0 nline Web site creators are everywhere. You can find plenty of free ones
across the Web. Your Internet service provider (ISP) probably has one.
Most of the big names of the Web have one, too. A few of these browser-
based tools try hard to do almost everything that Adobe Dreamweaver or
Microsoft Expression does on your desktop. (Trust us — they can’t.) Other
online builders are so limited that you can’t do much of anything. However,
arguably the most common attribute of these builders, other than that they
work inside your browser, is that they tend to produce bland, unremarkable,
or even downright ugly sites.

Google recently made public its own online Web site builder, known as
Google Page Creator. Although this free tool from Google won’t make the
developers at Adobe or Microsoft nervous, it stands out from the crowded
pack of online builders. It offers a painfree way to get a rather attractive
Web site up and running in a jiffy.

In this chapter, we introduce you to Google Page Creator and walk you
through the steps to build a basic Web site. Perhaps the initial site you
create is a stepping stone for you — a temporary site as you begin working
with Dreamweaver (see Book IV) or Expression (see Book IIl). Or, you may
find Google Page Creator to be just the site builder you're looking for.

The Web site you create by using Google Page Creator is hosted by Google
and will have the URL your_Gmail_address.googlepages.com. The
hosting is free, but you can’t specify your own domain name.



5 0 Understanding How Google Page Creator Works

Understanding How Google Page Creator Works

WMBER

é"‘&& Here are two general principles to keep in mind as you begin to work with
Google Page Creator:

4+ You work with one page at a time. The edits and changes you make are
generally limited to the current page you’re working on. Other pages in
your site that you created are unaffected. A couple of examples explain
the significance of this fact:

¢ If you change the look of your site, you need to individually update
every page on your site.

e Your pages aren’t interconnected by default. You need to manually
add links before your home page will link to any other page you
create.

4+ You can edit some but not all parts of a page. A page is a template with
regions that you can edit, such as title, subtitle, content, and footer.
Depending on the layout you select, the content region can include one,
two, or three columns. You're free to add content within these regions,
but you can’t insert it outside of them.

Signing Up for Google Page Creator

To sign up for Google Page Creator, you must first have a Gmail account. If
you have Gmail, you're all set and ready to sign up for Google Page Creator.
However, if you don’t have Gmail, take a quick detour and go to
gmail.google.com first to register for an account.

After you have a Gmail account, point your Web browser to http: //pages.
google.com. As Figure 2-1 shows, you sign in using your Gmail e-mail
address and password.

After you sign in, you see an introductory page, as shown in Figure 2-2.
Read the Terms and Conditions section in the lower left corner of the page.
Then select the check box confirming that you have read the “fine print”
and click the 'm Ready to Create My Pages button.

That’s it. You're ready to begin creating your Web site in Google Page
Creator.
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Creating a Basic Web Site

Figure 2-3:
Starting out
with a clean
slate.

Google Page Creator’s name helps set expectations. It isn’'t a “Web site
builder” with tons of Web site management capabilities — it’s primarily a
creator of individual Web pages. The program allows you to create and edit a
set of pages that you can group together to form a Web site.

The following steps show you how to create a basic Web site. For the site in
our example, we're creating a Web site for the adventure sports company
Everest Leaders. Follow these steps:

1. Sign in to Google Page Creator.

Follow the steps in the section “Signing Up for Google Page Creator,” ear-
lier in this chapter.

After you sign in and agree to the terms and conditions, you see a blank
home page with a default design (see Figure 2-3). Don’t worry about
whether you want to keep the design. You can change it later.
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Figure 2-4:
Adding a
title and
subtitle for
the page.
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Creating a Basic Web Site

2. Enter your home page title by clicking the text Click here to enter
your page’s title and typing some text.
We typed Everest Leaders.
3. Enter a slogan or subtitle for your page by clicking the text Click here
to enter your page’s subtitle and typing the text.
If you don’t have anything to put in this box, just leave it blank. The
dummy text isn’t displayed in the actual Web page.
As shown in Figure 2-4, we entered Wor1ld Leaders in Mount
Everest Biking Expeditions. (And you thought that there was no
such leader!)
4. Add text content on your home page by clicking the text Click here to
enter your page’s main content and typing some text.
The content you enter is your visitors’ introduction to your Web site.
Therefore, you should provide a good introduction to who you are and
the purpose of your Web site.
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We added a brief introduction to the Everest Leaders for our Web site
(see Figure 2-5).

5. Add a footer to your page by clicking the text Click here to enter your
page’s footer.

Type some basic copyright information and, optionally, Contact Us
(see Figure 2-6).

You add a mail link to the Contact Us text in Step 6.
6. In the footer, select the Contact Us text with your mouse.

7. Click the Link button in the tools panel on the left side of Google Page
Creator.

The Edit Link dialog box is displayed, as shown in Figure 2-7.
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Put footer in this box.
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Figure 2-8:
Adding an
e-mail
address
to link to.

Creating a Basic Web Site

8. Click the Email Address option in the Link To group.

The dialog box is updated to allow you to enter an e-mail address in the
space provided. See Figure 2-8.

Edit Link
3
Text to display: Contact Us
Link ta: To what email address should this link?
1 Your pages everestleaders@gmail.com
7 Your files

Be careful. Remember that any time you include an email address on a wab page, nasty
spammers can find it foo.

L

ok Yy (Cean )

) Web address
® Email address

Figure 2-9:
Creating a
Contact Us
link.

Click the OK button to continue.

The Contact Us text, shown in Figure 2-9, now has a link associated with
it. You see a box below the link when it’s selected. Use this property box
to change or remove the link.
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Figure 2-10:
Creating a
new page.

Creating a Basic Web Site 63

You're done with the initial page for now. You’ll come back and tidy up in
a bit. It’s time to create the rest of the pages on your site.

9. Click the Create New Page link at the top of Google Page Creator.

The header displays a control for creating a new page, as shown in
Figure 2-10.

10. Enter the name of the new page, and then click the Create & Edit
button.

We named the new page More Info.
The new page is displayed in Google Page Creator (see Figure 2-11).
11. Add title, subtitle, content, and footer content.

After you're satisfied with the results, click the Back to Site Manager link
at the top of the page.

The Site Manager is displayed, as shown in Figure 2-12.

Use these controls to create a new page.
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Figure 2-11:
A new page,
ready for
editing.

Figure 2-12:
Google Page
Creator's
Site
Manager is
used for
managing
the pages of
your site.

Creating a Basic Web Site

Gt rw e

&omage  wBscknSesMamager | mees O Pravew

T T S —— - I — T T T L - . =
. Eao Do v Froooen v moreirtors T o Ll e — drE .
[ sl Cmogie Page Omnee

U pg Gt ks = evereasieaden - Moie oo - 3 ]
Google Fage Crestor Edit page: morinfo e X Wi

More Info

ek b I ey poar o) sebtifle foptieal).

Cick have da prer juser pege's MAin cotent.

i e ARIER o et AR - S RN Gy T’ O A, =

‘Clck herw o entey pour page s focer (optionall.

HA@a @ @

Puns (uwmaess o (5] Swectan o
Vi Ay w40 () of o 10UME

& o L

B et ADEDS s kAR W 00 A BT S D=

isespia Ltn « Do A0 Bt - Tirren o LI - Preaaey Prakey

aRa e I, 1T I e Y
- @ DS e i inson somm omimmgreeremE [T o AT
(B il Cmogle g Eomae
4 S B Googu Page Creator a e
Google Page Creatar e Sl
Site - comy + Cruate.a now site
R T oy 8
St oy page ndema | by o) et 4l P o s
b 3
Srmase o new : gy e N Erwmile.
e * Upinasyr st
[ -
e

_ERum @ @



12.

13.

14.

Creating a Basic Web Site 65

We already showed you how to create a page when you’re inside the
page editor. Now, we show you how to create a new page from the Site
Manager window.

Click the Create a New Page link inside the Site Manager.
The link text is replaced with a box to add your page’s title. See Figure 2-13.

Enter the new page name in the box, and click the Create and Edit
button.

A new page is created and ready for editing.

Add a page title, subtitle, and footer, but don’t add any content in the
main content box.

&,\I\BER One benefit of Google Page Creator is its ability to take advantage of
& Google’s gadgets by adding them to your page. A gadget is a component
from a third party (such as CNN, Weather.com, or ESPN) that displays a
feed or some content in a rectangular box on your page. Gadgets enable
you to aggregate content from other Web sites that your visitors will find
useful.
Creating a new page.
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Figure 2-13:
Creating a
new page
from the Site
Manager.
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66 Creating a Basic Web Site

Figure 2-14:
Adding a
gadgetto
your Web
page inside
Google
Page
Creator.

15.

16.

Click the [Add Gadget] link, in the lower right corner of Google Page
Creator.

The Add a Gadget to Your Page box is displayed (see Figure 2-14).
Select a gadget from the directory to add to your page.

Browse the categories of gadgets by using the links on the left side.
The More link displays more gadgets in the same category.

In our example, we picked the Weather International gadget in the News
category.

If your gadget isn’t created by Google, you receive a warning message
(see Figure 2-15), asking you to confirm your selection. Make sure that
you trust the source before clicking OK.

Depending on your selection, a second dialog box might appear, for set-
ting up your gadget. Fill out the dialog box and click OK.

CEL evereatienaters - News - et =
- = o @™ T hen [ pages gongh £am ean svere vaaArs RawsTImnke N FUCOTIMOAAIORRIER ¥ b Kl" q ag
Tl Gl Covale Paw

™~ Gmall « nbax (2] W everestieaders - News - edit
Google Pa Eit pagernens armetinadaragigmail sam | My Aecoiint| Giscuen | Wi | 3101 608
Graate e DAy
gn o BethtmAe Mamiger  rubins | Proves T Chams oo ama L vl
= Link
a | [Er ; &
=5 News
F tent Add a gadgst ta your pags
T
aws Idoas for mors Engs youtd like 10 add o your page’ Lat s krow. Or. I youe a dovsioper. maka
xS your o
e

Ll

l'. ol

101

] [ 0 NI ArerS IS GOCOINTINDRLENMTINGS T [ sia SN X8 Marsh o Geaiizly Vi | A st

Wl Magen /bl loades 16K J6R3 KN Tewe 000 Done Quwn @ O



Figure 2-15:
Make sure
that you trust
the source
of any third-
party
gadgets you
add to your
page.

Figure 2-16:
Gadgets
provide
instant
content to
your Web
pages.

Creating a Basic Web Site

The page at http://www.google.com says:

Yau are about to add a feature that was not created by
Coogle. Preference settings and other information you
enter in order to use this feature may be available to the
feature's provider. Do you wish to continue?

£ ox-9

67

As shown in Figure 2-16, the gadget is inserted on your page.

17. Add gadgets or content to the page, if you want.

Your basic Web site is now created and ready for publishing.

You might want to make changes to your site before going live. See the fol-
lowing two main sections to change the design or layout of your pages.
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Changing the Look of Your Site

Figure 2-17:
Selecting a
look for your
Web site in
Google Page
Creator.

Google Page Creator has a variety of different “looks” that you can choose
from as you develop your Web site. Although the Google catalog doesn’t
have any “high design,” revolutionary-looking designs, it offers an attractive
selection of more than 40 looks. The biggest downside to the designs is that
most of them tend to look the same, except for their color schemes.

To change the look of your site, follow these steps:

1. In Google Page Creator, open your home page.
2. Click the Change Look link, in the upper right corner of the page.
The Choose Look page is displayed, as shown in Figure 2-17.

Coogle Page Crestor - Choose Look o=

- g THhemn [ pages googe Ve RS 32185076 v b= Kil- Cnag = RE, e

™ Cicogle Page Creater « Choo. @& Y

Google Page Creator

mverestiadersgmakoom | New Features] | Dustuss | Heo | Sgnoul &
Choose Look I

« Bash to Page Bctor - Saiect by cacking balow,

Sampln M Sperr Miers Ghaee Wizrs Erlignmn Mizrs Cosielen

Miem Blusgant Vit Vingt Viemns Amaggis Wexria Dasar Wisteea Lindnmmmes
I [
Q u h
Prevhaw Preview Ereview Freviem Praviw
Solfue Chay Sontse Navy Solnide D Salitade Spce Soimtn Viows
review Frivats v Prisios Preey
Chamsn Az Chamits Embar Cramisn Marssching Lagoons Aqua Lugaona Basic

ey B Prevew Al

-~

Gl MugeAddl Losded STRR  FOKS KB Tema 003 Dane oi -EEOT



<MBER

Figure 2-18:
That's the
look we
were
looking for!

Changing the Look of Your Site 69

Browse through the designs until you find the one you want to use.
To preview the look on a sample site, click the Preview link below each

design.

3. Click the look you want to use for your Web site.

Google Page Creator updates your current page with the new look (see

Figure 2-18).

4. If you discover that you don’t like the look after all, simply repeat

Steps 2 and 3.

When Google Page Creator updates the look, it applies to only the cur-
rent page you're working on. Therefore, you need to repeat Steps 2 and 3

for each page in your Web site.
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70 Changing the Layout of Your Page

Changing the Layout of Vour Page

Figure 2-19:
Selecting a
new layout
for your
page in
Google Page
Creator.

When you create a new page in Google Page Creator, the content area is a
one-column rectangular region. However, if you want to add additional
columns to your page, you can do so. Follow these steps:

1. In Google Page Creator, open the page you want to modify.

2. Click the Change Layout link in the upper right corner of the page.

The Choose Layout page is displayed, as shown in Figure 2-19. You can
choose from a single column, a couple of 2-column layouts, and a 3-
column layout.

3. Click the layout you want.

In our example, we chose two columns (one of which is a sidebar on
the left).

Your page is updated with the new layout. Figure 2-20 shows our page’s
new look.
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Figure 2-20:
Enough with
the single-
column
look —it's
time for a
change!

Adding an Image to Your Page 71
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The layout changes take effect for only the current page. Therefore, you
need to repeat these steps for each page you want to modify.

Adding an Image to Vour Page

You can add an image to your Web page that’s on either your desktop com-
puter or a Web server. Here’s how to do it:

1. In Google Page Creator, open the page where you want to add an
image.
2. Select the region of the page in which you want to add the image.
3. Click the Link button in the toolbox on the left.
The Add an Image dialog box, shown in Figure 2-21, is displayed.
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Figure 2-21:
Uploading
animage in
Google
Page
Creator.
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4. If the image is on your computer, click the Browse button and select
the image you want to upload and then display on your page.
If the image is already on a Web server somewhere, click the Web
Address (URL) option and enter the URL.
5. Click the Add Image button.
The image is uploaded to the Google server. The Add an Image box
shows the image in its listing (see Figure 2-22).
6. Select the image from the list and click the Add Image button to insert
the image into your page.
Figure 2-23 shows the results.
After the image is inserted into your page, you can move it around as you

want and even move it from region to region. You can also perform some
basic image editing inside Google Page Creator. When you select an image,
the box that’s displayed below the image (refer to Figure 2-23) gives you vari-
ous options for special effects resizing, cropping, and rotating.



Figure 2-22:
Adding an
image to
your page
is easy.

Figure 2-23:
A mountain
bike picture
is worth at
least a
couple
hundred
words.
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74 Adjusting the Text on Your Web Page

Adjusting the Text on Your Web Page

Figure 2-24:
Text
formatting in
Google Page
Creator.

Google Page Creator has several text formatting controls on the left side of
the builder. These controls are shown in Figure 2-24.

= Image

Link

Bold Gl Italic
Bullets = L Text Color
Font —p=F" Font

T S22 «—— Size
Left Align —== § =— Right Align
—— Center Align

The controls are described in this list:

4 The Bold button bolds the selected text.
4 The Italics button italicizes the selected text.

4 The Bullets button turns selected paragraphs into a bulleted list (or
turns on the bullets).

The Text Color button allows you to set the text color.

The Font button allows you to select the current font.

The Size button sets the font size of the current text.

The three alignment buttons set alignment to left, center, or right.

The Heading, Subheading, Minor heading, and Normal buttons are
used to specify the type of paragraph.

AR



Linking Your Pages Together

Linking Your Pages Together

Google Page Creator doesn’t come with a navigation bar (or navbar) control
that you can drop onto your page for navigating throughout your Web site.
However, you can add a set of links to perform the same function. Here’s one

Figure 2-25:
Creating
navigation
links for your
Web site.

technique:

75

1. In Google Page Creator, open the home page of your site.

2. Click the subtitle region of your page to select it.

Of the regions available in a Google Page Creator page, the subtitle
region is the best candidate for placing navbar style links.

3. Enter the names of each of the pages in your Web site, and separate
them with a vertical bar (1). Be sure to include the home page.

If you have a subtitle, press Enter first to place the links on the next line.
4. Click the Right Align button in the toolbox on the left to align the text

to the right of the region.

Figure 2-25 shows one author’s navbar text.
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76 Previewing and Publishing Your Web Site

The text is ready to go, but you need to define the links before it’s ready
to roll.

5. Define links for each of the pages of your Web site by selecting the
text and clicking the Link button in the toolbox.

Don’t put a link on the Home text, because you're already there.

After you complete the navbar links for your home page, you will repli-
cate the navbar on the rest of your Web site.

6. Select the entire navbar line with your mouse.
7. Right-click and choose Copy from the pop-up menu.
The page content is copied to the Clipboard.
8. Move to the next page in your Web site by using the Site Manager.
9. Click the subtitle region, and position the cursor on an empty line.
10. Right-click and choose Paste from the pop-up menu.
The navbar text is pasted into your page.
11. Update the links as needed for the current page.

Select the link that’s defined for the current page, and click the Remove
Link button.

Add a link to the home page by selecting its text and clicking the Link
button in the toolbox.

12. Repeat Steps 8 through 11 for each page in your Web site.

When you finish, you have a working navbar for your Web site.

Previewing and Publishing Your Web Site

At any time during the page creation process, you can preview the page by
clicking the Preview button in the upper left corner of Google Page Creator. A
new browser window appears with a preview version. A banner at the top of
the page, shown in Figure 2-26, lets you know that you’re in Preview mode.
Close the browser window to return to the page creator window.

After you're satisfied with your Web site and are ready to go live, you can
publish your pages to the live googlepages.com server.

To publish a page while in Page Creator view, click the Publish button.

To publish your entire site (or multiple pages of the site), go to Site Manager
view (see Figure 2-27) by clicking the Back to Site Manager link. Select the
check boxes for all the pages you want to publish (or click the All link to
select them all). Then click the Publish button.



Figure 2-26:
Previewing
your page
before
publishing
helps you
catch
mistakes
and typos.

Figure 2-27:
Publish or
perish, as
they say.
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After you publish, your site is available at yourGmailAddress.
googlepages . com, where yourGmailAddress is your Gmail account
name. Here are the results of our sample Web site, as shown in Figure 2-28.

ana everestleacers - Everest Leaders =
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i Gmml Cosale Fage Crosior

4 ™ Gmail « b (21 [ ] Googhe Page Crextor W eversstieaders - Everes! Lea . O \

Everest Leaders

Figure 2-28:
Anew
Google-
pages Web
site, ready
to conquer
the world.
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Chapter 3: Blogging It: Creating
Vour Own Blog

In This Chapter

1+ Exploring the world of blogging
v Creating a blog by using Blogger
+* Managing your blog entries

v~ Changing the design and layout
v~ Blogging from e-mail and Flickr
v Dealing with comments

ournalists. College students. Authors. Politicians. Techies. Almost

anyone. You name someone’s profession or interest, and we can find a
blog written by someone like that person. Blogging is taking the world by
storm, and it’s time for you to get on board.

In this chapter, we introduce you to the world of blogging and show you
how to create your own blog in a just a matter of minutes. First, we make
sure that you understand exactly what a blog is.

Understanding Blogging

A blog, short for Web log, can be an online journal, a news-oriented site, or a
place to post your vacation pictures. Blogs enable you to easily publish your
thoughts, ideas, and opinions on the Web without using a traditional site.

Technically speaking, a blog is a more structured form of a traditional Web
site. Standard Web sites are usually one-of-a-kind creations — each one is
structured to meet the unique needs of its owner. In contrast, a blog is a
Web site with these specific organizational elements:

4+ Blog listing: Made in the style of a journal and shown in reverse chrono-
logical order.

4+ Home page: Shows the latest postings, but individual entries are
archived and usually organized by date.
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4+ Individual entries: Normally appear in journal format in the blog listing
(on the home page or in an archives section). However, blogging soft-
ware can also assign a specific URL to a blog entry to enable it to appear
on its own, individual page.

4+ Comments: Allow readers to express their thoughts about an entry
and have them posted as part of the Web site. As you would expect,
blogs that use comments can thus form an interactive community of
participants.

A variety of blogs are on the Web, each with its own moniker. A photoblog is
a photo-based blog, a vlog is a video-based blog, a moblog is a blog written
using a mobile device, and a liveblog features real-time journaling. The col-
lection of all blogs in the world is the blogosphere. A variety of free and paid
blogging sites are available on the Web. In addition to Blogger (the service
we focus on in this chapter), other popular free blogs include WordPress
(www .wordpress.org) and LiveJournal (www.livejournal.com).

Creating a Blog with Blogger

A\

Blogger is a free blogging service operated by Google. Using Blogger, you can
get up and running with a blog in a matter of minutes. Here’s a step-by-step
guide to show you how.

Before you begin, make sure that you have either a Gmail account (see
Chapter 2 in this minibook for details on obtaining one) or a basic Google
account (see www.google.com/accounts). You need one of these
accounts in order to use Blogger.

In the example in this section, we show you how to set up a blog for Everest
Leaders, which is attempting a mountain bike ascent of Mount Everest.
Follow these steps:

1. Go to www.blogger .com.

The Blogger home page, shown in Figure 3-1, provides basic information
on blogging and tells you how to get started.

2. Click the New Blogger link and sign in using your Gmail or Google
account.

3. Enter basic name and e-mail address details in the form that appears.
Click Continue.

Be sure to select the [ Accept the Terms of Service check box before
continuing.
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The sign-in area
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After you click the Continue link, the Dashboard page opens (see
Figure 3-2) for managing your blogs. Consider the Dashboard your
home base inside Blogger.

You’ll come back to edit your profile later, but for now, continue with
your blog.

4. Click the Create a Blog link in the Manage Your Blogs section to begin
creating your blog.

The Name Your Blog page is displayed, as shown in Figure 3-3.
5. Enter a title for your blog.

Some people opt for descriptive titles (Rich Wagner’s Blog), and others
prefer creative ones (Tales from the Cheese Monkey Soup or Encapsulate
Obscurity).
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Figure 3-2:
Dash to the
Dashboard
to manage
your blogs.
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Figure 3-3:
Everything
needs a
name, even
your blog.
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Figure 3-4:
Pick and
choose
the look of
your blog.
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6. Enter the desired blog address in the space provided.

By default, Blogger hosts your blog for you, freeing you from dealing
with another Web services provider. As a result, the name you enter
here is the start of the Web address for your blog, followed by the
.blogspot . com suffix.

You often want to use a portion or all of your blog title. However, because
each blog address must be unique, click the Check Availability link to
see whether anyone has previously taken your pick.

Because Everest Leaders started out on MySpace (refer to Chapter 1 in
this minibook) as everestdude, [ decided to choose it as the blog
address.

Alternatively, if you already have a Web hosting provider, you can click
the Advanced Setup link. This link takes you to a new page in which
you can provide the server address and other details. The advantage
to this route is that you can specify your own, unique domain name.
Additionally, hosting your blog enables you to remove the Blogger
navbar at the top of the page.

Click the Continue button to move on. Figure 3-4 shows the Choose a
Template page that’s displayed.

RG] Blogger: Choose a template =
@ = £ - Sg® ) hon {/www? blogger.com/choose -emalate -new gPhicgiD=48528155302 31408 + b 3]+ G [} a0
| Google Page Crastor  Rlogger

9 [ wiogger Choows 3 templase

& Blogger

CHOOSE TEMPLATE
iy ehange [
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() Choose a template
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Figure 3-5:
Creating a
blogwas a
breeze.

7. Select a template that matches the style you want your blog to look like.

This initial list is only a sampling of all available templates. If you don’t
see any that thrill you, don’t worry. Just pick one of them now and you
can change the look later.

If you want to see a sample site of a template, click the Preview
Template link.

After you click the Continue button, a page is displayed (see Figure 3-5)
that lets you know that your blog has been created.

8. Click the Start Posting button to continue.
Blogger takes you to the Create Post page for typing your first entry.

Before starting to type a new post, take a moment to look around at the
Web page (shown in Figure 3-6). You'll find access to all the common
tasks you do as you work on your blog.
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Figure 3-6:
You're ready
to begin
typing a
new post.
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Work with your blog posts

Configure Design  View your
your blog your blog live blog
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Manage comments

Manage your previous posts

Add new blog entries

9. Enter the title of your blog entry in the Title box.
10. Type your blog entry in the text box.

The WYSIWYG editor acts as a mini-word processor, allowing you to use
the toolbar to format your text the way you want. See Figure 3-7 for
descriptions of each of the commands available as you compose an
entry.
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Figure 3-7:
Typing a
blog entry
by using the
WYSIWYG
editor.
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Not all browsers support the WYSIWYG editor. If your browser doesn’t
provide support, a plain-text-only version is displayed.
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11. If you want to make a link in your entry, select the text and click the
Link button.

If you don’t have a link to make, skip to Step 12.
A dialog box (see Figure 3-8) appears for you to enter the URL of the link.

The page at http://www2.blogger.com says:
Flglll'e 3-8 Enter a URL:
Entering

the URL Of hittp:/ /www.spudbudbikes.com
your link. G ) RO

12. Enter your URL in the dialog box and click OK.
The link is added to your entry.

13. If you want to insert an image, position your text cursor at the inser-
tion point you want and then click the Image button.

If you don’t have an image to add now, move on to Step 14.

The Add an Image box is displayed, as shown in Figure 3-9.

808 hitp; {[www2;bloggeticon = Rlaggers Upioad images - =

Add an image from your computer Or add an image from the web
Agd another image Add another mage
/Users/rich/Public/Picture | Browse... ) URL

We accept jog, g, rmp and png imagas, B M8 maximum size 5
Learn more about using web images

Choose a layout.

M =0 h

@ Medium

- . = ) - 3 R T Large
Flgure 3-9: ~ None S Left 7 Center  Right
. ™ Use this layout every
Inserting an time?
. . CANC 7 | accept the Terms of Service (Updated 12/13/06)
Image Into a

blog entry.

Images: 0/0 Loaded: 13KE _ 5.97KB/s _ Time. 0:02 Dane B zisss a )

14. To add an image from your computer, click the Browse button and
locate the file on your drive.

You can also add an image posted on Flickr or elsewhere on the Web by
entering its URL on the right. (See the section “Posting to your blog from

< Flickr,” later in this chapter.)

If you have multiple images, you can click the Add Another Image link to
upload each of these images at the same time.
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Figure 3-10:
A picture
can spiff up
an otherwise
dull entry.

15. Select the position in which you want the image to occur, relative to
the text around it.

16. Choose the image size (small, medium, or large).

17. Select the I Accept the Terms of Service check box and click Upload
Image.

After the upload is complete, a confirmation box is displayed. Click the
Done button in the box to return to the Blogger editor.

As Figure 3-10 shows, the image is inserted into your entry.
18. Click the Post Options link to display additional options.

You can specify whether you want to allow reader comments for the
entry. You can also tweak the time and date that Blogger records this post.

For now, you can leave these options unchanged.
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Figure 3-11:
Publishing
usually
takes just

a few
moments.
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19. Enter one or more labels for this post, and separate each entry with
commas.

Labels are posted with each blog entry (usually at the bottom). Readers
of your blog can then click a label to display a page that lists each blog
entry which contains that label.

Labels are optional, and especially useful if you blog on a wide variety of
topics.

You're ready to publish your blog.
20. Click the Publish button.

Blogger publishes your blog to the URL you previously defined and
informs you when the process is complete. (See Figure 3-11.)

21. Click the View Blog link.

Blogger displays your blog in a new browser window. Figure 3-12 shows
our results.
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Managing Your Blog Posts

Each of your blog entries is available in the Edit Posts list, as shown in
Figure 3-13. To access Edit Posts, click the Posts link in the Blogger Dashboard.
Or, if you're already working with your blog, click the Posting tab and then
click the Edit Posts link.

You can perform several tasks here:
4+ Edit a post. Click the Edit link beside the entry you want to edit. Blogger
displays the post in the WYSIWYG editor.

4+ View the live version of a post. Click the View link to see the individual
post on your blog.

4 View the text of a post. You can click the arrow to view the text of the
post just below the entry.



Figure 3-13:
Working
with your
blog entries
in Edit
Posts view.
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4+ Delete posts. Click the Delete link to banish the post from your blog
forever.

4+ Label posts. You can apply a new or existing label to one or more entries
by selecting the entry’s check box and then choosing the appropriate
item from the Label Actions list.

4+ Search for posts. When you first start out with a new blog, you can
easily locate a particular entry you want to work with. However, when
your blog grows to include a large number of entries, finding it can be a
challenge. Use the Search box to look up an entry.

Clicking the Moderate Comments link gives you access to a facility for
reviewing comments posted on your blog by readers. However, you need to
enable comment moderation in your blog settings first. (See the “Working
with Comments” section, later in this chapter, for more details on managing
comments on your site.)
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Designing Your Blog Look

Figure 3-14:
Choose your
new look.

Blogger gives you considerable control over the template, fonts, colors, and
layout of your blog. Just as important, the way in which you can modify your
blog design is a breeze.

Changing the design template

Perhaps the most important decision you make in your blog design is the
template you decide to use. When you initially created your blog, you had
a limited set of templates from which to choose. Here’s how to update the
template with one you prefer:

1. Click the Template tab.
2. Click the Pick New Template link.

A directory of templates is displayed for you to select from (see
Figure 3-14).

Blogger - Fick New Template
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3. Browse through the template listings and select the template of your
choice by clicking its radio button.

Note that many template designs have more than one variety. Click the
radio button to update the mini-design preview.

4. Click the Save Template button.
Your blog is updated to reflect the new look.
Figure 3-24, later in this chapter, shows you the new look that the

Everest Leaders blog took on.

You can also search around on the Web for third-party templates. If you find Book Il
one, click the Template tab and then the Edit HTML button. On this page, Chapter 3
you can upload a template file or paste the template’s HTML code into
the box that’s provided. Here are some sites that offer free or open source
templates:

4 www.geckoandfly.com/blogspot-templates
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4 blogger-templates.blogspot.com

4 www.blogskins.com

Modifying the page elements
When you initially create your blog, it sports a standard set of page ele-
ments, including these:
4+ Blogger-branded navbar at the top of the page
4 Header
4+ Posts (the body of the page)
4+ Sidebar with Blog Archive and About Me sections
You can edit each of these elements by clicking the Templates tab and then

clicking the Page Elements link. (You can click the Layout link from the
Dashboard page as well.) Figure 3-15 shows the page.

To change the navbar style, click the Edit link and choose from four color
styles.
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Figure 3-15:
Changing
the layout of
your page.
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You cannot remove the navbar if you host your blog on Blogger. However,
if you publish via FTP to another server, an option is displayed that enables
you to hide it.

To modify the title or description of your blog, click the Edit link in the
Header box.

To customize the layout of your post, click the Edit Posts link. Figure 3-16
shows the dialog box that’s displayed. Use it to determine which parts of a
post you want displayed and how them to be laid out.

Blogger also allows you add page elements to the sidebar to incorporate
additional content to your blog. Click the Add a Page Element link to insert
an element. The Choose a New Page Element dialog box is displayed, as
shown in Figure 3-17.
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A\

Figure 3-18:
Adding a
page ele-
ment into
your blog’s
sidebar.

Choose from any of the selections. Click its Add to Blog button to insert. The
page layout is updated to show your new element. (See Figure 3-18.)

You can change the order of the page elements in the sidebar by simply
dragging them around with your mouse. However, moving elements around
is limited to the sidebar only. You can’t move any of the other regions of
the page.

Click the Save button when you finish making changes.

Changing the fonts and colors

Although the template you choose has default fonts and colors it uses, you
can customize them if you want. Click the Template tab, and then click the
Fonts and Colors button. A page is displayed, as shown in Figure 3-19, with
settings at the top of the page and a preview window at the bottom.
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Figure 3-19:
Changing
the fonts
and colors
for your
blog.

Making Posts Outside of Blogger 9 /
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The list box displays the default colors and fonts for your blog. As you select
a font from the list, the settings area is updated automatically to display font
information.

After you customize your look, click the Save Changes button.

Making Posts Outside of Blogger

A\

Although you can make entries to your blog by using the Create Post page
we discussed in the “Creating a Blog with Blogger” section, earlier in this
chapter, you might find it more convenient to post using alternative means.

After these entries are posted, you can edit them just like any other blog
entry inside Blogger.

Book Il
Chapter 3
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Figure 3-20:
Setting up
the e-mail
posting
option for
your blog.

Posting to your blog from e-mail

Posting to your blog can be literally as easy as sending an e-mail message.
To do so, you set up a special e-mail address to send your posts to.
Configure it by clicking the Settings tab and then clicking the Email link.
Figure 3-20 shows the page that’s displayed.

In the Mail-to-Blogger Address section, supply a name in the box that’s pro-
vided. The name is used as a unique e-mail address for posting to your blog.
The syntax is yourblogname. newwordyousupply@blogger . com. In

our example, we used everestleaders.post@blogger. com, although
you can choose a more secure word that people can’t guess, to prevent an
unwanted party from posting on your blog. Check the Publish box and click
Save Settings.

After you enable e-mail posting, go to your e-mail software and compose a
post as an e-mail message (see Figure 3-21). After you send the message, it’s
posted on your blog in a matter of moments (see Figure 3-24, a little later in
this chapter).
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ene Case of the missing bike =
o B

Send ¢ Attach Address Fonts Colors Save As Draft  Smaller Bigger

To:  everestleaders.post@blogger.com

[of

Bee:

Subject: Case of the missing bike

=v| Account:| Rich Wagner <rich@digitalwalk.ners 2] Signature: Nene e [ 2 T

We made it to Camp 1. However, major bummer: someone stole Jim's bike! | don't know how it happened but when we woke up from an
afterncon nap, his bike was gone. He is now attempting to make a bike from spare parts lying around.

Book I
Chapter 3
Figure 3-21: o
Aninnocent og =
. E o O
e-mail S8
message =] g
will soon & g =
become a =
full-fledged
blog entry.
&QNBER
<« You cannot include pictures or other attachments with your e-mail. Blogger

strips them out during the posting process.

Posting to your blog from Flickr

If you upload and share your photos on Flickr.com, you don’t have to upload
your images to Blogger again in order to post them on your blog. Flickr has
a feature that enables you to post a photo directly from Flickr onto your
Blogger blog. To do so, follow these steps:

1. Click the Blog This link when viewing any of your photos.

When you do this the first time, Flickr takes you through a setup process
to link your Flickr account to your Blogger account. You're asked to con-
firm the setup link by e-mail.

2. After the connection is set up, you can click the Blog This link and
click the name of your blog in the drop-down list (see Figure 3-22).

Next, a new page appears that allows you to compose a blog entry inside
Flickr (see Figure 3-23).
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Figure 3-22:
Creating a
photoblog
has never
been easier.

Figure 3-23:
Adding blog
text to

accompany
the picture.
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3. Click Post Entry to post your new entry.
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Figure 3-24 shows the blog with entries entered from the Blogger site,

e-mail, and Flickr.
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Figure 3-24:
Adding
entries from
e-mail,
Flickr, and
Blogger.
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Working with Comments

Perhaps the most noteworthy setting is the Comments page (see Figure 3-25),
which enables you configure how you want to deal with comments. Reader
comments are a major component of many blogs because they provide

4 Interaction between the blogger and the audience reading the blogs

4+ A sense of community for people coming to your site

Book Il
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Here some questions to consider as you configure your comment support:

4+ Do you want to allow comments? The biggest decision you need to
make is whether you want to allow people to comment on your blog
entries. By default, this feature is enabled. However, if you prefer to dis-
able comments, click the Hide button in the Comments section to turn
it off. (You can also enable or disable comments for individual blog
entries, as discussed in the section “Creating a Blog with Blogger,” ear-
lier in this chapter.)

4 Who do you want to be able to make comments? After you decide to
allow comments, decide who can post: any ol’ Joe or Jody, only regis-
tered Blogger users, or members of the blog (for Team Blogs, which is
configured by clicking the Permissions link).

4+ Do you want to review comments before they’re posted? By default,
a comment is automatically posted publicly within moments after
the reader saves it. However, if you’re concerned about inappropriate
comments being posted on your site, you can choose to review com-
ments first.



Figure 3-26:
Displaying
comments
in a pop-up
window.
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The Moderate Comments page, accessible from the Postings tab, is the
location for reviewing new comments. However, you need to enable
moderated comments first by choosing the Yes option in the Enable

Comment Moderation box.

4+ Do you want to display comments in a pop-up window? I recommend
clicking the Yes button in the Show comments in a Popup Window sec-
tion. If you don’t, the comments page you display looks visually like
Blogger.com, not like your template style. However, the popup window
looks visually more neutral (see Figure 3-26), thus working well with a

variety of styles.

A M A Blogger: Everest Leaders - Post a Commant

1 Comment Close thvis window

eddie jenkins said...

Wowl As yoUr number one fan here in England, | have to say: BUMMER!
However, | recommend using SpudBud's To Your Tent Bike Replacement
program. They will deliver you a new bike within 24 hours regardless of
location.

Leave your comment

You can use some HTML tags, such as <bs, =i, <as>

Choose an identity

.
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Chapter 4: Getting Started on eBay

In This Chapter

v Getting a Seller’s Account
v~ Listing an item on eBay
v~ Exploring tricks of the trade for presenting your goods

+ Understanding what an eBay Store is

Bay is one of the best examples of why the World Wide Web is revolu-
tionary. It does more than just make purchasing books or DVDs more
convenient: Sometimes, it makes other types of commerce possible.

Before the Internet became popular, buying used or hard-to-find items was
an activity relegated to garage sales, flea markets, collector’s shows, or out-
of-date printed catalogs. Because of the geographical limitations, it would be
virtually impossible for Mickey, a Seattle-based collector, to try to sell a rare
movie poster to Donald, an interested buyer in Leominster, Massachusetts.
Mickey wouldn’t know that Donald, living 3,500 miles away, would have any
interest. Donald, unless he happened to stumble into a flea market in the
Pacific Northwest, would never know that a rare print of his favorite poster
was even available. Enter eBay. Like a matchmaker of the commerce world,
eBay eliminates the age-old geographical hurdles that have always existed.

In this chapter, you’ll discover the world of eBay and get started in selling
your own goods on the world’s most popular online auction site.

If you want to dive deeper into the world of eBay, check out the many titles
about eBay published by Wiley, including eBay For Dummies, 5th Edition,
and Starting an eBay Business For Dummies, 2nd Edition, both by Marsha
Collier.

Selling an Item at eBay

Before you sell an item at eBay, you first need to have an account. If you
don’t have one yet, go to www. ebay . com and click the register link to
sign up. Follow the on-screen instructions and then you’re set to roll.

In this section, we walk you through the process of listing your item at eBay.
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Figure 4-1:
You need to
begin by
creating a
seller’s
account.

Before beginning, make sure that you have one or more pictures of the item
you want to sell. (See the “Photo tips” section, later in this chapter, for point-
ers on making your products looks great in pictures.)
1. Go to www.ebay.com.
Make sure that you're signed in before continuing.

2. Click the sell link on the main navigation menu.

Before you can sell anything through eBay, you need to create a seller’s
account. To obtain one, you need to provide credit card and checking
account information. eBay prompts you for this information, as shown in
Figure 4-1.

3. Click the Create Seller’s Account button.
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Figure 4-2:
Filling in
credit
card info.
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4. Enter credit or debit card information in the spaces provided.

When you sell something on eBay, eBay gets a percentage of the auction
amount. Normally, these funds are taken from the credit card you pro-
vide. See Figure 4-2.

5. Click Continue.

6. Enter checking account information on the Place Checking Account
on File page.

eBay doesn’t withdraw money from your checking account unless you
authorize it to. However, it requires this information as a way to confirm
your identity:.
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Figure 4-3:
The first
step in
listing an
item.

7. Click Continue.

With those financial details out of the way, you're ready to sell, sell, sell!
The initial Sell page opens, as shown in Figure 4-3.

Now that you have a seller’s account, clicking Sell from the main eBay
navigation menu opens this page.

You're ready to start listing your item.

&. Enter the item you’re selling in the box provided and click Sell It.

eBay looks at the text you enter and makes its best guess about the cate-
gory it should be listed under. It shows categories in the Sell: Select a
Category page that’s displayed, as shown in Figure 4-4.
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Figure 4-4:
Selecting a
category for
your item.
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The text you enter is used only to determine the item’s category. It isn’t
used as the name for your auction listing.

9. Select the check box for the most appropriate category for your item.

You can choose more than one category, but you have to pay extra for
two categories.

10. Click the Save and Continue button.
The Sell: Create Your Listing page is displayed (see Figure 4-5).
11. Enter the title of the item in the Title box.

Describe the item as clearly and concisely as possible.
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Figure 4-5:
How well
you describe
your item
makes a big
impactin
how much
you can
make.
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Be sure to check out other items in the same category to see whether
other sellers commonly use certain terms or phrases to describe prod-
ucts. If those terms are appropriate for your item, use them. In our exam-
ple of selling a rare, new movie poster, potential buyers would look for
the terms mint and rare.

You can optionally add a subtitle, though it costs an additional fee.
Click the Add Pictures button.

A text description gets people to look at your item, but doesn’t sell it.
Because buyers can’t touch the product, they at least want to see a pic-
ture that clearly shows what they’re buying and the condition it’s in.

12,

An attractive, descriptive picture is a critical factor in getting the best
price possible for your item. See the section “Presenting Your Goods,”
later in this chapter, for some photo tips to consider.



111

Selling an Item at eBay

A window is displayed for adding images (see Figure 4-6).

aar
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listing. —
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13. Click the Browse button beside the first box and select the image you
want to add.
14. Add additional images, if you want.
<® Photos from various angles can give potential buyers a good idea of
what you’re selling, so you might want to upload multiple images.
Keep in mind, however, that eBay charges extra if you add more than
one picture.
15. Click the Upload Pictures button.
eBay uploads the picture (or pictures) to its server. You return to the
main Sell: Create Your Listing page.
16. Enter a full description of your item listing in the Description box.

Provide all the details you can think of that potential buyers will want to
know about the product. Also, we recommend adding shipping and pay-
ment details.

See the “Presenting Your Goods” section, a bit later in this chapter, for
tips on what to write.
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Figure 4-7:
A descrip-
tion fills in
details for
the buyer.

17. Use the formatting bar to add text formatting to your description.

You can also click the HTML link to add HTML markup tags to your
description. (See Book VI if you want to know more about HTML.)

Use formatting to help enhance the listing, and use the design recom-
mendations that we discuss elsewhere in this book — namely, in Books I
and V. You want to convey a professional look and tone.

Figure 4-7 shows the listing for our movie poster.

18

In the How You're Selling area, enter the starting price, number of
items, and duration of the auction.

For the starting price, we recommend starting with a low price to
encourage bids and get the auction rolling. This amount shouldn’t be the
price you're expecting to get from the item.

For the duration, a longer timeframe can often be to your advantage.

19. In the Payment methods you accept, check the items you want.
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You should read more on the eBay page concerning the various options.
Also, visit www .paypal . com to fully understand everything related to
PayPal.

20. In the Shipping box, specify the cost of shipping.
Click the Shipping Wizard link if you need help.
21. Click Save and Continue.

A page is displayed that provides a boatload of add-ons — all designed
to make your listing stand out.

A\ . . -
When you’re just getting your feet wet, we recommend sticking to the
basics. Later, as you gain experience with what works and what doesn't, Book Il
you might want to add one or more of these promotional tools. Chapter 4
22. Scroll down to the Preview Your Listing section and read through
o
your entry. e
. . . . . . .. [=—1
Optionally, you can click the Preview link to display the page in a mini- ==
preview window, as shown in Figure 4-8. @
[=\]
=3
(1]
(=9
ey = Sall Promotn and Resiew Yaus Ligling =)
#g® o b jcus ebay.comwarerysarLal - v Grtame O
Gadery Pesturnd ($715.85)
1 ST VO A LOBITT LTS Wil N nisnged DRI, 50 chost U e, Fros Gakary Poum moutes
How your ImEng wil apsear in search ressits
It Tige PayPal Price Shipping Bica  Time Listed &
CERMR T A i e e 2 e = sy, . e . Apraz 1803
Preview Your Linting (]
Lsting Page
s — i BO IN CAREQOTY. LRI u e al i i ol
b, Cracked 27x40 Movie Postor Mint Rare e remer
Trem =am Is buing iracked in My sGay r
You Tan POreass yo
R Gy o Mot the saller
s ushros LTl Seer  memssion (0]
Eat Lating Mambar: gece Fao5-07 in Unssa Stame
; -.:.i.I:: conty -.l !'un
Poosn s e B s
Lirna Swima Buy safely
on Fincene. WA, Unind Soies 1. Check the seller's reputation
Limeg 0 hida o wdback mviews af Dis dme
2. Cheok how you're protected
GCracked e T o b =
I baing tracked in My sflay
Figure 4_8: Listing andd paymant detads. Stw
Make sure Lesmrien - = e s
that you fe
careful |y Pravsew | Kl Lislerg
preview
your listing. |™* — R
lu:nu 149/145  loaded BSKE  Z109W/c  Time G;:I Tane & i E: |,'




] ’4 Presenting Vour Goods

23. If you want to make a change to the listing, click the Edit Listing link.
Make necessary changes before continuing.

24. Click Continue.
Your listing is now ready to go live on eBay!

You can watch the progress of your auction by clicking the My eBay link
on the navigation bar.

Presenting Your Goods

Exactly how eBay sellers describe items in descriptive text and display them
in photos is a major factor in separating amateurs from pros and failures
from successes in online sales. As you write product descriptions and show
photos in your item listings, consider the following tips.

Writing tips
Make sure that your text descriptions are well written and compelling. Here
are some tips for writing up a description of your items:

4+ Show candor and honesty in your text descriptions (and photographs)
by noting any flaws that exist. You're likely to garner a higher feedback
score from satisfied customers while gaining confidence from potential
bidders because more people are likely to bid on an item that’s thor-
oughly described.

4+ Run a spell check on your text before you post it.

4+ Be brief but complete. Mention any extras, such as including the
item’s original box. (Having the original box can increase an item’s
value.)

4+ Include the dimensions and weight of most items as well as the model
and make and how long you’ve had it.

Photo tips

Here are some simple guidelines for getting a good photo of the item
you're trying to sell. These simple tips include some basic photo
composition.
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Composition
Take a few minutes to set up your shot to showcase your items to
their best.

*

+

+

Invest in an inexpensive tripod so that the image doesn’t get blurred.
Or, get a camera with a built-in image stabilizer.

Photograph your items in front of a backdrop. For a simple backdrop,
you can buy a few, large, flexible pieces of white posterboard (at an art
store); a large piece of unlined white paper (also at an art store); or a
plain white bed sheet. Place your object in front of this background to
isolate the object and make it stand out. Ensure that the backdrop fills
the entire frame of the photo.

Some people turn the background white by using knockout tools (graph-
ics programs include various fill and select tools that can make this job

a bit easier). If possible, just use a white background when you take the

shots.

Avoid tilting the camera so that the object looks like it’s about to slide
off the table. You can adjust tilt later in a graphics application, but it’s
best to get it straight off the bat.

Crop when shooting. That is, get in close enough to eliminate unneces-
sary space around the item being photographed. However, you can
always crop in an image editor later before uploading.

Mix it up. Vary the exposure, the distance between the camera and your
item, and the angle from which you shoot.

Get close to the object, to fill the frame.

Take close-up shots. Use the camera’s macro button if you're closer
than a few feet from the object. For example, get close to the details
and take shots of a fine, hand-painted porcelain design, but also
note any flaws, cracks, chips, or whatever makes your item less than
perfect.

Provide scale. Put a familiar object in the shot, such as a penny, a little
ruler, or a pencil. This object helps viewers understand the size of the
item.

Take lots of photos and then choose the best shots.
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Opening a Store in eBay Stores

Lighting
To also help create the best possible product photos, here are a few tips for
getting the lighting right in your photos:

4+ Use adequate lighting. Remember to keep the auto contrast and other
auto features in your camera turned on.

4+ Watch out for shadows.

4+ Try a few shots with the camera’s flash. Keep in mind that outdoor
light from the sun is nearly always best.

For more tips on digital photography, check out Digital Photography For
Dummies, 5th Edition, by Julie Adair King (Wiley).

Opening a Store in eBay Stores

After you get your feet wet with individual eBay auctions, you might see the
opportunity to dive further into online commerce. eBay allows you to move
closer to your own, custom online e-commerce site by opening an eBay
Stores store for a relatively small monthly fee.

Opening an eBay store (stores.ebay.com) is an easy and quick way to set
up an online commercial presence without a lot of hassle. You get to cus-
tomize your “storefront” page, track sales and visits, and get a unique Web
address. eBay Stores also has an in-store search feature.

Directing traffic and trust

When you use eBay Stores, you get the added
benefit of the exposure on eBay itself with var-
ious ways to direct eBay visitors to your store.
If someone visits your eBay auction, he's
already providing evidence of a targeted inter-
est in your kind of products. When you link to
your eBay Store from your auction, the cus-
tomer can then browse all your product listings.

In addition to an obvious interest in your prod-
uct, potential buyers are also likely to feel com-
fortable within the eBay universe and feeling a
general sense of trust in the eBay umbrella. In
other words, when you open a store within the
eBay universe, you're not asking buyers to trust
some independent, unknown Web site. Instead,
you're asking them to trust eBay itself.
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Opening a store in eBay Stores is easier than setting up a full shopping cart
solution on your own Web site. It includes

4 Order tracking: You don’t have to construct a complex order-tracking
and customer-servicing system because they’re built in.

4+ Payments: As with normal eBay auctions, PayPal (www.paypal .com) is
available as a payment method.

4 Operating cost: The cost to sell items within an eBay Stores store is far
less than selling on an eBay auction. It costs only two cents per listing
per month for each item you want to sell.

If you want to maintain a normal Web site for your normal business but
provide an eBay store as an option for people to shop with you online,
simply provide links between each site. When you do this, make sure
that your eBay store has a page design that’s consistent with your main
Web site.

To see how some of the best eBay stores look, visit this page to view some
prizewinners: pages.ebay.com/storefronts/bestinstores.html.
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Chapter 1: Getting to Know
Microsoft Expression Web

In This Chapter

v+ Introducing the Expression Web workspace
v Exploring the editing window
v+ Discovering the task panes

v Customizing the workspace

Ecpression Web is the premier Web site design tool from Microsoft. If
you've used Microsoft Office applications, such as Word, you’ll find
Expression Web fairly easy to pick up. Better yet, if you've used FrontPage,
you’ll discover many similarities between the two software products. In
truth, Expression Web comes from the same software lineage as the older
FrontPage.

Expression Web is the flagship product in the new Microsoft Expression
Studio. Others products in the software suite include Expression Design
(for illustrations and graphic design), Expression Blend (for user interface
design), and Expression Media (for organizing your digital assets). In this
book, we focus on Expression Web.

This chapter introduces you to Expression Web and walks you through the
major features of its working environment. In the remaining chapters of this
book, you’ll roll up your sleeves and create pages with it.

Exploring the Expression Web Workspace

When you launch Expression Web, the main workspace (as shown in
Figure 1-1) is displayed in full glory.

An untitled HTML document is created for you automatically. You can imme-
diately begin working with it.

You compose and design your Web pages in the editing window. Each tool-
bar and task pane that surrounds the editor help you construct or manage
your Web site.
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Exploring the Editing Window

The Editing window is the spot inside Expression Web where you’ll spend

much of your time. Figure 1-2 points out the major features that you can
work with.

Pay special attention to the Design, Split, and Code buttons at the bottom of
the Editing window. By default, Expression Web displays the document in
Design view (see Figure 1-2), which features a visual look at the Web page
that approximates what it will look like in a browser.

Click the Code button to display the document in Code view, which reveals
the HTML (Hypertext Markup Language) code of the page (see Figure 1-3). If
HTML looks like Greek to you, be sure to check out Book VI.



Figure 1-2:
Quick
access
productivity
tools
surround
the Editing
window.

Exploring the Editing Window 12 3

File tabs  Quick Tag Selector bar Close button

ﬁ'ﬁ—l |

Design/Split/Code view buttons

Finally, you can split the difference by viewing the document in Split mode
(see Figure 1-4). Split mode provides a split screen to display the code on the
top and the design view on the bottom.

In addition to the buttons on the bottom of the editing window, you can also
choose the Design, Split, and Code items from the Viewr>Page submenu.
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Figure 1-3:
Code view
displays a

document’s

HTML
source
code.
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Figure 1-4:
Split view
enables you
to see both
Design and
Code views.
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Discovering the Tag Selector

Discovering the Tag Selector

Figure 1-5:
Select
various
HTML tags,
using

the Tag
Selector.

A Web page is written in HTML. Expression Web doesn’t force you to hand-
code your pages, of course. However, the more you know about the HTML
for your document, the greater control you can have over it.

When you work in Design view, Expression Web always gives you quick
access to the tags you are working within its Tag Selector, shown just below
the file tabs in the Editing window.

When you click your mouse anywhere on the document, the Tag Selector dis-
plays a nested order view of the HTML for that insertion point. For example,
Figure 1-5 shows the Tag Selector when the mouse is inside a paragraph of
text. The paragraph is contained by several div elements and then the body
element.

[Untitled_thtm [Untitled_2htm | watts.hitml " %
m |<body>| [<divawrap>| |<divewrap2>| [<divzrontent>| | <divemain>| | <divamain2>| | <divEmaintexts| <p> D
i A
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About

WATTS Trauma Training

WATTS
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fieme = schoals B programs = Training Pre

[pl Sierra Leony|

One of the great needs in Liberia and Sierra Leone is to train pastors,
teachers and other professionals so they can assist others their trauma
and their spintual and emeticnal feelings because of the war. Cperation
Classrooms sends annually trained counselors to conduct 70 hour
workshops. Trained counselors are invited to apply to participate in
conducting the workshops.

| 3Desian Bispit Elcade || | |

Each tag is a button that, when clicked, selects the element inside the
Editing window. Or, you can click the down arrow on the right side of

the button to display a drop-down list of options (Select Tag, Select Tag
Contents, Edit Tag, Remove Tag, Insert HTML, Wrap Tag, Positioning, and
Tag Properties), as shown in Figure 1-6.
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Figure 1-6:
You can
access
several
features
from the Tag
Selector.
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Working with Task Panes

Surrounding the Editing window is a set of task panes that provide additional
functionality to help you with your Web site design and management. These
task panes are normally displayed on the sides of the Expression Web
window, although each can be detached from the side and displayed as a
floating window.

Each of the task panes can be accessed from the Task Panes menu.

Here are some of the task panes that will come in handy as you use
Expression Web:

4+ Toolbox: The Toolbox (see Figure 1-7) is used to add common HTML
elements to your page. (You can also add ASP.NET controls from the
Toolbox, although we don’t cover that in this book.)

4+ Apply Styles and Manage Styles panes: The Apply Styles and the
Manage Styles panes, by default, appear inside the same task pane
window. Use the Apply Styles task pane to quickly apply CSS (Cascading
Style Sheet) styles to your document. The Manage Styles pane, on the
other hand, is used for managing your style rules and external style
sheets. Figure 1-8 displays the Apply Styles pane.
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Figure 1-9:
The Folder
List pane is
a mini
Windows
Explorer
packed
inside
Expression
Web.

4+ Folder List pane: The Folder List task pane, shown in Figure 1-9, is

used to view and manage the files of your Expression Web site. You can
create, open, rename, or delete pages and folders from inside of the task
pane. This pane is empty if you're working on a standalone page outside
a site.

Tag Properties and CSS Properties panes: By default, the Tag
Properties (see Figure 1-10) and CSS Properties (see Figure 1-11) task
panes are bundled inside the same task pane. The Tag Properties pane
allows you to view and edit all the available attributes of the current
HTML element in your document. The CSS Properties pane displays
the CSS rules and properties for the selected element.
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Figure 1-10:
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inside scoop
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Properties
pane.
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Viewing Your Web Site

When you open a Web site in Expression Web, a Web Site tab is displayed on
the far left of the document tabs. Inside this window is a listing of the site’s
assets, including local folders, remote Web sites, reports, and hyperlinks.
These different assets can be viewed through the view buttons on the
bottom of the window. Figure 1-12 shows the Web Site view.
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Folders/Remote Web Site/Reports/Hyperlinks buttons

Customizing Your Working Environment

Expression Web enables you to customize your working environment,
enabling you to tailor it just the way you want to.
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Customizing the task panes

Here are several display options that you can perform with the task panes:

4+ Showing and hiding a task pane: All the task panes can be accessed
from the Task Pane menu. You can show or hide a task pane by choosing
its menu item from list. You can also hide an open task pane by clicking
its Close button.

4+ Maximizing the task pane: You can click the Maximize button on the
task pane to expand the size of the pane (and shrink any other panes
adjacent to it). Click the Restore button to return to the normal size.

4+ Undocking and docking a task pane: You can undock any of the task
panes and create a floating window. To do so, drag the caption bar of the
task pane and drag onto the Editing window. The task pane undocks and
floats on top of the workspace. You can also right-click and choose Float
from the pop-up menu.

To dock a floating task pane, drag the task pane to the side of the appli-
cation window that you wish to dock. Expression Web docks the pane
for you. Or, you can right-click the caption bar and choose Dock.

Customizing the Page Editor

The Expression Web page editor comes with an impressive assortment of
options that you can customize by choosing Tools>Page Editor Options
(as shown in Figure 1-13).
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Page Editor Options B2
Autharing Picture Code Snippets | Ruler and Grid InteliSense Font Families
General AutoThumbnail Default Fonts Code Formatting 55 Color nging

Automatically endose form fields within a form:

[] Assign unique IDs to new tables

Make ID unigue on paste

Use <strong> and <em:> when using bold and italic toolbar buttons
[[] Automatically switch keyboard to match language of surrounding text
Prompt for accessibility properties when inserting images

qa uoissaidxgy
1J0S0IIAl
mouy 0} buyan

Spelling

| Spelling Oplions,.. |
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. Cut and Paste Options
Flgure 1-13' [¥/] Show Paste Options buttons
The Page Code View Options
Editor Clword wrap Highlight inyalid HTML
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Chapter 2: Express Yourself:
Creating Vour First Site
with Expression Web

In This Chapter

v Creating a new Expression Web site
v Adding content to the home page
v Previewing your pages in a browser

v Publishing your site to the Web

It’s time to express yourself with Expression Web. As you work your way
through this minibook, you’ll dive deeper into how to lay out pages and
work with content. To get things started, we walk you step-by-step through
creating a Web site with Expression Web.

At the end of the chapter, we show you how to publish the Web site you just
created to a remote server. As a result, you need to have an established
account with a Web hosting provider. If you don’t, skip the section on
publishing.

Creating a New Site

Before you can use Expression Web to work with pages, graphics, and other
files as you develop a site, you first need to create the site itself. To create a
new site, follow these steps:

1. Choose File>New>Web Site.

The New dialog box appears with the Web Site tab selected, as shown in
Figure 2-1.

2. Select the General or the Templates category.

e General: Select this to begin with a blank site or to import an existing
site into Expression Web.

e Templates: Use this to choose from a list of design templates to get
you started.

3. Select the desired site selection from the type list.
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For our purposes, we're choosing the Personal 4 template.
4. Click OK.

Expression Web creates the site and displays the Web Site window, as
shown in Figure 2-2.

= Fx AT

% webne |
|3 i el St Pt | oo r -

E;E&r 55:_";’“ e Sz Tye Mockderd Date viodhed By
N St
03 et it
L @ﬁi«— - w§ 'ﬂ: - :.m.smn:zn;n I ‘T‘Lm-Et'HE : y
Figure 2-2:
The L‘i' |
template T eosnas R L b it
used by Il
Expression
Web
creates
several .
folders and
pages at
the start. e p— —




Working with the Home Page ’35

Working with the Home Page

Figure 2-3:
Canned
content
ready to
be edited.

Unless you select an empty site during the site creation process, Expression
Web automatically creates a home page and names it default.htm.

If you select a template, it contains canned content. See the example in
Figure 2-3. Or, if you choose the blank page, you have a vanilla-looking
document.

To add content to the home page:

1. Double-click the default.htm page in the Web Site window.

2. Click your cursor at the desired location in the page and begin editing
the content.

3. (Optional) Add a link.
a. Select text that you wish to link.
b. Click the Insert Hyperlink button from the toolbar.
c. Navigate to the link in the dialog box (or type a URL in the Address

box) and click OK.
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4. (Optional) Add an image.

a. Position your cursor at the location in which you'd like the image to
appeat.

b. Click the Insert Picture from File button on the toolbar and then select
the image you would like to insert from the dialog box that appears.

c. Click OK.
5. Add a title to your page.

Right-click the page in the Editing window and choose Page Properties
from the pop-up menu. In the Page Properties dialog box (see Figure 2-4)
that appears, enter a descriptive title in the Title field and then click OK.

Page Properties B[]
General Formatting | Advanced | Custom || Language | Workgroup
Location: file: f//C:/Documents and Settings/Rich/My Documents /My V.
Title: Agile Blephants, Inc.|
Page description:
Keywords:
Base location:
Default target frame:
Figure 2-4:
P Background sound
MOdlfylng Location:
the title and
Loop:
other page
properties. [ cancel

6. Choose File=Save.

It’s not rocket science, but like with other documents you work with,
save your Web page before it can be of much use.

7. Repeat Steps 1 through 6 for each of the pages in your Web site.
If you use one of the templates, you might have several pages that you
wish to modify.

Here, we bypassed the many features of Expression Web for working

with text, links, and images. We save that discussion for Chapter 4 of this
minibook.



Publishing Your Site

Previewing Your Page in a Browser

Although Expression Web features a WYSIWYG (What You See Is What You
Get) visual editor, some disparities always exist between what you see in

Design view and what you see in the browser. Therefore, before you finish
with a page, be sure to preview your page to see how it looks.

To preview a document:

1. Click the Preview in Browser button on the toolbar.

137

In the drop-down list, a list of browsers that are installed on your com-

puter is displayed, shown at various window sizes (see Figure 2-5).

5

1 Windows Internet Explorer 7,0 (00 x 600) F12
2 Windows Internet Explorer 7.0
3 Windows Internet Explorer 7.0 {540 x 480)

o B BB

Or, if you prefer the main menu, you can also choose an option from the
FilewPreview in Browser submenu instead.

— 4 Windaws Intermet Explorer 7,0 (1024 x 768)
7 . %) 5Mozla Firefox 2.0.0.2
Figure 2-5: et
|23 & Morils Frefox 2.0.0.2 (540 x 480)
Choosethe | e
£, 7Mozilla Firefox 2.0.0.2 (800 x 500}
browser |3, BMozila Frefox 2.0,0.2 (1024 % 768)
and WIndOW Preview in Multiple Browsers
SiZe tO Preview in Multiple Browsers (640 x 480)
p review Breview in Multiple Browsers (300 x 600)
Preview in Mulfiple Browsers (1024 x 768
your page. Bais s ]
Edit Browser List, .,
\\3

You can modify the browser list by choosing the Edit Browser List item
from the drop-down list. Additionally, you can specify whether you’d like
Expression Web to automatically save the current state of the document

before previewing.

2. Choose the desired browser and window size from the list.

Expression Web opens your page in the browser for you to preview (see

Figure 2-6).

Publishing Your Site

After you preview your site and have everything ready to go, you're ready to

publish it to your remote server.
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Figure 2-6:
Previewing
your
document
inside of a
browser.
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Here’s how to publish your newly created site:

1. Click the Web Site button in the Editing window tab pane.
2. Click the Remote Web Site button at the bottom of the window.

Because you've not yet set anything up, an empty window is displayed
(see Figure 2-7).

3. Click the Remote Web Site Properties button.

The Remote Web Site Properties dialog box appears, as shown in
Figure 2-8.

4. From the Remote Web server type option group, specify the kind of
Web server that you’re connecting to.

If you have a typical Web hosting provider, you use FTP (File Transfer
Protocol) to connect to the server. (If you are using another option, fill
out the settings and then skip to Step 7.)

5. In the Remote Web Site Location field, enter the FTP server informa-
tion for your hosting provider.

6. If you have a special directory to place the site files in, add that to the
FTP Directory field.

7. Click the Publishing tab to display publishing options.
8. Make any desired changes to the publishing settings.
9. Click OK.



Figure 2-7:
You're ready
to connect
to the World
Wide Web
and publish
a site.
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Configuring
a Web
site for
publishing.

' Remote Web Site Properties

(2%

| Remote Web Site | Optimize HTML || Publishing |

| Remote Web server type:
() FrontPage Server Extensions

The Remote Web server supports FrontPage Server Extensions.
) webDAV

The Remote Web server supports Distributed Authoring and Versioning.
©FE

The Remote Web server supparts File Transfer Protocol.
() File System

Use a folder on your computer or on & network as the Remote Web site,
| Remote Web site location:

T e

FIP directory:

Expression Web attempts to connect to the server, using the information
that you provide.

You are prompted for your user name and password (see Figure 2-9).
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TConnect b fip, digiaiwalk. net

Figure 2-9: —
Not so fast, R
Buster!
U FTP transmits the User name and password without
ser 2ncryption. TF possible, open the Weh site by using an HTTF
name and LRL to help pratectit from potential network attacks.
password User name: €] ]
are required | Zesword: . -
for
publishing! -
. e directory doesn’t exist on the remote server, you’re asked to
10. If the directory d 't t on th t x ’ ked t
confirm whether you’d like to create the folder.
After it’s successfully connected, Expression Web then configures the
server. The status is shown in the Remote Web Site view of the Web Site
window.
. In the Publis anged Pages section, select Local to Remote.
11. In the Publish All Ch d P tion, select Local to R t
. Cli ubli i u .
12. Click the Publish Web Site button
Expression Web connects to the server and begins transferring files to
the remote server (see Figure 2-10).
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Expression Web displays the results of the transfer in the Status pane. If
the upload was successful, congratulations! You published your first site
using Microsoft Expression Web.

Importing a Site into Expression Web

Perhaps you have an existing site that you’d like to import into Expression
Web and begin using. To import a Web site, follow these steps:

1. Choose FilecoImport=>Import Site Wizard.
The Import Web Site Wizard dialog box is displayed, as shown in

Figure 2-11.
Import Web Site Wizard - Welcome 2]
Yol can mport: files from an existing Web sit= or fram a folder on your computer or netwark.
——— How do you want 1o get the fies?
() FrentPage Server Extensions
Fl g ure 2_1 ‘| . Transfer files using the FrontPage Server Extensions
(2 WebDAV
YO ucang et Transfer files Lising WebDAY (Distributed Authoring and Versioning)
EEP
a head start Transfer files using FTF (File Transfer Pratoen])
A . ) File System
by importing Importfies from  solrce directory on your computer or network
, O HTTP
work you've |FEE———— Imonart fles fram a Wb s on the Intemet
Web Site Location (For example: fip!/fexample.com):
already [afiows ]
. Roat Directory:
done with
another
Web tool. ——— R
Next > Cancdl |

2. Decide the transmission method in which you would like to retrieve
the files.

e FTP: If you're importing an old site of yours that you have on a Web
server, select FTP (if you have your user name and password infor-
mation).

e HTTP: For everything else, select HTTP.
3. Specify the address in the Web Site Location field.
4. If you’re using FTP, specify the Root Directory. Otherwise, go to Step 5.
5. Click Next to begin.

Expression Web connects to the remote server (requesting user name
and password if needed). If it’s able to, the next page in the wizard is
shown (see Figure 2-12).
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Figure 2-12:
Enter the
local folder
in which you
want to
store the
imported
files.

Importing a Site into Expression Web

Import Web Site Wizard - Choose your destination web location 2% |
Spedify where you would ke tn create a local copy. This can e a location o your computer o network or
any Web server that s running the Fron{Page Server Ext=nsions or SharsPant Services.,
Local copy location:
E: it O y Web SitesMy Second Site2] ‘ Browse..,
<Back | [ Mexts Cancdl |

6. Enter the folder where you’d like to place your Web site files.
A final dialog box is displayed.
7. Click Finish to start the import process.

Expression Web opens the Remote Web Site view in the Web Site
window.

8. Select the Remote to Local radio button in the Publish All Changed
Pages group.

9. Click the Publish Web Site button.
Expression Web connects to the Web server and begins the transfer

process. Status is shown as the files are retrieved from the remote
server.

10. When the transfer process is complete, click the Folders View button
at the bottom of the Web Site window.

The local files to the Web site are displayed. Site files are now ready for
editing.



Chapter 3: Working with Text,
Graphics, and Links

In This Chapter

v~ Inserting and formatting text
v Working with images
v Adding links

It’s all about the content. A Web site should be attractive and easy to navi-
gate. If your site visitors are going to come back again and again, you
need to have the content.

Much of the content that you’ll be working with on your Web site consists of
three basic types: text, graphics, and links. You arrange and style these
pieces of content in a variety of ways by using HTML (Hypertext Markup
Language) and CSS (Cascading Style Sheets), but having a solid grasp on the
basics is important. You explore how to work with text, pictures, and links
in this chapter.

Adding and Editing Text in Vour Pages

If you’ve used Microsoft Word before, you already have a pretty good idea of
how you’ll work with text inside Expression Web. Although the underlying
technologies are different, many of the ways how you format and edit your
text are consistent from Word to Expression Web. This synergy makes your
transition to the Web all that much easier.

Adding text

To add text to your page, just click the position in the Editing window in
which you wish to type, and away you go. If you're not in any other element
(beside the body), Expression Web automatically adds a paragraph element
for you around your text.
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Figure 3-1:
Basic text
formatting
can be done
from the
Common
toolbar.

Expression Web performs much like Microsoft Word when you enter text. For
example, the text wraps when you reach the end of a line. Pressing Enter
closes the paragraph and creates a new one. Or, to begin a new line but keep
it within the same paragraph, press Shift+Enter. A line break (br) element is
added.

You can also add a line break by double-clicking the Break tag in the
Toolbox.

Formatting text

After you enter your text, there are two main ways in which you can format
it: directly, and with styles.

Direct formatting

You can format your text in Expression Web by directly formatting it from
the Common toolbar, as shown in Figure 3-1. You do this exactly as you’'ve
likely always done in Microsoft Word.

Align Text Right Bulleted List

Align Text Left Decrease Indent
HTML Paragraph style  Font size Ita}'ics Highlight
|:_4--'_-_=_a_5-1{355:4:*“-"%:”_?-:;_1@*‘ SN $ A 3UE X I --;r;la-_l-_':.-;_- dods b
Font family Bc[ld Font color
Underline Increase Indent

Align Text Center Numbered List

The HTML paragraph style is a setting for the entire paragraph (by position-
ing the text cursor anywhere inside the paragraph), but the remaining for-
matting options are applied to the text selection (by selecting text with your
mouse).

Here are some of the more commonly used formatting options:

4+ Style: The Style drop-down list displays the traditional HTML paragraph
styles of text:
® Paragraph (the default)

* Heading 1 (largest header) through Heading 6 (smallest header)



\\J

A\

Adding and Editing Text in Your Pages ’45

e Preformatted (monospaced)
e A series of list and definition styles

The list styles can also be applied using the Bulleted and Numbered
list buttons.

4+ Font: The Font drop-down list shows the fonts that you can apply to
your text. Web fonts are usually applied as a family (a prioritized list of
font faces, separated by commas). The most common font families are
shown at the top of the list.

4+ Size: The Size drop-down list displays a list of possible font sizes. You
can use various sizing measurements:

* xx-small to xx-large

e Smaller (one size smaller than previously defined) and Larger (one
size larger than previously defined)

4+ Basic word processing styles: The Common toolbar also has formatting
buttons that perform just as Microsoft Word does, including Bold, Italic,
Alignment, Bulleted List, Numbered List, Decrease Indent, and Increase
Indent.

4+ Highlight: The Highlight button is a carryover from the word processor
world in which you wish to highlight text, like using a colored highlighter.

4+ Font Color: The Font Color box allows you to select a text color from the
drop-down box that is displayed.

The Format menu also has access to several dialog boxes for direct format-
ting of text, particularly the Format=>Font and Format=>Paragraph com-
mands. Once again, you'll find these dialog boxes basically the same as in
Microsoft Word.

Formatting with styles

Expression Web also allows you to format your text by using CSS styles.
The way in which you work with styles in Expression Web is loosely based
on the ways in which you apply and manage styles in Microsoft Word. If
you’ve worked with Word styles before, you will find yourself with a head
start. However, CSS styles are far more powerful (and complex) than Word
styles are.

See Book V for all of the ins and outs of CSS.
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Figure 3-2:
Apply CSS
styles to
your text.

Applying CSS styles to your text

To format your text using styles, display the Apply Styles task pane (see
Figure 3-2). If it’s not visible already, choose Task Pane=>Apply Styles.

Asply Styles & %
[ ApplyStyles Mansgesiyles™, X
A 4 e Style,,, | Options ™

A3 attach Style Sheet,,
Select £55 style to apply:
Clear Styles

| =l style3.css "soreen”™
[= @ layout css

) #container
(@) Zmasthead
(% Fnavigation

s #content contaitier
(3 #cohmmn left

3 #column right

4 Fimage

(3 #footer

! -_-J#I:Dm_eﬂt:cnpmmer w

The Apply Styles task pane displays all the styles that are accessible from
the opened document. The styles are defined in the document itself or from
external style sheets linked into the document with a 1ink tag. Each is dis-
played visually to emulate the look of the style. Here’s how the style list is
organized by default:

4 Class-based and id-based styles are listed according to their source
document (current or external . css file).

4+ Element-based styles are listed in the Contextual Selectors section.

4+ Inline styles are listed in the Inline Style section.

The Options button at the top of the task pane enables you to modify the
sorting and the styles that are displayed.



Figure 3-3:
Manage

CSS styles
from here.
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To apply a style, position the cursor or select the text in which you wish to
apply the style and then click the style from the Apply Styles task pane.

Managing CSS styles

You can manage your CSS styles both from the Manage Styles and Apply
Styles task panes, although Manage Styles (see Figure 3-3) is generally
preferred.
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Here are some of the typical tasks that you will want to perform with CSS
styles:

4+ Define a new style. Click the New Style link to define a new style. The
New Style dialog box is displayed, as shown in Figure 3-4. In the Selector
field, enter the pound sign (#) and a unique identifier for an id selector,
a period (.) and a class name for a class selector, or select an element
name from the list. Next, define the location in which the class should be
defined in the Define In field. After that, format the style based on the
dialog box settings. Click OK to save.
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New Style
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Defining a
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4 Attach a style sheet. Click the Attach Style Sheet link to attach an
external . css file to the current document (or optionally to all HTML

pages in the site).

4+ Jump to a style’s CSS code. If you are comfortable with CSS code, you
can jump directly to a style’s CSS definition code by double-clicking the

style from the list.

Working with Pictures

Pictures are the second staple of any Web site. Here’s how to work with them

inside Expression Web.

Adding a picture to your page

To insert an image, perform the following steps:

1. In the Editing window, position your cursor at the desired location in

which you’d like to insert an image.

Edit an existing style. You can edit an existing style by selecting it from
the CSS Styles list, right-clicking, and then choosing Modify Style from its
contextual menu. The Modify Style dialog box is displayed.
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2. Click the Insert Picture from File button from the Common toolbar.

You can also choose Insert=>Picturew>From File from the menu, if you
prefer.

The Picture dialog box (as shown in Figure 3-5) is displayed.
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3. Select the desired image. Chapter 3

4. Click OK.

s
The Accessibility Properties dialog box is displayed (see Figure 3-6). -§ -‘;
Providing alternate text for your images ensures visually impaired o=
. . (7 =]
persons will be better able to understand your Web site. P
=
- g
- @ =
Flgure 3-6: Accessibility Properties
Providing Atemate et
alternate Long descrption; =
teXt foryour [#]show this prompt when sertingimages. [ o | w
images.

5. Enter a description of the image in the Alternate Text field.
&'N\BEH Alternate text is vital for visually impaired visitors of your site.
<
< 6. Click OK.

The image is now available on your Web page, as shown in Figure 3-7.
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If the image isn’t already located inside the folder of the current site,
Expression Web displays a Save Embedded Files dialog box (see Figure 3-8)
when you save the document. Use this dialog box to add the picture to your

images folder of your site.

‘Save Embedded Files B[
e B S
Name Folder Action
| SIHM about_me/ Save
Figure 3-8:
Saving the — = — =
. . [ Rereme | [ ghongefolder.. | [ setAcion.. | | PicueFieType.. |
picture into
a site folder. T |
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You can modify the properties of an image by double-clicking the image in
the Editor window, pulling up the Picture Properties dialog box. The Picture
Properties dialog box has two tabs: the General tab (see Figure 3-9) and the

Appearance tab (see Figure 3-10).
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Fi 1 Specify size Width: |85 /& Height: (116 |2
igure 3-10: {®in pixels (®in pixels
Change the in percent (in percent
Keep aspect ratio
appearance
of a picture. (ox_J [ cons |

In the following sections, we walk you through some of the changes you
might want to make to an image’s properties.
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Changing the image file type

Expression Web enables you to convert your existing image into another
format type through the Picture File Type button on the General tab. Use it
to convert between GIF, JPEG, PNG-8, and PNG-24. See Book VII for full details
on the pros and cons of these different formats.

If you have an image editor, such as Photoshop, you probably want to do
most image conversion there because you’ll have greater control over the
quality of the conversion. However, if you don’t have access to other soft-
ware, this conversion utility can come in handy.

Aligning and wrapping the picture

By default, when you insert a picture into a paragraph, the image is added
directly in the paragraph itself. However, in most cases, you want to wrap
the text around the image instead. In the Picture Properties dialog box, use
the Wrapping Style options on the Appearance tab to specify the type of
wrapping you’d like to use: None, Left, or Right. You can also specify the
position from the Alignment drop-down list.

Padding the image

In the Picture Properties dialog box, the Horizontal Margin and Vertical
Margin fields allow you to specify the padding (in pixels) that you'd like to
add around the image. (Five pixels is often a good rule.)

Adding a border

You can add a border by entering a pixel value in the Border Thickness field
in the Picture Properties dialog box.

Sizing the image

Expression Web places the actual dimensions (in pixels) of the image in the
Width and Height fields. If you want to shrink, expand, or skew the image,
enter new values there in the Picture Properties dialog box.

You can also directly resize the image inside the Editing window with your
mouse by clicking the image and dragging one of the border boxes. When
you do this action, a Picture Action drop-down list is displayed when the pic-
ture is selected. You can specify whether you want to only modify the HTML
size attributes or whether you’d like Expression Web to resize the image,
using those specified dimensions.
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Much like in Microsoft Word, the Pictures toolbar (as shown in Figure 3-11)
provides image editing functionality directly within the editor itself. To
access the toolbar, choose View=>Toolbars=Pictures. The toolbar has a
series of commands that you can access for editing the image.

Bring Flip
Forward Horizontal

More Oval
Brightness

Hotspot

Set Transparent Color

Insert Picture Rotate More Highlight
— from File Left Contrast Resample |Hotspots
Figure 3-11: L
Edit your Pictures i d=s I I L]
image with o | 8 2 I, LT < FRAR e
the Pictures | | | |
toolbar. Auto Thumbnail Rotate Less Color | Select | Polygon

Right | Contrast Hotspot
Send Backward Bevel

—

Flip Vertical

Less Brightness Rectangular Hotspot Reset

Some commonly used features include

4 Auto Thumbnail: Clicking this button creates a small thumbnail version
of the selected picture. The thumbnail image is then linked to the larger
image. When you save the page, Expression Web asks you to save the

new thumbnail image.

4+ Brightness and contrast: Click the brightness and contrast buttons to

tweak these image settings.

4+ Crop: Click the Crop button to trim the size of the image directly on
your page. These changes are made to the image file itself.

4+ Resample: Click the Resample button to save the image based on

current dimensions.

4 Reset: Click the Reset button to restore the original image dimensions of

the picture.

Working with Hyperlinks

Hyperlinks, quite literally, make the Web what it is today. Not surprisingly,
one of the most common practices you will find yourself doing is adding
links here, adding links there, adding links everywhere.
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Figure 3-12:
Creating a
link using
the Insert
Hyperlink
dialog box.

Creating a hyperlink

To insert a link:

1. Select the text or picture you wish to serve as the link.
2. Click the Insert Hyperlink button on the Common toolbar.
You can also choose Insert=>Hyperlink.

The Insert Hyperlink dialog box is displayed (see Figure 3-12).
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Place i This | = finks e e =
] contact

Dacumert Browsed | 5] mages | Parameters, ..
| ‘ Pages =

] about_me |
'1'| C:\Documents and Settings\Rich My Documents My Web Sites \My Fi

Ereate New Regent -
Document Files master.dwt |
| ) defadlt.him v
Address: -
E-mail Address

‘ Cance|

3. If needed, edit the link text in the Text to Display field.
4. Select the desired option from the Link To list.
The options are as follows:

e FEXxisting File or Web Page links to a file in your site or to a URL on the
Internet.

® Place in This Document links to a bookmark previously defined within
the current document.

e (Create New Document links to a new document that you subsequently
create.

e [E'mail Address links to an email address.
The dialog box updates based on the selection you make.

5. If you're linking to an existing file or Web page, navigate to the
selected file or type the URL in the Address field.

6. (Optional) To specify the target window for the linked document, click
the Target Frame button.
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The Target Frame dialog box that opens can be used to specify the
window or frame in which the linked page should be displayed. You can
choose the following options:

¢ Page Default (none) makes no changes.

e Same Frame (_self) displays the document in the same window
that sent the link.

o Whole Page (_top) opens the returning document in the top level
window (replacing any frames).

e New Window (_blank) opens the returning document in a new
window.

e Parent Frame (_parent) displays the document in the parent
window of the current one.

7. Click OK to create the link.

Removing a hyperlink

You can delete a link that you previously created by selecting the text

or the image that the link is assigned to. Right-click and choose Hyperlink
Properties from the contextual menu. In the Edit Hyperlink dialog box,
click the Remove Link button.

You can also simply remove the URL value from the href property in the
Tag Properties task pane.

Creating an image map and hotspots

To link different portions of an image to different URLs, use the Hotspot but-
tons on the Pictures toolbar (refer to Figure 3-11) to create an image map.

You can create hyperlinks to images just like text so that when the image is
clicked, the user is taken to a new URL. However, you can also define regions
inside of an image (hotspots) and assign each a specific URL to go to when
clicked. An image that contains hotspots is an image map.

To create an image map:

1. Select the image to which you’d like to add hotspots.

2. From the Pictures toolbar, select the desired hotspot tool based on the
shape you’d like to create.

For most uses, the Rectangular Hotspot tool works just dandy.
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3. Drag your mouse over the image to set the hotspot in the dimensions
you desire. Release the mouse when you're satisfied with the size.

Expression Web displays the Insert Hyperlink dialog box.

4. Enter the URL you wish to associate with the clickable region in
the Address field. Or, navigate to the file of your choice via the
dialog box.

5. Click OK to add the link.
6. Repeat Steps 2-5 for each hotspot you wish to add.
\P
) If you wish to resize, reposition, or remove a hotspot after it’s added, click it

with your mouse inside of the Editing window and manipulate it according to
the desired action.



Chapter 4: Laying Out Your
Page with Expression Web

In This Chapter

+* Working with div elements

v+~ Using layout tables for page design

Senator, [ served with Jack Kennedy. | knew Jack Kennedy. Jack
Kennedy was a friend of mine. Senator, you are no Jack Kennedy.

—Senator Lloyd Bentsen

No matter which side of the political spectrum you’re on, it’s hard to
deny that this line from a U.S. vice presidential debate in the 1980s has
become one of the more popular political quotes of the 20th century.

That quote came to mind when we began recalling the constant compar-
isons that we've been making between Microsoft Word and Expression Web
throughout this minibook. After all, for many normal tasks, they could just
as well be the same product. However, the pages that emerge from the two
products should not look the same. If you're going to create a well-designed
Web site, you want to do more than populate it with online versions of word
processing documents. Instead, use the tools available in Expression Web to
create sophisticated, standards-based page layouts.

And, in the end, you’ll want to be able to look at the Microsoft Word icon
and tell it, “I worked with Expression Web to create my Web site. Expression
Web was a friend of mine. Word, you are no Expression Web.” (However, if
you do this, we recommend not speaking directly out loud while others are
present, or you could find yourself winding up on YouTube.)

In this chapter, we show you how to work with the most important page
layout tools inside Expression Web, including div elements and layout
tables.
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Working with div Elements

3

Figure 4-1:
Addadiv
element to
a page.

The div element is the most important component in HTML for laying out
Web pages. The div element, by itself, isn’t visible by default and does little
more than serve as a rectangular container for blocks of content. However,
when combined with Cascading Style Sheets (CSS), you can position them
exactly as you wish on your page to create a visual masterpiece of splen-
dorific satisfaction. Okay, maybe we’re getting carried away, but you can find
well-designed sites around the Web making effective use of div blocks.

Before starting out this section, we recommend having at least a basic
knowledge of what CSS positioning is. See Book V for more on positioning
div elements using CSS.

Adding a div element

You can add a div element onto a page by double-clicking the <div> tagin
the Toolbox task pane. (Or you can choose Insert>HTML=> <div>.) The div
element, displayed as a dotted rectangular box, is added at the current
cursor position. See Figure 4-1. Note that Expression Web doesn’t let you
insert a div element inside a paragraph.
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Figure 4-2:
Setthe
position
and size of
adiv
element.
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Working with div Elements

You can add content to the div element or position it. To add content,
simply begin typing just as you would the document body.

Sizing and positioning a div element

You can resize the div directly by selecting it and then using the handles on
the border to change its dimensions. However, the kind of positioning that
you can perform using your mouse is limited because you’re working within
a flow-based environment in which everything normally is positioned in a
left-to-right, top-down manner.

Therefore, to position your div, you want to use CSS. If you already have a
style defined in a style sheet for your div, you can use the Apply Styles task
pane to apply the style to the div that you just created. However, if you
don’t have a style already created, you can perform the following:

1. Choose Format->Position.

The Position dialog box is displayed (see Figure 4-2).

Position (B[]
Wrapping style
-Ngne- 7 Left € Right
Pasitioning style
; Ll_nns ;ghsnlmz RFJa-ﬁge

Locatior and size

Width: = Height: =

‘ OK ‘ Carice)

2. In the Wrapping Style section, specify the type of wrapping you would
like the div to have, relative to the normal document text.

The Left and Right settings add a float CSS property to the div.

3. In the Positioning Style section, indicate whether the div should be
positioned in an absolute, fixed position or relative to other elements
around it. Or, if you don’t want to specify, click None.
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If you choose Absolute, the div element is not wrapped around other
elements. Therefore, the div element might be overlain above or
beneath other content.

3
In most cases, you want to position the div relative to other elements
on the page to ensure that they don’t overlap.
4. If you choose Absolute in Step 3, indicate the Left, Right, Top, and
Bottom values in the spaces provided.
These values are not used when the div is relatively positioned.
5. Indicate the desired dimensions of the block in the Width and Height
fields.
6. Click OK.
The div is repositioned and resized based on your settings. Figure 4-3
shows a right-wrapped block sized to 150 x 300 pixels.
In addition, as Figure 4-3 shows, the CSS Properties task pane displays the
properties you set. You can use the task pane to tweak these positioning
values, if desired.
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The Positioning toolbar, as shown in Figure 4-4, is useful for tweaking various
aspects of the position and size settings. You can access this by choosing
Vieww>Toolbars=Positioning.

Position Send
property Right Width Z-Index  Backward
Y |
[Eanl pel Jmae]  Jewo] w50 deshEswer zea [ I Sl
I T T I
Left Top Bottom Height Bring Forward

Formatting a div element

Because a div element is a blocked container of content, it has no “appear-

ance” to it other than the content that is packaged inside of it. However, you
can use CSS to apply formatting to it — giving it a background, border, mar-

gins, and padding.

As you get more and more comfortable with creating CSS style sheets (see
Book V), you will likely find yourself creating class-based styles for your div
elements so that they look uniform across your Web site.

However, you can also apply formatting directly to div elements. Here’s how:

1. Select the div element in the Editing window.
Figure 4-5 shows the div element that we’ll modify.
2. Activate the CSS Properties task pane.
If the task pane is not visible, choose Format=>CSS Properties.

Be sure that the Summary view isn’t enabled, or else you can’t see all
the formatting properties. If the list shows only a handful of properties,
click the Summary button to see the full list. See Figure 4-6.

3. Click the Show Categorized List button on the CSS Properties task
pane.

4. In the Background category, set a background color by choosing a
color from the drop-down list.

Alternatively, you could specify a background image instead.
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5. In the Border category, expand the border property and define its
three subproperties.
This example sets border-width to thin, border-color to black
(#000000), and border-style to solid.
6. In the Box category, specify the margin properties to offset the div
element from other elements on the page.
To move the div down from the top of the page, use the margin-top
property. For this example, we specified 50px.
To offset the div from the rest of the page content, we defined the left
P and bottom margin to be 10px.

We didn’t specify the margin-right property because we’d like it to be
aligned to the side of the page.

tent of the div with its border.

In the Box category, specify the padding properties to offset the con-

Typing 5px in the padding property defines the same value for all four
sides.

Figure 4-7 shows a newly formatted div element.
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The CSS Properties task pane provides a full list of formatting properties.
Glance through the list for a better understanding of the div-formatting
capabilities of CSS.

Working with Layout Tables

In the earlier days of the Web before div elements, tables were the main
ingredient used for any page design recipe. And although div elements

are now strongly preferred by Web designers as a way to lay out pages,
Expression Web does provide layout tables as an alternative for page design.

A layout table is a just like a normal HTML table you define. However, it has
special formatting capabilities inside Expression Web that aren’t available
with normal tables.
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A layout table is designed to be a fixed width rather than relative to the size
of the browser.

Inserting a layout table

To add a layout table to your Web page, choose Tabler>Layout Tables. The
Layout Tables task pane is displayed, as shown in Figure 4-8.

The Layout Tables task pane allows you to draw your table and cells manu-
ally through the Insert Layout Table link and drawing tools in the New Tables
and Cells section. When you add a cell in the desired location, the layout
tool automatically adds the appropriate rows and columns to position

your cell.

If you prefer, you can use a predefined layout template from the Table Layout
list. For most purposes, you can find a layout that suits your needs from the
Table Layout list. When you select a layout option, its surrounding border
becomes lighter. After you decide on one, click it to insert into the current
page, as shown in Figure 4-9.



Figure 4-8:
The Layout
Tables

task pane.

A\ ;
A\ ;
’\\"E ;

165

Working with Layout Tables

AWt Tadk=

New tahles and cells

InsertLayolt Table
Insertiayout Cell..

4

Table properties

Set Page Margins...

Table layout

Mo Layout

]

—

]
[

- 2
|7 ESS Fropemies | Layout Tables 4 X

The layout table is inserted and displayed with the Layout Tool turned on.
When the table is selected in the Tag Selector, the dimensions of the various
cells are shown in labels surrounding the cells.

Use the Show Layout Tool button on the Layout Tables task pane to toggle
between normal Table view and enhanced Layout view.

Use the Layout Tables task pane to specify basic table properties, including
width, height, and alignment. Selecting the Auto-Scale Cells with Table check
box causes the cells to expand and collapse based on the table size.

Editing layout cells

You can perform several different tasks when in Layout mode:

4 Resize cells. You can also resize the various table cells to the desired
size by dragging the borders with your mouse and moving them into a

new position.

Resizing your layout table directly with your mouse is arguably the
single handiest aspect of the Layout Tables feature.
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4 Adjust row and column properties. With the entire table selected or a
single cell, the row/column sizes are shown in label boxes. Click the
down arrow on a box to set specify various column and row options.

+

Insert a layout cell. Click the Insert Layout Cell link to add a new cell to
the layout table. You can specify the size and location of the new cell in
the Insert Layout Cell dialog box. You can also add a layout cell by click-
ing the Draw Layout Cell button and using your mouse to draw the cell.

+

Delete a layout cell. To remove a cell from the layout table, select the
cell and then right-click. From the popup menu, choose Delete=>Delete
Cells.



Chapter 5: “Been There, Formatted
That” with Dynamic Web
Templates

In This Chapter

v+ Understanding Dynamic Web Templates

v Creating a new Dynamic Web Template

v+ Marking editable regions

1 Attaching and detaching Dynamic Web Templates

m humans just don’t like to repeat something we’ve already done.
“Been there, done that” is the familiar saying. That’s why Microsoft
Word, for example, has its ubiquitous Normal . dot template that allows you
to specify the default formatting of new documents you create. Or, if you're
really adventurous, you can create your own customized templates for more
specialized needs.

Not to be outdone, Expression Web has its own version of “been there, for-
matted that.” In this chapter, you’ll discover how to work with Dynamic Web
Templates to help you maintain a consistent page design across your site.

Understanding Dynamic Web Templates

A Dynamic Web Template in Expression Web is an HTML document that con-
tains a page layout, formatting, and page elements. After it’s defined, the
Dynamic Web Template can be attached to new pages. The new documents
take on these settings and layout. Later, when you wish to make changes,
edit the template; all the created documents are updated.

Keep the following in mind when working with Dynamic Web Templates:

4 You can create your own customized Dynamic Web Template or use a
premade one when you create a new site from a template.

4+ A Dynamic Web Template file has a . dwt extension and is normally
stored in a site’s root folder.
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4+ A Dynamic Web Template is divided between editable and non-editable
regions. You can specify which regions in your template can be edited or
have content added to them. Other parts of the page are locked.

If you look at the source code of the template, editable regions
are enclosed with <! -- #BeginEditable --> and
<!-- #EndEditable -->comments.

4 The document head has a section that can be modified by going into
Code view.

4+ You can go into Code view and modify non-editable regions. However,
when you return to Design view, Expression Web notifies you what you
did and asks you whether to discard these changes the next time the
document is updated from the template.

Creating a Dynamic Web Template

Figure 5-1:
Create
anew
Dynamic
Web
Template.

Because a Dynamic Web Template is a special kind of HTML document, cre-
ating one is quite similar to creating an ordinary Web page. Here’s how to
create one:

1. Choose Filec>Newr>Page.

The New dialog box is displayed, as shown in Figure 5-1.
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Figure 5-2:
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From the General group, choose the Dynamic Web Template item
from the list.

Click OK.

The Untitled_1.dwt document is displayed in the Editing window
(see Figure 5-2).

Expression Web adds a div element to the document body and marks it
as an editable region.

If you find it helpful, use it. Otherwise, feel free to delete it and mark
editable regions later.

Edit the design and layout of your Dynamic Web Template.

With div elements or layout tables, organize your template into non-
editable and editable zones.

. Add content and features that you’d like to appear on every page cre-

ated from the Dynamic Web Template.
Add placeholder text in a region that you will mark as editable.

Select the editable region (div, table cell, text selection, paragraph,
and so on) with your mouse.
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Figure 5-3:
Add a new
editable
region.

8. Right-click and choose Manage Editable Regions from the contextual
menu.

The Editable Regions dialog box is displayed, as shown in Figure 5-3.

Editable Regions B[
Region name:
|body_content
Qther regions on this pages:
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by
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Add Remove | | GoTa |
Clos=

9. Enter the name of the editable region in the Region Name field.
10. Click Add.

Expression Web marks the selection as an editable region. If the region
has no content, the region’s name is added in parentheses as canned
text.

11. Repeat Steps 6-10 for each editable region on your page.
Your basic Dynamic Web Template is ready to go.
12. Choose File->Save.
The Save As dialog box is displayed.
13. Navigate to the desired site folder you wish to add the template to.
14. Enter a name in the File Name field.
15. Click Save.
Expression Web saves the Dynamic Web Template, adding a . dwt

extension.

You can also transform an HTML document you have already created into a
Dynamic Web Template. To create a template from an existing page:
1. Open an existing page into the editing window.

2. Remove any content that you do not wish to be part of the Dynamic
Web Template.
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3. Select the content region that you want to be editable.

4. Right-click and choose Manage Editable Regions from the contextual
menu.

The Editable Regions dialog box is displayed.
5. Enter the name of the editable region in the Region Name field.
6. Click Add.

Expression Web marks the selection as an editable region. If the region
has no content, the region’s name is added in parentheses as canned
text.

7. Repeat Steps 3-6 for each editable region you would like to define.
Your basic Dynamic Web Template is ready to go.

8. Choose Filer>Save As.
The Save As dialog box is displayed.

9. From the Save as Type drop-down list, choose Dynamic Web Template
(*.dwt).

10. Navigate to the desired folder in the Folder box.
11. Add a name in the File Name field.

Book llI
12. Click Save. Chapter 5
Expression Web save the document as a template and adds a . dwt
extension to it. o
'3
)
Using a Dynamic Web Template to Create a New Page 5=

After you build your template, you're ready to create new pages based on it.
To do so, follow these steps:
1. Choose FilecoNew Page.
The New dialog box is displayed.

2. From the General category, click the Create from Dynamic Web
Template item.

Figure 5-4 shows the dialog box.
3. Click OK.
The Attach Dynamic Web Template dialog box is shown.
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4. Locate the desired .awt file in the Folder box.
5. Click Open.
A new document based on the Dynamic Web Template is displayed in
the Editing window.
&%“\BE” 6. Modify the content inside of the editable regions of the page.
&

You can’t modify the content of non-editable regions.
7. Choose File->Save.

Save your document as you would a normal Web page.

Making Changes to Your Dynamic Web Template

\\3

The “dynamic” in the Dynamic Web Template is the linkage that is main-
tained between a template and the documents that were created from it. As
a result, when you modify a template and then save it, Expression Web asks
you whether you wish to update all related documents as well.

To modify a template and then update all documents attached to that
template

1. Choose Filec>Open to open the Dynamic Web Template . dwt file in
the Editing window.

Alternatively, you can open the template by using one of two other
options:
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e [f you have the site opened that contains your template: Click the Web
Site button on the Editing window tabbed pane and then double-click
the template in the folder list.

e [fyou have a Web page opened in the Editing window that is already
attached to the template: Choose Format>Dynamic Web Templates—>
Open Attached Dynamic Web Template.

The Dynamic Web Template is opened in the Editing window.
2. Edit the document.
3. Choose Filez>Save.

A message box, such as the one shown in Figure 5-5, is displayed. It asks
whether you would like to update attached documents at this time.

Figure 5-5:

Decide Microsoft Expression Weh % |
WhEther to ?ﬁj Therg are 7 files attached to ‘master.dwt'. Wauld you like to update them now?
update the L

attached [t

documents.

4. Click Yes to confirm the update action.
Or, if you don’t want to for whatever reason, click No.

If you click Yes, Expression Web goes through each attached document
files and updates them as needed. Changes are reflected the next time
you open them.

Be sure to upload the changed files to the Web server.

Attaching and Detaching a Dynamic Web Template

As you can see in the earlier “Using a Dynamic Web Template to Create a
New Page” section, when you create a new document based on a Dynamic
Web Template, you attach the template to the page. However, Expression
Web allows you to attach a template to an existing page.

To attach a template to an opened document:

1. Choose Format=>Dynamic Web Template->Attach Dynamic Web
Template.

The Attach Template dialog box is displayed.
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2. Choose the desired template.
3. Click Open.

Expression Web evaluates the editable regions of the current document
with the Dynamic Web Template and seeks to map between the two.
When the two don’t match, the Match Editable Regions dialog box is
shown; see Figure 5-6.

Match Editable Regions 2%
Editable regions in the ourent page and Dynamic Web Template do not match, Match regions in the current page to regions
in the Dynamic Weh Template.
Cutrent Page: unsaved:{f/Untitled 1him
Dynamic Web Template:  file://fC: /Documents and Settings/Rich/My DocumentsMy Web Sites/My Frst Site/master.dwt
| current Page [;ynamlt Web Tamp‘ulab&
(Body) content
Figure 5-6:
“Match-
maker,
match-
maker,
make me a
matCh "t '" oK J ‘ Skip Current Page | | Cancel J

4. Match the regions as best as possible to retain the existing content.
5. Click OK.

Expression Web attaches the Dynamic Web Template and makes the
appropriate changes.

If you need to detach a document from a Dynamic Web Template, choose
Dynamic Web Templater>Detach Dynamic Web Template from the menu.
Expression Web breaks the link and removes all trace of the former Dynamic
Web Template.
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Chapter 1: Getting to Know
Dreamweaver

In This Chapter

+* Working with the Dreamweaver workspace
v+ Exploring the Document window
1+~ Using toolbars, inspectors, and panels

v Customizing the workspace

A dobe Dreamweaver CS3 (formerly Macromedia Dreamweaver) is the
de facto standard Web site design tool for both Microsoft Windows and
Mac OS X. Web professionals use Dreamweaver because of its power, fea-
tures, and extensibility. If you're a beginner with the product, don’t feel shell
shocked. You can quickly become productive in the Dreamweaver visual
environment, all while gradually discovering the many capabilities it has

to offer.

This chapter introduces you to Dreamweaver CS3 and gives you a guided
tour around the major features of its workspace. We don’t talk yet about how
to use Dreamweaver to create Web pages. First, we want you to “kick the
tires” of Dreamweaver and get comfortable with its working environment.

Introducing the Dreamweaver Workspace

When you launch Dreamweaver, a welcome screen is displayed, as shown in
Figure 1-1. From this screen, you can start creating a new page or opening an
existing file.

By default, the welcome screen appears every time you start Dreamweaver.
To bypass this window, select the Don’t Show Again check box before
proceeding.
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Windows and Mac versions: Any difference?

The Windows and Mac versions of Dream-
weaver are nearly identical in functionality. In
fact, the only noticeable difference between
the two is arguably that the Windows version
(refer to Figure 1-2) keeps the panels, the
toolbars, and the Document window inside

the main Dreamweaver application window.
However, following Mac interface conventions,
the Mac version has no main application
window. The Insert bar, Document window, and
panels all float around the desktop, as shown
in the figure.
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Click the HTML button under the Create New section or any other option
you want to select. The new file is created inside the Dreamweaver work-

space (see Figure 1-2).

You compose and design your Web pages in the Document window. Each of
the bars, inspectors, and panel windows that surround the document help
you construct or manage your document or site.
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Exploring the Document Window

The Document window is where you spend almost your time as you work in
Dreamweaver. As you get started, familiarize yourself with several parts of
the document environment. Figure 1-3 highlights the major features.

Figure 1-3:
The
Document
window
surrounds
you with
tools.

Document

tabs Code/Split/Design mode buttons  Horizontal ruler

".’?’.‘" v ocanane > <y #1307 <y eonimy

HTML tag selector

Vertical ruler

Enjoy!

News

5/09/08 - Lorem s dolor

Select tool

Hand tool
Zoom tool

Set magnification

Window size pop-up menu

Document size

Estimated download time



Figure 1-4:
Diving into
the nitty
gritty HTML
code of a
document.
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Perhaps the most important feature to notice as you begin to work with
Dreamweaver is the use of Code, Split, and Design buttons on the top
Document bar. You use these buttons to select which mode to work in:

4+ Design mode: By default, Dreamweaver displays the document in Design
mode, a visually oriented look at the page, which is similar to (but not
exactly) how it will appear in the browser. Figure 1-3 shows this view.

4 Code mode: The document can also be viewed in Code mode, which
reveals the HTML code of the page (see Figure 1-4). Don’t worry if this
code looks intimidating. You can avoid this mode for now, if you like.
After you read Book VI, you will probably spend more time working in
Code view.

4+ Split mode: You can also display Split mode (see Figure 1-5), which
displays both Design and Code views.

You can also access these views by choosing Viewr>Code, Viewr>Design,
or View=>Code and Design.
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Figure 1-5:
The split-
screen
document
view offers
the best of
both worlds:
design and
code.
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Working with Toolbars

When you first start using Dreamweaver, you may be overwhelmed by the
sheer number of menus, bars, inspectors, panels, and other controls that
can surround the Document window. You make sense of them all as you

Figure 1-6:
Use the
Insert bar
to add
elements to
your page.

work through this chapter, but for now, we start with toolbars.

The Insert bar

You use the Insert bar (shown in Figure 1-6) to add various elements to your
page. It’s visually separate from the Document window, although it always

acts on the active document.

Fle Edit View Insert Modify Text Commends Ste Window Help
i Insert Common Lavout  Forms | Deka  Spry | Text | Faverites
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The Insert bar has seven sections, grouped (by default) on separate tabs:

4 Common: These elements are the most common elements you drop on
most pages, including links, images, and tables.

4+ Layout: These elements are related to the layout of a page, including
div and table elements. (Check out Chapter 4 in this minibook for full
details on working with the layout controls.)

4+ Forms: All elements that you can place and work with in forms are
located in this section. (Chapter 5 in this minibook covers how to work
with forms in Dreamweaver.)

4+ Data: These elements relate to displaying server-side data inside a Web
page. (Most of the functionality in this section of the Insert bar is
beyond the scope of this book.)

4+ Spry: Spry is a framework for the Ajax technology, which allows design-
ers to incorporate XML data into their pages without refreshing the
entire page. The elements in this section all place Spry widgets in your
page. (Again, because of the complexities of working with Ajax, we don’t
cover it in this book. If you want more information on Ajax, check out
Ajax For Dummies, by Steve Holzner, PhD [Wiley]).

4+ Text: These elements are for formatting text inside your page. You find
bold, italic, headings, and all the usual text suspects here. (Check out
Chapter 3 in this minibook for more on working with text.)

4+ Favorites: The Favorites section is a handy depository for you to place
all the elements you use most.

<® To add or remove elements, right-click (or Ctrl+click on the Mac) the
Favorites tab and choose Customize Favorites from the pop-up menu.
The Customize Favorite Objects dialog box is displayed (see Figure 1-7).
Use the controls in the dialog box to set the elements, and then click OK.
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Figure 1-8:
You can
view the
Insert bar as
a menu.

\\3

Figure 1-9:
The
Document
bar provides
basic
functionality
as you work
with your
page.

If you have a childhood fear of tabs or simply don’t have the stomach for
them, you can also organize these element groups on a drop-down menu
instead. To change this view, right-click the top of the Insert bar (or click the
menu button in the toolbar’s upper right corner) and choose Show As Menu.
The tabs are replaced with a drop-down menu, as shown in Figure 1-8.

Ble Edit View Insert Modify Text Commands Site Window Help

cmmon> WD & BEEH-4-BREL-|B-F

To return to the tabbed view, choose Show As Tabs from the Insert bar’s
drop-down menu.

Document toolbars

The Document window has three toolbars that are displayed as part of the
window:

4+ Document toolbar: The Document toolbar (see Figure 1-9) is used to
control basic document-level functionality. (Chapter 2 in this minibook
shows you how to work with several of these commands.)

Preview in Browser View options

Document title

it ndes hml 1 L
|uadcode | < solt | o e | Tt lntensasunp\iltv'ranp\ate o O, | EB J«_ [ cherkpage
Laafgode | gl | o oo L o

File management Check

! Browser
Refresh Design view | compatibility

Validate page

Code/Split/Design
modes Show/Hide visual aids

4+ Standard toolbar: The Standard toolbar, shown in Figure 1-10, is like the
basic toolbar in Microsoft Word. You can create a new file, save the exist-
ing one, and perform standard editing operations (such as cut, copy,
paste, and undo).



Figure 1-10:
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Checking Out the Properties Inspector
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4+ Style Rendering toolbar: You can use the Style Rendering toolbar (refer
to Figure 1-10) to specify different CSS style sheets if you're outputting
your Web page to multiple mediums (standard Web, handheld, printer,

or TV).

By default, the Standard and Style Rendering toolbars are hidden, so you
need to make them visible to use them. You can show or hide any of the tool-
bars by choosing Viewr>Toolbars and then selecting or deselecting a toolbar
from the list. Alternatively, if a toolbar is displayed, you can right-click it to
display the Toolbar pop-up menu and then toggle the toolbar of your choice.

Checking Out the Properties Inspector

You use the Properties inspector for viewing and setting the most common
properties (or attributes) of the selected element inside the active docu-
ment. Because every page element you work with has different attributes,
the Properties inspector is updated each time you select a different element.

The Properties inspector has two modes: Basic and Expanded. Figures 1-11
and 1-12 show Basic and Expanded modes, respectively, for an image ele-
ment. Basic mode shows the core set of properties, and Expanded mode
displays an additional set of lesser used properties. You can toggle between
these modes by clicking the expander arrow in the lower right corner of the
Properties inspector.
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Figure 1-11:
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. S
propertles f, Dmam AN gy ST sthmepesierestiorg S0 AL Dmage - O Bostight v

inthe nen % in G b P ORI A

Properties
inspector.

Figure 1-12:

Expander arrow

Expanded -

i A
_propertleS A\ viigl A% oA A AT
in the = —— o INE
Properties ~ DT dms e G e ..

¥ whersEmnies o] e wl ew Bommighs |

inspector.

You can toggle the visibility of the Properties inspector by choosing
Window>Properties. Windows users can also press Ctrl+F3, and Mac

users press 38+F3.

Working with Panels

Dreamweaver sports several panels that provide additional functionality to
help you in your Web site design and management. You can display these
panels in their own, floating window or grouped into panel groups. When a
panel is docked with a group, it appears as a tab inside the panel group

window.

Here are some panels that are particularly useful as you get started with

Dreamweaver:

4+ CSS Styles (see Figure 1-13): View and edit the CSS rules and properties
of an element or page. (See Chapter 5 in this minibook for more on work-

ing with CSS style sheets in Dreamweaver.)
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4 Files (see Figure 1-14): Use the Files panel to view and manage the files
of your Dreamweaver site. When working on individual Web pages, you
can work with the Files panel much like you work with a standard file
system dialog box. However, when you work with sites in Dreamweaver
(see Chapter 8 in this minibook), you can use the Files panel to work
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188 Working with Panels

4+ Tag Inspector (see Figure 1-15): View and edit attributes of the current
HTML element in your document. You can think of the Tag inspector as
something like the Properties inspector “on steroids” because it lists
every attribute in a categorized (or, optionally, alphabetical) list.

i W Tag <ing> =
Atmibutes |
=l 4
E General
align
alt Image
border
height &0
hspace
gracmE «o [ JEVErestimages/Everest, png
usemap.
wspace
width 80
B Dymaane
(=R =)
dass floatnight
I id
. lengdesc
Figure 1-15: ;;,41
Getthe full |= figuage
lowdown on | g
Spry
any element Uncategoriaed
with the Tag
inspector.
A\ , . , . -
When you’re starting out, you’ll probably find the Properties inspector
easier to work with. However, the Tag inspector is a helpful place to look
for hard-to-remember properties.
4+ Results: The Results panel (see Figure 1-16) displays the results of
searches and other reporting tools, such as the Browser Compatibility
Check, Link Checker, and FTP Log. By default, the Results panel is dis-
played in the bottom of the window, under the Properties inspector.
Figure 1-16:
The Results b'::-*l G i “‘:‘::.'T—.M Lo P S-S PTELng | e S
panel ;
displays
results of
searches.
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4+ Reference (see Figure 1-17): The Reference panel is your home base for
online reference documentation for HTML, CSS, JavaScript, and other
Web technologies.

Reference tab

s L I o e

ST — | Tag I o don |
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By default, the Reference panel is part of the Results panel, but you can
move it elsewhere by grouping it with another panel group or by itself in
a new group.

4+ History (see Figure 1-18): Think of the History panel as a beefed-up
Undo/Redo list. You can use it to retrace your steps to undo changes
you made to the document. If you want to get fancy, you can retrace
your steps or even copy a series of steps and use them again.

i ¥ History =
ESELSOWD&. o[ JEvErestimages [Everest.png
ES set width: 40
B set Height: 40
E=l set width: a0
Bl set Height: 50

4+ Code Inspector (see Figure 1-19): The Code inspector pops up a mini
window that displays the HTML code of the document. The active
element that you're working with is selected for you in the window.
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Customizing Your Workspace

Perhaps the biggest attraction of Dreamweaver is the wealth of features at
your disposal as you're creating your Web site. However, because you can
display so many elements in panel groups and toolbars, you can quickly
clutter your work area with a set of features you never use. Fortunately, in
Dreamweaver you can tweak your working environment just the way you like

it and then save your workspace for future use.

Showing and hiding a panel

You can access all panels from the Window menu. You can show or hide a
panel by selecting its menu item from list. You can also hide a panel that’s
open by right-clicking its tab and choosing the Close PanelName group

command from the pop-up menu.

\

Press F4 to toggle the visibility of all panels and inspectors. This keyboard

shortcut is useful for temporarily eliminating distractions as you work on

your Web page.
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Undocking and docking a panel group

In the Windows version of Dreamweaver, panel groups are normally docked
at one side of the application window. To undock and create a floating panel
group, click the dotted bar in the upper left area of the panel group title bar
and drag it onto the Document window. The panel group undocks and floats
on top of the workspace.

To redock, drag the panel group to the side of the application window that
you want to dock. Dreamweaver recognizes your intention and redocks the
window.

Note that in the Mac version, panel groups always float.

Removing a panel from a group

To move a panel from a panel group, right-click the Panel tab and choose

the Group PanelName With menu item. The submenu displays other panel
groups. Choose one of them or choose the New Panel Group item if you want
it to go off on its own. For an even easier method, drag the panel tab and
drop it to a new location.

Saving a workspace layout

After you arrange the panels, toolbars, and inspectors the way you want
them, choose Window=>Workspace Layout itemr>Save Current. In the Save
Workspace Layout dialog box, give your new, customized workspace a

name and click OK. The new layout is added to the Workspace Layout list.
Dreamweaver uses this new layout each time it starts until you change it.
You can display these panels in their own floating windows or grouped into
panel groups. When a panel is docked with a group, it appears as a tab inside
the panel group window.

You can customize your workspace layout to make effective use of the
available screen space. If you have a small monitor, you can eliminate all
the extras and focus on the bare essentials for creating a Web site. However,
if you have a larger screen, you can take advantage of the extra space to
create the ultimate Web site design environment, such as the one shown in
Figure 1-20.
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Figure 1-20:
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Chapter 2: Nuts and Bolts:
Creating Your First

Dreamweaver
Web Site

In This Chapter

v Creating a new Web site and document

v Adding content to a Web page
v Previewing a document in your browser

v Publishing your site

C hapter 1 in this minibook gives you the showroom tour of Dreamweaver,
giving you a chance to kick its tires. In this chapter, you take a test
drive to see how this baby runs in the real world. We walk you through the
basic steps of creating and publishing a simple one-page Web site. You can
use the rest of the chapters in this minibook to begin to develop more com-
plex pages and sites.

Because you publish your Web site to a remote server at the end of this
chapter, we assume that you already have an established account with a
Web hosting provider. If you don’t, skip the “Publishing Your Site” section.

Launch Dreamweaver and let’s rock and roll.

Creating a New Site

You can create individual Web pages inside Dreamweaver, but the tool is
really suited for working with sites. When you create Web pages inside a
site, you can take advantage of many site-related features, such as a site
map and a link checker.
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Figure 2-1:
Creating

a basic
Dream-
weaver site
in a snap.

When you create a new site in Dreamweaver, you're asked to pick a particu-
lar folder on your computer to store all the pages and assets of the site. An
asset is any file that’s used by a Web page, such as an image, Flash file, style

sheet, or JavaScript file.
To create a new site, follow these steps:

1. Choose Siter>New Site.

The Site Definition dialog box appears. The Advanced tab is displayed
by default. Click the Basic tab. Figure 2-1 shows you the dialog box that’s

displayed.

Site Definition for Agile Elephant Ninjas

[ Basic | Advanced

Site Definition

Editing Flles  Testing Files  Sharing Files

A site, in Adobe Dreamweaver CS3, is a collection of files and folders that corresponds
to a website on a server.

What would you like to name your site?
Agile Elephant Ninjaé E
Example: mySite

What is the HTTP Address (URL) of your site?
http://www.agileelephants.com
Example: http://www.myHost.com/mySite

If you want to work directly on the server using FTP or RDS, you should create an FTF or
RDS server connection. Working directly on the server does not allow you to perform
sitewide operations like link checking or site reports.

Cancel )

2. Enter a descriptive name for your site in the space provided.

Dreamweaver uses this name to label the folder and uses the name
inside the application itself. The name isn’t used when you publish your

site on a real Web server.
3. Enter the URL of your Web site.
4. Click Next.
The Editing Files, Part 2 page appears.
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5. Select the No, I Do Not Want to Use a Server Technology option.

A message asks whether you want to work with server-side technolo-
gies. (We know, we know: Server-side technologies, such as ColdFusion
and ASP.NET, sound intriguing — perhaps even alluring. But, for this
exercise, no matter how much you’re tempted, just say No!)

6. Click Next.
The Editing Files, Part 3 screen appears (see Figure 2-2).

Site Definition for Agile Elephant Ninjas

{Basic | Advanced

Site Definition

Editing Flles, Part 3 Testing files  Sharing Files

How do you want to work with your files during development?

@ Edit local copies on my machine, then upload to server when ready (recommended)
— () Edit directly on server using local network

Figure 2-2:
You can

. Where on your computer do you want to store your files?
easily make Macintosh HD:Users:rich:Sites:Agile Elephant Ninjas: [
setup
decisions
because
you're
guided by
Dream-
weaver
each step of

the way. fr ( <Back ) Nextss) ( Cancel )

7. Select the option labeled Edit Local Copies on My Machine, Then

Upload to Server When Ready (Recommended). Book IV

This method is the typical way in which most Web designers work — Chapter 2
create and test locally, and then upload to a server when you're ready to

go live. =

=

8. Specify the location in which you want to store your site files. z

You can use the Browse button to navigate to a specific folder. 2

w

9. Click Next. =

The Sharing Files page is displayed.
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10. Select from the drop-down list the way in which you connect to the

remote Web server.

If you have a typical Web hosting provider, you use FTP to connect to
the server. (If you're using another option, fill out the settings and then
skip to Step 12.)

The dialog box is updated to display specific options depending on the
method chosen. Figure 2-3 shows the FTP options.

Site Definition for Agile Elephant Ninjas

[ Basic | Advanced -

Site Definition

Editing Files  Testing files  Sharing Files

How do you connect to your remote server?

FTP

What is the hostname or FTP address of your Web server?

What folder on the server do you want to store your files in?

What is your FTP login?

What is your FTP password?

) Save

—— ) Use Secure FTP (SFTP)

Figure 2-3:
Specifying
remote
server
options. e

( Test Connection )

(_ <Back )

Next > (_ Cancel )

11. Enter in the text boxes the FTP server information for your hosting

provider.

If you're like use, you probably scribbled down this information on a
sticky note months ago and can’t find it now. (We’ll wait while you go

look for it.)

After you enter the information, click the Test Connection button to
ensure that the information is correct.

12. Click Next.

The Sharing Files, Part 2 screen appears.
13. Select the No, Do Not Enable Check In and Check Out option.



Figure 2-4:
The Files
panel is the
first point of
access for
your site
assets.

14.

15.
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Selecting Yes allows you to check out files from the server and prevent
other users from modifying them. However, for now we keep it simple
and don’t deal with that advanced functionality.

Click Next.

A summary page give you the basic details of what you just configured
in the series of dialog boxes.

If you see any problems, click the Back button and fix the error. When
you're satisfied, continue.

Click Done.

Dreamweaver creates the site for you and displays it as the active site in
the Files panel, as shown in Figure 2-4.

You can specify more site details and options by choosing Sitec>oManage
Sites. In the Manage Sites dialog box, select the new site and click Edit. The
Site Definition dialog box is displayed. Check out Chapter 8 in this minibook

for

complete details on managing your site.

[a]

£ Files - =
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Creating a New Document

After your site is created, you're ready to add a Web page to the site. To
create a Web page, follow these steps:

Figure 2-5:
The New
Document
dialog box
is your
gateway to
action,
adventure,
and new
documents.

1. Choose Filer>New from the menu.

The New Document dialog box is displayed, as shown in Figure 2-5.

Page Type:
R b

@ Blank Page T HTML template
= Library item

% R i elyle = | XSLT (Entire page)
T XSLT (Fragment)

- ActionSeript

in Page from Template = CS§
T Javaseript

=

ﬁj Page from Sample

, Other

T ASP Javascript
ASP WBSCript
T ASPANET C#
T ASPNET VB
= CaldFusian
| ColdFusion component
T e
PHP

U]

Heln ) ( Preferences..

New Document

Layout

<nones>

3

1 column elastic, centered
1 column elasiic, centered, header and
1 column fixed, centered

1 calum fixed, centered, heaer and fd
1 column fiquid, centered

1 column liquid, centered, header and f|
2 column efastic, feft sidebar

2 colum elastic. lef sidebar, header 3
2 column elastic. right sidebar

2 calum elastic, right sidebar, header |
2 column fixed, left sidebar

2 calumn fixed, lef sidebar, header ang |
2 column fixed, right sidebar
2 colamn fixed, rgh sidebar, header af |
2 column hybrid, left sidebar

2 column hybrid, left sidebar, header ar

2 column hybrid, right sidebar

2 column hybrid, right sidebar, header |

2 column figuid, left sidebar

2 column figuid, leh sidebar, header an

2 calumn figuid, right sidesar

2 column liouid. right sidebar. header 3.7
x| e

Get mare content.

em

O 0000

Twa columns, all widths fn ems (5o they scale

with font size), with |eft sidebar.

DocType:
Layout €55 Add to Head
Attach €SS file:

( cancer

XHTML 1.0 Transitional 1%

o)

=

(- Create )

2. Select HTML from the Page Type list.

You can create other document types later, but for now, stick with good

o’ HTML.

3. Select a layout from the Layout list.

The Layout list provides a large set of Web page layouts you can choose
from. Or, if you would rather start with a blank page, click <None>.

We picked the 2 Column Elastic, Left Sidebar option for this example.

4. Select XHTML 1.0 Transition from the DocType drop-down list.

See Book VI for more on the different document types and versions

of HTML.

5. Select Add to Head from the Layout CSS drop-down list.

In Chapter 6 of this minibook, we talk more about using separate style
sheets, but for now, stick with the default option.

6. Click the Create button.



Figure 2-6:
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page
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A new document, named Untitled-1, is created for you and appears in
the Document window.

Figure 2-6 shows the document that’s created by using the 2 Column
Elastic, Left Sidebar layout.

G = Untitled-1 BHTML =
| & ureiriea- 1
M Thle limited Desseer B B T B | 6% 5 Ot

5 00 |TSd. j@OS  jIST. [WREC (WU jAm . NSO joE

sidebarl Main Content
Content

Lorem ipsum dolor sit amet, consectetuer adiplscing el
The background Praesent aliguam, justo convallls luctus rutrum, erat nulla
color on this div will fermentum diam, at nonummy quam anté ac quam.
only show for the Maecenas urna purus, fermentum Id, molestie in, commoda
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Adding Content to Your Page

Much of your time in Dreamweaver is spent sitting in front of the Document
window and either tweaking the page layout or adding content. Chapters 3
through 7 of this minibook focus on these tasks, so for now, we keep the dis-
cussion straightforward.

Book IV
Chapter 2

s}jog pue sjnN



200 Saving a Page

To add content, follow these steps:
1. Click the cursor at the location you want in the document and type
away.

If you used one of the default layouts, you have to remove some canned
text — unless you have a particular fondness for greeked text.

2. Add a link (optional).

Select text that you want to link, and then enter the URL you want to link
to in the Link box of the Properties inspector.

3. Add an image (optional).

Position the cursor at the location in which you want the image to
appear. Click the Images button on the Common Insert bar and select
the image you want to insert in the dialog box that appears. Click OK.

4. Add a title to your page.
In the Title box of the Document toolbar, add a descriptive title for your
page.

We don’t provide much instruction here for working with text, links, and
images. We save that discussion for Chapter 3 in this minibook.

Saving a Page
Just like with any other document you work with on your computer, you
need to save your Web page in Dreamweaver before it can be of much use.
To save your document, follow these steps:
1. Choose File->Save.
The Save As dialog box appears. The default location is your site folder.
2. Enter a name for the file.
If you're creating your home page, name the file index.html.
3. Click Save.

Previewing Your Page in a Browser

Although Dreamweaver’s Design mode is visual, it isn’t identical to how the
page will appear inside a browser. As a result, before publishing the Web



Publishing Your Site 201

server, you should always preview your page and your entire site in a
browser to see how they look and test how they perform.

To preview a document, follow these steps:

1. Click the Preview in Browser button on the Document toolbar.

A list of browsers installed on your computer is displayed. See Figure 2-7.

Preview in Browser

Figure 2-7:
Previewing
& testhtml | © index humi |
your _,_,[Eade‘;jSp!-( \inuigﬂ Title:  Untitied Document I TG E, B % [ check Page
document ‘
. H Preview in Firefox
inside a Preview in Netscape
browser Preview in Device Central “~\F1z
Edit Browser List...
Or, if you prefer the top menu, you can also choose File>Preview in
Browser instead.
2. Select a browser from the list.

Dreamweaver opens your page in the browser for you to preview.

\

You can edit the browser list by choosing Edit Browser List from the drop-
down list to display the Preferences dialog box. From there, you can add and
remove browsers and assign keyboard shortcuts to them.

Publishing Your Site

After you preview your site and everything is ready to go, you're ready to
publish your document to the Web hosting server. After you do this, the
world can view your Web page.

Here’s how to publish your page:

1. Click the File Management button on the Document toolbar.
A drop-down list of options is displayed, as shown in Figure 2-8.
2. Select Put.

Dreamweaver uploads the document and all dependent files to the
server.

Book IV
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File management

2 testhtml | @ index.htm! |
i s3] Code | <5 spit [ || Design]  Tite: Untited Document | (% @, - = EL B H
Figure 2-8: e
Publishing a = e
document Checl ¢ 481
directly Pur : mieu
from the
Document
window. Design Notes...
Locate in Site
\\3

From the Document window, you publish only the active document (and any
dependent files). However, thumb over to Chapter 8 in this minibook to see
you how you can publish the entire site from the Files panel.



Chapter 3: Formatting and
Layout Basics

In This Chapter

v~ Inserting and formatting text
v~ Inserting images

v Adding links

v~ Inserting tables

v Creating div elements

M uch of the time you work with Dreamweaver is spent inside the
Document window. You create a layout. Add content to fill it in.
Format the content to look good and be easy to read. In this chapter, you
explore the basic aspects of formatting and laying out your Web page. We
start by focusing on the big three: text, images, and links. After that, we
explore how to work with key layout elements, including tables and div
elements.

Working with Text

Images and multimedia may get all the acclaim, but text is the meat and
potatoes of every Web page. Dreamweaver allows you to work with text
inside your document in much the same way you would work with Microsoft
Word or another word processor.

Inserting text

To insert text, click the location in the Document window in which you want
to type. Just like in a word processor, text automatically wraps to the next
line when you reach the edge of the line.

When you press the Return (or Enter) key, Dreamweaver begins a new para-
graph (the p element). Or, to begin a new line but not create a new para-
graph, you can add a line break (the br element). To do so, you can either
press Shift+Return (or Shift+Enter) or add a br element by clicking the Line
Break button on the Text Insert bar.
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Figure 3-1:
Modify text
formatting
inthe
Properties
inspector.

SMBER
é‘,\&‘

Changing the text formatting

Entering text is the easy, no-brainer part of working with text. Much of the
work you do with text involves formatting it. You can modify either a text
selection (by selecting text with your mouse) or an entire paragraph (by
positioning the text cursor anywhere inside the paragraph). When you do,
the text properties are displayed in the Properties inspector, as shown in
Figure 3-1.

% Format| None %] style None

| Font Default Font (%) Size None | (7]

b

Although the Format and Style settings in the Properties inspector work on
the entire paragraph, the other property settings work on a text selection.
Therefore, if you set the font size when no text is selected, the font size is
turned on at the insertion point but has no effect on the current paragraph.

HTML versus CSS: Shootout at the Style Corral

Anytime you format text in Dreamweaver, you have to make a fundamental
choice: To CSS or not to CSS. In other words, do you use old-school HTML
formatting or CSS styles? Or, do you use some combination of the two?

With traditional HTML formatting, you format your text directly by using
the Properties inspector. With CSS, you define styles in the CSS Styles panel
(or in the style sheet itself) and then apply a style to your text by using the
Properties inspector.

Dreamweaver allows you to specify the type of code it creates behind the
scenes when you work with the Properties inspector. In the Preferences
dialog box, look for the Use CSS Instead of HTML Tags check box in the
General category.

4+ If you prefer to work with HTML, deselect the check box.

4+ If you prefer CSS, select that option. Dreamweaver creates a document-
specific style for you (named Stylel, Style2, and so on) when you work
with the non-CSS controls (except for bold and italics) in the Properties
inspector.
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Formatting text with HTML styling

To format by using HTML styling, use these features from the Properties
inspector:

4 Format: The Format drop-down list displays the traditional HTML
paragraph “styles” of text:
e Paragraph (the default)
e Heading 1 (largest header) through Heading 6 (smallest header)
e Preformatted (monospaced)

Figure 3-2 shows the formatting styles.

0
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Preformatted
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il

A e |

=
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e
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Here’s a plug for CSS: CSS enables you to customize the formatting

of each of these HTML styles. As a result, you can use the built-in head-
ing hierarchy that these paragraph styles give you but still use CSS.
(See Book V for more on CSS.)
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4+ Font: The Font drop-down list displays the font faces you want to assign
to your selection. Fonts are usually arranged in families (a list of font
faces separated by commas). The first font is used if it’s available on the
user’s machine. If not, the next font is chosen, and so on.

Select Default Font when you don’t want to specifically apply any font
formatting. When you do so, the browser uses the default font setting
defined elsewhere when it renders the document.

4+ Size: The Size drop-down list displays a list of possible font sizes. You
can use various sizing measurements:

e Sizes ranging from 9 to 36: Specify the numeric size of the font.
Use the drop-down box beside it to specify the measurement unit
(typically points, pixels, or picas).

o xx-small to xx-large: A collection of constants (xx-small, x-
small, small, medium, large, x-large, xx-large)to
define as an absolute sized font.

® Smaller, Larger: One size smaller or larger, respectively, than previ-
ously defined.

Figure 3-3 displays various font size options.

a0 = Untitled -4 (XHTML) 3 . =
& Uncitled-3% | @ Untitied-4* |
ﬂ[odz‘ sait | J|Dewign]  Tie: Uniied Document i @ i3, B 5 Check Page
e ‘5‘] ‘WCID ‘15\] ‘ZEI‘J i ‘15-] |3'jlj |35ﬂ |4EID ‘SS‘J ‘Ed-) |ES-] 700 750 800 8y
[F3 i point ix e iSmaller
I
|4 §10poimt i 3 Normal
b 12 prects emall
'3 112 point Fes & Larger
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E3 i16 point AN
El ] RS ix-large
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4+ Color: Use the color box to select a text color from the palette that
appears. You can also specify an HTML color code in the box that’s
provided.

4+ Basic word processing styles: The Properties inspector also has several

buttons that format text just like a standard word processor does: Bold,
Italic, Alignment, Bulleted List, Numbered List, Indent, and Outdent

(see Figure 3-4).
Align Left —— —— Align Center
ltalics — Align Right
Figure 3-4: Bold — Align Justify
Word —I
% Format| None ] style  None 13 css ] ? 3 ]

processing Font ‘u—f?r—[‘l Siae Nore (1] ?]Q' @H# B St
formats. a ;

Unordered (bulleted) list- - Qutdent

Ordered (numbered) list— “— Indent

If you're familiar with HTML code, the Text Insert bar is a handy way to
quickly insert HTML tags. The labeling of the buttons, however, assumes
that you have basic knowledge of HTML.

Formatting text with CSS

If you define your text styles with CSS, the Styles drop-down box is your pri-
mary control to work with in the Properties inspector. After you define your
styles and link your CSS style sheet to the current document (see Chapter 5
in this minibook), you can simply select a style from the list.

\\3

If you need to modify a style, the CSS button in the inspector is a quick way
to display the CSS Styles panel.

Working with Images

If text is the meat and potatoes of any Web page, images are the appetizers,
desserts, and fancy drinks all rolled up into one. In other words, they usually
give a Web page pizzazz and character.
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Inserting an image

To insert an image, follow these steps:
1. In the Document window, position the cursor at the location in which
you want to insert an image.
2. Click the Image button on the Common Insert bar.
Or, choose Insert=>Image.

In either case, the Select Image Source dialog box is displayed, as shown
in Figure 3-5.

RNAN ;| Select Image Source

‘|- = Operation Classroom b Q search
m trufflehunter 4 ! Name #| Date Modified

& Network » 1/4/07 4
& Macintosh HD !
£L SPAREROOM = ‘
£l Backup HD |

__ AdobeFlas.. & ||

i Desktop
rich
& Books |
=% Applications 4| » images 12/8/06
= Utilities — Index.html 3/2 /07
Media Utilities individual.hrml
* Documents
¥ Movies

Mitsic

v v

URL:  file:///Macintosh HD/Users/rich/Sites/Operation Classroom

Figure 3-5:
Selecting Relative to; | Bocument %] Untitied-5

Change defaulr Link Relative Ta in the site definition

animage
Document should be saved to use this option.
to place
in your Select file name from ( Data Sources... ]| Ferwe | Site Root |
document. Newrolder) { Cancel | | Choote

3. Navigate to the image in the Select Image Source dialog box.
4. Click OK (Windows) or Choose (Mac).

If the image isn’t already located inside the folder of the current site,
Dreamweaver asks whether you want to copy the image into the site’s
root folder (see Figure 3-6). Click Yes to have Dreamweaver perform this
process. In the Copy File As dialog box, you can specify a new filename
for the image, if you want.
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Figure 3-6:
Images -
should be D This file is outside of the root folder of site 'Agile
e Elephant Ninjas',
Ir_ISIde yOUr and may not be accessible when you publish the site.
site folder,
Your root folder is:
to ensure Macintosh HD:Users:rich:Sites:Agile Elephant Ninjas:
that the_y're Would you like to copy the file there now?
accessible
during [ Cancel j No ) ipisiresssy
publishing.
The Image Tag Accessibility Attributes dialog box is displayed (see
Figure 3-7) after this step has been completed.
Iimage gk cons il iy Kbites

Figure 3-7: Alternate text:  African drawin [£] o
Be sure to : ( el )

) Long description: http/f e
provide C hep )
alternatlve If you don't want to enter this information when inserting
text for your ohiects, change the Accessibility preferences
images.

BER 5. Enter a description of the image in the Alternate text box.
\3
,,{.o“‘ Alternative text is important for users who are visually impaired and use

a screen reader for browsing your site. It’s also useful for people who
have disabled images in their browsers.

6. Click OK.

If the image isn’t already located inside the folder of the current site,
Dreamweaver copies the image into the site’s image folder.

The image is now available on your Web page.

Modifying an image
You can modify the properties of images by selecting the image in the
Document window and then working with the Properties inspector

(see Figure 3-8).
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] Resample
Figure 3-8:
Modify ID/  Height Optimize Brightness/Contrast
image o Width Edit |C sh
attributes by TX ' ! rop | arpen
using the — —
. Y == | image. 8¢ w T33e | src Cardiips Al Bkgean drawi E Class | None B @
Properties ks B 3 'ar;J T R EEY t . :
inspector. v Vimce  Targr 5ol
k0 © [|Hspace Low Sre €| 7 ( align " pefault ] 3.
Padding Border Right alignment
Text Wrapping Alignment | Center alignment
Left alignment
You can perform a variety of tasks from the Properties inspector. We cover
them in the following sections.
Adding an ia attribute
Enter a text value in the box beside the thumbnail image to assign a unique
name to the image. Dreamweaver adds this text as both name and i4d attrib-
utes to the image.
Sizing the image
Dreamweaver places the width and height (in pixels) in the W and H boxes.
If you want to shrink, expand, or skew the image, enter new values.
3
For an even easier method, you can directly resize the image inside the
Document window with your mouse by clicking the image and dragging one
of the border boxes. The W and H values are automatically updated.
QUNG/ . . . . .
& If you want to change the dimensions of your image, use an image editing

program. Don’t rely on the W and H values to do the resizing for you.
Adding a border
You can add a border by entering a width value (in pixels) in the Border box.

Even better, you can modify this setting by using CSS instead, which is
discussed in Book V.



Working with Images 211

Padding the image
Use the V Space and H Space boxes to specify the padding (in pixels) that
you want to add around the image.

You can modify this setting by using the CSS padding property, if you prefer.
The padding property, discussed in Book V, provides much greater preci-
sion than the built-in HTML attributes.

Aligning the image

When you insert an image into a paragraph of text, the image is added
directly in the paragraph itself, right alongside of the text. The line spacing is
automatically expanded to account for the size of the image. However, in
most cases, you wrap the text around the image instead. Use the Align drop-
down box to set a text wrapping option.

Alternatively, if you prefer to align the image to the page (no text wrapping),
click the Left Align, Center Align, or Right Align button.

Editing the image
The Edit portion of the Properties inspector has a series of commands that
you can access for editing the image:

4+ Edit: Click the Edit button to work with the image by using an external
image-editing program. You can specify in the File Types/Editors prefer-
ences which editor you want to use.

4+ Optimize: Click the Optimize button to display the Image Preview
dialog box (see Figure 3-9). Rather than use Photoshop or another
editor, you can tweak the size or image quality of the image right inside
Dreamweaver.

4+ Crop: Click the Crop button to trim the size of the image directly on
your page. These changes are made to the image file itself.

+

Resample: Click the Resample button to enhance the image quality.

4+ Brightness and Contrast: Click the Brightness and Contrast button to
change these image settings.

4+ Sharpen: Click the Sharpen button to improve the quality of blurry
images.

4+ Reset Size: If you make a change to the image, a Reset Size button is
displayed. Click the Reset Size button to restore the original width and
height settings of the image.
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Connecting the Dots: Adding Links

You often want to link text, images, and other elements to other pages on the
Web. To insert a link, select the text or image and then look for the Link box
in the Properties inspector (see Figure 3-10).

Figure 3-10: Link box Point to Browser
Creating a |
link. [ne ™ E%#—Browse

Creating and deleting a link
You have three ways to specify the link:
4 Manually: Enter the URL in the box provided.

4+ Browse: If the file you're linking to is in your site, click the Browse
button to specify the document in the Select File dialog box.
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4+ Point & Click: If the Files panel is opened, the easiest (and coolest)
way to create a link is to click the Point to File button and then drag
the mouse to the file in the Files panel in which you want to link.
Dreamweaver displays an arrow as you perform this process (see
Figure 3-11). Release the mouse button over the file you want, and
Dreamweaver creates the link.

Link jndiesc bt | )T %

Target =
age Properties...
2y
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Files | Assets
[ JAdiekegta. 18] | focalvies 3 B CIE §F ¥ a@IF
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nolvd i Lielad Total Flles ] a Slze TYne Modified Ch.._By
| site - Agile Elephant Folder 3/8/07 3:02 PM
“’_ teit.hlml_ BKB HTML File 2/28/07 3:14 PM
\¢ Templates Folder 3/3/07 1:48 AM
T myimage hemi 1KE  HTML File 3/B/07 2:45 PM
‘ index.htm! BKB HTML File 2/28/073.02 PM
E‘l. card4 jpg BKB PG File 11/27/06 2:33 PM
d. In some
—
Figure 3-11:
Point to
File is the
coolest way
to create
alinkin L = Book IV
Dream- ¢
5 0local items selected totalling 0 bvtes. Log. Chapter 3
weaver.

You can delete a link that you created by selecting the text or the image that
the link is assigned to. In the Properties inspector, remove the text in the
Link box.
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Specifying the target window

You can use the Target drop-down list in the Properties inspector to specify
the window or frame in which the linked page should be displayed. You can
select from these options:

4 _Dblank opens the returning document in a new window.

4+ _parent displays the document in the parent window of the current
window.

4 _self displays the document in the same window that sent the form.

4 _top opens the returning document in the top-level window (replacing
any frames).

Using named anchors

To create a link to another spot on the current page (or a particular location
on another page), you need to create a named anchor. A named anchor is a
bookmark to a specific location on the page.

Creating a named anchor
To create a named anchor, follow these steps:

1. In the Document window, position the cursor at the location in which
you want to insert the named anchor.

2. Choose Insert->Named Anchor.
3. Specify a name for the anchor in the Named Anchor dialog box.

This name isn’t displayed in the text, but is used for behind-the-scenes
purposes.

4. Click OK.

The anchor is added at the current cursor position. An anchor icon is
displayed in your document, to represent the invisible bookmark.

Linking to a named anchor

To link to a named anchor, select the text or image you want to link from and
then display the Properties inspector.

To link to an anchor on the same page, in the Link box, enter a pound sign
(#) and then the exact name of the named anchor. Alternatively, you can use
the Point to File button and drag the mouse to the named anchor in your
document.
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To link to an anchor on another page, follow the instructions in the “Creating
and deleting a link” section, earlier in this chapter, but add a # and the

name of the named anchor at the end of the URL. For example, to link to the
section2 named anchor at www.digitalwalk.net/intro, you enter
www.digitalwalk.net/intro#section2.

Creating an image map and hotspots

If you want to link different portions of an image to different URLs, you can
use the Hotspot tools in the Image Properties inspector (see Figure 3-12) to
create an image map.

Image map name = Map Label
|mage. 34K w a0
. 1 WTE
_..\flap _ﬁaa ¥ V space =
| k i_p q) ﬁj H space
Pointer Hotspot toolJ LPolygon Hotspot tool
Rectangular Hotspot tool Oval Hotspot tool

A hotspot is a clickable region of an image that is assigned a URL. An image
map is an image that contains hotspots.

To create an image map with hotspots, follow these steps:

1. Select the image to which you want to add hotspots.

The Image Properties inspector is displayed. (If not, choose Window>
Properties.)

2. Assign a unique name to the image map in the Map box.

3. From the Properties inspector, select a hotspot tool based on the
shape you want to create.

Normally, you use the Rectangular Hotspot tool.

. Drag your mouse over the image to set the hotspot in the dimensions

4. Drag the image to set the hotspot in the di i
you want. Release the mouse button when you'’re satisfied with the
size.
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Dreamweaver prompts you to specify alternative text for the hotspot
from the Hotspot Properties inspector.

5. Specify alternative text in the Alt box.

6. Enter the URL you want to associate with the clickable region in the
Link box.

7. Repeat Steps 4 through 6 for each hotspot you want to add to the
image map.

Figure 3-13 shows an image map with four hotspots.
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This image has four hotspots.

You can resize and reposition hotspots by directly manipulating them with
your mouse inside the Document window.
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A decade ago, tables were the underpinning of almost every well-designed
Web page. To position elements in exact positions on the page, designers
were forced to assemble a complex arrangement of tables to achieve the
look they were striving for. Fortunately, div elements have been introduced
over the past few years, which largely eliminate the need to use HTML tables
as layout tools. As a result, tables can go back to their original purpose — as

Figure 3-14:
Adding a
table.

a way to display tabular data.
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Choose Insert>Table to add a table. You can also click the Table button on
the Common Insert bar. The Table dialog box is displayed, as shown in

Figure 3-14.
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Border thickness: 0 pixels

Rows: 1

Table width: 90 |

Cell padding:

Cell spacing.

Header

ot
Acc ity

Caption
Align caption: “default [#

Summary.

) )

Help J i Cancel

Fill out these options in the dialog box:

4 Rows and Columns: Enter numbers for the basic dimensions of the

table.

4+ Table Width: Enter a value that specifies the total width of the table.
The value can be either fixed (in pixels) or relative (as a percent of the

total browser width).
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4+ Border Thickness: Specify the pixel size of the surrounding table border.
\\J If you choose 0, no border is displayed.

If no value is entered, most browsers default to a 1 value.

4+ Cell Padding and Cell Spacing: Enter values (in pixels) to determine the
padding and spacing of the table cells. Padding is the space between the
edge of a cell and its contents. Spacing is the space between cells.

a\J
If no values are specified, browsers typically display the cell padding as
1 and the cell spacing as 2.
4+ Header: If you want to add a heading, click to select a style (left, top,
P or both).

Headers are especially helpful for visually impaired people who use
screen readers.

4+ Caption: Enter text if you want a caption displayed next to the table. Use
the Align Caption drop-down box to determine where the caption should
be placed.

4+ Summary: To summarize the table (often used by screen readers), enter
text in the Summary box.

When you click OK, the table is inserted in your document.

If you need to delete a table, click the border of the table to select it. Press
Delete (or Backspace).

Divide and Conquer: Using div Elements

The div element is a relative newcomer to the HTML world but has proven
to be an important part of modern Web pages. The div element is used in
combination with CSS to create blocks of content that can be precisely posi-
tioned on a page.

QNG
s Be sure that you have a well-rounded understanding of CSS before working
with div elements. See Book V for full details on how to work with div
elements that can be positioned with CSS.

Adding a div element

You can add a div element by clicking the Insert Div Tag button on the
Layout Insert bar. The Insert Div Tag dialog box is displayed, as shown in
Figure 3-15.



Figure 3-15:
Adding
adiv
element.
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Insert Div Tag

B

Insert: At insemgniﬁomt -

Class:

{ Cancel ]

3

Help ]

@

1D

New CSS Style )

SMBER

You see these options in the dialog box:

4+ Insert: You can decide whether you want to insert the div element
at the insertion point or before or after a specific element in your
document.

4+ Class: Select the CSS class that you want to attach to the div.

4+ ID: Choose from div IDs defined in an attached style sheet, or else add a
new ID.

Clicking OK adds the div at the specified location, with placeholder text
added to it.

Adding an AP div

Dreamweaver also enables you to “draw” an absolutely positioned (AP) div
element to your page. An AP div is a div element that has a fixed position
assigned to it.

Unlike other div elements, which normally wrap around other elements, an
AP div is a different beast. It’s placed in specific screen coordinates and is
displayed either above or below regular page content (depending on its z-
index property in the Properties inspector).

To add an AP div, follow these steps:

1. Click the Draw AP Div button on the Layout Insert bar.

2. In the Document window, position the mouse cursor in the upper left
corner in which you want to add the AP div.

Notice how the cursor changes to a crosshair pointer.

3. Click the mouse button and hold it down while you drag the mouse
cursor to the lower right corner of the div element.
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A blue box is created as you move your mouse.

4. Release the mouse button when you’re satisfied with the dimensions
of the div.

Your result should look something like what’s shown in Figure 3-16.

Blue box
@00 = Untitled-7 (XHTML)" =
% myimage htmir 4 schooishiril* 9 Unitled- | @ Untiied-77 |
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4 .
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3 Lorem ipsum dolor sit amet. odio id. nibh sem cursus maecenas per. mi maecenas consequat porttitor. Felis pretium sed mauris felis
- cras. Imperdiet tenipor vestibulum magna cleitend ipsum, phasellus magna quisquam. Dolor fermentum nec fermentum lacinia nibh
B3 proin, et tenetur arcu, id risus clit orci platea ipsum hendrerit, =
]
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Figure 3-16: |5
&
23
You can use
. H
anAPdiv |3
to position &
B3
content
absolutely. {3
<booy> ZHNEARDWES ® U I00% ¢ BESR7364 IK(lsec
. . .
5. Add content inside the div element.
3

If you want to move the AP div, you can select the element and then grab
the blue box handle in its upper left corner. Drag the element to a new
location.



Chapter 4: Enhanced Page
Elements: Flash Controls and
Spry Widgets

In This Chapter

v Enriching the user experience with Flash media and interface controls

v+~ Enhancing page functionality with Spry widgets

Dreamweaver provides built-in support for making sophisticated user
interfaces. You can add not only Adobe Flash media to your Web
page but also Flash-powered controls and Spry widgets to create highly
interactive pages — without writing a single line of JavaScript code.

In this chapter, we show you how to work with Flash media and controls.
Then we set our sights on how to add the three most useful Spry widgets
to your Web site.

Working with Flash Controls

You can add a Flash media file to your Web page, to provide a richer user
experience for your site visitors. However, in addition to Flash media that
you create yourself (see Book IX) or obtain from another source, you can
work with special Flash page elements that come with Dreamweaver.

Inserting Flash content

You can add normal Flash content to your Web page much like you would
add an image. Here are the steps:

1. In the Document window, position the cursor at the location in which
you want to insert the Flash media.

2. Click the Media button on the Common Insert bar, and select the
Flash item from its pop-up menu.

Or, choose InsertroMediar>Flash.
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Figure 4-1:
Even Flash
media
should use
accessibility
settings for
the visually
impaired.

Figure 4-2:
Working
with the
Flash media
file inside
Dream-
weaver.

In either case, the Select File dialog box is displayed.
3. Navigate to the Flash media file in the Select File dialog box.
4. Click OK (Windows) or Choose (Mac).

If the Flash file isn’t already located inside the folder of the current site,
Dreamweaver asks whether you want to copy the file into the site’s root
folder. Click Yes to have Dreamweaver perform this process. In the Copy
File As dialog box, you can specify a new filename for the Flash file, if
you want.

The Object Tag Accessibility Attributes dialog box is displayed
(see Figure 4-1) after this step has been completed.

Object Tag Accessibility Attributes

§
d

Title: Video overview of company

Cancel )

Access key: Tab index:

Help

If you don't want to enter this information when
inserting objects, change the Accessibility
preferences

5. Enter a description of the media in the Title box.
6. Optionally, add tab index and access key options.
7. Click OK.
The Flash media file is now available on your Web page.

You can set various Flash-related options by selecting the Flash file from the
Properties inspector, as shown in Figure 4-2.

®

&l Flash, 2116K | W 32 File [ukebox.fla =1 m Edic. Class | None 1) 4;

b b e . — &

| j H 32 M Src =15 Reset size =
™ Loop W space Quality Hign {#) aiign “pefaui Wl (> Play

W Autoplay H space Scale Default (Show ( [&]  Ba [ Parameters... »
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Figure 4-3:
The Dream-
weaver do-
it-yourself
Flash button
creator.
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Adding Flash buttons

In Dreamweaver, you can create Flash buttons, which use the Adobe Flash
technology to provide a richer user experience than ordinary HTML buttons
or links do. Flash buttons have rollover or animated effects built into them,
so you don’t need to worry about adding scripts yourself.

Think of a Flash button as more of a link replacement than a push button
replacement. For example, you can’t use a Flash button in place of a Submit
or Reset button in a form. Instead, you can assign only a single action when
the button is linked — to jump to a URL.

Keep in mind, however, that if a user’s computer doesn’t have Flash
installed, your button isn’t displayed and the link doesn’t work.

Here’s how to add a Flash button to your page:
1. In the Document window, position the cursor at the location in which

you want to insert the Flash button.

2. Click the Media button on the Common Insert bar, and then choose
Media=>Flash Button from the pop-up menu.

Or, choose InsertevMediac>Flash Button.
The Insert Flash Button dialog box is displayed, as shown in Figure 4-3.

Insert Flash Button
Sample ( OK—— )
Button Text ( ARDIV )
{ Cancel ']
Style: Beveled Rect-Blue &
Beveled Rect-Bronze @ | Get Mare Styles __'l
Beveled Rect-Green
Beveled Rect-Crey | Help 9
Blip Arrow 3
Button text: ||
Fong: _Verdana s Size: 12
Link: " Browse... |
Target: 3 )
Bg color '7.
Save as:  buttond.swi " Browse... |
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22 4 Working with Flash Controls

3. Scroll the button styles in the Style list and select the style of your
choice.

The list includes generic buttons, ecommerce-related buttons, and tabs.

4. Type some text for the button in the Button text box.

)

. Select a font typeface and size in the Font and Size boxes, respectively.
6. Enter a URL in the Link box.
This page is displayed when the button is clicked.

7. If you want to specify a target for the link, select one from the Target
drop-down list.

The available options are described in this list:
e _blank opens the returning document in a new window.

e _parent displays the document in the parent window of the current
one.

e _self displays the document in the same window that sent the
form.

e _top opens the returning document in the top-level window
(replacing any frames).

8. In the Bg Color box, select the background color of the page on which
you’re inserting the Flash button.

This setting ensures that your button works seamlessly with your page
design.

9. Specify the filename of the Flash button in the Save As box.

10. Click OK to add a single button, or click Apply to add a button but
leave the dialog box open.

The Flash button is added to your page and is ready to roll. However, you
notice when you view its properties in the Properties inspector that it’s now
treated as a normal Flash media file. You can’t, for example, change the
button text or link settings after you create the button. Instead, you need to
go back and re-create the button.

Adding Flash Text

The Dreamweaver Flash Text element is useful for two main purposes:



Figure 4-4:
Create text-
based
rollover
links with
any font of
your choice.
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4 Create text-based links that allow you to do the following:

e Specify a rollover effect when the mouse hovers over the text.

¢ Use any font available on your system (rather than a Web-friendly
font for normal text).

e Get anti-aliased letters (for a smoother look).

4+ Use purely as a vehicle to display anti-aliased text content on your
page. Suppose that you want to display an introductory paragraph in
a fancy scripted font that site visitors aren’t likely to have on their
systems. Using Flash Text, you can ensure that the text is displayed
exactly as you expect.

Follow these steps to add a Flash Text element to your document:
1. In the Document window, position the cursor at the location in which

you want to insert the Flash Text.

2. Click the Media button on the Common Insert bar and then choose
Flash Text from the pop-up menu.

Or, choose InsertevMedia>Flash Text.
The Insert Flash Text dialog box is displayed (see Figure 4-4).

Insert Flash Text

@

Font. (Glisans T size GO |

Apply

Cancel

Calor. D #FFFFFF Rollover culor:g #E2E3BS |
\. Help
Text  Contact Us 5
B e — A
E Show font

Link: contact_us.htmi [ Browse... )

Target )

Bg color: ﬂ #000000

- P y
Save as: text3.swi [ Browse... |
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\\3

3. Select the font typeface and size in the Font and Size boxes.

If the Show Font check box is selected, your selected font is displayed in
the Text box. However, your font size isn’t reflected in the box.

4. Format the text the way you want, by using the Bold, Italic, and
Alignment buttons to specify additional formatting options.

5. Use the Color and Rollover Color boxes to assign coloring for the text.
6. Enter the text for the Flash control in the Text box.
7. Enter a URL in the Link box.

This page is displayed when the text is clicked.

8. If you want to specify a target for the link, select from the Target
drop-down list.

The available options are described in this list:
® _blank opens the returning document in a new window.

e _parent displays the document in the parent window of the current
one.

e _self displays the document in the same window.

® _top opens the returning document in the top-level window
(replacing any frames).

9. In the Bg Color box, select the background color of the page on which
you’re inserting the Flash text.

This setting ensures that your button works seamlessly with your
overall page design.

10. Specify the filename of the Flash button in the Save As box.

11. Click OK to add a single Flash Text element, or click Apply to insert
an element and keep the dialog box open for creating more.

Your Flash text is added to your page. As with Flash buttons, Flash text
elements are normal Flash media files after they're created. If you want to
modify the text, you need to re-create the control.

Working with Spry Widgets

A Spry widget is a page element that you can drop into your page to provide
enhanced functionality that normal HTML elements, by themselves, cannot
provide. Examples of widgets are tabbed controls, menu bars, collapsible
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Figure 4-5:
Spry Insert
bar.
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panels, and self-validating form elements. To perform their magic, Spry
widgets combine a variety of Web technologies (HTML, CSS, JavaScript,
and XML).

In the past, to achieve some of these effects, you had to either hand-code the
source yourself or do a lot of copying and pasting of HTML and JavaScript
code from a third party. However, Dreamweaver enables you to work with
Spry widgets visually, directly inside the Document window, and set their
properties by using the Properties inspector.

Be careful when you're using Spry widgets: You can break them if you aren’t
careful. Consider, for example, Flash media files. You can insert, delete, or
modify a Flash file’s properties — nothing more. In contrast, Spry widgets
aren’t standalone, “black box” objects. You still work with HTML in your
page — with CSS and JavaScript simply “hooked up” to it. As a result, you
can accidentally break something about the widget when you’re working in
the Document window, particularly in Source view. Here’s a good rule of
thumb: If the widget code gets corrupted, delete and then reinsert it from
scratch. Therefore, be sure to back up your Web pages regularly, to ensure
that you don’t lose your Spry widget settings.

Unfortunately, to customize the look of the Spry widgets, you need to roll up
your sleeves and work with the underlying CSS style sheets. Dreamweaver
doesn’t have access to the formatting properties from the Properties inspec-
tor. To locate the rule you want to modify, click the Customize This Widget
link in the Properties inspector.

To access Spry widgets, choose Insert=>Spry or use the Layout, Forms, and

Spry sections of the Insert bar. Start with the widgets on the Layout Insert
bar, as shown on Figure 4-5.

Spry menu bar Spry accordion

" Ewinsert  Common | Layout | Fprms | \Ddta || Spry || Text | Favorites =

[Snaad ] expanded. B [p et q‘ Bas a =R : EH

Spry tabbed panel Spry collapsible panel

Some Spry widgets are for more advanced purposes, such as working with
XML data. Three layout widgets, however, are particularly useful for every-
day use: the Spry Menu Bar, Spry Tabbed Panels, and Spry Collapsible Panel.
The Spry Accordion is also available, although it’s a control that’s less
common on the Web.
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Adding a Spry Menu Bar

A menu bar is one of the most common elements of any Web site, yet
because it combines HTML, CSS, and JavaScript, it can be a pain to create
from scratch. That’s the beauty of the Spry Menu Bar: You can create a basic
menu bar by simply dropping a widget onto the page and adding links from
the Properties inspector.

To add a Spry Menu Bar, follow these steps:
1. In the Document window, position the cursor at the location in which
you want to insert the menu bar.
2. Click the Spry Menu Bar button on the Layout Insert bar.
Or, choose Insert=>Spry=Spry Menu Bar.
The Spry Menu Bar dialog box is displayed (see Figure 4-6).

Figure 4-6:
You can
create a
horizontal
or vertical
menu bar.

Spry Menu Bar
Please select the layout you would like. f oK )
L ] =
o — | Haorizontal | Cancel
—~ -
- E:f‘ Vertical L Help

3. Click to select an orientation (horizontal or vertical) for the menu bar.
4. Click OK.

The menu bar is added to your page, as shown in Figure 4-7.
5. Select the menu bar with your mouse to display its properties.

Figure 4-8 displays the Spry Menu Bar Properties inspector.

6. Create a multi-level menu structure by using the controls provided in
the Properties inspector.

The second and third levels are always under the selected item in the
level above them.

Click the plus sign (+) button to create a new item on the associated
level. Or, click the minus sign (=) button to remove the current selection.



Figure 4-7:
You can
begin to
customize
the menu
bar afterit’s
added to
your page.
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Figure 4-8:
Working
with menu
bar
properties.
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Remove item Level 2 items

(for selected Level 1 item)
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B MenuBar L Text Item 1 &
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Enter the text label and link URL in the Text and Link boxes, respectively.

The Title box is used for accessibility purposes.
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Figure 4-9 shows the Properties inspector with a menu bar defined.

Figure 4-9: e e —— 5]
Creating a JenuBarl Home ZooCare 700 Deveioprll | ot — |
g e i widaet o0 HomeCare Elephant Graz, LNk # e gat”
. SaRIZE Wia Widdel g e Consulting Title Target
multi-level | Tersmmory) | asorvs
menu bar.

Figure 4-10 shows the finished menu bar in a browser.
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Figure 4-10:
The Spry
Menu Bar
inside a
browser.
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Adding a Spry Tabbed Panel

The Spry Tabbed Panels widget provides a way to display multiple overlap-
ping panels of content, each associated with a tab.
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The tabbed panel isn’t intended to be used as a tabbed menu bar. Instead,
it’s meant to be used inside a single Web page.

To add a Spry Tabbed Panel, follow these steps:

1. In the Document window, position the cursor at the location in which
you want to insert the tabbed panel.

2. Click the Spry Tabbed Panel button on the Layout Insert bar.
Or, choose Insert=>Spry=>Spry Tabbed Panel.

The tabbed panel is added to your page, as shown in Figure 4-11.

Who We Are

The background o | Tab?
color on this div will

only shaw for the HCuntent i
length of the
content. If you'd like
a dividing line
instead, place a

border on the left
side of the

#mainContent div if
H . the #mainContent
Flgure 4-11: 3 div will always
contain more
The ta.bbEd content than the
panelis a g #sidebarl div.
useful way Donec eu mi sed
. i turpis feugiat
to dlsplay feugiat. Integer
turpis arcu,
content pellentesque eget,
while cursus et,
.. fermentum ut,
minimizing i
the use of
screen real Footer
estate.
patibility Check | Lin " Site Reports | TP Log Book IV
Chapter 4

3. Select the tabbed panel with the mouse to display its properties.
Figure 4-12 displays the Spry Tabbed Control Properties inspector.
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Figure 4-12:
Setting

up the
properties
of a tabbed
control.

Figure 4-13:
Label the
tabs directly
on the Web
page.

Panels  +— avw
Tabl
Tab2

Default panel | Tab 1 2]

o] @ Tabbed panels
¢ TabbedPanels1

Customize this widget

GO

4. Use the + and - buttons to add the number of tabs you want.

Unlike with the menu bar, you don’t label the tabs in the Properties
inspector. You do that directly in the document.

5. In the Document window, click the left side of the tab you want and

then enter the new name.

Figure 4-13 shows the renamed tabs.
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6. Select a tab to view its content by hovering the mouse over the right
side of the tab.

As Figure 4-14 shows, an eye icon is displayed on the tab.
7. Add content to the selected tab panel.
Figure 4-15 displays the finished tabbed panel inside a browser.

eno ~ th2.html (XHTML)* )
% SpryL.ntmi* % menubar.htm! |$‘ th2.hemi* | &8 ep.ntmi*
12| Code | =3 spit [_ofDesian]  Titte: Untitied Documens M@ O EL B L creck Page

=B oo

|20, |20

h AmBEDE S
_‘O

50 [joo, |10 200 |p50, (%o 450 [so0 o [ss0  [E00 |E50 700 750
L L L i L L L L L L L L L

Agile Elephants, Inc.
Check Our Portfolio

Spry Tabbed Panals: TabbedPanels1
Atfica | Asfy Ausiralia |

Content 3

Who We Are

| a dividing line

: instead, place a
order on the left
ide of the

E #mainContent div if
he #mainContent
iv will always
ontain more
ontent than the
sidebarl div.

onec eu mi sed
urpis feugiat
‘eugiat. Integer
urpis arcu,
ellentesque eget,

“<body.twoColElsLtkdr> <divecontainer>

R O lo0x ¢ E65x704% 23K [dsec

Eye icon

Adding a Spry Collapsible Panel

The Spry Collapsible Panel is a handy way to display content that you want a
user to be able to expand or collapse as needed. To add a collapsible panel,
follow these steps:
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23 4 Working with Spry Widgets

1. In the Document window, position the cursor at the location in which
you want to insert the collapsible panel.

2. Click the Spry Collapsible Panel button on the Layout Insert bar.
Or, choose Insert=>Spry=>Spry Collapsible Panel.

The collapsible panel is added to your page, as shown in Figure 4-16.

Welcome to Agile Elephants
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Figure 4-15:
The Spry
Tabbed
Control
inside a
browser.

3. Select the collapsible panel with the mouse to display the panel’s
properties.

Figure 4-17 displays the Spry Collapsible Panel Properties inspector.

4. In the Display drop-down box, specify the state of the panel in Design
view.

5. In the Default State drop-down box, indicate whether the panel should
be opened or closed by default.
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6. If you want to animate the collapse-and-expand process, select the

7. Add content to the collapsible panel by selecting the panel and typing

If the panel is collapsed, press the eye icon to the right of the header.

Figures 4-18 and 4-19 show the collapsible panel in both states.
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Figure 4-18:
A collapsi-
ble panelin
its collapsed
state.

Figure 4-19:
The
collapsible
panel was
expanded
when the
user clicked
the header.
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Chapter 5: Forms Follow Function

In This Chapter

v+ Working with HTML forms in Dreamweaver
1 Making accessible forms
v Adding text fields, check boxes, lists, and other controls

v+ Adding a jump menu

F)rms are the primary vehicle in HTML to enable site visitors to interact
with your Web site. It doesn’t matter whether they’re typing in a search
box or entering all their personal details on an order form, an HTML form is
used to collect data and send it to a remote server.

In this chapter, we show you how to set up forms in Dreamweaver. However,
a form isn’t a standalone module. It always works with a CGI (Common
Gateway Interface) program running on the server to process the input.
Therefore, make sure that you have the URL and assorted details to connect
your form to the server program.

If you want a primer on HTML forms, thumb through Book VI.

Adding a Form

Although the form element in HTML doesn’t show up on the Web page
itself, it contains the other form elements that users interact with, such as
text boxes and buttons. The form element also contains the information
necessary to connect with the CGI program on the server.

To add a form, follow these steps:
1. Click the Forms tab on the Insert bar (shown in Figure 5-1), and then
click the Form button.
You can also choose Insert>Form=>Form.

An empty form container is added to your document. As Figure 5-2
shows, the container is displayed as a rectangular box with a red dotted
outline.
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Figure 5-1:
The Forms
Insert bar
provides
quick
accessto
form
elements.

Figure 5-2:
Aformis
added to
aform as
an empty,
rectangular
container.
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Figure 5-3:
Selecting
aform
displays its
properties.
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2. Click the form to display its properties in the Properties inspector,
shown in Figure 5-3.

Form name Action [ Targer @) Class [ None 7) @
B — = Lt BT, simabieem 2|
form1 Method POST (Z] Enctype 3]

3. Enter a unique name in the Form Name box.

Use normal alphabetical and numeric characters, not spaces or special
characters.

4. In the Action box, enter the URL for the CGI program that resides on
the server.

Many times, these programs are in a cgi-bin subdirectory on your
Web server; for example, http: //www.myserver.com/cgi-bin/
fprocess.pl.

5. Select a transmit method (Default, GET, POST) in the Method drop-
down list.

GET appends the form data to the request URL. As a result, users can see
this information in the browser’s address box.

POST embeds the form data in the HTTP request, which is hidden from
the user when the form is sent.

Default uses the default setting in the browser, which is usually the
GET method.

Check the details of the CGI program you're using to see which transmit
method it’s expecting.

6. (Optional) To specify the window to display the data returned by the
CGI form processor, select a value from the Target drop-down box.
Or, leave this box blank (which is more typical).

_blank opens the returning document in a new window.

_parent displays the document in the parent window of the current
window.
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_self displays the document in the same window that sent the form.

_top opens the returning document in the top-level window (replacing
any frames).

7. Select a MIME encoding type from the Enctype drop-down list if your
CGI program requires it.

The application/x-www-form-urlencode value is usually used with
the POST method.

If you're uploading a file as part of the form submittal, use multipart/
form-data value.

Otherwise, you can leave this box blank.

The basic shell of your form is ready to go. You'’re ready to add elements
toit.

Making Your Form Elements Accessible

Accessibility is a key issue to consider as you create your forms, in order to
ensure that they can be used by all visitors to your site, even those who use
nontraditional browsers. By default, Dreamweaver provides support for
these accessibility features.

When you add a form element to your document by using the Forms Insert
bar, the Input Tag Accessibility Attributes dialog box is displayed, as shown
in Figure 5-4.

Input Tag Accessibility Attributes

ID:  first_name t——-l

{ Cancel )

Label: First name

( Help )

Style: (8 Wrap with label tag
:, Attach label tag using 'for' attribute

" Mo label tag

Figure 5-4:
Acces- 5
sibility ) After form item

matters! Accesskey: [T | Tabindex: (1
Make your

forms If you don't want to enter this information when
inserting objects, change the Accessibility

WOI’k for preferences
everyone.

Pasition:

®

Before form item
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Here’s how to fill out the dialog box to make the element accessible:

1.

Add a unique ID value in the ID box.

Add a name that effectively describes the data you're capturing, such as
first_name for a First Name text box.

. Enter a descriptive label in the Label box.

Dreamweaver uses this text as the label for your field.

Skip this step if you don’t want to use a label.

. In the Style option group, choose the way in which you want to associ-

ate the label with the field.
Here are your options:

e Wrap with Label Tag: Wraps an HTML label element around the text
field. Normally, this option is the easiest to work with.

* Attach with Label Tag Using “for” Attribute: Associates a 1abel ele-
ment with the text field by using the 1abel tag’s for attribute.

® No label tag: Omits a 1abel element. You have to add your own text
or label element later if you want to identify the field for users.

. In the Position option group, decide whether the label should be

placed before or after the field.
If you choose the No Label Tag option in Step 3, you can skip this step.

. Enter a single letter in the Access Key text box if you want to add a

hot key for keyboard access to the text field.

Windows users press Alt+letter, and Mac users use Control+letter to
select the text field.

If you add an access key, be sure to explicitly let users know about this
shortcut. Otherwise, it’'s never used.

. Enter in the Tab Index text box a number value that indicates the

order in which you want this field to be selected when a user presses
the Tab key.

7. Click OK.

If you prefer not to have the Input Tag Accessibility Attributes dialog box
displayed when you add a form element, click the Change the Accessibility
Preferences link in the dialog box to display the Preferences dialog box.

In the Accessibility category, deselect the Form Elements check box and
click OK.
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2 42 Adding Form Elements

Adding Form Elements

HTML provides several different types of elements for capturing data from a
user and sending it to the remote server for processing. Table 5-1 lists the
common HTML elements according to the type of data they capture.

Table 5-1 Common HTML Elements by Type

Type of Information HTML Elements

Text Text field (single line), Textarea (multi-line), Password field
(masked input)

Yes/No Check box

Multiple choice Select list, Radio group

Hidden Hidden field

File upload File field

Action buttons Submit button, Reset button, Push button

Capturing text
The most common type of data you capture is plain-text input. HTML pro-
vides three types of text elements:

4+ Text field captures single lines of text.

4+ Textarea provides space for multiple lines of text.

4+ Password field allows a masked control for entering sensitive pass-
words. An asterisk or dot appears in the control for each character the

user enters.
To add a text field, follow these steps:
1. In the document window, position the text cursor at the spot in which

you want to place the new field inside your form.

Don’t worry if you haven’t created a form yet. Dreamweaver asks
whether you want to create one when it adds the text field.

2. Click the Text Field button on the Forms Insert bar.
By default, the Input Tag Accessibility Options dialog box is displayed.

3. Enter accessibility options based on instructions in the section
“Making Your Form Elements Accessible,” earlier in this chapter.

When you close out the Input Tag Accessibility Options dialog box, the
text box is added to the form.



Figure 5-5:
Capture text
in a text
field.
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4. Select the text box with your mouse to display the TextField proper-
ties on the Properties inspector.

Figure 5-5 shows the Properties inspector.

TextField Char width Type @ Single tine ) Multiline () Password Class [Nome 3]
[ fextheid Max chars initval

)

Wrap

5. Specify the type of text field in the Type option group: single line,
multi-line, or password.

6. Enter a value in the TextField box if this box is blank.

If you entered an ID value in the Input Tag Accessibility Options dialog
box, this value is already displayed.

7. If you want to adjust the default visible width of the text box, enter a
value in the Char Width box.

The width is approximately the number of characters that can be
displayed in the box.

8. Optionally enter a value in either the Max Chars (Single Line,
Password) or Num Lines (Multi Line) box.

If you selected Single line or Password in the Type group, you can
optionally enter a value in the Max Chars box. If this field is blank, users
can enter as many characters as they want. If you enter a value, users
are limited to the number of characters you specify. For example, for a
U.S. state field, you can limit the size to two characters.

Or, if you selected Multi Line in the Type group, you can specify the
number of lines that should be displayed in the box.

9. If you selected Multi Line in the Type group, you can specify how to
wrap text in the Wrap drop-down list. Otherwise, skip to Step 10.

Off and Default prevent users from wrapping text to the next line.

Virtual shows word wrap in the text element but sends the data to the
server as a single string.

Physical wraps text in the text element and sends the data to the
server in the same format.

10. If you want to specify an initial value inside the element, enter it in
the Init Value box.
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Figure 5-6:
Entering list
box values.

Creating a drop-down list box

A drop-down list box (or drop-down menu) gives you a way to get multiple-
choice values from users without taking up much real estate on your form.
Here’s how to add one of these elements to your form:

1. In the Document window, position your text cursor at the spot in
which you want to place the new drop-down list box inside your form.

Dreamweaver asks whether you want to create a list box when it adds
the text field.

2. Click the List/Menu button on the Forms Insert bar.
By default, the Input Tag Accessibility Options dialog box is displayed.

3. Enter accessibility options based on instructions in the section
“Making Your Form Elements Accessible,” earlier in this chapter.

When you close out the Input Tag Accessibility Options dialog box, the
drop-down list box is added to the form.

4. Select the list with your mouse to display the List/Menu properties on
the Properties bar.

5. Click the List Values button to display the List Values dialog box.
Figure 5-6 shows the List Values dialog box.

List Values

#I=] R
Item Label Value (" Cancel )

Maine ME ; 5

Massachusetts MA

New Hampshire NH

Vermont VT

L Help )

6. Click the + button to add a new list item in the List Values dialog box.

7. Enter in the Item Label column the text that you want to be displayed
in the list box.

8. Press Tab to move the cursor to the Value column.

9. Enter in the Value column a value that you want to send to the server
program when this item is selected.
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10. Repeat Steps 6 through 9 for each item in your list.
11. Click OK when your list is ready to go.

12. By default, Menu is selected in the Type group for a drop-down list
box. However, if you want to display a full list, choose List.

Although the List type isn’t often used, it allows a user to select multiple
items inside the list box when the Allow Multiple check box is selected.

13. If you want to select a default value, select an item from the Initially
Selected list.

Adding a check box

A check box is the simplest HTML control because it’s used for capturing
yes/no (Boolean) values. If the check box is selected, a checked value is sent
to the server.

To add a check box, follow these steps:
1. In the Document window, position the text cursor at the spot in which
you want to place the new check box inside your form.
2. Click the Check Box button on the Forms Insert bar.
By default, the Input Tag Accessibility Options dialog box is displayed.

3. Enter accessibility options based on instructions in the section
“Making Your Form Elements Accessible,” earlier in this chapter.

When you close out the Input Tag Accessibility Options dialog box, the
drop-down list box is added to the form.

4. Select the check box with your mouse to display the Checkbox proper-
ties on the Properties bar.

5. Enter in the Checked Value box the value that you want to be sent to
the server.

6. Indicate the default value of the check box in the Initial State group.

Adding a radio group

A drop-down list box (see the section “Creating a drop-down list box,” earlier
in this chapter) is perhaps the most popular way to display a multiple choice
list of items in a form. However, you can also display a set of mutually exclu-

sive items, by using a radio group.
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Figure 5-7:
Say what
you will —
radio
buttons are
an exclusive
setto be
around.

To add a radio group, follow these steps:

1. Position the text cursor at the spot in which you want to place the new
radio group.

2. Click the Radio Group button on the Forms Insert bar.
The Radio Group dialog box is displayed, as shown in Figure 5-7.

Radio Group
Name: RadioGroupl ‘ Ok ’
Radio buttons: (+](=] alv) ( Cancel )
Label Value # Help )
Radio radio e
T = = - —————3

Lay out using: @ [ine breaks (<br> tags)

O Table

3. Click the first default item in the Label column. Enter text that you
want to be displayed beside the button.

4. Press Tab to move the cursor to the Value column.

5. Enter in the Value column a value that you want to send to the remote
server when this radio option is selected.

6. Repeat Steps 3 through 5 for the second default item.

7. Click the + button to add more items, if needed.

8. Repeat Steps 3 through 7 for each item in your list.

9. Choose the layout of the radio group from the Lay Out Using group:

To separate each entry on a separate line: Select the Link Breaks
(<br> Tags) option.

To separate each entry by placing each in its own cell in a table: Choose
Table.

10. Click OK.

The radio group is added to your form.
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You can work with each individual radio button (such as its initial state)
by selecting it with your mouse and modifying its properties by using the
Properties inspector. However, after you create the group, you cannot
view the properties of the radio group as a whole by using the Properties
inspector.

Powering up with buttons

The form element links the form to the remote program, and the input con-
trols, such as text field or drop-down list box, capture the data. The final
pieces of the puzzle are button controls, which are used to give the form
power — by telling the form element to send the data to the server.

You can use one of three buttons:

4 The Submit button tells the form to submit the form data to the server.
4 The Reset button clears all data entered on the form.

4 The Push button does nothing with the server, but can be programmed
by using JavaScript to perform an action. (See Book VIII for more on
JavaScript.)

To add a button, follow these steps:
1. In the Document window, position the text cursor at the spot in which

you want to place the new button inside your form.

If the cursor isn’t inside a form, Dreamweaver asks whether you want to
create one when it adds the button.

2. Click the Button button on the Forms Insert bar.
By default, the Input Tag Accessibility Options dialog box is displayed.

3. Enter accessibility options based on instructions in the section
“Making Your Form Elements Accessible,” earlier in this chapter.

When you close out the Input Tag Accessibility Options dialog box, the
drop-down list box is added to the form.

A Submit button is created by default.

4. Select the button with your mouse to display the Button properties on
the Properties bar.
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8 Creating a Jump Menu

Validating form values

You can use JavaScript to validate the values  You can also consider using the new Spry vali-
that users enter on your form. Using JavaScript  dation widgets, found on the Forms Insert bar:
form validation, you can check for required  Spry Validation Text Field, Textarea, Checkbox,
fields as well as for the correctness or validity  and Select.

of the data being sent before transmitting the

data. See Book VIII for details on how to add

validity-checking scripts to forms.

5. Select a button type based on the value of the Action group.

Use Submit Form for submit buttons. Use Reset Form for reset buttons.
Use None for plain push buttons.

6. If you want to change the button text, enter a value in the Value box.

Creating a Jump Menu

A\

Although a jump menu isn’t an element you would see on a normal data-
entry form, it’s one of the most practical uses of a drop-down list box. A
Jjump menu is a list of links in which a user goes to a URL based on the selec-
tion in the list box. You can create a jump menu the hard way, by using
JavaScript and a normal drop-down list box. However, Dreamweaver simpli-
fies this process with its Jump Menu control. Here’s how to use it to add a
jump menu to your page:

1. In the document window, position the text cursor at the spot in which
you want to place the new jump menu inside your page.
2. Click the List/Menu button on the Forms Insert bar.
The Insert Jump Menu dialog box is displayed, as shown in Figure 5-8.
3. Enter the display text of your first link in the Text box.

You may want to add a (Jump to) or (Choose one) prompt as the
first item in the list.

4. Enter the URL of the first link in the When Selected, Go to URL box.
5. Click the + button to add a new jump entry.
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= it lymp Menu
e NI —
Menu items: (Go to link) | Cancel J
Digitalwalk (http:/ fwww.digitalwalk.net)
Relevant TV (hitp:/ /www.relevant.tv) \ Help 7
Figure 5-8: Text: Relevant TV
Dream- ik == =
When selected, go ta URL- dhttp:/ fwww.relevant.tv Browse.
weaver =
makes it Open URLs in Main window =)
easy tO Menu ID:  jumpMenu2
create a i
handy' Options: : Insert go button after menu
dandy]ump __ Select first item after URL change
menu.
6. Repeat Steps 3 through 5 as needed until your list of jumps is
completed.
7. If you want a Go button to appear alongside the jump menu, select the
Insert Go Button after Menu check box.
8. If your first item is a prompt, such as Jump to, select the Select First
Item after URL Change check box.
9. Click OK.
Dreamweaver adds the drop-down jump menu and JavaScript code auto-
matically to your Web page.
e \BER ytoy pag
Y . . .
N After the jump menu has been inserted, Dreamweaver treats the element just

like a traditional drop-down list box.
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Chapter 6: Working with CSS

In This Chapter

1+ Working with the CSS Styles 