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1.1-The aims and objectives of the presentation are developed to enable the specified purpose of the presentation to be met.








1.2-A profile of the specified audience is developed to enable presentatio0n to be targeted to that audience.


Range: the profile may include, but is not limited to: knowledge, age, gender, interest, intelligence, prior knowledge, cultural heritage, context, expectations, experience.








1.3-Information is gathered and selected to meet the aims and objectives of the specified audience.














1.4-Visual aids are selected and/or prepared that assist comprehension of information by the specified audience.








.





Outline aims and objectives so that purpose specifically emerges.














Profile the audience with a view to them being a suitable target audience.


























Gather and select information which meets aims and objectives of specified audience

















Select and prepare visual aids to assist comprehension of information by specified audience








Develop at least 3 aims and objectives and clearly specify purpose.











Use at least 6 profile items - from the range and/or other areas.


























Be able to demonstrate how material matches the aim and targeted audience.














At least 3 visual aids.
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2.1-The introduction outlines the context and direction of the presentation.








2.2-The body of the presentation delivers the information in a logical and coherent sequence.





2.3-The conclusion encapsulates the key points of the presented information.








2.4-The presentation is structured to assist the comprehension of the information by the specified audience.





Element-3: Deliver an oral presentation








3.1-Language, tone and pitch adopted are appropriate to the specified audience.





3.2-The voice is used to establish rapport, maintain interest, and assist comprehension of the information by the specified audience.


Range: volume, pace, pitch, vocal variety, use of pause, tone





.





Prepare an introduction which outlines context and direction of the presentation











Prepare the body of the presentation so that it delivers the information in a logical and coherent sequence.





Prepare the conclusion so that it encapsulates the key points of the presented information.











Structure presentation to assist the comprehension of the information by the specified audience.




















In observed presentation get self, peer and tutor feedback on language, tone and pitch.








In observed  presentation get self, peer and  tutor feedback on use of voice to establish rapport, maintain interest and assist comprehension of information by specified audience.





Clear outline using any written format.











Use any written format.











Use any written format, at least 3 key points.














Include a range of possible presentation ideas in order to assist understanding.

















Language, tone and pitch appropriate to audience [consider location]





Positive and constructive feedback from at least 2 sources from each of the range of volume, pace, pitch, vocal variety, use of pause, tone









































3.3-No-verbal communication is used to establish rapport, maintain interest and assist comprehension of the information by the specified audience.














3.4-Visual aids are integrated with the delivery to assist comprehension of the information.











3.5-Presentation conforms to specified time frames








In observed presentation get self, peer and  tutor feedback on non-verbal communication, to establish rapport, maintain interest and assist comprehension of the information by the specified audience.








Integrate visual aids into delivery to assist comprehension of the information by the specified audience.











Present within the specified time frame.








Positive and constructive feedback from at least 2 sources from each of the range of:  stance, gesture eye contact, facial expression, movement.














At least 3 visual aids which help the audience to understand.














Fits the specified time frame with small leeway [2 minutes] either side of at least a 15 minute presentation
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