Expected proposal content
1. Introduction
· Introduce your domain of interest (the area).
· Describe/define in detail concepts, issues, roles, goals, approaches, existing situation etc.
· Explain in detail or at high level (if necessary)
i. Background- 
· Define your interest (the background history of your topic)  under the domain you have explained above
· Describe areas/sectors/groups ,etc where your “issue” of focus is practiced
·  Describe the specific organization/area where your interest will focus in the future on how this “tissue” is practiced/exercised.
· Define terminologies, concepts, issues for a better explanation and understanding.
· Indicate challenging issues and opportunities in your area of interest (but here is not time to indicate those are the problems you need to solve).
· Indicate also how these problems and opportunities are treated only at a high level
ii. Statement of the problem and its justification
· Describe the existing system as you try to familiarize in the background using few sentences
· Describe the main points, issues, etc of the existing system thinking that you are using in the next.
· Describe how the current system is working/utilized
· What problems/challenges are there?
· What solutions/actions are using to solve those challenges in the current system
· Is the solution efficient (as you observe, read, practically see, etc) in the existing system. i.e. the problem still needs another solution
· If so, propose alternative solutions to solve such problems in such better way than the existing solution
· Compare and contrast those alternative solutions( regarding …..) and choose one as best regarding mentioned criteria of selection
· Define/ Describe in detail the best solution how to solve at high level
· State the main focus in question form what your system will actually solve and mention what you aimed to do in your project.
· State in black and white what your system should do.
iii. Objective 
i. General objective- define in general terms
ii. Specific objective- break down the general objective
2. Methodology
I. Literature review – mention some points if you refer some documents to a better understanding about your area.
II. Data source- mention where you find your data
III. Data collection methods- how do you collect your data and what method do you use.
IV. Data analysis and presentation methods
· What kind of data you will have
· What technique, method or tool you will use to analyze your data
· How will you present you analyzed data (findings/result).
· How do you test the system
V. What approaches you will use?
· Experiment
· Approaches common in the area
VI. Tools you will use

3. Scope of the study/project
4. Advantage/Application/Significance of the study
5. Outcome of the project
6. Benefits and Beneficiaries
7. Time plan and/or budget plan

NB: proposal will be written in future tenses
Report writing: some of the contents (but not all) 
1. Take the some contents of the proposal (you can add if any you want to include) as the first part (e.g. chapter one) written in past and past perfect tenses since it is a report.
i.e. 
· introduction 
· background
· statement of your problem and justification
· objectives
· methodology that you have used to do your project
· Scope, significance..
· limitation of the project
· don’t include time and work plans
2. chapter two: <give your chapter name> as system anlayis,…
· describe the existing system (you may find in the previous contents) at high level
· what functionalities the exising system had
· you can show diagramaticaly or any way you want to describe these functions
· what or how things are performed under these fucntionalities
· is there any sub functionalities
· verbally/diagrammatically explain the interaction among those functionalities
· put the user requirements from the system
· describe also non functionalities(if any)
3. Design you system <give chapter name>
· Describe the purpose design and  showing the design of the system
4. Conclude you report



