UNIT STANDARD  9692, VERSION 2, LEVEL 5, CREDIT 2, Present information orally to an audience               Page 1

Performance Criteria                                                                                     Name_________________________________

_________________________________________________________________________________________________

1.1 Outline 3 aims and objectives and                 AIM-1                    AIM-2                        AIM-3                           SPECIAL PURPOSE

clearly specify purpose

_______________________________________________________________________________________________________________________

1.2 Profile audience with at least

6 from: knowledge, age, gender, 

interest, intelligence, prior knowledge,

cultural heritage, context, expectations, 

experience, or other__________

_______________________________________________________________________________________________________________________

1.3 Demonstrate how information gathered 

and selected matches the aim and the

target audience

_______________________________________________________________________________________________________________________

1.4 Select and prepare at least 3 visual

aids to help with comprehension of

Information by target audience

_______________________________________________________________________________________________________________________

2.1   Prepare an introduction that clearly                    Suggest 2.1 - 2.4 may be done as a mindmap if desired.

outlines context and direction of

presentation

_______________________________________________________________________________________________________________________

2.2   Prepare the body of the presentation

so that it delivers the information in a

logical and coherent sequence

_______________________________________________________________________________________________________________________

2.3   Prepare the conclusion so that it

encapsulates the key points of the

presented information

_______________________________________________________________________________________________________________________

2.4   Structure the presentation to assist

  comprehension of the information by the

  specified audience i.e./ range of possible

  presentation ideas, interactive times, Etc.

________________________________________________________________________________________________________________________
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OBSERVATION OF 10 MINUTE PRESENTATION                                                                                          Name_________________________________

___________________________________________________________________________________________________________________________

Performance Criteria

3.1 Self, peer, tutor feedback on:                         Language                                   Tone                                        Pitch

_______________________________________________________________________________________________________________________

3.2 Feedback from Self, peer, tutor                     Volume                 Pace                  Pitch                Vocal Variety                 Use of pause            Tone

      2 sources on use of voice to establish

      rapport, maintain interest and assist

      comprehension

_

__________________________________________________________________________________________________________________________

3.3 Feedback from Self, peer, tutor, use of              Stance                Gesture              Eye contact                 Facial expression                         Movement

      non-verbal communication to establish

      rapport, maintain interest and assist

      comprehension

___________________________________________________________________________________________________________________________

3.4 Integrate visual aids into delivery to                      Aid 1                                                          Aid 2                                                     Aid 3

      assist comprehension

___________________________________________________________________________________________________________________________

3.5 Present within the time frame-10 minutes                   Overtime Reasons                                       Undertime Reasons

      Self, peer, tutor feedback

___________________________________________________________________________________________________________________________

