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everal months have passed since the 
launch of Windows 8, and by now 
many of you will have, at the very 
least, sampled the new operating 
system, if not gone straight out and 
bought a brand new PC and got - stuck into it immediately. Others 

inglnr waiting for the right moment, until 
windows 8 finally sways them or their current PC packs in. 
But whatever stage you're at in the Windows lifecycle, 
Windows 8: Expert Tips and Tricks is a great way to 
enhance your experience of the new operating system. 

If you're at the very beginning of the learning curve, you 
can find out exactly what you need to do to get off the 
ground instantly, while those who have been using it for 
some time now - and even those who consider 
themselves experts already - will benefit from all the great 
tips and tricks included within, which show you how to 
extract the maximum potential from your Windows 8 PC. 
With every turn of a page, you're guaranteed to discover 
something new and amazing that you didn't know before, 
and we reckon you'll be glad that you found out. 

Nicholas Odantzis 
Editor 
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4 with gestures 1 the basics I Learning 
Play around 

Everything you need to know to 
help you get up and running 

Section 1 I 



Get used to 
the Start screen 
Master the new 
Windows 8-style 
interface today 

A life of tiles 
Window. 8's new interface is a lot less scar" 
than it rounds - ik's designed to be really 
user-friendly, with bright tiler and touch- 
friendly appr (that also wol* witha moure1. 
The Windowr 8-style interface sits on topof 
the d e r k t o ~  - rather than redacing i t a n d  
is a new w& to interact with window. On a 
tablet, rwioe left or rioM torcrn11 thescreen. 

navigation - press [Hornel or [Endl t i  jump 
from one end of your start screen to the 
other, or use the cursor keys to  select a tile, 
tapping [Enter] to re led  that app. 

Start 

I 

Pin to Start 
Press the Windows1 key toreturn to  the 
start rcreen. Any app ir pinned (attached) 
autornatica11y to your start screen: right-click 

. ~ ~~ ~~. I 'co&i night-;lick the Contml Panel tile 
on the Appr Search screen, and click 'Pin to 
Start: On a touchwreen, press and hold the 
icon, then flick downand relect'Pin to  Start: 
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GET USED TO THE START SCREEN W 

Make qroups from w 
I your apps 

TO reea lirt of all your app, hold down the 
[Windavrl key and [Q]. Yw can tight-click 
or nvipe up fmm the bottom to see the Aop 
bar, too: then *led 'All appr: Bravre to find 
what YOU need and dick an app to launch it 

I 
I 

By default. Stan wreen a p p  i re  displayed in 
what reems like a random fashion but it's 
easy to sort them into gmupr. Drag a h  
a p p  together in a mlumn (to aart a new 
group, drag a tile intothegap between I exiaing group). Zoom out (by pinching or 
<eking the minus icon in the bottom-right) 

1 Get more options 
~ i ~ h t - ~ ~ i ~ k  in the bottom-~eft (or hold down 
[Windowrl+[XI) for a t m - b a d  menu that 

Wind- 8: Expert Tipr and Tri, ChL,~- - . - 

provider &$&<as to 10s of ureful apples 
and features: Device Manager. Comml Panel. 
Explorer, the Search dialog and more. The 
lWindowrl+lXI menu is useful, but no 

I ;ubrtwte tdr ihe o d Stan menu, it 
doem t pmvmc access to applraaom To 
Fnd thor, preu IWmaoml+lQI, or e ther 

an empty part of the Start screen 
or w r r e  wur firmer urr fmm the bottom of 

I the screen, and . i & : ~ l  App. to  -1 a 
r~mll ing list of all ywr installed applidonr. 
Bmwrethevariour tiler to find what you 
need and click the relevant app to launch it. 



conquer = The Lock screen is 

the first thing you 
see, and it should 
be the first thing 

you makeyourown 

The Lock rcreen looks pretty 
but you can switch the 
picture. Press [Windowr]+[l]. 
click 'Change PC Settings', 

and open the Personalisation menu - 
the first things you see are your 
options for replacement imager. 

more, though. At the bottom of the 
Personalire rcreen. vou'll see ootion 

10- oon t nave to st c r  nlrn 
tne c l r r y  mager M uoroft Cerra n appr - Ca enaar a 
naspro~aed loucanrapa Wearner oy oefad I - can 
p c r ~ r e o f  ,o.r o m )  car o! rnan )a. male nformar 

favour te pot pant on me .ocl screen on me .ad screen .rr 

YOU can take the Lock scn 
further with third-party 
apps. Search the Window. 
Store for lncredilock; it's free. 

offers hugely curtomisable wallpapers, 
and can add things such as to-do lists 
to your Lock screen. 

go to the 'Users' tab. Here 
you can change your login password. 
Note that changing this also changes it 

10 Chapter 1 Windows 8: Expert Tips and Tricks 



CONQUER THE LOCK SCREEN W 

0 We've got moreabaut it on 
page 128, but you should try 
the picture password 
function on the 'Users' tab 

of 'Change PC Settings'. Ik'r the mart 
fun way to log in to your PC, and it's 
pretty secure, too. Just try not to leave 
tell-tale smears on your touchscreen ... 

while? Easy -&her click your profile 
pictureat the tap-right corner of the 
Start rcreen and click 'Lock: orjust 
press DNindowr]+[L] at the same time. 

hit [Windows]+[R], tipe 'regedit: and 
go through HKEY.LOCAL.MACHINE, 
SOFTWARE. Microsoft. Windows. 
CurrentVerrion, Explorer and then 
Accent. ~ight-click"~ccent: create a 
new Dword, and call it DefaultColorSet. 
Now edit this, switch the bare to 
decimal and set this to bea number 
between 0 and 24. 

Fancy d r m  ng me Lack 
screen a rogerner? n t 
IWonaonrl.IRI rype gpea I 
mrc 00 to Como.rer 

~ . J ~  ~~ ~~ 

Configuration > ~dministr& 
Templates > Control Panel > 
Personalisation: and change 'Do not 
display the lock screen'to enabled. 

I Why not add some pep to 
your Lock screen by 

Store for Cnameleon I tares a nJmoer 
of pct.rer from coo roJfcer rum as 
ha1 on3 Geograpnr ana Bong ana 
aJromar cal) pastes a nev, one on me 
.ocr ween at a let nterva 

Another option for shuffling 
your Lock screens is Lockerz 
-you can give it a selection 
of your local pictures or even 

hook it up to your SkyDrive account for 
a truly personal random experience. 

Enough about the Lock 
rcreen, apart from to tell you 
that there are loads of ways 
to get part it to the login 

Chameleon i s  full of beautiful photography. 
perfect for making your Lock screen lwk amazing 

rcreen: click it, drag it up, spin y&r 
mousewheel, or hit [Space] to progress. 

YOU ree ,our acco.nr p cure 
on )our og n rcreen 01 )a. 
m ghr not 1f)o.. $e nor set 
one .D $0. .st reea  

silhouette. Useih'd.~r;rr' menu in 
'Change PC Settings' to add a picture 
of yourself - this follows you anywhere 
you use your Microsoft login. 

The login screen has a neat 
feature for visually impaired 
users in the bonom-left, so 
you can turn an narration, 

the magnifier and mare before you lag 
in. Press [Tab] then [Enter] if you want 
to get there without clicking. 

You can also use the 
accessibility dialog to turn 
on the on-screen keybaard. 
Useful on touchscreens and 

for those who can't urea keyboard. 

Log out! Shut down! Do it all 
without logging in. There's 

0 an icon at the bonom-right 
of the login screen that does 

the business; access it by tapping [Tab], 
[Tab], then [Enter], then selecting the 
function you want with the arrow keys. - - >  - - - - - - - -  -,-- 

shou a oe able ro fina p enry of appr 
rnat $0. can mnfio.re ro a ru ar a1 
lock:thingr such a;~witter cl%. 
third-party weather apps, and more. 

Use the arrow kGs to fhck betheen 
icons, and [Enter] to run your selection. 

Jumpthmugh the Stan 
rcreen by using [Page Up] 
and [Page Down] to hop to 
either end, or use [Tab] to 

jump up to yaur profile picture. 

Quick tips 
-re me mo-re nneel ro r m  I 
mro.gn yo,, Star1 screen 
pan c ~ l a  v f vou nabe a lor of 

items on there. It i; the quickest way to 
see everything. - You don'tactually need tosee 

everything, though; start 
typing the name of theapp 

you re looking for and it appears on 
the right. 

Don't forget the'All apps' 
menu, which shows everything, 
notjust thoseapps you've got 

pinned to your Start screen. Right-click 
on the Stanscreen and choose its icon, 
battom-right. 

rn Right-click any of the appr in 
the 'All apps' screen and select 
'Pin to Stan' to make them 

visible on the Stan menu. 

Q Man) odferenr peop e can .re 
me same macnme f)o.. ce set 
..o more man one n me 

d d 

screen, just click your profile picture to 
switch accounts. 

Windom 8: Expert Xpr and Trick, Chapter 1 1 11 



Take your first steps 
If you're new to Microsoft's latest operating system, you may be 
wondering how to get started, so begin your Windows 8 journey here 

I Wireless 

Ease of Access 

I Sync ywrsettings - 

Add user accounts 
It's easy and transferable 

Making separate urer accounts for different people is a simple 
process and ir perfect for families who share and enjoy 
multiple devices. You can either add a user account from the 
desktop Control Panel (as you would in previous versions of 
Windows), or choose 'Settings' from the Charm bar, then 
chwse'Change PC rettings'and select 'Users: You can log in 
with any user account-even while somebody else is logged in 
to the same device. You need to log in with a Microsoft 
account, which can be created in a few easy steps. If you 
previously had a Hatmail or Windows Live account or used 
Windows Live Messenger or Outlaok.com, you can use this 
account without creating a new one, and you can take some 
rettinqr with you, whichever computer you log in to. 

12 1 C b m r  1 Wind- 8: Expert Tips and Tricks 



TAKE YOUR FIRST STEPS W 

Set up your email 
four inbox upgrade 

Windows 8 includes Mail - a  simple but 
effective email client that delivers 
messages from a variety of sources to a 
single inbox. You can set up your email 
using various accounts, including 
Gwgle and Microsoft (Hotmail or 
0utlook.com). If you have an Exchange 
account for work, you can set that up. 
too, provided your company has 
enabled external email access. The Mail 
app strips out all the extraneous email 
functions that you don't really need, 
helping you focus on your messages, 
folders and different accounts. You can 
read, reply and attach filer with 
minimum furs. Highlighted emailr are 
displayed in full an the right. Emails 
from people you follow on social 
networks display their Facebwk or 
Twitter avatar- useful for sorting out 
emailr from your frien 

See what's in  Store 
lindows 8 brings you a completely new way to install 
,ftware- the Windows Store. You can search the Stare from 

iign out 
ihauld you wist 
ign out or lack 
our computer. 
imply click you 
lccount picture 
he top-right of 
he Start screen 
lo so. 

,tart typtng 
Want to find an 
~ p p  to launch ir 
he Start screen 

yping its name 
$11 possible 
natcher soon 
Ippear so you c 
!arily chwse th 
~ p p  YOU want. 

le Charm bar to find the app you want. It features thousands 
ftaols specially designed far Windows 8, ranging from big 
amer such as Sky News. Wikipedia and AccuWeather to small, 
dependently developed butuseful appr such as Tweetra for 
vitter or Quick Note for, well, taking quick notes. The 
lotlight feature shows you the best new Windows 8 apps and 
ere are nrtr of me top free an0 top pa o-for appr t w  A I 
,pr car? a "rev rat ng enao mg yo, to male a more 
formeo cna ce and A I Star appr are tnare tnat peap e nave 
,tea most h gn y Moreappr are appear ng al tne tome, ro 
st the W noour Store toda 

Store 
-nt 

A more beautiful web 
It'r faster too 

Windows 8 includes a completely new web browser - Internet 
Explorer 10. It'r been built to be fast and fluid, and works 
perfectly with Windows 8. There's a desktop version, but the 
browser works flawlessly within Windows 8 UI as well. It'r 
brilliant fortouchscreens, too. Swipe up toview your tabs, or 
down to view the address bar and Favorites. You can pin 
favaurite webriter to your Start screen. As with everything in 
Windows 8, vou can use the Charm bar to search for what vo 

your personal information 

need, change Internet Explorer settings, or share rites with. 
friends -just swipe and tap. Internet Explorer 10 also include 
Smartscreen and Trackinq Protection far qreater control o m  

0 
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I 
Switch your apps 
It's q u ~ k  and easy -10 

indows 8'makes it simple to switch 
e+--- appr. While the traditional 

shortcuts still work - 
b]  or [Windows] + [Tab] - 

ucnrcreenr give you a whole new way 
moving between programs. lust flick in 
,m me eft ano yo. can rap o y more 

rrtween open app car onr, or w rcn to / me aerktao v ew Eacn a m  aooearr asan ~ - ~ -~ ~~- ~ - ~ - ~ -  ~ r , ~  ~ r , ~ ~ -  ~ ~~ ~ 

3 image of the screen itself -just stop 
flicking to settle an the screen you want 
to see. If you don't have a touchscreen, 
r i m ~ l v  ~lacevaur ~ainter in the bottom- 
lett'td ;ee th; ~ t a k  screen icon and move 
your mouse straight up. Preview of all the 

, open appr appear and you can select the 
one you need. In the desktop, app 
rw~tch~ng worksjust as before and you 
can move between open desktop appr I ' '  

using thelaskbar. 

Snap wmdows and multi-tad. : 
Work in two apps at the rame time 

,nl le tne Pao. Wmoanr 8 enao er you ro rnap n noovrr 
r de-oy-r ae so yo, can eHort err y word on rno rnmgr ar me 
rame r me 1.51 orag any app from me rop an0 nave ir rnap ra 
tne eft or tne r gnr q-aner of tne screen, so yo.. can orowre 
tne nterner wn e deeo m tam on M J ~  onbox or word on a ~ ~ ~~ ~~ , >~ ~~ 

Microsoft Ward do&entwhile k&na uo &h all the latest 
news. What's more, it doesn't matte;whhery~u~re using one 
of the sleek new Modern UI appr from the Start menu, or a 
classic application from thedesktop from a previous version of 
Windows - Snap just works. IKr designed to make working in 
multiple appr easier than ever 

r menu ir maoe .p of rq-arear rec rangh  cons 
~d eu L O  er Eacn one represents a a Herenr app on yodl 
system, b.r [here are" r p r r  #cans - some are L ve t er Tn r 
means me Ma I ,con can asp ay yo-, larerr merrager and you 
can see me next amomrmenr in vo.r Calendar 10 name our ~ ~~~ ~ ~ ~ , , ~  ~ 2~~~~~ ,~~ ~~ 

two examoler. You can move there around bvclickina and 
holding o; a tile, before dragging them towAere yoiwant 
them. Windows 8 is designed to be a calaurful and beaut if^ 
exDerience, and it's easv to make it vour own. To aive the St 

a Dersonalise your Live ... -s 
tan by adding a colour scheme 

14 1 Chapter 1 Windows 8: Expert Tips and Tricks 



TAKE YOUR FIRST STEPS W 

Share and share alike 
Bring people together 

Sha! ng or a b g part of W ndourr 8 ana 
w ng aole to snon )o-r froenas lam, y 
ana ca eag-er tn ngr tnar yo, ve 

2 3 

operating systemienable you to 
browse hotels onlme and man" haw 
appr that enable you' to find r e h w r  
and deals, but only Windows 8 has a 
built-in sharing tool that enabler yor 
to send what you've found to your 
conracrr and rac  a nelvlorrr q. crl, 
ana eas ) YOU can a0 In s \ a me 
Cnarm oar vlhcn r accerrea from me 
right-hand ride of the screen. Hit 
5na ng ana a ndmoer of opt onr 
appear I r tne same for an) app n 
W naow so [here are no hdaen 
opt anr and no conf.r on -,m a 
rlno e *a\ to share \our o rco\er er 

"Your Start screen will 
really come to life with 1 
Live tiles" 

Find anything 
Advanced searching 

Windows 8 is built to enable you to 
find what you want from a single 
location, and that's done via the Search 
charm. The Charm bar is accessed from 

I 
me rognr-nand eage m a  enau er you 
10 searcn W naons an0 apps a Me 
nrleaa of search ng 1o.r ema tne 
nrernet Faceom* ano TH Irer 
repararely one ream term r l  er r h e ~  
a I ~ u t r  na mfmmaron at t0.r 

I 
fi&rtip;~fyou're using ;windows 8 
laptop, searching is even quicker Just 
Stan typing anywhere and the Search 
charm fires into life immediately, 
enabling you to find whatever you 
need (see page 58 for moredetailr). It's 
a new way ofworking, but one that 
maker using your Windows computer 
so much easier- therefore next time 
you need to find that email or file. jurt 
search instead. 

If you're looking 
for more options 
fmm your apps. 
just right-click. A 
context menu 
appears, enabling 
you to tweak 
settings. 

Personal pin-ups 
You can pin your 
friends and family 
to the Start screen, 
which means it's 
easier to stay in 
touch with the 
people who matter 
most to you. 

"-. r.. . . . . . . .J 
Windows 8 is a p lnwam tor your lure 

Unlikeather operating systems, the Start screen isn'tjust far 
appr. You can add anything to the homepage, fmm your 
favourite webriter to cantaca from the Peopleapp, and ever 
books from the Kindle Store, ra you can have the things you I 

Wind- 8: Expert Tips and Tricks Chapter 1 1 15 



Use touchscreen aestures 
Using a touchscreen is incredibly intuit& but if ou're used to controlling 
your PC with a keyboard and mouse, you'll fin d' this guide really handy 

Select or perform an action 

lappmg rornetn ng causer anact on, r-mar aunm nganappor 
v w nga i nd Tapyo.rappstofiretnem nto fe 
Urinaamourc?C cdan Iem ln Ine Sun ween 10 ~erform an 

4pp-specific commands 

\pp commands are revealed by swiping from the bottom ortop 
edgeof thescreen. 
Using. moure?Right-clickanywheretoseecommndr,which 

lcti& suchasopening an apy +pnd  antherpeci6c~- 

Get more options Drag and move items I 

Youcanseedetailswhenyou pressand hold. Inramecases. 
pressing and holding openra menu with moreoptions. 
Urinaamoure?Point toan itemand hoverthe mousefora couole - 
of seconds tosee moreaptionr. 

his is mortly used to panorscroll through listsand pages, but 
ou can use it forotherinteractionr, too. 
lringa moure?Click, hold and drag to pan or scroll, and you can 
nave items, releasing the button to drop it. 

16 1 Chapter 1 Wind- 8: Expert Tips and Trickr 



USE TOUCHSCREEN GESTURES@: 

rn 
Flnd recently used apps 

rn 
c- 

I 
Swp~ng in and backout on the left bmgr up the most recentty 
used apps, and you can select an appfrom that l ~ r t  
Uringa m w s d  Place the mouse in the top left and rl~dedown the 
lkfts~de ofthescreen to see recently used appr 

old two or more fingersonanobject and rotate.Youcanturn 
lewhole wreen90awhen you rotateyourdevice. 
ringa mwse?Supportforrotating anobject dependson the 
lecificapp. 

Close an applicatiqn 

Unused apprdon'taffectyourperformance, but ifyou wantto 
cloreoneanyway.jurtdrag theapptothe bottomofthescreen. 
Vringa mws?Clickthetopoftheappand then drag it to the 
bottomafthescreen. - 
Settings commands and search 

w 

\ 1 1 I 

\ 

You can rtartmoming by pinching or stretching twotingerron Swipefrom the right side to reveal the Charms, with system 
thescreen toenlargeor reducethesize. commandrruch as search, settingrand sharing options. 

Uringa mow?Place the mouse in theupper or lower rightcorn 
Iternatively, clickthe minus symbol inthe bottom-right nfthnur-nand rnnwun,lr rnn~.~,n+herinh+dn. 

Switch between apps 

Swiping from the lett weals thumbnailsofyouropen apps soy 
can switch tothem quickly. 
Vringa mwse?Place the mouse pointer in the upper-left and 
clicktocyclethraughappr. 

Wind- 8: Expert Tipr and Tricks Chapter 1 1 17 





Windows 8 for 
bso ute beqinners 

Never touched a PC before? Intimidated 
by Windows 8? Just take a few tentative 
steps and you'll be away in no time 

you completely new 
LU Windows? That's 
OK. We all were once 
upan a time even the 
grzzled Windawr 1 '  veterans who put 

together thir guide. We can remember 
our first tentative steps with a maure 
and keyboard, so we'll assume nothing. 
While some people might take its 
features for granted, we're not going 

Before we start, let'r go over a 
couple of conventions. We're going to 
write as though you're uiing a moue 
ar laptop trackpad, and a keyboard. 
When we ray click, we're referring to 
tapping the left moure button once; 
we refer to the right button specifically 
when you need it. There is, however, 
every chance that you'll be trying 
Windawr 8 on a touchscreen device, 
such as a tablet, where you might not 

I vou've madevour wav throuoh this souare box emanatina from the mint  I guide, we thiik you'll'know Gough to aiwhich you've tapp& 
embark won a further iournevof Manv of the actions we describe can 
exploratidn, perhaps th;ough the rest be performed using touchscreen 
afthe guider in this packed title. gestures - special finger movements 

We're also aware that Windows 8 -and you can find out more about 
irnt exactly the most friendly-ooking there on page 16. We'll stick ta mouse 
operating system for veterans of older and keyboard in this guide to avoid 
versions af Windowr. We're here to 
prove your initial rurpicionr wrong. It's 
certainly different, but i ts not nearly ar 
intimidating or sl im as it might initially 
look. We'll plough through its key 
features, and you'll knaw your way 
around the new operating system in 
minuter. The point is that Windowr 8 is 
still Windowr at its core; itP close to 
what you knaw from before, you just 
have to relearn a few things. 

Windowl8: Expert Tips and Tricks 



.err rran ar me ~ e r y  oeg nn ng, before 
ne ere" rwr l  .p me compJer A PC 
tnar ir nor cdrenrl) r.nn ng can oe in 
one of rnree mrer  comp ere) off. 
nnere meres no oower w na 
consumed; in h i b k t i o n ,  w k h  also 
doesn't consume power but still 
remembers your last state; and sleep, 
which consumes a rmall trickle of 
power, but starts Windows very click the mouse, or roll your mouse's different app that you could potentially 
quickly. Whichever state your scroll wheel to continue. run an your PC. Users of previous 
computer is in, you should be able to Next you see the login screen. versions of Windows will be familiar 
wake it up by pressing the power Windows should ask for a password with the Start menu, and this is 
button - if it's only asleep, a tap on the here. Because many different people essentially the same thing, only turned 
keyboard is enough. can use a single computer, each person up a notch. Takea lwk; applications 

When you've started your computer, is given an account ensuring that their such as News or Photos may be 
you're first shown the Lock screen. This filer and documents are protected animated, showing you the latest 
screen shows a pretty picture in the from other users. If you don't see your headliner or your favourite snaps. 
background, theclock, and a few icons account here - if, for example, it's Thereare Live tiler, which make the 
representing statistics, such as your asking for a password for your partner Start screen extra-useful; they don't 
device's battery life (if it has a battery). -click the left-pointing arrow to go to slow your computer down, theyjust 
I f r jur t  a useful way to see there things the Users screen, where you can select give you a little extra. 
at a glance; it doesn't have much of a the correct account by clicking it. Pop Try running an app now, by clickit 
purpose other than that. Press [Space], your password in the appropriate box on the News icon. It opens up into a 

(you can click the small eye icon on the large pretty picture, and a complete 
right of the password box to reveal it if full-screen experience, which might 
you want to see what you're typing), 

I 
different from what Windows veteri 

and press [Enter] to log in. are used to. Use the scroll wheel to 
slide left and right, click on a story tl 
interests you to see more, then click 

Next we come to the colaurful, baxy the left-pointing arrow at the top-le 
Start screen. Each box represents a of the story to go back to the main 

Calendar Bing 
Using the Calendar, you can really start to get organired, and Bing is by far the prettiest way to search the internet and its 

leave yourself little reminders on the Lackscreen, too. Right-click app makes it even prettier Just click in the search boxat the top. 
and you see options that enable you to switch between day, week type what you're looking for, and press lEnter1. Your search results 
m a  monrh v ewr, and a o m  e-c cr a oay or a t~me ro aaa a new are prerenrea n rnar fama ar Swn ween rry e. ,re your mouse 
event M a e  w e  you c cr  the con n me rnape of a a rr next ro rne *bee ro rcrol tnrodgn, c cr  any rer.. 1s yo. re ntererrea n and 
w con ro raveany evenrr yo.. mare yo.. re renr rrralgnr ro nrerner Explorer 
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WINDOWS 8 FOR BEGINNERS. 

Hold your mouse n 
the topibottom~right 
and the Charm bar 
pop5 L1p Moue your 
mouse over f to ree 
your opt,onr, and ta 
display the clock 

I 

*,,,a 

- - 
L- 

-- 

Finance store 
Run Finance to see, yes, the latest financial news presented in The Windows Store is where you take Windows 8 further, 

an easy-to-understand format. Scroll through it with your mouse adding brand new apps, many ofwhich are completely free. If there's 
wheel to see the latest rtrxk market graphs, and a list ofwatched something you're interested in, just type in any word (you don't have 
stacks. Tly clicking the plus button next to your watched stocks to toclickanything) and press [Enter] to search the store for it. Clickan 
add another to the list. Just type in the name of the company or its app you're interested in, then click'lnstall' to add it to your Start 
stock market symbol and click 'Ad& screen. It's so easy! 



The start screen i s  very 
impartant- it's where 

you rtan yourappr. and 
where you rtan your 

Windows journey 

I 
view. If you right-click now, you'll see a 
menu slide down from the top of the 
screen, which enables you to alter 
crucial options about the app. 

Congratulations - you havejust 
aoo.1 marterea ereryrn ng rnere r to 
earn abo.1 nav gar ng mro.gh me 
Nmaonr 8 Moaern nrerface apan 
fromoneth ng nnenever )o.re reaay 
ro go oack ro me Stan w e e n  .st 
orerr [he IW noon4 *won  
keyboard:~emember these keps and 
you'll have no problem using any app 
you chwse. 

Check the desktop 
Windows veterans might be a linle 
uncomfortable at thisjoint, because 
the Stan screen is very different from 
the way alder versions of Windows 
worked. But don't fear - look for the 
Desktop box on the Start rcreen, click 
it, and you're taken to the familiar 

"Windows 8 is 
divided - it has its 
Start environment r Windows environment that you've 

come to love. 
We should explain- Windows 8 is a 

little divided, because it has its Start 
environment, which we just explored. 
ano rr derrlop env ronmenr Eacn 
r.nr a fferent programs a rhougn 
yo. I f  na as yo, dre W ndow for a 
nn e rnar 10. can a m m  derlrop- 
oarea rohwre from your I ran  rcreen. 
t w  ro. m d d  see a \ e  on foder 
icon at the bottom ofihe desktop; click 
on this, and you launch Windowr 
Explorer, the program that enables you 
to see and manipulate the filer on your 
computer We're not going to get too 
concerned with its ins and outs here 
-you can find out more about 
Explorer on page 52 -but it's a good 
mance to rnovl yo. a I t r  e aw.1 now 
programs no& on me aerdrop 

Move )a.r ma.re over the corner of  
toe Exporer v, naow or oneof irr 

Start to search Open an app 
You could poke around Windows 8 lwking for what: t Whatever you type appears in a boxan the right of the 

all day, particularly if you've got a lot of different apps installed But screen, and the apps that Windows thinks are related appear in the 
wedon't recommend it If you know what you're laoklng for - large area on the rlght You only need to c k k  on one of there to 
pnorographr inrerner, mur c whatever - r r m s h  q d  crer ro,urr go r w n  r "p Try ryp ng maps and ~ l n n  ng tne app ro br ng .p Bong 
ro the Srarr rcreen and rran ryp ng a word reared ro wnarever ir i s  Maps Some appr a m  r adomatca ly rearcn *hen yo.. rtarr typ ng 
)OU re 00% ng for ro pwrr IW naonrl.lQ1 to brmg up tne r dmar 
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edges, and the cursor changer into a 
pair of arrows pointing in opposite 
directions. Click and hold the left 
b.rtan, ana you can r e r z  tne n noon 
re ease tne ounon nnen )o- re oone 
Nan oor to rne tap-rognr of rne 
~ h .  mo* Tne ne m n m rer me .. . . ... . 
rr nooh, mean ng t stays r-nn ng bur 
snnnrs nro IS con at tne oonom of 
me rcreen C c*  me con m a  r rho" a 
pop back up. The square maximires the 
window, sa it fills the whole rcreen. 
Click it again, and it should return to its 
original size and position. The X, in the 
red box, means close. Click it and 
whatever program you're running 
rhould quit. 

Obviously there is a lot more to learn 
about the derktop, but a grasp of these 
few points rhould get you comfortable 
with starting, manipulating and closing 
any desktop programs you might run 
later on. You get back to the Stan 
rcreen the same way as you did when 

running full-screen appr -just prerr 
the [Windows] key. 

Shut down 
One final trick: shutting down your PC. 
Mort PCr enter sleep mode if you tap 
the power button: although it drains a 
little power, this is a preferable state for 
your PC because you can get back up 
m a  r.nn ng reconor aher p o w r  ng r 
oacr on You can alro restar1 or powr  
off ) O J ~  PC Prerr IW naorrrl- II at rhe 
same t me ano tne Serrmgr pane r oer 
0.1 cl cr tne wwr b.ttons ano re ecr 
theopt~an ydu want 

Your next steps 
Once you've grasped the very basics 
we recommend wadinq in, havinq a 
l~aole, ano see ng ~ n a i  yo, can ria 
wn W noowr 8 Tnerer "0th ng 
e x ~ l c  rly rcaq a w ~  r Tarerhe 56 ,  r 
you've learned here and explore. Run 
some more programs - cnec* odr B nq 
Trave or me Sporrr 3pp - and ger on 
.he mrerner vl rn nrerner Exp orer too 
I yo4 re a W naovrr meran nrta 

<ome oroorams a m  cnec* 0.1 me 
, J  

Start screen the" amear lust as 
though you'had'in;&lled'them to the 
Start menu of old. Get used to urintl 
:he IWonaonrl Ley ro get uacL ro me 
Irarr menu ano IWmdo*rl+lDI to 
or nq i p  tne oerrrap n a I a m  I rnar r 
where you feel mori comfortable. 

Mort of all, whoever you are, have 
fun. There's loads you can do with 

Search inside 
Now you can search deeper, and find things within an app in 

it. IWs your OS. 

c.,ro,s ~ . ."-d - 
See the world with theTravel app. lk's one 
of the many porribilitier Windowr 8 offerr 

Find more 
Go back to the Start rcreen and type in 'wallpaper: Athouqh 

the same way If you've run ~ a p s ,  this means youcan hunt for a no apps match your search on a clean windows 8 system, you 
location just by typing it in- prerr IEnterl, and Maps rhould zoom rhould see that 'Settings' has a number next to it in the box on the 
straight to your destination. Very handy. You can also "sea portcode right. Click this and you're shown Windowr 8's appropriate settings 
here, and see more results by clicking the box that appears at the screens-'Change desktop background'enables you to customire 
top-left corner of the screen. your desktop to your liking. 



1 Quick search 
Just type 

This should be the very first shortcut 
that vou learn, r i m ~ l v  because it's the . . 
one rnat you're go ng ro .re most n 
W noowr 8 Nnen yo. re n tne Swrr 
men. We  one w i n  the to es) .A start 
typing to instantly reveal the &arch 
function and find what you need in 
Windows 8. 

2 Alternative search 
[Windows key]+[Q] 

If you're not in the Start menu lyou 
mioht have a omoram men.  for 
inriance), simbly iyping doe&? allow 
you to quickly search for stuff. Instead. 
you need to use this keyboard 
combination, which instantly reveals 
the search function, so you don't have 
to open the Charms bar to find it. 
Then, as before, simply start typing to 
find what you're after. 

3 Switch windows 
[Windows key]+[Tab] 

Hold dawn [Windows key] and press 
[Tab] to open the Modern Tarkbar and 
scroll through vaur last used auur. If 
yo, nave mu t~peappr open, yo, can 
reep press ng [Taol to cycle tnrougn 
[hem a -.,st re ease [W naowr key) 
when youland on the app that you 
want to open. Here's another handy 
thing to remember: the Start screen is 
always open at the bottom of the 
Modern Taskbar, so you can alwayr get 
back to it in ajiffy 

4 Charms bar 
[Windows keyl+[Cl 

This is the bar that gives you access to 
most of the major functions in 
Windows 8 -use it whenever you're 
not sure about what you need! 

lnstantlv taker vou to the Lock screen 
meaning you need to enter a password 
to get back on. 



14 P e e b b w  
[Windows kf .. . . 

No matter what you currently have 
opened on your desktop, you can 

I 
always keep an eye on what's 
happening behind the scenes using t 
Peekaption in Windows 8. Just hold 
the comma key toget a longer l w k i  
rvhat'r going an. 

15 Switch screens 
[Windows key]+ 

are in Windows 8, remember this 
I essential shortcut - it menr a whale 

world of handy feature; once 
activated, such as Power Options and 
theTask Manager. 

20 Back and forth 
[Winnows key]-[Dl 

Tn r m a n c ~ t  r mcred ol) r mple out 
t 's one of tnosetnmgs mat yo,' 
nanoer how  yo^ erer manageo 
w thou1 t oefore Wnen yo, re n 
aerdop mode. 11 qmr y m nmrer  a 
*our m e n  WIIIOOYIS ano taler *a. to 
ihe deiktop, and when you use the 
shortcut main. it dis~lavr the m e  - 
windows once more. 



you like keeping an eye on a variety 
f open appr while working an other 
lings, thir is essential. By using it you 
m quickly rnap an app to the left ride 
f the screen land riaht, when vou use . d .  

again) - perfect for programs such as 
lerrenger or Mail, when you want to 
?OW what's going on at a glance at all 
mes, but you don't want to lose the 
u s  of your most important tasks. 

22 S w i t c h  . v e r y t h l n g  
[Altl-[Tab] 

thougn [Wmdow eyl.[Tab] r great 
tr sw tcn ng oerween open appr tn s 
3er one step f.nner an0 enao er you 
cycle tnrodgn any m d  ofappor 
~noov, an y o ~ r  oerktop tnat r open 
re bea~tv  of t r tnat vo. can Dadre 

. , 
y rihply cycling'to theone you want 
1 view and keeping [Alt] held dawn. 

23 Select  them all 
[Ctrll+[Al 

/hen you're in a folder of files -such 
i music, anything really - you 
m quickly select them all at once, 
hich is handy if you need to move 
)em all at the same time. 

24 6 e t  rid of It 
lShiftl+lDell . . .  . 

/hen you delete something an your 
ard drive, it goes to your Recycle Bin 
,you can keep or permanently delete 
at a later date. To save time, you can 
ermanently delete things using thir 

martcut - use it with care, though! 

Whenvou take a 
rcreen;hot it'r 
automati~ally smed in 
your Pictures folder 

25 Close it 
[Altl+IF41 

One of the m&t frequently used 
shortcuts - it', essential if you like to 
close things quickly. It canbe used for 
quickly shutting dawn appr (in Start 
an0 desktop mooe) n naowr or even 
c or ng W~noows 8 tref wn cn r 
nanay wnen you nant to rhdt dorvn 
yoJr PC wltn0.t was1 ng t me 

26 Taskbar  preview 
[Windows key l+F l  

To get a thumbnail preview of what's 
happening in all your open windows in 
desktop made, use this and keep 
pressing [TI to cycle through them all. 

27 New fo lde r  
[Ctrll+[Shiftl+ [Nl  

This is a great one if you are constantly 
m a t  ng new lo oerr n Wmdom 
Explorer to put yodl f ler n t 
ammat  cal y ados a foloer ready for 

can find out what you're up to. Of 
course, thir anlywarkr in Internet 
Explorer on the desktop. 

29 Snap  d a s k t o p  w i n d o w s  
[Windows keyl+[armwl 

-r'ng a mmo nat on of me arrow q r ,  
yo, can tade fu control of me 
wlndofir n oerktop mooe Yo.. can 
rnap tnem left or rlgnt (us ng tne eft 
or ngnt arrow reyl far finen you want 
to worr on mu top e tnmgs at once or 
MJ can make tnem fu I-screen once 
more by uring the up arrow key. 

Don't ffeel all alone when you've got a 
problem. No matter where you are in 
Windows 8, you can find help by 
simply pressing thir key and looking 
forthe solution to yaur problem in the 
help facility 

you to rename. 

28 Browse In p r i v a t e  
[Ctrll-[Shift]-[PI 

Dona a b t of nrerner rdrfina tnat I 
yau'ciprefer to keep private?-~ell, in 
that care, you need to quickly switch to 
the private browsing mode, so nab '. 

Shortie cuts 
Co a n h a m  
rctY+[cl 

€I Paste a n  i t e m  
[Ct r l ]+M 

Undo a n  a c t i o n  
[ctrl l+[zl 

Sham c h a r m  
[Windows keyl+[Hl 

Z o o m  t h e  Start screen 
[Ctrl]+[Plus] or [Minus] 

Search f l i e s  
[Windows key]+[F] 

rn O p e n  Se t t i ngs  
[Windows keyl+[ll 

rn O p e n  Devices 
[Windows key]+[K] 

€I N e w  tab 
[CtrlI+[Tl 

p p s h  th. s c r w n  
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Windows 8 
Making Windows 8 ,&& 
your own is easier - 
than you'd think I&mS Na%mm 

Get a fresh new 
Lock screen 
If wu'd like tochame MU, Lock %reen 

that you can change your Lock screen 
imape. Ch- fmm one of the default 
options by clicking one of the piaurer 
&own w click '%-'to look thmuah 
more ,rnagn on p L r  F€ YO" can a 5 0  

aefineuhorh appr can dosplay the r s t a r s  on 
tnc .ock wren fm here akho~gh tncapp 
must rpedfwlly ruppwt thir before it's 
accesriblefmm p v r  Personalire settings 

Make a picture 
password 
One d the CI-t opdonr in Wind- 8 is 
to createa p imre password, where yw 
chmre an image, then draw on i t  with bpr, 
liner and circler-only someone who can 
repmduce thir pattern can log on. It woks 
better with a touchscreen. but yw can tty it 
with a mouse. %led [winl+[ll (or go to the 
seaingr charm), then go to'M0i-e P(: 

Settings'. F m  the menu optionr, select 
'Wren > Creaea V'cwre Panword It won't 
be to everyone'starte, but i t  is a great new 
way to Iq on toyourwindows8 PC (wrn to 
page 128for a complete guide). 

30 1 Chapter1 Wind- 8: Expett Tips and Tricks 



Personalise your 
Start screen 
'PC settings > Penonalire'ir also the way to 
~ h a ~ l e  the l ookad  d o u r  of vow Start 

available- mwther l ider  to the theme you 
want - while wu can also ch- a D a m n .  
too. The mail; p imre previewr what your 
Start screen will l w k  like with the chanaer. 
The Penonalise area is alxl where you can 
change ywr account picture to be whatever 
you want- i t  doesn't have to be a ba."g 
headrhot if you don't want it to be! 

Enhance your 
desktop 
You can still curtomire the desktop as you 
could in Wind- 7. Go to'Contml Panl' 
and look attheoptionr in'Appranceand 
Perromliration', or iiqht-dickon the 
desktop backgroundand xlect 'Perronalix: 
Herevou can chanae t k  theme, md i f v  
YOU, k k i o p  b a c k & d  opt for d&nt 
co oun or mmdsad ,  of course ch- 
that all-mponam wrenravcr fmm the 
options available. Should y w  wish, you can 
click the 'Gel more themes online' button to 
search for more desktop backgrounds -we 
downloaded a nicecitywape fmm there. 

Wind- 8: Expert Tipr and Tri, 
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Mastering the desl 
The Windows 

desktop has been 
around for 18 years, 

but if it's new to 
vou, here's how to 
be t to  grips with it 

Urefhe'Show w ~~~ ~ ~ ~ ~ 

rtacked'option to 
quickly rearrange your - - - - derktop and see all your 

open windows 

Right-click the Tarkbar (the 
area at the bottom of the 
desktop, with your running 
programs an it) and untick 

'Lock the Tarkbar'to open it up for 
further experimentation. 

your mou& over the top edge until it 
turns into an arrow cursor, then click 
and drag to expand or contract the 
' " ! Tarkbar. 

Ifth- ", 
click an empty bit of it, th 
hold and drag it to the 
screen edge you want it t 

sit an. If iVs locked, use the Tarkbar 
Properties menu to select its locatio 

big app icons app& an your derkt< 

Use the 'Tarkbar buttons' 
menu in Taskbar Properties 
to choose how icons on your 
Tarkbar aredisplayed; if 

you've used Windows XP, try 'Comb 
when Tarkbar is full' for a familiar viq 

'Customize' to show and hide more 
notifications and running programs 

0 Set windows to cascade, and 
they're arranged on top of 
each other, with space to 
click each one and switch 

between them. Right-click the Tarkbar 
and choose 'Cascade windows'. 
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MAKE WINDOWS LOOK AMAZING. 

Make Windows 
look amazing! 

Windows 8 is ready for you to put your personal 
touch on it - let's make it lbok beautiful! 

h- L 

I indowr 8 is 
undoubtedlv the 

I bert-looking version 
of the operating 
system that's ever 

-1 been made, but that 
said, it's still set to lookas plain as 
possible out of the box, and it d o e d t  
yet have your personal touch added to 
r rlonever 15 easy ena.gn to 
c~sromre me nay W noors 8 loors 
vrnelner p u  prefer ro Jre url tne Srm 
screen of $0. Ge to de ve "to me 
familiarr&nario of thederktop-with 
a few clicks of the mouse or taps of the 
touchscreen, you can alterthe way 
thinqr are displayed to vow likinq, 
ma!&g it loo'k exactly <he way you 
want. We're going to show you how to 
go through the basics of customiring 
the operating system's looks, and once 
you've done that, you can really get 
stuck in and start improving things you 
didn't even know existed. 

r 
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Rage 
e default Start 

0lid co1our-in the 
r~onalize menu 
Y <an re1ecta I 
,re extravagant 
ckground style. 

Unlock its potential Good image 
The Lock screen is what you see when your PCfirst starts up, When you open PC settings, you land on the right area of the 

before you enter the Start screen. It shows an imageacross the entire menu to modify the Lock screen. You'll see the image that's currently 
screen, and there's a variety of notifications, such as the timeand selected for the Lockscreen -select a new one fram below and you 
whether you have any new messages. To curtomire it, open the see a preview of it above. Or get a custom image by clicking 'Browre' 
Charms bar, select 'Settingr'and then hit 'Change PC settings'. and selecting one from your PC. Make sure it's high resolution. 
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Change notifications Grab an ap. 
You can change the notifications that appear on the Lock An easier way tochange your Lock screen is to get an app 

screen by changing which appr are enabled. Below where it rays the Windows Store. Open the Windows Store and search for 
'Lockscreen appr', click an one of the app icons tochange what is ---..screen'apps. We went for Background Wallpapers HD, which 
displayed, or choose to display nothing. Below this you can choose offers hundreds of stunning free wallpapers, which you can preview 
to dirplaya single app in greater detail, so click it and select one. and set as your Lock screen by right-clicking or swiping down. (3 
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Right-click the 
deltop and choore 
'Perromlize'. You'll 
see a lirr of desktop 
themes. Just click ar 
tan nn on* to d .~~ .~~. .. 

ate it. 

Colwr 

me co~ovr of wind 
borders, choose 
'Color' horn the 
omions and select a 

New Taskbar Icon size 
The Taskbar at the bottom of the screen contains applications If you have a lot of icons on your desktop background, or 

and notifications, making it easy to access things in an instant. even if there are only a few, you might be interested to  know that 
nowever yo. can c A o m  re I ro r d  r yo., neear R gnr c ck me yo.. can nrranrly cnange rne rue of [hem aepend ng on yo., raster 
Tarroar ana relecr Propen er Yo.. can cnange rr locar on mare I no a a w n  Crr I on me eyooaro ana dre [he rcrol wnee on yodr 
olgger or hoe t dnr yo. po nr yo,, mouse cmor over r mo-re to ncreare or aecreare tne w e  Yo.. m gnt ire me reru tr 
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MAKE WINDOWS LOOK AMAZING1 

I Size matters 
Hii'Disply'and you 

mge the sire 
!ything you 
prfect if you're 

using a high.- 
display and find 
thing5 a little small. 

Yo" can as0 <hang& 
desktop ikons. Go f 
'change desktop - ~roni ' .  select onean 
rhoore Change ico, 
Thii open5 "pa list 

I Therer "Y" an optmn t< 

<hanyefhefypeof 
mouse painter Go I 
'Chanae mouse 
pointerr'and under 
the 'Pointem' tab, 
select a new scheme. u 

e themes 
-2" find a whole 

plethora of amazing 
themes wwided by 
Micmftonline.  
Below 'My themes', 
cli& or tap on'Get 
more themr online'. - 

iigh-res 
iigh-resolution 
-an image that is 
.brply defined 
md highly 
ietailed, due to I 
eing compared 
,fa higher number 
,f pixels than 
iormal. I 
cons 
Ihe small pictures 
hat appear on 
(our desktop to 
 resent folders I 
md shortcuts. 
Ihey're made from 
ipecialised .ico 
iles, that contain a 
lumber of versions 
,f the image at 
iifferent 
esolutionr. I 

E Dock it a Go further 
Interested in modifying your desktop so it looks and acts a bit If you want to push the boundaries of customisation, many 

more like a certain fruity-sounding alternative to Windows? Well, people turn to the excellent application Rainmeter. You can create a 
yo. can m r a  your own cAomlrea Mac al re app lcarlon dock by m q d e  oerktop ro me pomr rnar yo, m ght nor even recognore 
o w n  oad ng OD ecrDocr from *wur rwrdoc*com 1 r free an0 yo2 W ndow 0.1 me great m ng r that yo.. get rora conrrol over mar  
can add your own programs an0 fo oerr for easy access none place yo. see Download or for free from w h w  rammeter net . 

Wind- 8: Expert Tips and Tricks Chapter 1 1 39 



Streamline vour Start screen 
1 

The introduction of the Start screen is one of Windows 8's biggest 
changes. Make sure you learn how to get it to work exactly the way you 
want it to with this handy guide 

Windows 8 Pm 
Windows RT 

ut of all the 
innovations that 
Microsoft brought to 
Windows 8, the mort 
revolutionary - and 
alra the mart divisive 

-war the Start screen. Replacing the 
Start menu of part versions of 
Windows, this new rcreen is our entry 
paint to Windows 8, giving us access 
to our favauriteapps, settings and 
programs. This means that if you 
want to really get the mort out of 
Windows 8, you're going to want to 
get your Start rcreen organired ra 
that it'r quick and easy to use. As with 
a lot of Windows 8, there are rome 
obvious tools to help you get rtarted, 
but there are also rome hidden gems 
that can really help you get your Start 
screen in order, so it worksjust the 
way you want. 

Moving your tiles Removing tiles 
Your Start screen is made up of Live tiler that represent your You may find your Stan ween filling up with tiles for all the 

appr and programs. When you install something, its tileappears on appr and programs you install. This can make it look cluttered, so if 
your Start rcreen, but that doesn't mean it has to stay where it'r put. you want to remove tiler fram your Start screen, without uninrtalling 
Press and hold your finger (or mouse) overthe tile you want to an app, either touch the app'r tile and drag it to the bottom of the 
move, then drag it where you want it to go. screen, or right-click the tile and select 'Unpin from Start'. 
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STREAMLINE YOUR START SCREEN. 

'Smaller'ar 'Larger: Not all app t k r  can be'resized, but 'Uninrtall: If you boughtihe app, you can re-download it 
most of them can be tweaked in this way. from the Windows Store without paying for it again. 

Administrative 
Took 
These tools will be 
familiar to people 
who have used 
Windowr in the 
part and are 
comfortable with 
using rome of i s  
more aataxec 
set: ngr f ,o.re 
not tna: comp-:cr 
r an )  )o. nont 
A d ?  , < I  .A? ,!#?,? 

but they can help 
m u  ensure that 
Nindowr 8 ir 
unning as well ar 
tcan. 

.ive tiler 
h e  of the best 
hingr about 
Nindowr 8 -  which 
actually debuted in 

Starf , , . .  Windowr Phone 7 
- i s  Live tiler. There 
tiler update 
themrelver when 
the app they 
represent needs to 
tell you something 

cw Group your apps 
to r evr y a ~ r  ent re Start screen L;. Vo.. a n  g r o q  appr together sop.. mu a gro.p 

10 uu iru, or) d cuurrlxrren place your m.mo ano a Peop e Ma , Merrag ng m a  Ca enaar appr ana name 
1 nger on me screen m a  bung tnem together in a tnem Peop e Arrange me t ler as n Step 1 then zoom 
plncn ng movement Worn a mo.re ana reyooara press out Prerrana noa your finger over tnegr0.p tnen 

~f the screen. release (or rightkick), and select 'Name group'. 

0 Add advanced tools your new Start screen 
If you're a Windows 8 power user, you may want to have quick You've now learned the most important tips and tricks for 

and ear~accerr to some of windows 8's more powerful tools organiring your Start screen, and you should be seeing the benefit 
straight from yaur Start rcreen. Bring up the Charm bar from the of a better laid-out and mare intuitive rcreen. The warkdaern't stop 
right-hand ride of the rcreen, select 'Settings' then 'Tiler: and toggle here, though - take time to keep your Start rcreen arganired. 
'Show Administrative Toolr'to'On'. especially when you install appr, and you'll be thankful you did. . 
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Create amazir 
lookina tiles 

J 
Some of the tiles don't look tc )C 
great, so let's make them ping out! 

Windows 8 Pm 
Windows RT 

neaf the things that 
make Windows 8 
stand out from all 
previous versions is 
its Start menu and 
the Live tiler that sit 

an top of it, feeding you information 
at regular intelvalr, such as your 
favourite photos or the latest news. 
w t n a ~ r  you do ng myth ng Many of 
Inere. ve r er ook great oeca-re 
rney re oer gned to, 0-1 rnere are otr 
rnat oor q ~ r e  bor ng rum ar me 
ones for Muoroh  Office an0 Spor ly 
or rnare that nr to folders on vow 
hard drive. In short, any tile th; 
hasn't come from the Windows Store 
doesn't look that good. There's a way 
to make any tile on the Start menu 
look fantastic, however, using a 
program called Modern Tile Maker. In 
15 &murer you can get programs. 
f er, folders ano wen nterner nrr 
laor ng ~ r r  I r e  tne rerr of yo# r er 

you want toyour tile 
to lhnk to. rd& the 

I 
rightoneand b- 
to it. To link to a rite. 
choose Web'and 1 

Get the software 
Dwnloao Modern T e Marer from nnpl, blr IylZRQM7, ano B Mooem , e Mader ooesn't a~romar cal Y open. so yo. m w  

open the r ip file. Open the MTM set-up file, choose 6 run it, and the find it from your list of installed programs. open &arch ( l ~ i ndawr  
set-up screen should appear Hit 'Install' to begin installing Modern key] + [Q]), type in 'Modern Tile Maker'and open it when it appears 
Tile Maker. You can tick the check box to add a tile for Modern Tile Select 'Yes' when a prompt appears. The main program window 
Maker on the Start menu if you think you will use it regularly. opens and you'll see a range of options for creating your custom tile. 
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CREATE AMAZING-LOOKING TILES W 

changer toyour tile, 
it automatidy 
update. here, soya" 
can decide whemer - you likewurtile 
before y& commit. I 

be Windows Club 

flles 
:ulfOm tiler are 
i d  here. To make 
I change. r e l a  the 
ight one and edit 
:he settings Hit 'Pin 
:o Start to n-pin it 
to me start menu. I 

Lie tiler 
A type of Stan 
screen tile that 
oushes u~dates to I 
you reguiady, to 
keep you abreast 
of all the latest 
happenings. There 
could be new 
photos, messages I 
or news stories, 
depending on the 
tile itself. I 
Pin 
A term used to I 
explain what 
happens when you 
attach an app, 
folder or link to the 
Stan screen or me 
old-style desktop. 

Link to i. I Choose image 
Create a name for your tile in the 'Display Name' area and Hit the'Browre' button next to the'Tile Image' boxand find 

decide on the text colour. Where it rays 'Application Path choose an appropriate image. If it's a web link, open one of the'Transparent' 
whether you want to link to a file, directory or webrite. If it's a file or folders and chwse'InternetExplorer'. Open it and you'll ree the icon 
directory, select the appropriate checkboxand browse to its in the preview area. Change thecolour of the tile, then hit 'Pin to 
location. To create a web link, select 'Web' and type the addrerr. Start'. That's it -you can now see your new tile on the Start menu.. 
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Start 

Master the new 
Start screen 
Everything begins at the Start ... 

Windows 8 Pm 
Windows RT 

ndeniably, ik'r the 
most striking change 
in Windows 8. When 
you lag in to your 
PC, the first thing 
you see is the brand 

new Start screen, a bald, calourful, 
animated page of rectangles that 
bears a striking resemblance to the 
merface on W'naanr Pnane aevcer 
Tney re a I barea on a M uoroft 
dergn concept ca ea tne Moaern ,I. 
a avolr rnar outs 1.. I-screen 

havin$o open a thing, thanks to Live 
tiler. We won't pretend iVs not a little 
intimidating at firrt, but once you've 
found yaur way around, it', as quick 
as the classic Start menu. 

- .  . 
tiles I 
tiles b.ng you I 

new, picturerand 
moreautomatically 
If constant updates 
annoy you, right- 
click the icon. then : 

'Turn live tile off: 

Tweak the colourr 
Although you choose your favourite colour combination 1 The same screenenables you to tweak your Start screen 

when you install Windows 8, you can tweak it whenever you like. The background. Although there's nodirect way of inserting your own 
option is a little hidden, though. You need to bring up thecharms pictures here, there's a selection of 20 artistic designs, which morph 
bar. ~haare'Settingr', then select 'Change PC Settings'. From there depending on the d o u r  scheme you've chosen. If you don't want a 
select 'Personalize > Start Screen', and select a new combo. picture, choose the battom-right entry, which is blank. 
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' Quick lock 
If you're using a 
to"<hr<reen, you can 
I k k  your machine 
without using the 
on-screen keyboard 
-tap your name, 
then tao ' tock  

MASTER THE NEW START SCREEN. 

right or move your 
mouseto the corner 
to see thecharms 
bar You can tweak 
devices hereand get 
tn ~lC."rnt cC.,tinm 

4PPS 
~tandlng for 
~ppllcatlonr, appr 
s the popular tern? 
or small programs 
hat you can 
lownload d~rectly 
o your PC, tablet 
,r rmanphone 

rauchrcreen 
rechnology 
hat senses the 
novement and 
ocatlon of your 
Ingerr on a screen, 
md th~ r  s used 
o control the 
pdget, rather 
han keyboards 
>r trackpads 

Remove items 
Back at the Stan screen, right-click (or tap and hold) on an 

item to bring up its options men;. You can unmtall appr completely 

Move and name groups 
Use the semantic zoom button (the little minus sign) at the 

m-right to room out, or pinch your fingers on a touchscreen 
fromyour computer, but we find t he 'hp in  from Start'aption a lot .---an drag groups of icons around to rearrange their order, or 
more useful; it clears the icon from your Start screen, but the app right-click (or tap and hold) to bring up the option to rename the 
remains accessible from the'All appr'screen, bottom-right. group. This then appears an the non-zoomed version.. 
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Get the best of both worlds 
If you want to use the brand new Start menu and the old-style desktop 
in Windows 8, you can easily run them side by side with two monitors, 
giving you the ultimate computer setup 

Windows 8 Pm 
Window RT 

I hen you hit the when you want to install old-style you have a spare monitor at your 
'Desktop' button on software that still exists far Windowr disposal, you have a brilliant option. 
the Start rcreen in (instead of amr  in the Windowr which enabler vau to see the Start 
Windows 8, you're stare) or u&"intage programs such rcreen on one monitor and the 
transported to the as Windows Media Center. If you use desktop an theather, so you can 
familiar-loakinq thedesktop mode as much as the quickly swap between the twoand 

desktop you may rememberfrim tiled Start &-reen, flicking between see what's happening an each at the 
earlier versions of Windows. In's there the twocan became irritating. But if same time. Try it for size! 

First, you need to get your second screen hooked up to you Open the Charms menu on the right-hand sideof the screen 
Windows 8 PC. How you do this depends on the connections an home the'Devicer' option fmm the list. Then select 'Second 
your computer Mort come with a VGAar HDMl input, so you nee en'and from the four options that appearthereafter, choose 
the appropriate cable to connect PC to rcreen. If you can't match the 'Extend'- thir is the simplest way to enable you to extend your Start 
connector at both ends, you can easily get an adapter to suit. screen to a Start screen with desktop. 
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GET THE BEST OF BOTH WORLDS W 

TL, in the left-hand rideaf the screen, hit 'Display'and i ien  elect number 1. Change the re&luti& to suit on your second screen (this 
'Change Display Settings' in the next window. depends on the size of screen you've connected it to) and that's it. 

Changing orientation Stretch the image 
U If yo. nave4 recano rcreen Inat rotates on its ax's to panrant H Once yo.r recano Green ir set up, mare I rrano a4r - get an 
maae (great for w r k  ng on aocdmentr or read ng webs ter) re ect amaz ng panoram c oerrtop tneme from nnp.lolt lylS.tC80 
d spay nmoer  2 from me orop-own mend "en to D splay. an0 enaolmg y a ~  to rtretm one mageacrorr tna screens To actwale r 
re ect Portra t from the mop-down menu next to Or~entat on oonn om ano nrta I, ana I adtomat cal y a s p  ayr A ternat ue y. 
hon ... 1 cm. . t i ,  t , ~ ,  rrl irw,i, r: ,,:.I,\ . w i ~ t e d a n o  press r gnt-c IC* me oesktop an0 select Persona re' to cnange to anotner 

Get more functionality Organire windo. few clicks 
DisplayFusion (www.displayfusion.com) is a great tool that Havlng more than one monitor means you have lots more 

giver you more control overyour dual monitor setup. You can use it space for extra windows, which maker i t  much easier to work in 
to display one of your imager across the two monitors. Select'Span several programs at once. Windows can automatically arrange these 
an image across all monitors: then click 'Load from > My computer'. windows so they are all neatly displayed over both monitors. Simply 
Check out http://bit.ly/XmaCtG for specially designed wallpapers right-click the Taskbar and select 'Show windows stacked'. . 
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GET MORE DONE WITH APPSW 

I 

Start 
,/' 

while otherr haw larger tiler that take up 
the space of two. Right-clicking on an app's 
Start screen tile displays a few options to 
enable you to wrtomirethere. If you've 
.gM-clicked on one of the brger tiler. 
choming 'Smaller'ats i t  down to half the 
sire, freeing up somevaluable Start wrem 
space. Likewire, a smaller tilecan be made 

I 
larger If yw want to hide an unused app for , . . . . 
now, rdect 'Unpin from Stan'. The tile 
dirappearr, but if you change your m i d .  
you can always add it again later-you haw 
not uninrtalled theapp. J"*rearch for the 
app, right-click it and select 'Pin to Stan'. 

A p ps 

1 h*mahl*ar rmart t nrlu 
I -- 

I """ J -- Nnr 
-rsc ,I 

3"" .-- P*l*1r* Un*- m-- 
m--- W a i s W  m- 

I*a* 

m""" 
I- 

Closing apps 
Unlike drk top appr. Wind- 8 appr don't 
have close buttons. I f  you want toclosean 
app. mwe the cursor to the top of the 
rcnen. When i t  Nrm tothe icon of a hand. 
hold down the left mouse button and drag 
i t  d a m  the screen. Your aoo should shrink 

whenyau Wikh  to something elsera 
t h d r e  onlva minimal drain on vow rvrtem. 
..dif you need the reraumr, t/ley.re. 
summatically shutdown- the data is wed .  
so when you re-launch, you can simply carry 
on from where you left off. 
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I J 

Windows Explorer is 
one of the most 

crucial parts of 
Windows 8, but we 
bet there's lots you 

don't know about it 

txplorer 
Here's something you might 
not know: if you're using a 
keyboard, you can relect 
multiple filer at once by 

holding [Ctrll and clicking filer you 
want to hiohliaht Thevdan't have to - ~ ~- = =~ -,-- 
oe reqdenr a .  ana f yo. mare a 
m stake, reeo no a m  ICtrll ana c ck 
the incdrreci file t o  dG;ele& it 

ace, hold the left mouse button 

aown, ana araw a oox aroma me f er 
yo- want to re ect Como ne th s w tn 
[Ctrll to relecr md t p e o.nd er of f er 

. .. 
the bottom. Again, combine this with 
ICtrll to relect different bunches. 

" - , .  can use [Shift]. [Ctrll and 
ace] in conjunction with 
arrow keys to select - ltemrwithaut needing to 

use a mouse at all. It's fiddly, though. 

We may be teaching our 
grandmothers to ruck eggs 
here, but copy and paste are 
incredibly useful. Select a 

file, a oiece of text, a oicture. whatever . , 
yo; like, and either right-click and 
choare'Capy', or press [Ctrll+[C]. Now 
find a wlace where vou want to out 
what you just copi&, then righi-click 
and select 'Paste', or press [Ctrll+[Vl. 

If you don't want to leave the 
original behind when you're 
pasting, just use the cut 
command instead. If you 

apply it to a file, this is the equivalent 
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EXPLORING EXPLORER W 

of movlng 11 from one pare to anatner 
Rgnt-c rr m a  reerr Cut', or  re 
[Ctr ]+[XI n place of [Crrll-IC1 

but if you press the keG you should be 
able to reverse any mistake, from 
deleting the wmng file to typing 
something incorrect on the web. 

- ... 
f er Yo. can mare new comprersea 
foderr ema l v a r  'Em, or even sena ~- . 
it to a location, like an external drive. 

in a shartc$to whatever you like. 

~ ~ - ~ ~ -  - - ~ ~ - ~ ~  

MU want the shortcut made in. Now ,-- ~~~~~~ 

jurt relect 'Create shortcuts here: 

. . 
a file. If you do it in the same folder 
that thefile'sin,you makea numbered 
copy: useful if you want to work on a 
file without damaging theoriginal. 

m Drag am, f e sh0nc.t or 
foder to an empty spot on 
the Tawoar to om 1 mere. 

t h a t  means YO" can find it 
again in the future, run it quickly, and 
drag files to it to run or store them. 

You can rename files or 
folders in three ways: two 
slow clicks on the current 
name maker it editable: 

right-click the file and choore 'rename'; 
or relect a file and hit [F21 -handy if 
you have lots of files to rename. 

- 
Let? look at the Explorer 
interface specifically By 
default, you have a bunch of 
folders listed as fawurites in - 

the left-hand navbatian Dane, but 
there might not b; the fdlders you ure 
frequently. Just drag any folder into 
this list toadd them to it. 

You see tne iorarer l st on 
me leh Yo, ran organ se 
aoc-ments PCtUreS ana 
mare here. BJ mere's a or 

mare you can do with them. Let's start 
by hiding one of the folders from the 
list'click 'Libraries' to ree them in the 
main area, right-click one, and check 
'Don't show in navigailon pane'. 

,--,- ~-~ ~- 

remove it, or rgnt-r cr . orarles' ana 
re ect 'Restme aefau 1 lorar es' 

you can a&ch that folder to ihe 
Pictures libraw Jurt right-click the icon 
for me I orary of yo-r choce, cl rr 
Propert er: then c r 6  Aaa to nc m e  
tne comems of a new fo oer 

whatever you like;* like to use them 
for podcasts, for example. Right-click in 
empty space with the Libraries folder 
open, click 'New: then 'Library', and 
open it up to link it to a new folder. 

Theview ofyour new library 
can be tweaked based an its 
contents. Open the library in 
the main folder, click 

'Manage'at the topof Explorer, then 
click'Optimise l ibmy for' and select 
which kind of files you're storing. 

and you're presented with a seiectian. 

~f youW made a mistake and hidden a libmy 
you regularly ure,you canget it back with jurt 
two clicks 

Quick tips 
-re tne rma alron con at toe 
tap-r gnt of me Exparer 
wlnoan to snow or node the 
which puts useful features at 

your fingertips. 

When you'vegat the ribbon 
displayed, click on any of the 
items in the main Explorer 

w~naaw. The buttons on the ribbon 
relating to the functions you can 
perform are highlighted. 

Theq-cr access oar s found 
r gn1 at tne lop of the Explorer 
~rnn~on  LO, can use it to oet 
~ ~-~ . , - ~  ~ 

the ormertier of the current file o; 

T o  ado opr o m  to me qu cr 
accerr oar ,.st c ck me It1 e 
arrow on a r gnt ana cnecl 

thore that you want todisplay 

You can move the quick access 
bar so that it appears below 
the ribban by using the 

appropriate icon in it5 curtomisation 
menu. It's less pretty than putting it on 
the title bar, though.. 
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Transfer to Windows 8 with ease 
Now you've taken the plunge and upgraded to Windows 8, ou'll 
find it's simple to move files and settings from your old Win cr ows 7 PC 

Windows 8 Pn 
Windows RT 

folder by folder, tweaking the desktop 
ra that it looks exactly the way it used 
to, and adding your favourite shortcuts 
ro tne men.r However yo.. can ao [he 
100 a wnole or farrer u. m W ndowr Eary 
Tranrfer nrreaa 11 he pr you ro m grate 
a your mponanr fi er ana rerr ngr, 
r d n  as ang ra pnorograpnr, conracrr or 
fava-r rer from vo.r o d  W naowr 7 
computerto a n iw Windowr 8 one-so 
everything is ready to usejust like 
before. Windowr Easy Transfer is 
pre-installed in both Windowr 7 and 
Windows 8, and in this tutorial we're 
going to show you how to use it so that 
your new Windows 8 machine is up F A  
running just the way you like it in no 
time at all. 

Start Windows Easy Transfer in Windows 7 Find your documents 
On your old Windows 7 machine, click the 'Stan' button and We selected 'An external hard disk or USE flash drive', as that 

in the search box type'Eary'. From the list that comer up, select is the most popular method of transferring filer. Then relect 'This is 
'Windows Eary Transfer'. From the screen that now opens, relect my old computer'. Windowr Eary Transfer now scans yaur PC for 
'Next' and then choose your method for transferring your filer to yaur filer and documens. It lets you know how much space the 
your new computer documens take up- so make sure your USE drive can handle it. 
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TRANSFER TO WINDOWS 8 WITH EASE 

Select what you want to transfer over Advanced selection of documents 
W naowr Eary Tranrfer r pretty gooa at guerrmg *hat yo.. From me aavancea screen yo.. can r cr  or unr cr  any foaer 

neea ro transfer o w  o ~ r  it mngnr n c l ~ e  same fi er you don r neea yo. nant to more ro your nen PC Th r may seem overnne m ng b-r 
or erc .ae ones tnar uod do so c c l  Cdromlre ro au c *  v aaa or r r  a oooa wav ro male rlre vod rranrfer tne errent a r CI c l  tne 
exclude filer, such ar'~ic&: You can click '~dvanied. f& a 
selection of even mare options. 

arrownext toany folders ya;include to geta list of folders and files 
included. Uncheckany folders you don't want. Click'Save' to finish. 

Saw your files and settings Open Easy Transfer in Windows 8 
C r r  h e n  if )a" nanr 10 aad a parrwrd ra prorecr your On )ad new PC, pug n me USB anrean n n  rn yo, savea 

1 er C c6  Save ana then reecr where yo. nanr ro rave the sen ngr your 1 er ana renmgr in rrep 5, rnen open me Seam cnarm n 
Pug n me USB a r w  yo, vranr ra "re ana re err it then press Save W ndowr 8 oy novermg yad m a r e  u r o r  (or r a m  ng me 
W naowr Eary Transfer no* raves your fi er ro me ocar on yo. toawreen)  on [he rop r gnt-nana r oe of tne ween Type Earl n 
cnose Depeno ng on tne o w  ce. ~t may tale a few mmures larcn o< Apps', then seecr W Easy Transfer' 

Transfer your files Enjoy your new PC! 
Now follow the Windows Easy Transfer wizard as you did in m .  

There you have it, injust a few simple steps you've brought all 
Windawr 7, but when it arks you which PC you are using now, select your important filer and settings with you to your new Windows 8 
'This ir my New PC'. On the next page, select 'Yes' and then browse PC. It means you can enjoy all the new features of Windawr 8 
to the USB drive where you raved the filer. Select them, then click without missing all the important filer and favouriter. It's amazing 
'Open'. Finally, click 'Transfer' to complete the process. haw much time Windows Easy Transfer can rave you.. 
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Exdore the on- 
scfeen kevboard 

J 
An invaluable tool for a touchscreen 

I Windows 8 Pm 
Windows RT 

indawr 8 has been 
designed from the 
ground up to work 
brilliantly with 
touchscreen devices 
One of the ways in 

works it so well with touchscreens is 
with the an-screen keyboard, which 
enabler you totype an yaur screen 

as ear y as f y a ~  naa a phyrm 
keyboard artacned ro yod aeu ce 
Tne a g e  reyr n p a n c h  nep w I n  
far1 rypmg mak ng 1 q. c6 and 
rerponr ve We gdae yo2 rhrougn 

name on-screen evooara oe ow 
~ n d e v e n  if you don't iave a 
touchscreen disolav. vou can still 
bring up the k4bjrbda;d and use yaur 
mouse to type with it. It might round 
a little pointless, but it's actually a 
very gdod way of securely entering 
sensitive parswards. 

Keyboard options Split keyboard 
The standard on-screen keyboard replicates a normal physical The first alternative keyboard layout is the split keyboard 

keyboard, but thereare other options that you can select as well. style, with the keys laid out in a more natural way, similar to 
5 mply cl cr me eyooara con rnar appears on me on-screen ergonomic eywarar  You may find r more comforrab e ro ire m r 
reyboara ro a rp ay more opt onr enao mg yo2 ro cnoore me best stye of keyboard a rhougn ir rarer a o I of getr ng .sea ro f yo. ve 
one for me hay yo.. want 10 word oeen .r ng me more rrao r o m  ayo.1 
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EXPLORE THE ON-SCREEN KEYBOAR[ 

Handwriting recognition Handwriting help 
One of the best things about tablet PCs is that with their flat Clickon the icon with the box with a question mark in it to 

designs and touchscreens, they can be great for writing on as bring up some more options if you're using the handwriting 
though they were paper, wing your finger or a stylus instead of a recognition part of the on-screen keybard. Choosing an option 
pen. Windows 8 comer with some powerful handwriting recognition shows a brief animation, which explains haw to use the various 
twls-just select the option from the keyboard's menu. features of the keyboard. . 



Master search in Windows 8 
The search function in Windows 8 has been revolutionised, making it 
easier than ever to find what you're looking for 

Windows 8 Pm 
Windows RT 

indawr 8 is a brand 
new operating 
system that doer 
quitea few things 
differently from its 
predecessor, which 

means that being able to quickly find 
what you're lwking for- whether 
that's important documents. 
webs ter appr or retr ngr - r of tne 
.tmorr rnponance Tnandd y, me 
r e a m  1-ncrm in W ndow 8 has 
been rdpermargea, ana t r now a 
cenrra fear-re of tne ooerar no 

you can with the improved 
rearch function can com~letelv 
transform the way you u;e the 
operating system, as well as boast 
your praductiviv 

El Search from the Start sera Use the Search I ' 

In Windows Vista and Windows 7, you could press the Another way to quickly search from anywhere in Windows 8 is 
[Windows] keyto open up the Start menu and then begin typing to to open up the Charm bar of Windows 8. On a touchscreen, you can 
search your programs and documents. In Windawr 8, it is exactly the do this by quickly flicking your finger from the right-hand side of the 
same. Simply press the [Windows] key to bring up the Start screen, screen, or with a mouse, simply hover the cursor to the top-right 
thenjust begin typing and Windows 8 starts the search. corner of the screen and select 'Search: 
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MASTER SEARCH IN WINDOWS 8. 

Search 

*err 

Begin typing Ch. ... .. ._ .. . . . . 
Now you II see a text box. As you type, Windows 8 You'll see three categories beneath the text box: 

begins searching, so you don't have to wait to get results. 'Appr', 'Settingr'and 'Filer', each with a number that 
The morevou tvoe. the narrower the search results indicates how man" results the search has found in each , 3 ,  . 
become, but sometimes you only need to type part of category Clicking on the nameaf the catego~ydisplayr 
the name to find what you're looking far the results. For a faster search, select the category first. 

largon buster! 

:harm bar 
4 new feature in 
Nindows 8, which 
:antaim five 
:harms: Search. 
;hare. Start 
levices and 
iettingr. 1 You can 
~ccesithem at any 
ime in Windowr 8 
by either swiping 
your finger from 
the right-hand 
edge of the screen, 
or bv mavin0 vow I 
mouse pointer to 
the top-right or 
bottom-right of 
he screen. 

' ' 

I 

Search in apps Search shortcuts 
When you're searching, you'll see that under the If urmg a keyboard, there's a number of shortcuts 

three categories is a list of all the appr you have installed to speed up search. To search far appr, press [Windows] 
an your Windowr 8 device. Clicking an app enabler you key and [Q]. To search far settings, tap [Windows] and 
to search straight from that app. Far example, you could [W], to search far filer, prerr [Windows] and [F]. If you're 

search within it by pressing Windows] and [Q]. 

Nindavn key 
-he Windows key 
i the one on your I 
:eyboard with the 
Nindows logo on 
t. It can be ured in 
I number of useful 
:eyboard shortcuts 
w messin0 it I 
)Gngside SnotJwr 
:ey In Windows 8, 
t can also be ured 
oquickly bring up 
he Start screen. I 

0 Search hints Make the most of rearch 
When searching, Windows 8 displays hints as you type. This Now you know how to get the best from the Windows 8 

can be a great time-saving feature, beca& one of the hints may be search function. In fact there tips and tricks will help you in any part 
what you were searching for It can be especially useful when of Windows 8. Far instance, did you know that you can begin typing 
searching in appr or in the Windows Store, if you're not entirely sure in the Windows Store to start searching for appr, just as you can in 
about what you're looking for the Start screen?. 
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Pin ti I 

Master the 1 -~~-~aagqq 
t WW-YaagqL 

Jump Lists 4 m~lm-=wcL 
Open thmgs easler than ever befort 

Windows 8 Pm 
Windows RT 

indawr 8 is packed 
with fantastic 
features, but none 
giver you as much 
control over your 
filer as the Jump 

Lists. There lirtr provide easy accerr 
to your most common filer with just a 
couple of mouse clicks, and spell the 
end of  [nose frurrrat ng travrlr 
mro.gn al your a fferenr aocumenr 
foloerr oor ng for a 11 e rnat yo, "re 
a merme Arwel arbenaa  

exploit Jump Lists to make them even 
more useful. We've been playing 
around with Jumplist-Launcher, a free 
application which enabler you to 
build custom lirtr. 

Tarlcbpr jumps 
To accerr any Jump 
LirU. simply 
right-click any of the 
pmgnmr found in 
your T~kbar  and the 
Jump Urt appears 
straight away 

Pin it down Tidy Taskbar 
Appr found on the new Modern UI Start menu reflect the The Taskbar in Windows 8 works as a dock for all you1 

most commonly used programs in your arsenal, and it's possible to programs, and you can launch your favourite software f 6 m  there. If 
add them to yaur desktop Taskbar right from here. Simply clickon there's something you use a lot, pin it to the Tarkbar-just right-click 
one (or more) and right-click the bottom of the screen to activate on the pmgram icon on your desktop, and chwre'Pin to Tarkbar' to 
the menu. Then, click(or tap) on the'Pin toTarkbar'aption to pin it. put it in place. Add more if you like. 
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MASTER THE JUMP LISTS. 

Icon 
A smdl image or 
logo that you 
double-click to 
access a file, 
program or folder 

Jump List 
A Windows 8 
feature where 
some programs 
have extra 
right-click menus. 
populated by 
recently-used 
rhamutr, files, and 
templates. 

Tarkbar 
The bar at the 
bottom of the 
screen, which holds 
open programs, 
windows and 
folders. In 
Windows 8 you 
can pin programs 
to the Taskbar 
permanently. 

Unzip 
To make large files 
smaller, you can 
zip them up. Do 
this by right- 
clicking the fileand 
chwsing 'Send to 
> Compressed 
folder'. This file 
is unreadable until 
it is umipped, 
using the right- 
click menu. 

Right-click to find the list Save time 
Most programs, including Windows Live, Windows 8 When you open files associated with programs on the 

programs such as Paint, and a reledion of third-party apps, add Tarkbar, they appear on the Jump List. By default, there's room f a  
m p  .or1 funcr ona r) ra me Tarmar To a c e s  a programr . m p  10 and rnere mange freq-en1 ) as ,OJ open more filer If yo. %ant 

.~rr .rt r gnt c cr  on itr Tarkoar con - here )ou can open me toenr.re a I e rra)r on me I st r r porr ole ro fix remr n pace by 
program or cnwre fmm recent filer c clmg the pm con ra me fognr 
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More for your money Up the number 
Like most parts of Windows 8, the Jump List menus are fully At the bottom ofthe Customize window you can increaseor 

curtomisable, and you can change the sizeof them according to decrease the number of entries yourJump Lists display The default 
yourtaster using the Start menu properties. To start adjusting your is 10, but you can type in any number you wish, to create marrive 
Jump Lists, just right-click theTarkbar and go to 'Properties', click the lists with access toall yaur filer, or savean space with minimalist 
'Start menu' tab and choose 'Customize'. access as required. 

Ready for launch 
Once you've set up Jumplist-Launcher, you'll want it to stay Now when you start your computer, you can just right-click 

on the Tarkbar permanently, oryou will be forced to reopen the on the Jumplist-Launcher icon an yaur Tarkbar to bring up the 
program every r me yo. rerwrr your mmp-rer To do m r ,A currom red st yo.. creareo ear er Vod can pm [here n p ace oy 
r gnr c c* me L m p  rr .amcner con ano then moore Pm ro c c m g  me rma conr ro tne r gnr of [he remr j.rr as w rh a yodr 
Tarroar Non 1 r a ways easy toaccerr wnenever you w n r  1 orner "mp .a1 opr~onr . 
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Master the Action Center 
Discover all you need to know about the Action Center - it's your one- 
stop-shop for all system messages, warnings and updates in Windows 8 

Windows 8 Pro 
Windows RT 

he Action Center 
was firrt introduced in 
Windows 7 and it 
remains an essential 
feature in the new 
operating system. 

It brings together all the warnings and 
pap-up messages you see in Windowr. 
Action Center checks many security 
and maintenance-related items of your 
computer When you upgrade your PC 
to Windows 8. Action Center tells you 
about theapplications that you need 
to upgrade, for instance. When the 
status of something Action Center is 
keeping an eye on changer - perhaps 
yaur antivirus raftware is out of date 
-Action Center lets you know. You 
may see a pop-upappear fmm its 
Tarkbar icon. Also, the status of the 
item within Action Center changer 
colour to reflect the severity of 
the message. Windows 8 then 
recommends a course of action. 

.e the notifications 'L Action - Center appears as a small icon in the notification area Click 'Open Action Center' on the pop-up (you can also 
Defending your PC 

on yaur Tarkbar Right-click the icon and you'll see a pop-up telling rightkick the icon or search for it in yaur Start menu). As you 
you of outstanding issues and any other problems. As you can see, can see, there are three irruer displayed on this screen - the extras 
we have one issue, though you'll probably have a couple of issuer, are that we haven't set up Windows Backup yet, to rave copier of 
esp~ial ly when you first install or use Windows 8. our filer, and Windows Defender hasn't been updated either 
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MASTER THE ACTION CENTER. 

see extra information. The Action Center recommends and protection are turned an and fully up-to-date to 
the best course- here it's downloading an update. deal with any new threaa. Take heed of the warning! 

Expand and contract 
U la.. a n  o rp ay or n oe enra nformar on a n g  
[he arrows on me rop-r ghr Here yo. can see me 
am, trier oemg mon tore0 - a ~ r  r)rrem is re1 ra Cnecl 
for rol.r~onr ro proolem reponr adromarra y so r 
oods on me for so JI o m  to any 5s-es 01 encomers 

largon buster! 

Uotification are 
-he partton of 
heTarkbar that 
lisplays icons for 
eatures that are 
dways available I 
Nindowr Back! 
-he software 
vithin Windows 8 
hat enabler you 
o schedule 
ile backups. 

IS 

!r 
In  application 
hat helps protect 
,our computer 
lgainst pop-ups 
~ n d  spyware. I 

Get on top 
of security 

While y o u k  having a 
lookaround Action 

m=nd 0 
Center. ~t'r defin~tely *--* worth tak~ng some 
tme to checkout 

Urqr .I the contents of the 
XHnrrrU,r***u*luuP*r Cenmtv rprt,on in . . . . . . ., . . . .. . . . . . . . 

h here you'll be able 
to see exactly what 
kind of spyware and 
antivirus protection 
you currently havean 
your compute6 and if 
you need to update 
it. Here you can see 

M that windows 8 is 
' Y 1 d d p h ~ c * ~ ~  reporting that both *.- Windows Defender 

-. 011 
and our third-party -- antivirus application 

:uBLcli.u are running smwthly. 

I . .  ... 
II*LUr., u- 
rn- 

Change settings And that's it! 
From the main Action Center window, you can configure Once you've sorted out the issues shown in your Action 

settings - click an 'Change Action Center Settings'. Here you can Center, you'll have a window that looks like this - rather empty. 
select the items you will get warnings about. You can also fine-tune Windows may flag up same irruer from time to time, though, such 
Windows Update- the system Windows 8 user to download updates as new updates for raftware and drivers, as well as any irruer with 
to your computer -using the link from here. your antivirus, backup or internet recuriv. 
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Install these essential free apps 
m , 

The Windows Store is positively packed with apps, but if you feel spoilt 
for choice, here are our tow recommendations to download for free 

OneNote MX 
Take notes anywhere 

Everyone user their Windows computer 
for surfing the internet and, more often 
than not, that inmlver planning your 
holidays and travels, finding new recipes 
and all sorts of other kinds of research. 
OneNote MX is an app version of the 
popular office tw l ,  which enables you to 
create huge notebooks full of ideas and 
findings from the web. You can copy and 
paste web pager in, type noter and then 
share them between devices. OneNote 
MX irn'tjurt limited to Windows PCr; i i r  
available on tablets and rmartphoner, too, 
so you can have access to that bespoke 
recipe book or awesome travel journal 
whereveryau are in the world. What's 
more, if yourwindows tablet is 
compatible with a pen or stylus, as many 
are, you can write hand-drawn noterjurt 
as though it were an ordinary notepad. 

A 

FotoEdior Tuba.fm 
Edit and share vour uhotos and memories Discover music wu love in  Windows 8 

his nifty free app enables you to make quick edits to your 
igital photos so that they look their best when parting to 
ocial networking rites. You can add filters and crop out the 
its you don't need before raving your image, ready to be 
hared and enjoyed by friends and family. 

Music and entertainmeht is a huqe part of Windows 8, so tt 
app far discovering new tuner t h  $auk sure to love is 
essential for music fans. Tubafm starts you offwith an arti3 
you like, then taker you on a journey of musical discovery 
through similar artists. 
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ESSENTIAL FREE APPSI  

et pinning 
ny app can be 
inned to the S t  
:reen so it can 
e launched fast 
a t  drag it from 
leappr list to 
nywhere an tht 
h r t  screen. 

rvitch appr fast - 
y clicking in thr 
,deft or rlidin 

w left ;dae an 
,uchscreen 
evicer. [Alt] + 
lab] also cycler 
rough appr. 

photography 
Tnnr re< peapp oy Be* re r tne w r t  
we nave seen yet for tne Mooern UI 
sty e A ong n mover 200000 rec per 
were a so morerreo ou i ts  food . . . . . . . . . . . , . . . 
pnorograpny In fact we re a D#r too 
lmoresreo worn 1 oecadse t reem 
makmo us rather hunaw Tlme has 
been ;ken to maker;; it's easy to 
follow the recipes and evervthing is 
presented in a nice I nt. 

Sky News 
I 

Stylish picture-led layouts 
One of tne f nest nenr appr aka, ao e far me W ndan.. 
medace Sly News nas gone for a p c t ~ r e -  ed layo-t Tne to 
starer greet you as )a, enter the app m a  you can rcro r gl 
to see ava aole * oeor ano categor es News Wor o hew* 
B.nnerr Pol t cr Shouro z ana Soort are the ma n ones 

vou mioht have missed. Clickina into a stow shows vou the 
tea in a nice readable font thaiworkr well hhethe;vou have 
touchscreen device or are just reading on a d e r k t o b ~ ~ .  You 
can tap or click the right or left of the rcreen to switch 
between stories, so if you're using a tablet, you can use your 
thumbs to tap through all the stories in the app. It's a ~ - = M X *  

nice implementation for Windows 8. 

National Rail 
Never miss your train home again 

This smart app noionly lets you find 'information about you1 
train home, but also enabler you to pin your local station to 
the Windows 8 Start rcreen. It puts an end to laboriaur 
searches an the internet, instead giving you access to the 
information you need straight from your Windows 8 rcreen. 

a - -. . , . . . - -. - . . 
One-stop-shop for amazing entertainment 

Kindle 
Read the latest titles 

You already know Amazon's Kindle devices, but did you know 
that the baakr that you've downloaded can be made available 
on other devices? This Windows 8 app syncs your Kindle books 

I 
and you can start reading from where you left off and enjoy 
any custom reading settings you've set up across devices. 

to. m nr of 10-Tme and rtr p out me annoy ng namema< 
v ueor maae by one of tne nternet r most v e c0mm.n toes. 
yo, have Dan y M a t m  It r a vrarla pacred vr m great waeo 
entertainment and m r app deserver to tare pr ae of p ace o 

dr Start rcreen 
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THIS! 
Refresh or 

stall your PC 
78 ++e - hood 

Delve a little deeper to dixover the 
inner-workings of your 0 5  

Section 4 

70 Explore under the hood 
72 Mastering the ribbon 
74 Bypas the Start screen 
76 Salve pmblemr 
78 Stanafresh 
82 Speed up with ReadyBwrt 
84 Storage Spaces 
86 Increase battery life 
90 Install Mndowr 8 
92 Use Windows 8 File History 



txoore unaer 
the hood 
Windows 8 has 
plenty of power 
behind the scenes I 

, , d 

YO" can switch behveen runnino aom bv , 
using [AltltlTabl orswiping your finger in 
from the left but there's another way you 
canview which Window 8-rtyleappr are 
running. H O I ~ ~ " ~  down the [window] key 
and pressing [Tabl displays a pane on the 
leftwith your running appS.T.3 see this with 
the mouse, movevour curror to the bottom 
or top-1efI corner of the screen. wait until 
the thumbnailappearr, then drag down or 
up, depending on which corneryou go to. 
Vou can always prerr [Ctrll+[Shiftl+[Ercl to 
see all runninq a m r  in fheTark Manaqer, il 
you want extra d&il about how much 
memory and CPU power each app is using. 

,I 

7 Find essential tools I 
The powerful new User menu is a power 
user replacement for the old Start menu. 
Move your mouse to the very bottom-left 
and right-<lick. This works in any screen, and 
cantainr quick links fa all of the most 
important administrative fundionr you 
could pmibly need when setting upor 
teeping your PC running smoothly. From 
here "0" <an oet directlv to the likes of the 

I tho.. D need fon ihemm n o t l ~ l  on of , o ~ r  
mmputer 0.8 )OL ran a n a p  <homelo go 
to tne Conlro Panel lo, erlraoplmn$ 
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EXPLORE UNDER THE HOODI' 

Access more tools I 

can mwe them masingle gmup if you like. 

Results ta ' d m '  

Search for tools 
If you want to find specific Conbol Panel 
features in Wind- 8. YOU don't hawu, 
bmme for them - yo6 ;an just search. Go to 
t k  Search charm ano uplclic' Senmgr or 
press IWnl+lWI to launm the Seaah doa og. 
then type part of the name of whn yo" 
want to find If yo& f y p  d r w ,  for cxamp e 
you'll get anythong related to ha term - 

&.I& just click or ta-p theapp you want to 
search in or the type of file you want to find. 
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Masterina the ribhl 
J 

Become an Explorer 
wizard with these 

essential tips 

Open an Explorer window. 
find and relect a file, and 
click the'Home' menu. By 
clicking the'Copy Path' icon. 
he file's location on your 
paste it into a text document 

so you can find the file later an. Paste it 
in the address barto go straight there. 

Still in the ribbon's Home 
menu, check out the'Easv 
Access' box. It giver you m quick ways to pin an item or 

der to yaur Tarkbar, include a folder 
"' y, or add it to yaur favauriter 

Easy Access menu also 
udes Map as Drive. If 
he connected to a - nerwork, this enabler you to 

~chaare any network folder and treat it 
as though it were a drive connected 
directly to yaur machine. Make rure 
'Reconnect at sign in' is selected. 

you have a SkyDrive 
:count, you can use the 

,.lap as Drive tool to add a 
d i r e c t  connection to it from 
Explorer. Download the app fram 
http://skydrivesimpleviewer.codepleu. 
corn/, run it, log in, and copy your 
NeoDAV aoarerr ar me top Tnen c cr 
Connect to a webs te at the bottom of 
tne Map as Dr ve roo, parre tne 
aooress, an0 yo. re connecteo 

1 Once you've hooked upa 
network or SkyDrive folder. 
make rure you don't lore 
files if that resaurce goes 

ottllne. Just select the file you want to 
keep, bring up the Easy Access menu, 
and relect 'Always available offline'. 
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MASTERING THE RIBBON. 

manger So f la. ve maoe a m stare 
and raved over a cr t ra l  f e. bod can 
rertore I to its former gloq qu ck 

~~ ~ ~ ~~~ ~~~ ~~ 

Jictures a m  bv default. This , ,  3 

is annoying. Luckily, you can choose to 
open the image in something else. 
such as Paint. Right-click an item and 
use 'Open With: or click the button on 
the Home page of the ribbon. 

You can usean alternative to 
the Open With menu if you 
use a separate viewer and 
editor for filer. Check the 

Home menu for the 'Edit .... button; this 
open5 a pct.re n Pa nr for examp e 
even of tne defa. t v evrer r P clues 

T h e  Select oortion of the 

can c KG a f e or M O  rnar bou aon I 
vranr to oe relecteo from a ounch then 
re ecr tne re51 rr I n  a rlngle c c k  

The 'Move to' and 'Copy to' 
commands on the Home 
menu are particularly useful 
because they remember the 

folders you've used mort recently. 

If you've got a collection of 
filer you want to stickan a 
CD-R or DVD-R, the 'Burn to 
Disc' icon (on Explorer's 

Share menu) is handy Just make sure 
the files fall within thecapacityafthe 
disc you're trying to burn. 

T h e r e  are two modes in 

Bring up whatever columns you like, from the 
rublime to theutterly o k u r e  

You can change the rize of 
the icons in an Explorer 
window by holding [Ctrll 
and spinning the mouse 

wheel. The settings apply only to the 
current folder, and stay the same when 
you return to the folder later on. 

1 the  to^ of each column to 

Otherw~se chbose L~ve mode so t h e  
disc can be written to again. 

If you regularly use the quick 
access toolbar at the top of 
the Explorer window, you 
should know that you can 

pin any rlDbon button to it. Right-click 
the button and select the option. 

:k out the View menu. 
mort obvious option is 
out', which enables you 

tokt the rizeof your icon. 
and how much info is disolaved. Hover 

................ 
appl er ro rpecnfic I e ryper r s n  as 
MP3r of motor - m a  clr*  More to 
see an uiterly comprehensive list. 

You can duplicate the view 
you're using for all folders of 
thesame type on your drive; 
click the 'Options' icon on 

the right of the View menu, go to the 
'View' tab, then click the'Apply to 
Folders' button at the tap. Confirm 
your selection, and it's done. The 'Reset 
Folders' button reverses this action. 

sort the files by whatever information 
is in that particular column - name, 
rize, date modified, and so on. Click 

rt in the opposite order 

.bu can make some fairly 
significant tweaks to the 
Detail view. If, for example. 
-he Size is mort important, 
>Id and drag its column 
eorganise its placement in 

the Explorer window. 

1 Drag the edges of a column 
in the Detail view to make it 
wider or narrower, or 
right-clickany column and 

hether to size that one to fit 
t to all of thecolumnr. 

Quick tips 
You don't have to use the 
Navigation pane, if you're 
comfortable without it Just ga 

to theview' tabof the ribbon, clickan 
'Navigation pane: and switch it off. 

5 Perhapi you just want to reriie 
the Navigation pane? Move 
your moue to the edge where 

it meets the current folder, and the 
cursor turns into apposite-pointing 
arrows. Click, hold and drag to resize it. 

see in the left-hand p a n e e &  handy 
far moving filer around.. 

If you want to find your current 
folder in the Navigaton pane. 
just click the 'Navigation 

button on  the View tab. and select 
'Expand to current folder'. 

There are more panes to try. 
A The 'Preview pane' button 

brings up a look at the item 
you've got clcked, while the 'Properties 
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B v ~ a s s  Windows 8 Start Screen 
J I 

If you want Windows 8 to go straight to our desktop when it starts, as in 6 previous versions, it's easy to achieve wit just a few minor tweaks 

WORKS WlTH 
Windows 8 
Windows 8 Pm 
Windows RT I 

neaf the biggest 
changer to Windows 8 
from the previous 
versions of Windowr is 
that when you rtart the 
operating system up, 

you are taken straight to the brand new 
Start screen. Fmm here you can get 
quickaccess to all yourfavourite 
Windows 8 apps, through the attractive 

I 
and informative Live tiler that keep you 
posted about new events in your apps. 
However, if you'd rather Windowr 8 
went straight to the desktop, where you 
can run more traditional Windows 
programs, then there is an eary solution. 
Bert of all, this solution isjust as eary to 
removeas it is to install, so while going 
rtraight to thedesktopcan help make 
the leap to Windows 8 more familiar 
when you first start using it, if you then 
want to fully embrace the Start screen at 

1 
a later date, it's eary to do. 

4 

,m Ent, 
Y Load up Windows 8 and go to the desktop. Now open Todo this, openup your new text document by double- 
up the Documents library, then right-clickand reled'New > clicking it and then enter in the following words exactly as they 
Texr Doc.menr Tn r crearer a nen o and [err doc-ment n your appear in the rcreenrnor move 
Doc~menrr foder We are gong 10 1.m rnlr r mp e rexr aoc.men1 lSne . Commana=Z lconF e=Explorer exe.3 
nro a rma program lTar6oarl Command=Togg eDerrrop 
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BYPASS WINDOWS 8 START SCREEN W 

Save the f i l e  fl Chanoe folder or -. . =. . . . -. . -. 
N&-~;-I~F;; > Save to save tne fi e and tnen c ore the ten  Now me Foaer Optnonr' wnaow opens on your screen. CI cr 

dacawnr Next, t a c h  (or rake )ad, mouse u r s a r )  to the rap-r ght lne Ven rao and then rcro aown a t ,  yo. see me opt on tnar ra)r 
corner of  me rcreen ano re ect me Search cnarm Tvoe Fo aer in I ae enenr om for mown fi e noes Mare r m  tnere a no t u n 
the text baxand then, beneath it relect ,Settings: N'& clickon the box next to it by clicking it, d i d  then click'OK: Now you can see 
'Folder Options'. the relevant extenrianr for your filer. 

H Change the file type of the text document Name the file and open up Task Scheduler 
Now go oatr to the Documents' l o  aer where me text fi e Name tne fi e woroerrtapscf (w thadt nvenea cammar) 

yo.. createo war ravea It mo. d now oe cal ed 'hew Text Doc~nent  anon t [Returnl Vad'rearea toconf rm me mange Cl cr Yes ana 
1x1 Rngnt-clr* me text aocument ana reect Rename Prerr [De] tne can for tne fi e changer No& 1o.m (or tare your mo.re cursarl 
on me q o o a r o  and the name a rappearr, odt me olt remalnr to me top-r gnt corner of the screen ana re ect me Seam cnarm 
C ck [Dell a coupe more I mes to remo~e tne txt an0 t)pe in Tar* re ect Sen ngs then Scnead e tas*s on tne eft 

!ate the task 
he Task Schedulerwindow, select 'Create Basic Task...'. Give Now you can restart Windows 8 and after you've logged in 

the tarka name, such as 'Desktopboot', then click'Next'. In the next you get taken straight to the desktop. Later on, if you want to enable 
screen, select 'When I lag on', then click'Next'again. Select'Starta going to the Start Screen first open up theTark Scheduler as in step 
pmgram', then 'Next: Now click 'Bmwre' and select 'baotderktop. 6 and select 'Task Scheduler Library: Find the task you named 
rcf: Click'Neut'again, then 'Finish 'Desktopboot: right-click it and select 'Disable'. . 
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Keer, vour PC in tor, condition 
I J I 

Poor PC performance is a thing of the past - with Windows 8 you can 
tweak all sorts of settings to get the best possible experience 

Lefresh your PC 
iive your PC a shop-fresh feel 
Vindawr 8 maker it easy to wipe the slateclean and return 
our PC to how it was when it was new (getting rid of all your 

;haring made easy 
Jring HameGraup, you can reamlersly 

I nnnect toother Windows 7 and 
Windows 8 computers on your 
tetworkrimply by tapping in a 
>assword. Choose to share whatever 

Ma). If you don't want to be sodrastic, you can refresh yaur I yper of filer you want -dacumentr, 
C an0 r mp y restore me operat ng system to 1. *or< ng I n.r c, p L r e r  ana v deor - ar we1 ar 
#roe, fi t n a ~ t  affect ng )ad f er an0 faders There optcmr I wng atner PCr on your nervrarr 
re ava laole wotn n me PC r e r r  nor a m  *see oaoe 78 for morel ccerr to a or nter 

Top Tip! 
Specific settings 
To get to the 
Settings menu. just 
click your user 
picture, rather than 
trawling yourway 
through the 
Control Panel. 

Auto updates 
Check that your 
computer has all 
the latest senings 
bv usino Windows I 
k d a t c l t  should 
work automatically. 
but some updates 
are optional and 
you need to 
manually choose 
to inrtali them. 

1 wind& 8feaiur:s a Privacy area 
w ~ t h ~ n  the PC Settlnas a m  From here 

I you can determine whether Windows 8 
nced Startup apps are allowed to access your 
p from a device or disc location, as well as whether they can 

~dvanced Startup ('PC senings > General > Advanced I access other personal details, such as 
startup') is forwhen you need toda a moreadvanced your name and account picture. It's 
reinstallation of the Windows operating system. This option important that you keep an top of 
restarts your computer so you can perform the instalation. there details if you want to protect 
You can also change startup settings here. your privacy. 
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EVERYTHING YOU NEED 
TO TAKE OVER THE WEB 



Start afresh! 
You can get that from-the-box feeling once again by giving your 
Windows computer a refresh or complete reinstall - it's easy to achieve 
when you follow this handy step-by-step guide 

WORKS WrrH 
Windows 8 
Windows 8 Pm 
Windows RT I 

lthaugh Windowr 8 
hasn't been out for 
long, many of you 
will no doubt have 
started to get stuck 
into what the new 

operating system has to offer. After a 
while, however, through continual 
use, and as filer accumulate, you 
m gnr not ce a amp n performance 
Tne grear rh ng aoout Wmdonr 8, 
mo-gn r rnat rurnmg bacr tne c oc* 
ana gertmg yo-, PC frerh once aga n 
#rear er man ever There are no 

d ,  

to follow -just a iew but& presser 
and away you go. Even if yau'vejurt 
bought a new PC, you might want to 
consider this procedure, because 
manufacturers tend to pre-install 
software that is not only unwanted. 
but can also slaw it dawn. By doing ; 
refresh, you can make Windows 8 
totally fresh -as it should be. 

Refresh or reinstal l  I ~ I ~ h o o s e  wisely 
Thereare two ways of getting your PC back to a new state- 1 So, you need to decide which option is for you. If you have 

the first is refreshing your PC, which basically rejuvenates it without performance problems, you should certainly try refreshing your PC. 
ae er ng your appr, f ler ana set1 ngr Tneotner r ro re nrta f rnar fa r,  a rerer or me on y anrner Go ro [he Cnarmr oar, choose 
W n a w r  wh cn r tne more exrremeof me r w  op rmr  ana causer Setr ngr . Change PC rertmgr ana then moose me General 
yo, ro ore evelyrh ng ana rerer 11 oacr ro facroly re11 ngr opr on from me men.. oar 
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START AFRESH!. 

-= 
Refresh i 1 The process begi 
Scroll down to find bath settings near the bottom. If you You'll now see a screen that rays 'Refresh your PC: giving you 

chwse the'light' route a f a  refresh, you can get that shop-fresh a brief overview af what apps, filer and settings will remain after it'r 
feelino without havina to back uo "our filer beforehand. Underneath camoleted. The main thino to note is that moorams an the derktoo , d 

whereit rayr '~efresh;our PC w;tthaffecting your filer: tap on (notihe Start  ree en) will k removed. There i ra way of refreshing' 
'Get started' to begin the process your PC and keeping these programs, but it's a complicated process. 

Preparing you Start again 
Y h r Nen and Ww rtanr prepar ng me refrern process Refresh ng yo.r PC rarer a o o ~  5 ra 10 m n-rer ana once t r 
On the l o  owmg ween you 1 8  not ce rnar me pmer r  seems ro n a e  oone r !ertam and yo, f e  taden ra me ogm rcreen drr enter yo., 
n t a rr-mo mg olacr Yo, need ro nwe your Wnnaaw nrra ar an M crorah AccaA  rngn in aeta rand me Stan ween appears Go to 
olrc nrertea far or ro con1 nue Once yo. ve aone rnlr r re r you tne oerrrop ano yo. l see an con ca lea Removeo Appr Open or 
that yo-r PC r reaoy to oe refrerneo, so h t tne Refrern b.tts ano 11 re s ko.. wn cn desrtop programs were removed 

Start reinstalling 
If you want a compleiely fresh start, the reinstall option is the Now that you're ready to do the big reinstall, you need to go 

one togo for W~th this route, you lase all your filer, sa if you want to to the Charms bar once again, select 'Settings > Change PC settings', 
deep rnem we r.ggerr you f rrr oacr .p yodl filer ra an errernal relecr General from tne ar ana r m  aonn .nr~ yo. see Remove 
ar w or a ternat vely you mo.. d Dacr dp your ent re PC 2s ng me everyrh ng ana re nrra I W naowr Tnen h I me Get started omon 
F e rl story fac I ty ruh cn you can learn aoo.1 on page 90 ro beg n tne relnrra la1 on process 
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If you wan1 to recycle 

Emmw. 

= More oationr . . . . . . . . . . . .. 
1 - - - - -  . .. , -- 

flmoowr now gwer y o ~  rwo optonr, oepend ng on [he rype Tne recono opron - F. y c ean me orve -rarer a lor onger 
of renrw yo. m u  o r e  Tne firrl one - .m remove my filer - nr a ro romp ere, o l r  I r far mare rnorougn an0 eraser a yo.r oara far 
oarlc oor on nn cn re nrral r b a d  PC la  f a m m  sen nor n me rame m o o  Tn r r o d ~ r  f vou rrorerenr love oaw on vow nara onve 
amouni of time ara refrerh, but there's no g&rante&ll filer will be and you war;y about tieft. So, choose the one th i t  suits you and sit 
completely erased. This option is fine far mast people. back while your Windows 8 PC is reinstalled to its original settings. 

so any key t o  boot fro" CO or D M  I 

Restore settings Refresh from boot 
Once your PC has gone through the reinstallation, it restarts If something serious has happened to your PC, you might 

and you need to input some set-up details again. Back in Windows, want to doa refresh to  fix the problem. But what if you can't actually 
your next step should be restoring your files and settings from the boot yaur PC into Windows to get to the refrerh option? Well, you 
backup you created using File Histoly Or you can just transfer your can insert yaur installation disc upon startup, and when prompted 
acked-upfiles using Windows Easy T (see page 54). hitany key e y  : f r o m  thediscdrive. 

Hem's what w~ l l  h a p .  

Err on3 install 
Choose your language on the screen that appears, and click d Now that you've followed this guide, you know how to refresh 

'Next: but don't be tempted to hit'lnrtall now'on the next screen. reinstall your PCand, more importantly, you know which option 
Instead, select 'Repair yaur computer' from the battom-left and hit .. -2rt suited to you. Remember, if yaur PC stars to slaw down or if 
'Troubleshoot' on the next screen. Click or tap'Next: chwre something isn't working quite right a refresh is a great option, which 
'Windows 8 operating ryrtem'and then choose 'Refresh' to begin. will bring yaur PC back to life in no time at all.. 
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YOUR ESSENTIAL GUIDE TO 
ALL VERSIONS OF OFFICE 



Speed up your PC 
The ReadyBoost feature in Windows 8 enables you to borrow memory 
from flash devices and help keep your computer running fast 

WORKS WITH 
Windows 8 
Windows 8 Pro 
Windows RT 

eadyBwst is a Windows 
feature-first introduced 
with Windawr Vista, but 
drastically improved in 
Windows 7 -that 
enabler you to barrow 

flarh memory from USB driver. Compact 
Flash and SD cards to give your computer 
a memory boost. This feature is 
particularly useful when yaur PC is 
running low an memory and is 
performance is becoming sluggish. 
Usually, when your PC's memory is 
runn ng our W ndowr nar ro r a n  to your 
hara dr ve to rrare aara I needs ro access 
q ~ c k  y nherear ReaayBoorr g ver r me 
apt an of Jr ng enernal f a m  memory 
wn ch r a mum rpeed~er a rernarwe In 
W naowr 8 ReaayBoorr can now nana e 
.o to e on1 f a m  memorv oev cer , - , ~- --- 

simultaneously, giving a maximum of 
25668 extra memorv. which can came in 
handy for demanding tasks such as 
editing photos and videos. 

Add your flash memory I Open you. 
Windows ReadyBoost can make a real difference to your PC's Your computer should detect your external flash memory 

Detformance. It works with most flash storaae devices. but make whenvou oluo it in. and an AutoPlev menu rholAi nnn inn If the ~ ~~~ ,~~ ,~ ~> ~ , ~ ...........-.-r-7-v... 
&re your device has at least 1GB of free r&e before "ou beain. It.$ AutoPlav menu doesn't aooear click on 'Comoutd then rinht-click 

~ ~ r , ~ - - ,  -~ - ~ - ~ -- ~ -.... , ..>... . 
OK to use a device that has filer on it, because ~eady~oo r t j& t  user on youiflash device. Now click on 'Propertier'and select the 
the remaining space. Connect your flash device to your PC. 'ReadyBaorV tab. Click'Speed up my system'. 
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SPEED UP YOUR PCB 

e m -  

Dedicate your flash memory Share your flash memory 
n [he Adoplay oox c ck Speea "p my r)nem f rnnr aoern I r. I yo2 wcaure yo2 need rome of 

Tnen in the Prooemer om c r r  Ded care rh r oev ce to va.r oev cer rloraoe far arner rh nor cl cr an Use rh r 

device alone, but uses a i  the remaining ;pace to daort the slider to tell ReadyBwst how much memory it can 
speed. You can't use this space for anything else. use from your drive or card, then click'OK1 

ZAM 
<andam Access 
ulemory, which 
torer information 
m what you're 
loing. The more 
<AM, the faster it 
-an recall yaw 
nfarmation, and 
he better your 
:amputer mns. 

JSB drive 
4 small, portable 
lata starage 
levice, which 
:onnectr to yaw 
:amputervia the 
JSB (Unkrral 
lerial Bur) pan. 

You can use up to 
eight different - - external flash devices. 

6. thereby giving your 
computer up to an 
extra 256GB of 

.. memory. It's like 
adding mare RAM, 
but without having to 
open up yaur 
computer and fiddle 
about with it. Toadd I - Om mored"esfar 

, . . , . , , a , , . , O  ReadyBwst simply 
repeat the previous 

a @!fg*,m-&*-' steps - it's as simple 
-PO as that. If you decide 

Check if it's working that you need one of 
You've turned ReadyBaost on, ra continue to use your devices back to 

your computer as before- it should be mnning faster use it for something 
Haw much faster depends an the amount of flash else, you can turn 
memory you've given ReadyBaort. If it's not running ar each one off 
fast as you'd lib, consider using additional flash devices. 

Turn off ReadyBoost Run faster 
You can turn off ReadyBoost if you don't need theextra You're now making the most of the ReadyBoost features, 

memory, or you want to useyour external device for something else. harnessing theextra memory available in external flarh devices to 
C c *  on Compdrer then I gnt-c c *  on your flarh aev ce ana c c6 g ve yo., PC r memory a owrr  ana rpeea dp 1s performance lr can 
Propertner . ReaayBwrr . Do nor "re m r aevm ReadyBoorr oorrov. memory from your nom natea cara or anve rarner rhan yodr 

t l rnr  off and you can .re yodl wnoe -86 ar ve to rrare I er naro orwe wncn ne pr rorrop r runnng r ugg m y . 
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Maximise vour drives' ~otential 
1 I 

Storage Spaces is one of Windows 8's more advanced features, and it 
enables you to group hard drives together to make one big drive 

WORKS WrrH 
Windows 8 
Windows 8 Prn 
Windows RT I 

torage Spaces is a 
new feature far 
Windows 8 that is 
incredibly useful - 
but you might not 
have heard of it. It's 

not as glamorous as the Stan screen, 
or as lifechanging as the Windows 
Store, but it can revalutianise the way 
 yo^ .re your PC Storage Spacer 
enabler yo.. roconnecr rn l  t p e 
rrorage oev cer rum as exrerna narg 
drwer -SB rr crr ana nrerna or ver 
an0 get W noour 8 rouse [hem as 
one r na e arae rtoraoe area knann 

d d 

as a storage paal. ~h&dvantage of 
this is that when you rave filer to this 
pool, data is distributed and copied 
aver the dirks. If one of thediskr fails, 
your data isn't in danger, because i f  
an other driver. It's like a user-friend 
alternative to complicated RAID 
setups. With Storage Spacer, you'll 
never fear lasing your data again. 

Open Storage 5. 
Y To begin using Siorage Spaces, you first need to attach your Now press the [Windows] key to bring up the Stanscreen, 
river. If they are internal, you need to open your computer and then type in 'dirk Click 'Settings' and then click on'Manage Storage 

 tall them. Aquicker option is toattach external driver, though for Spacer'. From here you'll see the Storage Spacer window, and 
performance reasons, we recommend USE 3.0, eSata or Thunderbolt because you haven't used it before, there's just one simple option: 
compatible drives. 'Create a new pool and storage space'. Click it. 
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MAXlMlSE YOUR DRIVES' POTENTIAL. 

Select your drives 
If the User Account Control arks you tocanfirm running 

Storage Spacer, select 'Yes'. In the next screen, you're rhown the 
drives vou've connected that are suitable far Storaae Soacer. The 
hard d h e  with Windows 8 installed i r n ' t s h a w n . ~ ~ ~  fiier currently 
an thedrives are deleted, so choose carefully! 

Configure the storage rpace 
U In tne nen vr noon p.. get to config~re the rrarage rpace 
Yo. can g ve I a name, a s  gn a orwe letter ro I, choose rr r ze ano 
re ecr me type rer m c y  To w g  n v, th, g ve me space a name and 
drove lerter rnar yo, I rememoer We Inen go nro more dera I 
about the resiliency. 

Check your drives and create a storage pool 
To mare rure rnerer norhng mponant on me arver yo. 

'selerr. c ck V e n  I er Wnoowr E m  orer aoenr ano \ad can cnecr ~ -~ ~ -~ -~ ~ ~- ,~ - - - , ~ -  ~ ~ ~ , - ~  -~ - ~- 

to see what filer are an the drives. If thereareanvfiles vau want to , , 
keep, make rure you move them to a safe locatton an a d r w  you're 
not gang to use for Storage Spacer When done, cl~ck'create pool' 

h.r.-rr*vwm**hqrp 
v- 

IEHSsma 
I 

Select the resiliency 
Rev ency oerermmer no* Srarage Spacer o rtr b a r  oata. 

'Sample creates a rpaceano on y one copy of your aata offer ng no 
prorecr on. Tno-rray mlrror creates rwo copes, pratectlng oara f 
one orwe fa lr Three-way mlrror r even oerrer, mo-gh yo. neeo at 
east fve orves. 'Par ry' spreaos o m  aver a mnmum oftnree orves. 

0 Explore and use your new Storage Spa, Maintain your Storage Space 
When you've chosen your resiliency type, click 'Create storage You can keep an eye on the health of your Storage Space by 

space: Oncedone, Windows Explorer opens the space, and it looks opening the Storage Space window as in Step 1, or by going to 
just likea single drive. If you navigate to'computer', you'll see the 'Control Panel > System and Security > Storage Spacer'. You can 
individual dirks you selected aren't shown any more, and instead a make rure the Storage Space is working, change its settings and also 
single Storage Space is displayed. view the individual drives toensure none of them has failed. . 
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Get lonaer 
batterv l f e  

J 
Increase your device's battery life 

WORKS WrrH 
Windows 8 
Windows 8 Pm 
Windows RT I 

indawr 8 is perfect 
for mobile devices 
such as laptopr and 
tablet PCr, thanks to 
its touch-friendly 
interface. There's 

a ro a LmDer of great roo r tnar 
come w tn W noons 8 tnar can help 
ro ncreare [he bane17 ife of me 
dewce Tnere roo r areeary ro re1 ~p 
an0 cad g-re and you I see a b g 
d flerence in now ong yo,, oev ce 
w I larr wtween cnarger Long 
p.rneyr w fly oy now rnar yo2 can 
con1 oenr v ,re vo.r W ndowr 8 
device without worrying about the 
battery running out an you. 

4 4 9-17 Saturdav I 

brFghtnera 
In the Wind- 
Mobility Ce"ter, y 
can quicklychange 
the brightness of 
your xreen. Drag I 

Check your battery life Adjust screen brightn 
There's a number of ways to keep an eye on your battery life. A quick way to prolong the lifeof your battery is to turn the 

Getting into the habit of checking there will rave you from running brightness of the rcreen down. To do this, bring up the Charms bar 
out ofjuice at an inopportune moment. The first place is in the Lock and select the'settingr' charm. Clickar touch 'Screen'and a 
meen. You can also bring up the Charms bar simply by flicking the draggable bar appears, where you can quickly adjust the brightness 
right-hand rideof the rcreen. Finally, you canview it in theTaskbar of the rcreen. 
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This area of the 
Wind- Mobility 
Center rh- hOw I 
much battery life you 
haM left You can 
also adjmt power I 

IG 
itandr far the third 
jeneration of 
nobile internet. 
dormally used by 
nobile phones to 
mess the internet 
mm almost 
mywhere in the 
vorld, but other 
ievicer, such as 
mne ebook 
eaderr, also 
ncarparate the 
echnology. 

JSB 
Jniverral Serial Bus 
s a connmion 
hat enabler you 
o plug dwices 
traight into your 
:omputer Unlike 
,Ida connections. 
mu do not need 
o turn off your PC 
dore  you plug 
JSB devices in, nor 
i a  you need to 
nstall any software 
-Windows should 
ietect and install 
he device 
~utomatically 

Mute thevolume 
a Windows Mobility center is a great tool for Windows 8 It mlght not be the most obvious thing to do, but you can 

devices. To get to it, type'Mability' into the Start screen and select make a big difference to your battery life if you lower -or, even 
'Settings'. Click on 'Windows Mobility Center' to open up the better, mute-thevolume of your mobile device. It means that 
program. From here you can change a number of settings to 
prolong your device's battery life. 

precious battery power won't be used up an pumping out sounds 
when you don't need it to. 
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Advanced power settings 
Y In the Windows Mobility Center you can quickly change the YOU can tweak the power settings by going to  the Start screen 
power settings of yaur device. The default choicer are 'Balanced', and typing in 'pawer'. Select 'Settings' and then 'Chwse a power 
'Power saver' and 'High performance'. 'Power saver' tweaks the plan'. Select the power plan you want to edic then click 'Change plan 
settings far a longer battery life, but at a slight price when it comer settings'. You can then change settings, such as haw long until the 
to your device's performance. screen dims when not in use. 

m'wrpnrpn 
Y*mhC-)*..- 

W " 8  
rul*k.clrr--- 

Create your own power plan a More advanced settings 
Y From the Power Opr a m  w noow yad apeneo n rrep 6 yo.. You can access even mare aovanceo power sen ngr f you re 
can a so mare a new power pan ra ru t yo., needs C c6 Create a canfoenr w th .ring W naowr From the P o w  Oprlonr w noon, 
povrer pan an [he eft-nano r d e  of tne vrnnoa* [hen reecr vrn cn c cr Change pan serr ngr next to a p an tnen relea Cnange 
power pan you hanr ro oare your neu, one on Gwe or a name then advanced pow, rett ngr From new yo.. can mange sen ngr for 
c ck Next how ~ O J  can ao..n the sen ngs ano c ick Create wnen m urn  otf yo.r nan tt ngs ano m.cn more 

Turn off wireless 
If you're using your dwiceaway from a wireless network, yo1 # ~ i w i h a t  you've followed-these steps, you should seea 

can turn Wi-Fi off to rave yaur battery power. Bring up the Charms noticeable improvement in your battery life. You don't need to do 
bar in Windows 8 by swiping from the right-hand ride of the screen. each step to seea benefit, and you should make sure that any 
Now click 'Settings', then 'Change PC settings: Click 'Wireless' and changer don't create more problems. A pitch-black screen would 
then change 'Wi-Fi'to 'OfV. boast the battery but will lead to eye strain! 
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IT'S HERE! 
Your favourite I.. 1 magazine is now 
a- -7ilable on 

E L -  - 



U~arade to Windows 8 todav! 
I J J 

If your current computer is running any version of Windows, you can 
upgrade it to Windows 8 with the minimum of fuss - we show you how 

WORKS WrrH 
Windows 8 
Windowr 8 Pm 
Windows RT I 

hankfully, i ts 
never been easier 
to upgrade from 
a previous 
version of 
Windows to the 

latest release, and Microsoft has , 
helpfully made the upgrade 
process from Windowr 7 to 
W n o w r  8 ar r mple is p o r m  e 
As ang ar )OJ  re ect the correct 
opt on. )ou can .pgraae ro 
W naowr 8 n rhour ormg an\ 
of tour W noons renmor 

b u ' w  installed in &dows 7. 
Tnegooo new or lnar if )ol i re  
.pgraamg from W naawr b rta 01 

W n o w r  XP then tne proerr 
is also really easy. All need 
to do is follow our walkthrough 
and you'll have Windows 8 up 
and running in no time at all. 

heckcompatibiliy 
Y If you're upgrading from Windows 7 and have mostly new 1 Once you are happy to begin the upgrade, insert the 
ardwareand software, compatibility shouldn't be a problem, but Windowr 8 installation disc into your computer. If you have 

.,e advise visiting www.microroft.com/en-ur/window~/compatibility/ purchased and downloaded Windawr 8 online, click the 'Install 
en-US/CompatCenter/Hame. This rite lets you type in your hardware Windowr 8' icon. After a few seconds, a window appears. Select 
or software and check to make sure you can use it in Windowr 8. 'Install now'to begin the installation process. 
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UPGRADE TO WINDOWS 8 TODAY!. 

Instal l  imaa r tan t  uadater  a t  t h e  l icence te rms  a . . . . . . . . . . . . -. . . - r----- . . . . . . . . . . . . . . . . . . . . 
To e n w e  tne nrta a r m  goes as rmoorn y as porrnb e make Tne nexr rrep i s  mponanr wcaure w m o ~  agree ng to 

w e  tne nrwl a t m  procerr "pdater ntre I finen pramptea. Th r I wer me ncence termr, you w nor w ao e to mmp ere the mrra at an. 
anv orob ems or ouar tnat M croroh oar fo.na On me nevt screen. Deoeno no on *"at versoon of W naows 8 vou re mrta I na the 
cli;i'Ga online to i&ll updates now: If you don't have an intern2 licence t&mr will be different, so it can b e k r t h  a quick k d .  Click 
connection, however, click 'No thanks'. 'I accept the licence terms', then 'NexC 

oose to upgrade d away you go! 
ne next step of tne nsta at an process yo.. re area no* * checrr tnar theverr~an of 

y u ~  w m  to lnrta I W noows 8 t r vml y mpomnt to re ect u v  rlauw, r yo.. re J, r y  LUIIIIJ~L ole wtn  the "err on of W naowr 8 
Upgraae nrw I W naow ana Keep f er re11 ngr m a  app cat am yo. re ~pg rad  ng to W naanr 7 name Prem Jm Home Ban< m a  
f you re ect me otner o p t m  - lnrta W naonr on y -then yo. run Sraner can "pgrade to W noons 8 wh le W naowr 7 J t  mate m a  
the nsk of os ng yo., fi er ana senmgs Profesr~ona can upgraae to W ndowr 8 Pro as we 

. .a 

Personalize 
Ilb.mOl"Llndi)rpY*.'-rr-FX"'-rr-FXF'-rr-FX"'-rr-FXn'-rr-FX.'-rr-FXe'-rr-FX~~m~ I 

I . . . . . . . - 
i I 

I 

1 Setting up and configuring Windows 8 Enjoy Windows 8 
Assuming all is well, Windows 7 now upgrades itself to Congratulations, you have now successfully upgraded your 

Wi owr 8. During the upgrade process, your computer may restart computer from Windowr 7 to Windowr 8. All your filer, folders, 
itsc.. a number of times- but don't worry, because that's normal. programs and settings will still be there, but you get all the great 
Once done, you're asked toconfigure Windowr 8, by setting the new features of Windows 8 as well. It's the easiest way toget started 
calour scheme, for example. with Windows 8. 
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Use File Historv to save the dav 
J J 

There's little worse than finding an all-important file has been deleted or 
become corrupted. Luckily, File History can help salvage any problems 

WORKS WrrH 
Windows 8 
Windows 8 Pm 
Windows RT I 

hile many of the new 
features in Windows 
8 have had a lot of 
publicity, some of 
the best and most 
useful ones have 

been introduced with remarkably 
little fanfare. One such feature is File 
History, but when used correctly, it 
can oe a real I fe-rarer N naanr 8 
rae r  perma c rnaprnors of your 6 er 
ar yo, *ordon rhem If mere ir any 
mqor mange or if rhe f e nar 
enco-nrerea a proo em rhat nar 
ca4rea t to became ~nuraole tne 
File History tool can be used ta revert 
the file to a previous state. Like the 
bert Windows 8featurer. File History 
is powerful, it works well and it's 
incredibly easy to use. 

Settings R :UP. 

Enable File History I Select an external drive 
By default File History is turned off, so go to the Start screen File History can save backups of your files to an external hard 

and type 'backup', then select 'Settings'. Select 'Save backup copier drive, or even a NAS device. To choose a drive, click 'Select drive' on 
of yaur filer with File History', then select 'Turn on'. If you're asked if the left-hand ride of the screen. You're then shown a window that 
you want to recommend thedrive you're using to members of your lists all the USE driver that are connected to your computer. Select a 
HomeGroup, select 'Yes' if on a home network, atherwireclick'Na'. driveand then click'OK1 
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USE FILE HISTORY. 

Back up to a ne twork  drwe I! :lude folder 
f yo2 have a hAS aev ce, or a USB or ve pl-ggr . 1 Back ng .pal your fi er ana fo aerr can r a e  a 

nro )ad meter )ad can rave p.r F e n  rrory tnere of tnmeana a rr space Not a of y a ~ r  f er neea oar< 
Yo, can even relecr a lo oer n anorne! PC an v0.r SO save t me ana cam< ru ov eav na odr .nnecerran 
network. Click Wectdrive: then 'Add network location: folders. From the mein &re& re le~ '~xc ludefo lder~,  
Click where you want to save, then 'Select Folder'. then click'Add' to add folders you want to be left out. 

2z?$z---,, 8--.Gr;Y-.UI 

li %m~ 

Set advanced options Run File History 
Click'Advanced settings'. You can set how When you choose a new drive for File History to 

regularly copies of yaur filer are made, from every 10 use, it begins backing up filer automatically. It then 
minuter to daily, as well as change the size of the offline periodically backs up files depending an the rchedule 
cache (which limits how much diskspace File History you set, or every hour if you've left it at its default. You 
takes up), and how long the saved files are kept for. can manually start the process by clicking 'Run now: 

I HomeGraup 
The easy way to 
share filer, folders 
and printers 
%tween devices 
,n your home 
letwork. By 
~dding PCr and 
iwicer running 
Nindowr 8 to the 
. a m  HameGroup. 
hey can access the 
iles you chaare. 

making home 
netwarking 
extremely easy 

Network-attached 
storage - driver 
that plug straight 
inta your network 
via your router. 
rather than into a 
PC. The advantage 
of this is that any 
PC or device an 
the network can 
access the drive 
and use it as 
though it were 
plugged directly 
into the device. 

0 Restore previous versions of your files Make sure you're always protected 
If disaster strikes, load up File History as in Step 1, and select By following these steps you'll ensure that your important files 

'Restore perranal filer' from the left-hand ride of the screen. You can are always kept safe. If you have a number of Windows 8dwicer. 
then choose previousverrianr of the filer you have selected far make sure that all of them use this great feature. If they are all an the 
backing up, and restore them to avoid any of the problems or errors same HomeGroup, you can get them to share the back-up drive by 
that you have encountered. going to 'Advanced settingr'and ticking 'Recommend this drive'. . 
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everal months have passed since the 
launch of Windows 8, and by now 
many of you will have, at the very 
least, sampled the new operating 
system, if not gone straight out and 
bought a brand new PC and got - stuck into it immediately. Others 

inglnr waiting for the right moment, until 
windows 8 finally sways them or their current PC packs in. 
But whatever stage you're at in the Windows lifecycle, 
Windows 8: Expert Tips and Tricks is a great way to 
enhance your experience of the new operating system. 

If you're at the very beginning of the learning curve, you 
can find out exactly what you need to do to get off the 
ground instantly, while those who have been using it for 
some time now - and even those who consider 
themselves experts already - will benefit from all the great 
tips and tricks included within, which show you how to 
extract the maximum potential from your Windows 8 PC. 
With every turn of a page, you're guaranteed to discover 
something new and amazing that you didn't know before, 
and we reckon you'll be glad that you found out. 

Nicholas Odantzis 
Editor 
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D m  

Get more from 
Windows 8 

- -- 
There are plenty of ,gb r mu .I.mW - WWW. ! O m m a .  Baa- 

It- 
D' 

ways you can add F %*L=W.*k 014h4CI *q 
I*ar %wade 

more tunctions - 
Open the unknown 
M a t  of the time you'll have an app on your 
P(: that can open your filer, but o~carionally 
p u  I1 come arroua f c that none of your 
a w l l w u ~ n r  w n  nanale If thatr the - 
n g h t d r r  on the file in Wmd- Explorer 
and choose Own Woth You 11 reea a o k  
for an app in &e Store' option, which 
enabler Wind- 8 to find an a m  fol mu. 
Vov can a1.a <I ck 'More Opt on210 & 
'walled pmgramr ana a w r  that may be 
able to open tnc file pu te &n, you1 have 
something that you can at least try to open 
the file wim - it's always worth w i n g  
Internet Explwer and Reader becaure they 
can open many different typ. offiler. 

I Launch auicklv 

I to go tothe s t m s ~ w n .  ~ r p u  do want to 
add a new shortcut to the Start screen, right- 
click the r h o n a t  relect 'Pin to ' and i t  
rhovld amear on the far risht of the Start 
screen-j&ldrag the tile~hweveryou like. - 
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GET MORE FROM WINDOWS 8 - 

Open photos 
If yo" doubleslick an image file in Window 
Exolorer i t  doesn't o w n  in a Photoviewer 
wind& instead it &itches to the full- 
screen Photos app That's fine favieving 
single phnor but not great if you want m 
stay in thedesktop. TO chaare where you'd 
libphotosmopen, gom'Contro1 Panel > 
Programs r Default Pmgram'and select 'Set 
wur default omaramr'. %roll down and 
; l ~ k  wondo& &otoVwwer lor another 
photo appl a CL set tn I program ar 
default o f  y o ~ d  lhkc tne Vower to o p n  a I I 

Wh~ch nyle of start menu would you prefer' 

.."-"* " ., 

Redace Start menu 
I you can t get UV. m tnc n m  Swm Itreen. 
tkreansewral thorn-party a p p  h a a n  
help Fint, there's Swr18 bwwrtardock. 
com/pma~ca/swnWi.. 1's wry um'lar to 
the WI~OOVS 7 Swn menu, u, drlanp t or 
presmg lwmdoml bnngr that up muao 
of the new Swn u n e n  rhercr also the 
simolar ViSwn lhnpl/lee-s& comn Don't 
wmeon the stan wreen though - we r m u  
sweral people who went down this mute 
only to find they mwed backm the Start 
screen after a while Wind- 8 is deigned 
to be used with the Swrt screen first and 
foremort, and i t  works integrally with new 
Windows-style appr. 
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Improving your au( 

easier and more While you can drag the 
Madern-themed volume 

comprehensive than slider UP and down to 
changevolume, and see its 

percentage, there's an option that isn't ever before asobvious-cIickthe,dm 
above the slider to mute the round. 

Windows 8 supports 
hardware volume buttons. If 
you havevolume buttons on 
your tablet, volume keys an 

your keyboard, or [Fn]+[F-key] combos 
on your laptop, you'll see a handy 
overlay an-rcreen as you adjust. 

Unfortmate y meres no 
nab ra twear tne aud o of 
afferent W ndows 8 appr 
na r d-a ly Yo. nare ra 

atermemanvodme-whch r 
access ble wrnm appr 5.m as Mdr c 

The desktop offers more 
precision when it comes to 
thevolume levels of running 
programs. Click the volume 

icon on the Taskbar, then click'Miuer' 
(ortype'volume mixer'at the Start 
screen) to see sliders corresponding to 
all of your running programs. 

the left) to the highest volume of the 
others. This is yourtop level: reduce 
toe maon vo "me ano rneornerr go 
N rh I. or arag anorner r aer ~p ana 
yo. pdrn the ma n vo .me i p  u. m I 
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IMPROVING YOUR AUDIO 

0 The icons at the top of the 
volume mixer can be useful 
-click certain icons and they 
send you to an appropriate 

settings rcreen or program. 

individual mute forthat app, so you 
can quiet it without needing to adjust 
its volume level. Click the mute icon on 
the left to mute the whale system. 

PC has, everything from headphone 
and roeaker sockets to dioital audio 

output. If one sounds louderthan the 
other, or can't be heard at all, it may 
indicate a problem with your speakers 
or headphones, or a balance issue. 

informatidn about that device, but it's 
the levels tab we're interested in - click 
'Balance', then adjust each slider to 
hear whether it maker a difference. 

You can add effects to an 
audio device to sweeten up 
its sound. In the device 
I properties rcreen, go to the 

'Enhancements' tab. The list enables 
you to tweak all sorts of things; same 
require you to have a mic plugged in. 
The lirt depends on your device. 

I On thevolume mixer, click 
button above 'System 
nds' to bring up the - ,,..., 7 Sound ~anel .  Click the 

amp-don" uo* ar me iop m a  relecr 
No 5o.m ro amole system rounds 
ana keep W ndonr q. er Th r aoernt 
affect any other sound from programs. 

You add custom rounds to 
Windows events, even ones 
that wouldn't normally have 
a round. Click the event you 

want to curtomire, click 'Browse', and 
hunt out a file in wavformat. Use the 
'Teg' button to check how it rounds. 

Nnen youve change0 a fen 
.o-nos yo, l nor ce rnar the 
o.na rcneme oo* ar rne 

You can use the Sound panel 
to determine which rounds 
play at which times. If you'd 
like to ouiet down the 

;stance, find 'Notify' in the list and ux 
the drop-down box to select 'None'. 

Wind- 8: Expert Tips and Tricks 

op of the Sounds window 
rays '(modified)'. If you're happy with 
your new sound scheme, click 'Save 
As ...' to save it, or pick the default one 
again to forget any changer you made. 

GO to the Communications 
tab on the sound panel. 
There's not much to tweak 
here, but it's a critical spot if 

you use the Skypeapp. We're partial to 
setting all of our other rounds to Mute 
rather than 80% when receiving a call. 

1 If you have a microphone, 
you can record personal 
notes and sounds, as you 
might with a Dictaphone. Go 

rt rcreen and type 'sound 
to find the desktop app; it's 

easy 10 use. Record with the button, 
then save your file when finished. 

1 You can also use your mic to 

d control your PC, at least in 
theory The practice might 
not be entirelv accurate! Go ~~~~~ 

~ ~, ~~~~ ~~~ ~~ 

to the Start menu, tvoe 'soeech: and 
3 ,  

you're rent to the ~peec<~eco&ition 
wizard, which will get you set up. 

Want Windows 8 to talk to 
YOU? Just use the Narrator 
function. Search for it on the d- Start screen, or switch it on 

fmm the icon at the bottom-left of the 
login screen. It reads text boxes and 
whatever you focus on, perfect if you 
have trouble reading text on rcreen. 

Turn on enhancements to get wen more from 
yourround devices and balance yourrurround 
round speakers 

Quick tips 1 
Want something to listen to? 
Try theXbox Music app, which 
should be installed on vow 

I Start rcreen by default. If it.r nit, you 
can always hunt i t  out and download i t  
from the Windows Store. 

Spotify is a fantastic source of 
music, and you can listen free 
I -up to a certain limit- by 
downloading its desktop app from 
wwwspotifycom. 

Wanr ro rren ro some rpaen  
~ o r o '  IOU CO-lo 00 norse 
rnan 008" o m  na tne 

Audioboo appfrom the Gindows 
Store. It has plenty. 

TunerFree, which is available 
A from the Windows Store, 

enables you to stream BBC h 
radio stations live, so you can keep up 
with music, sport and more. I 

If TmerFree ooesn r nave 
enodgn for y o ,  Raayor 
!mars ve c o ~  ecr an of norla I 

radio stations should surely keep your 
ears satisfied! H I 
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Set default proarams in Windows 8 
I J 

You may find that Windows 8 uses full-screen apps whenever you try to 
open certain files, but if you want your favourite program to open them 
up instead, it can be easily done with a little tweak 

Windows 8 Pm 
Windowr RT 

indawr 8 comer with 
a hart of new appr 
that are used to 
open certain types of 
filer. For example. 
clicking an a 

photograph openr the Photos app. 
which displays your photos in an 
attractive and eary-to-browse way. 
hovrerer, me app r 1-1 -screen, bncn 
rn gnr not oe wnar yo, wan1 when 
yod're q,ck y cl cr ng mro-gn 
p <[.re f er L x k  y r r p r e p  easy ro 
change me aefau I program so you 
can use a voJr faramre software 
from previous versions of Windowr to 
open your filer instead. It takes no 
time at all, but it can rave you a lot of 
frustration if you're not particularly 
keen on using full-screen appr. We 
take you through how to make the 
change below. 

Open up Default Program .m Select the program you wal 
To change what programs are used to open files by default, Fmm the list, select the program you want to use to open 

type 'Default' into the Start screen and then reled'Default certain filer. For example, if you want Windows Photo Viewer to 
Pmgramr'. The Default Programs window now openr. Select 'Set open photos rather than the Photos app, click'Windawr Photo 
Default Programr'and Windowr 8 scans your computer for all of Viewer' from the left. Choose 'Set this program as default: If you 
your installed programs. want mare control, select 'Choose defaults for this program'. . 
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Speed up your startup 
If you always find ourself itching to get going as soon as you switch on 
your PC, you can b ypass the login screen to quickly boot into Windows 8 

Open User Accounts 
Y Byp tne lagm screen nhen W ndanr 8 rtanr up r a Go to me Sran ween m a  oegm ryp ng n nerp nu Tne 
goaa ~dea 8 1  r~uuoay e re accerrer your computer It raves tne has e warn fmcr on automat ca y opens "p ana tne nord or typea nro 
of c ck ng rne screen an0 narmg ra ppe  n a parsfiord Th r means me approprnare pace mu nab see [he appl car on Nerplw z 
yo. can ger lnro Wmdonr qu c e r  ano rran us ng I 11 can I be appear n me efr-nand area r o , A  c ck or rap on I n  r ro open me 
t m e d  off by o e f a ~  t, sa here s how to ao r User Acco.no w ndow 

Remove restriction Start il up! 
Within the User Accounts window, you'll see a list in the User A new window appears asking you to type your original 

Namearea -select the one that you use to log in with (your email cord in twice, then just hit 'OK' ThaCr it! Now, when you next 
address, with the ward 'Administrators' next to it). Then uncheck the ..-..up your Windows 8 PC, it will go straight to the Start screen 
tick boxabove, next to where it rays 'Users must enter a user name ...' without any prompting from you. If you decide you don't like it just 
and click on 'OK. go through the process again and check the tick box.. 
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XXXXXXXXXXXXXXXXX 

-1 the Start screen 
One of the quickest and easiest ways of getting toyour favourite 
websites is to pin them to the Start screen. When in Internet 
Ex~larer's full-screen mode,vou'll see a drawinq  in icon next to the I - 
address bar Navigate to y o t i  favourite websitcthen click the icon 
and select 'Pin to Start: By uring this really handy feature, you can 
createan area on your Start screen where you'll be able to quickly 
access the webriter you visit the most. This is particularly useful 
when you are using touchscreen tablets, because you won't need to 
type in any fiddly web addresser using the on-screen keyboard -just 
a quick tap of the webrite's tile sends you straight to your favourite 
part of the internet. 
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INTERNET EXPLORER 10 TIPS. 

I View frequently 
visited websites 

lnternet Explorer 10 has a clever way of noticing the webrites you 
visit frequently, and arrumer that as you go thereoften, they're 
probably same of your favourite riter. You can quickly see there, and -..-.--. .w-.-h.- ~-*-" .----b 

--, 
then click toga there by clicking on the address bar in the full-screen 

.--..- ,-..*.-- .,-.-",". .,-"-- 
.,- - version, or by pressing [Alt]+[D] an the keyboard. In thedesktop 

version, click the 'Star' icon to see a list of your favourite webrites. 
You can add a webrite to your list of favourite riter easily by either 
clicking the'star' icon in the desktopversion and selecting 'Add to 
favourites' or by pressing the keyboard shortcut [Ctrll+[Dl. Adding 
sites to your Favouriter list maker it easy to quickly go to your 
favourite websites and web pages in just a few simple clicks. 

4 Easily flip through 
1 websites 

When uring the full-screen verrian of lnternet Explorer, you can 
use the new flip ahead feature, which maker reading a webrite 
similar to flicking through a magazine on your Windows 8device. 
To turn it an, open lnternet Explorer fram the Start screen and 
open the Charms bar by flicking your finger fmm the right-hand 
side of the screen. Select 'Internet Options', then set 'Turn on flip 
ahead' ta'On'. Now when you're browsing websiter uring the 
full-screen verrian of lnternet Explorer, you'll seea rmall box with 
-narrow on the left-hand sideaf the screen. Internet Ex~lorer 10 
utomaticallv loads the next Daqe if the website when y& tap it. 

Snap windows to 

~ . - -. ... . -, .. . ,- 
7 screen device, you can easily use another app 

nternet. rovou can talkto friends on the 

of the screen, then clickon the thukbnail, or swipe fmm the left side 
of the rcreen with your finger to snap the previous app to the ride. 
Once an app has been snapped to the ride of the screen, you can 
easily control it, because the app will be rearranged to fit the rmall 
part of thescreen. You can click and drag the rideof a snapped app 
to take up more of the screen if you wish. 

.- ..... -. ---- - ;-.=. --.- I ~essenger a&, for exampli, whle seeing what live music i ron  a ta  
local bar To rnaD a window. move wur moure to the too-left corner 

Jse tabs to navigate 
1 around the web 

Using tabs while browsing the internet is a really good way of 
being able to read a number of websites at once. To open a new 
tab in lnternet Explorer 10, right-clickar swipe your finger up fram 
the bottom of the screen. You'll see any open tabs, and clicking the 
'+'sign opens a new tab. Click the' ...' button to open an Inprivate 
browsing session for complete privacy. A useful shortcut for 
opening a new tab is to press ICtrll+lTl on the keyboard. If you're 
uring a mouse, you can open a linkan a web page in a new tab by 
clicking an the link uring the middle rcmll button of the mouse. 
You can quickly close a tab by clicking an is title using the middle 
mouse button as well. 



need to 

Bing if 
YO" have 

Change the default 
search ~rovider 

By defaJr nrerner Explorer 10 ~ s e r  M croroh r B ng seam 
englne 10 rcodl  me neo for nnar you re loor ng for f you Wnr 
to ,re a anfferenr rearch pro" aer, open ~p nrernet Exporer n 
tne oerlrop u ew of W naowr 8 ana c ck [he gears icon, fin cn 
reoresenrr Semmr C ck Manam ado-om > Search Prov derr 

search engine. A new web p$ge will open, andfrom the list click 
the'rearch' link. A list of search providers aredisplayed Click the 
one you want, then click'Add to lnternet Explorer'. In the next 
window, tick'Make thir mv default search Drovider'. 

0 Manage add-ons for 
extra speed 

The simplified touch-friendly version of lnternet Explorer 10 doesn't 
allow add-ons, but the desktop version doer. Add-ons are g w d  for 
adding extra functionality to lnternet Explorer, and for opening and 
playing media straight from a website. Open the desktopversion of IE 
10 m a  c KG me Sert ngr con [hen relecr Manage ma-onr ro see 
vrnat aaa onr you re .song On tne eft-nand r ae of tne u, nao* you 
see [he v a r m r  ryper ofaad onr rnere are r x h  ar roolbarr and 
rearm provaerr CIcr ng eacn rypeoorp 3)s me war o J r  ada-om )OJ  

nave mrra ea on tne r ohr-nana r oe ofthe H n m n  nav no 100 man\ ~ ~ ~~~ ~~ ~~~~~~~ ~~ 2~~ 3 

add-ons can imoact on Internet Exolorer 10's oerformance. so disable 
any that you ddnot use regularly fbr a speed boost 

' ctop advertisers L beeing you 

' Protect the ~rivacv of 
I J 

L your location 
It's a fact of life that advertising an the internet is becoming more Some websites use your location to tailor content depending on 
intelligent -and more intrusive. lnternet Explorer 10 brings a new where you are. While thir feature can be useful - when using 
feature that helps protect your privacy, called 'Do not track: It's set mapping websites to find directions from your location, for example, 
on by default so you can surf safely, but if you want to turn it off, or getting film timer from a local cinema - if you don't want to share 
open 'Settings' and go to 'lnternet Options' and then 'Advanced', this information, open the Charms bar, click 'Senings', then 'lnternet 
You can add more advanced ~ratection by a~en inq Internet O~tianr'. Under'Permirsionr'vau'll see the'Arkfor location' switch. 
Explorer on toe oexrop c ck ng [he Set<ngr con. rnen Manage C cr me rw tch ro rum or ro r rk  Otf por I on You can also c ear any 
Aod-onr Cl ck Track ng Prorecroon fmm me Add-on Typer rr r r o w  ocat an aara lnar ueor ter ano appr hwe accerrea vrn e tne 
rnen relecr Vodr Persona ireo .st ana c cr Sen ngr ro ada sen ng has on by cl ck ng me Clear ounon rnar yo.. I f  no oelow 

ee whether the 
1 website has an app 

websites and advertisers you want to block. the 'Aik for location' switch. --..- 
mi 

Some webriter have specially-designed apps for Windows 8, which 
give you additional tools and features to help you enjoy the site's 
content. The advantage of there appr is that they are specially 
designed to work in Windows 8, so not only do they look great but 
they are also laid out to be as easy to navigate on a touchscreen 
device as possible. Formaning of text and photos, as well as extra 
interadivity, maker the webriter more comfortable to read on small 
screen devices, such as tablets. Someapps also have Live tiles that 
Keep yo.. nformed of any dpaater ro [he r re To see wnerner a 
weor te has an app tap on me aodrerr oar run le yo.. re on me r te, 
tnen select Page too s CI cr or tap on Get an app for I n  s sore 
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Stay entertained 
Thanks to Windows 8, movies, music and games are now right at your 
fingertips, turning your device into a marvellous multimedia machine 

I Gamer galore 
The new homeof gaming is the 
Xbox Live Gamer app, but you 
can also buy games in the 
Windows Store. It offers the best 

I of evefytn ng. from tne atert 
ong-o~dger re eases ro I mple 
t mewarterr. ano worrr wnetner 

lyau're using a touchscreen or a 

All about Xbox Gamersmre 
The Xbox Windows Gamer The Xbox Live Gamer app signs 
Marketplace and Xbox Gamer into yourxbox Live or Micmroft 
Marketplace are also included in Account so you can keep track 
theXbox Live Gamer app. This ofyour Gamerrcore from your 
means you can not only buy and Windows 8 PC or tablet. What's 
download new gamer to play an more, you can bwrtyour 
yourwindows 8 computer fmm Gamerscore by playing on your 
here, you can also get gamer for PC - even with classics such as 
yourXbov console. Minesweepera- Mahjong. 

Use your avatar 
As part of theXbox Lsvs 
integration, you can access your 
Xbox profile and Achievements 
list and can create an avatar if 
you don't already have one. 
Game raves are no longer 
limited to one device, and you 
can rave gamer across the 
nlatfnrmrvia the internet t w .  
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STAY ENTERTAINED. 

new release, 

Import your tunes Buy music Stream it Other tools 
Wlnoanr 8 can mport a I me The M.r c app nc ~ d e r  a lad can a ra I rten 10 mus c v a  Tne DJ 1- n app m r tne on y 
mur c from your old computer Marrerpace wnere yo. can tne Xoox Mdr c rerv ce wn cn way to accerr mdr c v a your PC 
Yo, re not rerrrrreo ro m,w n Drowse for and o,y new mngr enao er you ro access tunes on   yo^ can a so a w n  oao ana 
your mur c orary e rner - yo, Mur c r oown oaoeo o re0 y ro your W noowr 8 dewce as we1 rrream mdr c from weo-oareo 
can open a f e from anywnere yo.r I orary as Xoox ano W noows Phone sewces. s.ch as Spot fy 

movies marketplace 

Man oo a l t  

With the ~idedapp, you can All your own videos are click the movie you want to Othervideo provid&ruch as 
rent or buy films and television displayed within thevideoapp, watch and you'll see there's the Dailymotion, have already 
shows. Clickor tap on an image You can also open avideo within option to'Play an Xbox'. If you released appr for Windows 8, ra 
ro see a rynoprlr rmn ng t me me V oeo app even f ir m'r pan navean Xoox nwred  .pro your you can ear y keep .pro oate 
ano mare CI cr oack ro see of yoJr l orary Lsr rap or r c* T V  yo. can reno me v oeo w th me very arert vdeor 
other opt om and re ect r a redy  ro r .ploadeo war ow oe . 
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Find your way with Maps 
It's easy toget to grips with the Maps app in windows 8 so that you can 
get directions wherever you want to go, and keep an eye on the traffic 

maps an0 use rrandard W noowr 8 
gertdrer 10 rv, pe n from me oortom 
an0 rlgnt-nano r oe 10 see more 
opt onr and snare map nformar~on 
rerpecr ve y You can a so checr out 
me rraffic near v0.r mat on aer an0 . d 
navigate through step-by-step 
directions, and zoom into landmarks 
uring the Aerial view. By the time you 
have finished this tutorial, you'll be so 
proficient with Mapr on Windawr 8 
that you'll probably use it instead of 
looking up maps in your web b roww 
-though with Windows 8, thechoio 
is yours, of course. 

mouse but it comer into iir own with 
a Windows 8 touchscreen device. 
where you can pinch-to-zoom into 

Allow the use of your location 'm Search for a place 
When Windows 8apps start up, they check what permissions You can search for anywhere using the standard Search charm 

they have. If they don't have the permission they need to use certain in Windows 8; swipe in from the right uring a finger or mouse, tap or 
aspects of yo-, PC r d n  ar yo-, omlon, or rne weocam, me app r cr Seam then rrart typ ng me p ace yo, want to f no h r 
arks for it So uhen Mapr ardr I I can ,re yo.r ocatnon, answer yer IRe r~n l  or c ~ckor rap [he loor ng g ass rearm con Th r can oea 
ornefwlre yo, can t get a rectlonr from your c.rrenr mar on place our t can a so oe oca mfo rum ar the nameof a shop 
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FIND YOUR WAY WITH MAPS. 

Check the traffic Get directions 
Right-click an the map to bring up the App bar. You can also switch between the Road view and 

You can click to see the traffic flow (green > amber > Aerial view. We've also clicked toget directions from the 
red) an maior roads. as well as switch between the Woe A m  bar. so we see this ooo-uo. Tvoe the locations vau 

2 ,  , , . , . ,, 
of mapplng, and zoom in an your current locat~on (th~s a want to navigate between, your current lacat~on a there 
why your computer needs to know where you are) by default, but you can change it to whatever you want 

Navigate through directions 'm Share maps and directions 
Y Noh yo. reg re" your o rectmr As yo.. see Inere ir fu Tn r ir a great examp eaf wnere tne Share marm comer n 
o recr on nformar~on ar the top of the screen ano yo.. can rn pe "reLI rnlpe n from [he r gnr an0 c c *  Snare Yo, rnen see tne 
across ra see more of rnnr Each step r n-moered and rnere are appr p.. can snare fi m Tnere inc .oe me Mad app ra ne uecl <re0 
shown on me map a ong n m [he ro.re ion ol.e) - zoom ng nro the rnar You get a ween r e  rnlr worn me d rect o m  an0 a map oeon 
ro-te wo. o reveal more of me n-mbered steps n me oooy of an ema Enter an aodrers men c cr Seno 

0 Get local All mappec 
The Maps app is also a great way to look up local information. Finally, we want to draw your attention to the detailed aerial 

We've searched for Term to show how the app user information photography in the Maps app- it works really well with rooming in 
with several results. We can click on any of there numbered circler to using a touchscreen, if you have one. It's great to loakat landmarks 
get the black information icon up- tapping or clicking thir giver you and other familiar placer from above, whether they're physical 
another screen with address and contact information. features or man-made, like this example. . 
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truy amazlng apps in 
the Windows Store 
Get more from Windows 8 by installing new apps for the Start screen 

Windows 8 Pm 
Windows RT 

indawr 8 irn'tjust a 
great operating 
system because of i t s  
powerful new 
features: it's also 
brilliant because of 

the Windows Store. This new app 
store is the best way to get appr for 
your PC, and it includes plenty of new 
Windows 8-style appr in addition to 
mare traditional desktop appr. Some 
are paid-for, while plenty of others 
don't cost a bean. The Store is also 
where you get updates for existing 
apps; the Windows Store app live tile 
tells you if updates are available (a 
number appears an the tile an the 
Start screen), while vau're informed of 
anv u~dater in the ;OD-riqht when 
yo; open me app V& c& rearch for 
any app ur ng me W ndom 8 S e a m  
charm open [he W noowr Srore, rnen 
swipe in from the right of the screen. 
tap or click'Search'and start typing. 

I store 

e Under the Spotlight 
pen the Windows Store from your Windows 8 Start screen. Spotlight is theentrance to the Windows Store and shows you 

T i. automatically pulls in data if you're connected to the thevery lateit and greatest appr, as well as enabling you to access 
ir - unfortunately, you do need to be connected to see what's other areas of the Windows Store. Just out of view in the top-right of 
on offer in the store. If you're not online, a merrage appears warning the above screen, there's a merrage to ray we have app updates 
you to try again when you're connected to the internet. waiting -click that text to be taken to the update install screen. 

110 1 Chapter2 Windows 8: Expert Tips and Tricks 



BUY AMAZING APPS. 

Scroll for more Top paid and free 
The Windows Store is separated into categories, which you From Spotlight you can also browse to three key screens. The 

can see by scrolling along from the Spotlight screen. If you've first twoare the most downloaded paid-for and free appr -as you 
bauaht a new Wlndows 8 PC. there's a section fram the seller of that can see. Anarv Birds Star Wars is the mast oooular oald-for a m  at < ,  , . 
PC. ?hereafter see sections an Gamer. Social apps. News and the timeofwriting. Clicking an any app t i l l  t$kes ybu to a screen 
Weather, Sports and mare. Click through to explore each section. that tells you more about that app. 

I 

In with the new The app screen 
Y Tne tn ro rey screen )ad can access fram Spot gnt rarer yo.. Wnen yo.. c ck on any app in me Wmoohr Stare yo. I see 
to m r me Neh releaser rcreen Ar w tn any screen n the W noov.5 rnlr rcreen - yo, can c cr or tap to w r  tnrougn Imager of me app 
Store )a" can tap or c c k  thearrow n me top- eh to get o x r  to me xro l  oown to see more dew Is ( f IS a game t rarer )a. tn ra~gn 
prev our rcreen Yo, not ce al tne appr a so have star rarmgr - yo.. me back story, the star rat ng ano most mportant y me o ~ t o n r  to 
can eave your own rat ngs n tne screen aoout nd * d.a appr nrta theapp f it r free or to o ~ y  . , f it s p a d o r  

Installing apps rn ... . .  . 
Many pald-for appr have a 'Try' button so you can download When you've installed an appfrom the W~ndowr Store. ~t's 

the app w ~ t h  l h t e d  functlonr, then upgrade later. When you install added to your Start screen-as you can see, we've installed Angry 
an app or upaater yo, see a rcreen ~ k e  m r rnorv ng me progress B rdr Star Wars new Yo, can then mag to re-order the 11 er on yo-, 
of your app nrta at om We re1 a o g "paate nrral ng - 11 r ~n key Stan ween ar yo2 ur m An0 that r t -you ve earnea a there r to 
p . 0  nave th r many appr nrra ng at me same 1 me on your PC mow mod1 mrta I ng appr from tne W noons Store . 
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Schedule maintenance tasks 
Running certain tasks can be essential for keeping Windows 8 in tip-top 
condition. They're not always easy to remember to run, but you can 
schedule them to run automatically to save you the bother 

Windowr 8 
Windows 8 Pm 
Windows RT 

here's a lot of useful 
maintenance tools in 
Windowr 8 that can 
keep your PC 
running fresh and 
fast. For example. 

regularly running Dirk Cleanup can 
stop yaur hard dirkgetting clogged 
up. Rather than remembering to run 
it periodically, you can set it to run 
automatically on a certain day at a 
certain time. This can be a one-off 
event or a recurring one. It means 
once set up, you don't need to worry 
abaut it again, because Windows 8 
doer the hard work. It's useful for 
running complicated events that take 
up a lot of processing powerwhen 
you're not using your Windows 8 
device. You can also use it to run 
programs when you start Windowr 8 
-for example, getting Outlook to 
open and download your emails as 
man as your PC turns an. 

Trial-NI tasks you wa 
Because Windows 8 will be running these tasks automaticall! 

it's a goad ~dea to  run them manually first, to ensure that they do 
I Run Task Scheduler 

First press the Windows] key to return to the Start screen, 
1 type in 'Schedule task' to begin searching for the Windowr 8 

wnar yo.. need ana ro make w e  no errors or .n nrenaea r ae- .-..mead er roo C cr on Serr ngr ro v en [he rerd tr of your 
effecrr are created n the r-nn ng of rne rarr Once you re happy rearm m a  rnen c cr Scnead e rarrr ro open .p me .ref.. Tarr 
rnar the raw performea correct y, you can oeg n rcned-l ng or Smeau er wmdow 
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Svnchronise settinas across all 
your Windows 8 devices 
- 
Now you can get a unified experience regardless of the device you use 

Windows 8 Prn 
Windowr RT 

etting Windows 8 to 
look and work the 
way you want is an 
important part of 
getting to grips with 
the new operating 

system. Choosing your Lock screen, 
method of inputting a password, as 
well as personaliring your Start rcreen 
an0 remernoer ng y o ~ r  favour re 
webs ter ana parrworor, males yo.. 
fee r ghr ar nome w rh your new, 
W noowr 8 aev ce Ano lne coal 

new operating system, you can 
rynchronire them ra that your 
personalisation options, Internet 
Ex~lorer 10 histow favourite 
webriter, app retthgs and passwords - 
are used an every device you use. 
This means, no matter what device 
you're on, your Windows 8 
experience is the same. 

Openup senings Use a Microsoh account 
To beg~n synclng your Windows 8 devices, you need to access Your Windows 8 preferences and settings are synchronised 

Windows 8's  settings. Todo this, open the Charms bar by either via your Microsoft account. If yaur Windows 8 account ir jurt a 
dragging yaur finger from the right-hand ride of the rcreen to the standard local account, you need tochange it to a Microsoft account 
left, or by hovering your mouse cursor on the top or bottom to take advantage of the rynchronisation features. Select 'Uren' on 
right-hand ride. Select 'Settings > Change PC Settings'. the left-hand ride of the screen, then 'Switch to Micraroftaccountl 
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Log in or create a Microsoft account Additional security info 
f yo2 alreaoy nave a M croroh acco-nr og in 10 Enter me parrmro for your M crorofr acco.nt. 

r OL frrr enrermo me oarrwaro of "our oca account ano W naowr 8 mar I uo Tnen vou rearreo la aod 

If you don't haveone, c l i ck5 ighp fora new email and &re1 quertion.'~hisgives the synchronired rettir 
addrerr' and follow the inrtructianr. Then click'Next'. mare security, and helps if you forget yaur login detai 

largon burtc.. 

:harms bar 
-he Charms bar is 
I new addition to 
Nindows 8 that 
jives you quick 
mess to same of I 
mportant tools, no 
natter where you 
are in +he I . . - . . . .. . - 
,perating system. 
imply flick your 
inger in from the 
iaht-hand rideof I 

1. 

Trust your PC Confirm your choice 
Once logged in, you need to'trurv your PC to m. Log in to your Micmraft account on the web page 

rynchronire rettingr and passwords. Every PC you trust you're taken to. You're then asked to confirm yaur PC as 
can share yaur settings. Only trust yaur own PCr, not trusted. The nameaf the PC is displayed, along with 
other people's, and certainly not shared public PCr Go other Windows 8 devices you've assigned to your 
to 'Settings'as in step 1, click'Users: then 'Trust this P C  account. Click'OK: review your PCs, then click'OK'again. 

0 Log on to your other devices vice 
You can now log on to your other Windows 8 devices using Yoube now sutcessfully synced your devices and you'll notice 

your Micmraft account. Then you need to go into 'Settings'ar in you get a uniform experience for Windows 8. It maker getting to 
step 1 and trust the device you're an, as in step 5. You'll then see that grips with the operating system even easier, and you don't have to 
your perranaliration options, as well as your settings and internet spend time tweaking settings and adding your favourite webriter 
favaurites, are present on both devices. when you get a new device.. 
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Share files in Windows 8 
Thanks to Windows 8, you're not limited to using one computer - you 
can share your files between any device that uses the operating system 

Windows 8 Pm 
Windows RT 

I haring filer and 
folders has never 

Introducing k Create a HomeGroup 
HameGraupr were first intrdduced in Windows 7, and have In the Settings screen, select 'HomeGroup: then click'create' 

proved very popular with people looking for an easy way to share to set up your own HomeGroup. Windows 8 now creates a brand 
1 er oeween me r a fferent computers To set dp a homeGroup, new homeGroup for you to cdrtom re me hay yo.. want It may tare 
open "p me Cnarmr oar ano re ecr me Senmgr cnarm Inen select a fe* rn n.ter to get everytnmg rorred nowever, r o p r t  r r t gnt 
Cnange PC sen ngr wh le W ndowr 8 gets to word 
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SHARE FILES IN WINDOWS 8. 

largon burtc.. 

iomeGroup 
inables you to 
annect two or 
nore comwterr I . unning windows 

7 or 8 on your 
home network to 
automatically start 
sharing your media 
and document 
libraries, as well 
as pnnterr, with 
other people in 

Full touchscreen 
devices between 

I 7 and 10 inches 
with no physical 
keyboard. 1 

Add a PC to your HomeGroup View your Hon 
Makea nateof the password under 'Membership: You can view the filer and folders you share in 

You need to enter that password in any Windows 8 yaur HameGraup as if they were folders on your PC. ( 
device you want toadd to your HameGraup. On yaur the desktop, click the'librarier' icon an theTarkbar ar 
other PC, go to the5ettingr'charm. click'change PC click on'HomeGroup'an the left. Click the user name of .- 
settings', then 'HomeGroup'and enter the password. the other computer to see what it is sharing. 

Change the HomeGroup settings Troubleshoot problems 
C r r  an the rlomeGro-p con n me eh hano rnaeaf me If you nave any prmemr w m homeGroupr W n o w r  8 a n  

wlnoow aga n an0 you see rhar W ndow Explorer non offerr a ne p yo, dent ly an0 f r tnem w rn me rlomeGro-p rro-b erhoorer 
re ecr on of nen opt onr n m r ooon oar C c k  Cnange homeGro~p To a ~ n m  r e rner cl cr an rlomeGro.p n Wlnoanr Exp orer an0 
sen ngr ro mange wnar yo. snare u. rh tne rlomeGrodp v ew me re ecr Stan rro~blerhoorer or rype HomeGroup "to me Srart 
password ano more Screen ano re ect Flno and f x  prooems wltn H0meGro.p 

share files and folders Make the most out of sharing your files! 
While you can set which folders Windows 8 shares in the Now you've set up a HomeGroup and added your devices 

~omeGraup,~or drop filer and folders into your Shared folders, you to it you can enjoy your shared media from any of the devices you 
can also share individual filer. Right-click an a file or folder and select like, browse another PC's photos, edit a document on a number of 
'Share with > HameGraup (view)' or 'HomeGroup (view and edit): tablets and so much more. Have a play and you'll find some excellent 
The latter lets other peopleedit files, so be careful what you select. user for sharing in Windows 8.. 
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Sky D rive 
SkyDrive is a great way to store 
your important files in the cloud, 
but it can do so much more ... 

r heard of If Thir Then That (wwwifttt.com) 
lliant service that enables vou to automate -.",- 

everyday things that you do online, making your life easier and 
freeing up a little more of your time to do more interesting stuff A 
handy plug-in for If This Then That is available for SkyDrive, which Get jobs done 
means that you can do some really smart things, such as adding automaticallv 
phorograpnr ro yo., SkyDrweaccounr every r me yo.. are raggeo in 4 fThrThcA 
a p c ~ l e  on Faceboo* or gen ng al your fi er an Dmpoov ra sync *my F- ThDt to boost 
* I n  SkyDr b e  ro rney re awed adomat ca y w e n  p x e o  in your m * a  - ' m a  yourueof 

Dropbow foloer drr r gn .pro me rerv ce rearm for SryDr ve SkyDr vc 

recipes'and start using them. 1 

118 . Chapter 2 Wind- 8: Expett Tipr and Tricks 



SKYDRIVE TIPS. 

use me SkyDrive app 
i m  to save in style 

SkyDrive.com is certainly a fine way to browse all your filer online, 
but with the advent of Windows 8, there's now an alternative way of 
doing it which is far more beautiful and intuitive. By downloading 
the SkyDrive appfor Windows 8from the Windows Store, you can 
nrrant) accerr )odr kyDr  veacco.nt r gnt from yo-r derrrop 
n rnoul nav ng ro go ra me Sr)Dr ve neor re 1 rrr t mares 1 nomg 
your fn er m x h  earner oeca.re me ayo.r .re5 me enr ret) of your 
screen rea estate n m e%e! ym ng a d  0.1 c ear y n front of )a. 

can aoo neu foders oonnloao f~ er to row como.ter ano ~~ ~ ~ ~ ~ ~ ,~~ ~ 

~~ ~3~ ~~ .~ ~ 

much more. iust as vou can thmuoh the website. but now vou can 
do it with added pdnache. 

d 

Jse any other app 
1 with SkyDrive 

Beca.re SqD, ve r rum an mregra pan of me Nonoofis 8 
opera ng rfrrem )a. may norre that \o. can accerr t no rnatrer 
anere yor are or unar yo, re ao ng on yo,, computer For 
example f )ol re in an app rnar enaoler \a. to rave mager 
S,vDr ve aooearr n me I n of m r r  D e o a m  uhere LO. can rave 

* ,  . , . ,  
homaticaily ;ee all the photos on your SkyDrive account. Just 
look for the SkyDrive logo whenever you're in an app, and you can 
quickly and easily make use of the features that are relevant to that 
 articular app. 

I Integrate SkyDrive 
1 with your Libraries 

People say that cloud file storage is the way forward and SkyDrive 
enables you to test the water. You can set up SkyDrive on your PC 
to act as though it were a part of your normal drive, by including 
its file locations within your Libraries (places where you store 
documents, pictures, music and video). For example, including 
SkyDrive in the Libraries means that when you open your regular 
~&ument r  folder, you can see the contents of the ~&ume& 
folder from SkyDrive. To do this, right-click the Documents folder 
* rh me .mar er. moore Aaa, and orovlse ro rhe Documenrr 
fa aer on SryDr be  and re ect ncl-ae fo aef Se ect r n tne sr 
ano n r Set rave ocatlon Do me same for me rema n ng fooerr 

If you prefer to use the old-style desktop over the new-style Start 
screen, the desktop app might be a better choice for you than the 

",-." ,"- ,,--- -- 
,- .- ...-, - - .- !" .:-Dm-- ,.--, .. - ~-*." ..- .. -- . , .. 
'I 

ive fa your Libraries for * 
,ore <ompufing conveni* 

i and Tricks Chant 



Collaborate on 
documents 

on thasefiles from' thiir awn PC while you do exactly the rame 
thing. This means changer can be made while theather perran 
can see what's happening, and there is only one version to work 
on - ra there's no confusion to be had. 

' Vcess all your files 
!- 11-om anywhere 

Get more even more 
storage space - 

r default SkyDrive comer with 7GB of storage space for all the filer 
lu upload to it (and this space, of course, doesn't cost you a penny). 
,u could create a number of different Outlwk loginr so you get 
veral SkyDrive accounts and add to your storage that way, but it 
 la rea ly defeat me aqen of nav ng al your fi er rogerner "now 
le r w f  So me oener opr an a ro maare a plan tnar offers yo.. a 
gger a lowance of fi e rrorage Go ra Manage rrorage' n me 
>ram men.. (the I r r  e coo n me roo oar, and re ect Get mare ~~- ~ ~ - , ~  ~ ~~~ ~ -~ ,  ~ ~ ~ - 7  -~~~~ - ~ 

m g e  Yod'l see a range of pans ava lable for more space startmg 
,m i 6  oer w a r  for an extra 20GB. aa no ~o ro i 3 2  oer w a r  for a 

Go to SkyDrive.com and sign in- in the left-hand menu you'll see a 
heading called 'PCs'and under this you'll see any computer fmm 
which you've signed into SkyDrive. SkyDrive remembers them all 
and. ~rovided that PC is turned an. vou can access the filer on it. 

Get oraanised an( 
stay in-kontrol = 

While it's easy tojurt chuck everything into one pot within SkyDrive 
and forget about basic house-keeping ruler, thir is a bad way of 
working, and soon enough you'll begin m find it very difficult to 
locate the  articular filevou're lookina far amona the mars of 

~n ly those who have access to you;~icmsoft account can do this, document; and photos );ou've smredhine. So.: pays to be a little 
for obvious security rearms, and you'll need to use a special security moreorganired in your approach - put the right sort of filer in the 
code, which is rent toyour mobile (or emailed to you), so that you right folders to begin with (such as pictures in the Picture folder, and 
can riqn into that PC. Once you've done that, you'll be able to soon), and then create folders within them to keep items 
brow& your hard drive as though you were on it. Once you're done, categorired. You can either do thir via www.skydrive.com, or right 
don't forget to hit 'Disconnect PC fmm SkyDrive' in the top bar. fmm thedesktop app. 

tart recycling 
1 your files 

If something happens to get lost in yaw SkyDrive folder, or you 
accidentally delete a file or folder that you actually wanted to keep. 
there's no need to panic. Chances are, it's ended up right in the 
handy Recycle Bin provided by SkyDrive. It worksjust like the one 
that sits on your computer desktop, Just click on 'Recycle Bin' in the 
lower left-hand menu (underneath your storage allowance), select 
the file you want to retriewand hit'Rertore' in the top barto put it 
back where it came from. Alternatively, if you have a file raved an 

Nothing's gone for ever - unless 
you really want it to be ... I 
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Stav safe with 
Wihdows 8 
With Windows 8, [ . K ~ I ~ -  

, .  ~ 1 .  - . . , .  ~ . .  

it's easier than ever 
to keep control 

Choose what info 
apps can use 
BV default Windows 8 aom can use wur . . 
nbmc locaton and accourn p v x m  b u  you 
can R ~ C I  them Go to the Scmngs marm 
(or press IW n d o m l ~ l l l l a n d m o ~ ~ .  Chaw. 

' 

F€ Settings: Select 'Rivacy'and click 
buttonsto dirableawdetailsvou'd rather 
not hare. The 's  no-mron why you should 
worrvabout d v i m  this information to an-. 

the web content used within them -you can 
blm thE off here should you wih, too. 

Install any apps 
Mort mobile plaformr recommend you 
only install appr fmm appoved sources, and 
Windows 8 onlyallow you to install trusted 
app. horn the Windows stare. But rno*af 
us want to install mote than just Wind- 
Storeappr - webdownloads, for example- 
and for that you need m tell your PC it's OK 

I 
(if you're an administrator. .gM-clickan app 
and ch-'Run ar adminiskatofl. Press 
pind-]+lwl for the Sedings search (or 

use the Search charm and select 'Settingr'l. 
Type'rmart'ad go to 'Change Smadcreen 
settings'. Chwre'Change Window 
Smartscreen rettingr'and choose to geta 
warning orb lm off Uwappoval. 
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Manage the firewall 
The Window Firewall with w a n d  
Security is mareadvanced than everand it 
checks with you whenever an app requertr 
a<<es thmugh it- but you can manuallyret 
up access for appr, too. Plerr IWindowrl+ 
IWI and search for'windowr Firewall: then 
click or tap 'Allow an app w feature thrwgh 
Window. Firewalr YO" can ch- whKh 
apps have private and plblicaccerr, though 
you need administrator rights Click'Gmqe 
rettingr'to get access mthecheckbox list. 
Thor part of the Contml Pam1 also embler 
you toamend any mler arrmiated with ywr 
finwall retting.. and create, import and 
expondiffwent recurity poli&r. 

Sort out svnc I 
1 

One wry uvfu l  Wind- 8 M u r e  is its 
ability m rynchmnire your settings with 
other device. thrwgh your Micmwft 
account. lo if you ret up a phone or another 
Window8 PCwith the same amount, i t  
rvnchmnire. wur Contad.. email detail. and 
SO on Thnr or wry convenncnt but tncre may 
bet  m n  when t I nw a good no- I srrrral 
peop e urea dwce yor d deally haw 
ddfcrent arrountr - but rhos moght nn 
always be tne caw C O ~ U O ~  wprynmg that 
Wlndom m,gM lyn< by gomg rothe 
Semngr charm then tapplng Change PC 
Semngr GO to sync vour icn ngr to 
dlvble a h m g  youd rather mr sync I 



The web is a dark, 
scary place. Make 

sure you're 
prepared for it 

properly with these 
handy hints 

Windows 8 is dedicated to 
protecting your passwords. 
The Windows Credential 
Manager d w r  the hard 

work, looking afterweb passwords and 
any local network parrwordr you have. 
Type 'credential' at the Start screen. 

The Credential Manager 
looks after your passwords if 
you save them when logging 
in. It', worth periodically 

cking up loginr, in case Windows is 
iet. Click 'Back Up Credentials'and 
~int  it to a safe location to do this. 

Think carefully about the 
passwords you use. If they're 
easy to guess, or bared an 
dictionary words, you risk 

someone with the right tools breaking 
in We like to create oarswords from a 

&per secureand easy tb 6me;ber. I 

solid. Try the PCToolr generator at 
www.pctools.com/guider/parrwordl to 
create something automatically. 

Password Generator: Install it then 
drag the slider to determine the length 
of your password, and hit 'Generate'. 

the field leader, and it has a Windows 8 
app to help you keep your logins in 
check. Find out more on page 130. 



IMPROVING SECURITY W 

0 ~ n n g  [he anpars Maoern 
orowser 15n I as comennenr 
as y a ~ r  ma ce of derrrop 
orowser t h o ~ g n  Use 

.artParr p .g nr (from nnpr ,I artparr 
comlm x.oownload pnpr w n m  noor 
nro every derkrop orowrer 

wnat yo..<e oeen up to In Modern 
nterner E*p orer r ghr-c ck ra get me 

Tao men.. an0 c lck me e I psls ( 1 con 
to start a new Inprivate tab. 

can use thbm to buvo~ftr  for others , d 
t leaving a trace in your history. 

,., m r t h  periodically 
clearing your history and 
cookies. This meanr rites 

f o r g e t  who you are, but it 
also stops intruders seeing what you've 
rlr tea, an0 confuses aovenlrerr Open 
Mooern E prerr IW ndowrl+l] go ro 
Set1 ngr > Internet Opr onr, rnen c cr 
me b a o n  ar me top ro c e m  dp 

Many r ter er yo, connect 
sec-re y so me oaw yo, 
reno can t oe inrercepted 
Tne mernod varler from r re 

to site, but you can try changing the 
'http' at the start of a web address to 
'https' instead. It works in many cares. 

The most private way of 
browsing is through a virtual 
private network, or VPN. It 
meanr even your ISP can't 

see what you're doing: your traffic is 
encrypted from one end to the other 
Try Hotrpat Shield (wwwhotspotrhield 

it'r free, supported by ads. 

I Install Hotspot Shield 
(avoiding the toolbar during 
installation) and run it to get - secured. If you set it to 

turn an' mode when you first 
ur laptop is protected whenever 
m a n  untrurted network. 

M a k e  w e  me r re yo. re 
us ng s tne real rnlng On a 
oerrrap oronrer ook n the 
amrerr oar for a m e n  tnat . . . . . . -. . . . . . . . . 

ver f er rs oenr ry on Cnrome tnerer 
a ocl con on me efr on F refox 
there's a green bar on the left, and an 
IE there's a small lock on the right. 

Randam Password Generator 

If you do stumble on to an 
unsafe webrite - or one 
that's been reported as 
trying to steal your personal 

VOL can generate a nocc random pasword 
thmugh W l n o a l 8  a p p  You II nner  remember 
IL b ~ t  that 5 pretty secure 

information-you rhould see a big red 
barn ng page Dan 1 lgnore I n  r An0 
o m  t rely on or 1 I r a  new rnreat [he 
*am ng mngnr nor appear 

Sometimes a legitimate site 
might be mirreported as 
compromised. Whichever 
browser vou use, there'll be 

an 'advanced' or '&re information' 
linkan the warning page; report the 
page as being mistakenly flagged here. 

If you suspect a rite, check 
the address bar. Make sure 
it'r a properly formed web 
address of the format you 

might expect from the site you're 
visiting. If it'r not, copy the address and 
rend it to www.phishtank.com, which 
cawlaguer such things. 

phirhing attack, trying to trick you into 
giving up personal details. Lwkout  for 
spurious addresses, bad grammar, and 
links that take you to add addresser. 

main accoht (pa& 130). so they can't 
misbehave. Untrurted users rhould 
never be able to log in to your account. 

rr.mo ng on ewa Imager To oo or n 
B ng c c* me cog ar me rop-rngnr of 
me rcreen ano re1 SafeSearcn ro rrr cr 

I 
Quick tips 

81 Antivirus is very important. 
Windows comes with some 
built-in protection to help you 

out -just type 'defender'at the Start 
rcreen to find it. 

Windows Defender should run 
scans automatically, but you 
can run a quick scan on 

demand (if you're worried) by clicking 
the'scan now' button. 

A full scan (click the 'full' radio 
button, and then 'Scan now') 
takes rather a long time to 

complete, but covers everything on 
your computer. 

You can use the Update tab to 
quickly refresh Defendeh 
cache of known viruses and 

threats, so it's ready for anything you 
might throw at it. 

You might like to trya stronger 
solution than Windows 
Defender. AVG offers a 

complete free antivirus tool from 
http:llfree.avg.com. Give it a try! 
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Set ur, Familv Safetv 
I J J 

Keep our younger family members safe when they're online, even if you i don't ave time to watch them every second of the day 

Windows 8 Pro 
Windows RT 

importance when it 
comes to computing. 
Your laptop or tablet is 
always connected to 

tne internet, completely portable, and 
a potential portal to some rather 
unpleasant things. But not everyone 
needs to be subject to the same 
restrictions. You might want to keep 
yourjunior away from Facebook and 
stop them using the computer after 
8pm. for instance, but allow your 
teenager a little more leeway And. 
of course, you want unfettered 
accerr for yourself. Windows 8 
maker all of thir easy to achieve. 
First make sure yaur awn urer 
account is password-protected. 
If you log in with a Microsoft 
account thir isn't an issue, but 
if you use a local account, 
you need to lock it dawn. 1 

Add userr 
Before starting with Family Safety, we need to make sure your 'k tier:; % t a t e  a new user account with standard rights 

computer is properly set up. If you're sharing a single urer account -that is, restricted access, which has no potential to harm your 
wtween yo-, fam y, r r r me to d u ae ana ,re oneacmmr eam compmr S m  aonn ro [he oonom of me page ana re ecr me p us 
Br ng "p [he Cnarmr oar on me Srart screen cnoore Setr ngr . r gn next ro Aaa a User Because *ere crearmg rerrr crea oca 
Cnange PC Sen ngr ana f na y me ~ r e r r  menu awmnrr, choose Sign in w mo.1 a Mrrorofr accounr 
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SET UP FAMILY SAFETY W 

Name and password Find Family Safety 
Select 'Local Account: Put in the name of the user in the top Tick the box next to 'Is this a child's account?, then click 

box, then decide whether you want the account to be password- 'Finish'. Your new user is created; repeat as appropriate for each 
protected; even with children, it's a g w d  idea, so they can't log into member of your family. Prerr [Windows] to get back to the Start 
each other's accountr. Just make sure you know the password in screen, then type'family rafety', chaare'Settingr', and select 'Family 
careanything goes wrong with the account in the future. Safety' to betaken to the derktap-bared control panel. 

e,. . ,&iil...r*.*;*++ - 
3 z* 

Lockthe web 
U To rertr ct weoaccerr cnwre an account name rap Weo 
f ter ng then Set web f ter ng eve Tnerer a ".mow of cno cer 
Der gnea for C m  aren m d a  oe fine for young kdr  and On me 
Commdn~cat~on for oder cn aren If yo- re spec a l y  cad1 our 
cnoose A lovv -1st On y' ano cl cr tne m t o  M a lovwo s tes 

Set the clock 
Select 'User settings' to go back to the main menu for thir 

user, then 'Time Limits'. You can set a time allowance (ray an hour 
per day) with the tap link; bear in mind that you can ovenide thir if 
more time is required for hamewarkor similar Setting a curfew 
restricts the hours your child can access the PC. 

0 Define age limi Watch the logs 
Go back to'user senings'. The bottom two links can be used Perhaps the most devious part of the Family Safety centre is 

to set what that urer can and cannot download from the Windows on the right of the urer settings screen. Select 'View activity reports' 
Store, ana what ages aredeemeo appropr ate in terms of gamer m a  to seeexact y what tnat .rev has oeen up to from olocred r ter 
age-rated appr The loca accomtr we nave created don I nave tney ve rr ed to v nr to me amomt of I me drea If therer romern ng 
access to me W noowr Store anyway Inere tnat rnou on 1 oe, 1 r t me for a n e mar . 
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Make Windows 
touah 

J 
Increase your 

to crack 
password strength 

Windows 8 Pm 
Windows RT 

ow often do you use 
a parrword? For 
most of us, it's likely 
that entering a 
secure parrword is a - daily o&urrence. But 

it might not be as secure as you think. 
Clearly none of us wants to be at risk 
of anyone being able to get into our 
computer m a  acres a ~ r  fler or nea 
renr t ve aara ro r r cruc a tnar your 
parrwra r ar rrrong ar ir can oe 
M croroft nar rrayea mead of me 
game w e n  1 comer 10 recdr ty ana 
W naowr 8 comer n rh a nandv 
feature called Picture ~ar rwar i ,  
which enabler you to draw your awn 
password - once we've shown you 
how to set it up, there's no guessing 
it. We'll also cover a great app called 
LartParr, which creates unique 
ultra-secure passwords for all your 
online accounts using one parrword. 
ra read an to stay protected. 

6estu 
When cre. 
picture pa 
draw you# 
on the rcrnn th 
timer and npea 
again m ensure 

Open settings Picture perfect 
You log in to your PC every day but you certainly don't want Select 'Change PC settings' and then choose 'Users' fmm the 

anyone to beable to access your personal account-even if it'rjurt a left-hand menu. Underneath the'Sign-in'aption, select'createa 
partner or your kids. So create a picture parrword, which will save picture parrword'and input your current parrword (if you have one). 
you having to type an uncrackable parrword every time. Just start First things first-choose a picture that you like from the area on 
your PC, open the Charms bar and select the 'Settingr'aptian. your PC where you store them. 
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gestures in the are 
where your plchln 
located. It can be; 
combination of 

.you're mOR 
ly to remember 
sequence of the 
word you need 
,nter each time. 

MAKE WINDOWS TOUGH TO CRACK. 

hat you 
ae to access the 
nternet and look 
~t websites. There 
r a variety of 
,rawrerr available, 
ncluding Internet 
Ixplorer, Firefax 
~ n d  Chrome. I 
k t u r e  
vluch like in real 
ife, a gesture is a 
,hvrical action that I 
(0; perfarm to 
nanipulate the 
Nindowr 8 
!nvironment -for 
nstance, swiping 
ight to access d?e 
:hams bar I 

Get draw Confirm your password 
Once you have located a suitable picture, select 'Use this You need to confirm your password toensure you entered it 

picture'and then you can start building your picture parrword. correctly, then hit 'Finirh'and your picture parrword is complete- 
Dong Inor r a rnree rrep process - cnoore a par1 of me p ctdre ano your PC r far more recdre Inan rum a mnvenr ona parrwora If yo.. 
araw rhree I n  ngr 1 can oea c rc e, a r mp e tap (of yodr mouse or nave m.lr ple W naow 8 d e v ~ e r  c l r r  Trurr rn r PC from me ,re, 
screen, or a I ne, or any como~nar~on of rnem a acco.nt men.. to sync [he p cr-re parrruora n m orner aev cer 
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Welcome to Lawass! 

Last 

Online accounts Your master 
Now you should improve the way you lag in to favourite rites. The Master Password is the password you need to input every 

Using Lastpass, life is much easier because you don't have to log in time you log in to LartParr. Make it as strong as pssible by using a 
toall your favaurites sites each time you start yaur PC- LastParr mixtureof upper and lower case letters and numbers, making it at 
does the hard work for you. Download and install Lastpars fram the least eight characters long. The meter belaw the text box indicates 
Windows Store, chaare 'Create account' and enter yaur details. how strong yaur master parrword is- i t  needs to turn purple. 

Shopping 

BAmuon 

Productivity Producfivity 

. . . . . . - - . .. - 
've oggea n ro .astPass, [he frst screen y a ~  see r r tne aeta r of the me yod'd I <e to aaa, w m  tne 

uurx worn u xonrerr ng, bur fear not - m r r y a ~ r  olanl canvas psswuw you norma y use for mar account Yo. can add me r re to 
wtn  w n m  ra create yadr awn LasrParr va.. I. Rlgnr-rlrr your mouse a group ( r x n  as snoppng) roarganw your srer oener Ar the 
lor rw pe fmm aowe) toarrerr me men, m a  maare Aoa 5 re to w n a m  [new arecnecoxer f youa e r a  be adra- oggea nro the 
aaa ya.r fava.nte parrwora-prarectea on neaccountr to .artParr. roteor mare tne r t e  a fava~r te n t the t cr an the ngnt to f nlrn. 

Log in quickly Safe and r 
Now, whenever w u  want to use one of yaurfavourite online You've made passwords a lot safer-and easier m remember. 

accounts, simply checkthe tick box on theaccount and hit 'Browref. If you'd like to increase the rafetyofyour LartParr accounts, go to 
You're taken to theaccount and if you've selected to auto-login, you the browser for any account, right-click [or swipe fram the bottom) 
don't need to do anything else. If not, click the'LartParr' menu and and select 'Generate parrword LartParr creates a unique super- 
choose the name of the login you need. strong password for that account. Click'Save'and that's it. 
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FIND THE BEST 
PC GAMES 

A NOW! A 

Buv vour cow in store or on Newsstand 
fod~ad, i~hone and iPod touch 

FROM T H E  M A K E R S  OF A M A G A Z I N E  





Get more 

I done 

"" I 
I Unleash our imaginative side with 

a host o7creative tips and tricks 

Section 7 

136 Do more with Wndowr 8 
138 Getting more creative 
140 Be more productive b 
142 Try the Photo app 
146 Make a note of anvthna! 
147 Get Micrasaft 0ffi;e fo;free! 2 



uo more 
Windows 

with 

Get old files back 
Window. 8 can keeoa hirtorv of filer wu've 
worked on, so if yo; need tobet an oider 
version of a project b a 4  you can. File 
~ i r t o r y  can regularly and automaically back 
up yo& libraries. d&ktop.mntactr and 
fmurites to a second driw, wen if ik's an 
external US8 flash drive-just conned it. 
and choore'Configurefhis drive for backup 
using File History: TO start File History off. 
go to'control Panel > Systemand Security 
r File History: Click'Ex<l"de Folderr'to 
aefine what you re rav nq Aarancea 
smmg5 lo choowinr frrq-mcy cnangr 
Dl ve lo <noore me aerl naloon and Torn 
On lo cnaoleihc 1ear.w w i h  your scxt ngl 

Change your 
default programs 
If you want to ensure that a program opens 
all the differentfiler it can. there's= Control 
Panelapplet that enabler you torelect the 
default programs for each file type. and for 
commands such as what happens when you 
clickernail links. Goto'contml Panel > 
Pmgrams > Default Pmgramr'and click 'Set 
your default prqlrarnr'. Clickan application 
then 'Set this program as defaulf' if you'd 
like it to open all the file types it can handle. 
or 'Choose default options' to rpecity which 
file t y p r  it should open. Click 'OK: I 
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10 MORE WITH WINDOWS 811 

Save screenshots 
The [Print Screen1 UPrtSrcl) button isn't used 
much, but itrgiven -meaning by 
teaming it with the lwindowrl key [PltSrcl 
can 5all be Ued to cop" an mageof a page 
to the dopboard horn can tnen be parted 
mtoan app ranon w h  a> Pa nt Photoshop 
Elementr or wen Woro Bvt by prerr ng 
Imsrcl at the sametmeas lwmaowrl n 
Wmdow 8 tne rcreenrhot s raved om a 
k renmot r  l o  d n  m yorr P lnrrn  Ihbrary 
uotn the -me loeenrhot png tano then 
krcen~not l l l  png S~reensho112) png and x, 

on) If you nccd morcmmplex ~rccnsnols 
of open umdomand lo on r y  me i n  pp ng 
roo1 also inrluded wnh W m d o ~  8 

nmw sport eitertalment lifestyle 

In pcs: when Gaga mei Jaqqer . 
new5 

Qatar. ..,. 
aid bill f 500 

n prs: ... . 
iefeats Molina 

Body o'hoaxed nurse Rawn home To . 

Set to know 
lnternet Exdorer 
Internet Explmercan "A" be a a d  
direnlyfmrn thewind-8 Stan screen. 
You'll launch a full-xnen w r i m  without 
toolbars. memenus or ridebarrm a i v e w  - .  
m ~ m c m  braur'ng i p m .  Riphr-'ikkan 
empty pan of the page or flick your finger 
d o m  from thetop, thorgh, an0 you'll Brie 
options m createma switch between tabs, 
as well a a b f r @ l h '  b u m .  a'Find' roo1 and 
the abi hy m pn an internet shonc~r to the 
Stan cage Clicr the spanner and rdccr 
' W w  on thedesktop' to switch across to tnc 
fu aerktop venon of Internet Exp orer 
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more 
From pretty 

pictures to glorious 
sounds, you can do 

a lot more with 
Windows 8 

creatl 
,-"" 

Windows user? You're 
promo y faml ar nlrn Pa nr 
Ir m gnr om ar mo-gh t r 

ea from W naavrr 8 b.t r 
ra me Stan screen orerr 

There's a good reason that 
Paint has been tucked under 
the rug a little- Micmsoft 
has a new artistic a m  that 

a more. lr r ca ea Frern Pan1 and ir'r 
a m  able from [he W noofis Srore 

Fresh Paint is very nice, but 
it's more artistic than 
practical. You can use it to 
make a pretty picture, but 

not to edit one. If you want to tweak 
your snaps, you need Microsoft's Photo 
Gallery, available from http://windawr. 
micrarofi.com/en-GB/windows-live! 

Photo Gallery can make dull 
snaps calourful and bright 
by adjusting the exposure. 
Open a suspect photo, go to 

the'Edlt' menu. then click the fine-tune I 
button on the ribbon; use the sliders to I 
tweak it until you're happy. 

Photo Gallery can also stitch 
photos together into 
panoramas. Your results may 
varv - oarticularlv if vou've 

2 ,  , , 
been snapping in inconsistent light or 
including moving elements - but you'll 
find theoption in the'create' menu. 

(wwwgimparg) is well regarded and 
free, with power akin to Photoshop, 
but in a less praferrianal package. 
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1 Dane something pretty with 
Windows? Want to show it 
off? Wmdonr 8fear.rer I 
m.m mprokeowreenmor 

roo Press [W noourl-IPwr Screen) a1 
me =me tome ano you f nd me snor 
n tne Screenrhorr folaer n P a .re5 

You can still use the old 
screenshat method (press 
[Print Screen] on its own) t o  
rend the current screen to 

theclipboard. If you're on the desktop, 
you can also use [Alt]+[Print Screen] to 
capture only the current active window 
without any of theother desktop 
elements amund it. 

For an -en more rpecof c 
way o1capr.r ng yo., 
screen "re tne Sn pp ng 
Tool T\ oe m o on me Sran ,, . 

screen to find it. You can cut free-form 
shapes, rectangles and windows from 
your desktop; use the down arrow next 
to the 'New' button to select which 
type you'd like, then click 'New'. 

One you've taken a snip with 
the Snipping To$ you can 
rave t or emall it, or you 
could embellish it first. 

a number of pens in different 
.and a highlighter tool. 

?for some audio 
tivity There are plenty 
ppr in the Windows 

I Store that enable you to 
bout with music- the cool 
vlakerlam is free and will turn 

yo, nro a cap, ma-parre d.orrep 
marrer Yo2 m ghr nor make a m a n  
roppef out t r cenam y f.n 

~f you use a keyboard and mouse, but 
we recommend AccordlonS and 
Organa, free from the Windows Store. 

or give Retro Stepper :try for an 
old-school sounding drum machine. 

m fbou fancy mar ng some 
"fry neu. W naovrr 50-nor. 
neao to me oer,roo f re .o 

drag th$ sliders or use the randomiser 
to make a round, then export as WAV. 

GETTING MORE CREATIVE. 

Bear in mind that Audacity 
raves, by default, in its own 
AUP project format. This is 

I ~erfect if vou want to ao 
back and id i t  your &cording, buinot if 
you want to share it. Make sure that 
you export yaur file rather than save it. 

Annoyingly Audacity doesn't 
export as MP3 without a 
tweak, as it can't legally be 
distributed with the MP3 

encoder You have to download that 
separately. There's a full guide on the 
Audacity site at http:llbit.lylLrraJz. 

MP3 files are small, but they 
can be made rmallec if 
recording a speech podcast. 
for exam~le, use the 

'Options' button on the 'Save' dialog to 
lower the bit rate - you don't need a 
high bit rate far speech, and the file 
size will be significantly reduced. 

There are lots of providers 
who can make your podcart 
available to the world - we 
like www.libryn.com- but 

for small-scaledistribution. vou can't 
beat SkyDrive. Upload you;bodcast, 
log in via www.skydrive.com, right-click 
the file and select 'Share'. 

YOU can tweakany old map toget theabsolute 
best out of it using PhotoGallery'r handy sliders 

Got a microphone? Want to 
record, ray, a padcart? 
Windows Sound Recorder 
can do it - sort of - but you 

get much better results and you can 
edit the padcart as well, if you 
download Audacity for free from 
http:/Iaudacity.sourceforge.net. 

Quick tips 
Checkout what others have 
done. If you're in to art - 
particularly in a manga style 

- DeviantArt (www.deviantart.cam) is a 
great place to start lwking. 

Musicians often preview early 
mixes and tacks they've made 
on wwwmundcloud.com. IWr 

free m listen, and you can upload your 
own creations, too. 

You've probably heard of 
YouTube, but cast your eye 
over www.vimm.com - it's a 

great source of incredibly high quality 
vidm content. 

Crear ve ryper who want to ger 
an oea off me ground are 
wear ng y turn ng ro h w n  

kickstartercom. Rnd something you 
like, and you can chip in towards it. 

Q Wny rrap at art or mGnc> 
Tnere are p em, of people o-t 
mere maana free aamer for 

vau to enlov We al&vr lhk; to check > ,  

out www.tigrource.com for the latest 
and greatest.. 

- 
B You don't iust have to share 

. nredln ogar ana .re Aaa S e r  cer 
ro e n w e  SryDr ve r connecrea Tnen 
po nr fr ends ro \o.r share horn ease 
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Be more ~roductive 
in your d&-to-day tasks 
~oos<your productivit; with these dovhoads from the Windows Store 

Windowi 8 
Windowi 8 Pro 
Windowi RT 

lot of appr in the 
Windows Store have 
a fee attached to 
them, but we've 
trawled the shelves 
to rave you the 

bather, and there are the best free 
Windows 8 productivity appr you 
could find. They all work using the 
W naowr 8 Start screen rarner rnan 
me aerktop, but many of them nave 
eqd va enrr yo, can ,re on me 
derlrop roo One of [he e y  appr we 
loor ar nere r SkvDrwe - c 0-0 

rtoraoe that vau can access fmm anv 
d 

of your PCs or phones - but it's also 
worth checking out Box. IVs a similar 
free Windows 8-style app that offers 
up to 5GB of storage for you to share 
across devices. Cloud storage is now 
definitely a must if you want to be as 
productive as porrible-the bert 
thing about it is that you'll never be 
without a file again. 

EziConnect OneNote 
As no desktop apps are available on Windows RT, there's no Microsoft's note-taking app saves information to the cloud, so 

Microsaft Office Outlwk, so EXonnect bridges the gap and you can access it on any Windows device. OneNote's boon is its 
enaoler yo.. ro connect ro M croroft E~mange acco.nrs so yo. can f ex bl r y  ro yo. can type, dran, rn pe or rare p cr-rer ro "put 
v eu. rarkr ma ana ca enaar appo nrmenrr 11 r morr .ref.. for nformar on horer can oeaccerrea v a OneNoreappr for ornet 
wr'r oecadre yo. can rr "re Ma ana Ca enoar worn Exmange oev cer nc ua ng Wmdov.r Pnone Pnone. Pad ana Anaroa 
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BE MORE PRODUCTIVE W 

a . . -. . . . . . . . . . . 
Remoreconrro rohware rnar enaaer yo. to rare conrrol of  Evernore enab er yo2 10 reep a recora o f , A  a o o ~ r  anytn ng 

anorner PC and nola an1 ne meet ngr over a r e u e  connecr an Free from the phora you rnappea of the nevr T-m n you want to nares 
for oerronal .re Inere are aerrtao ana W naonr 8 - m  e aoor The vo. t w r  in art neek r meet no There norer neo oaae lhnkr ano , . ,  , d 

viewer-only ~eakviewer  ouch (fbr outgoing remote rerrianr) is a k r d r  (appr are available far;arious browsers, so you can link to 
Windows 8-style app and supports all threeversions of Windows 8. pager) can bear ordered or chaotic as you like. Invaluable! 

R r R a b r  Twch -..-w- 

WnmrritM M.3 

1 uh&* *- I Add lmrn 

eReader Touch 
r come across a scannea mage of a doc-men1 tnal yo. ver  yo. vranr ra ach eve n I fe Goa r can ne p Wnether 

now yo. road ar a rev1 aot~menr? han yo. can - F neReaaer T0.m 81 trd8rwtg 80, a run a m ng for a promot on ar hard or )Jrr mad ng 
r a W naovrr 8-rry e app tnar .re5 Aobo r OCR opt cal cnaracrer sure )a. go ro get tne r~permarker rhopp ng Goa r enaoer 10. to 
recognor on) %per ence ro turn am-mentr nro urab e formarr Tney re1 categor sea rarlr )a. neea ra a m for and artacn a r me and dare 
can oe o.tp-treo in var ads ways nc uo ng as PDFs ano Word oocs to tnem Yo. can tnen cna k off the tasks as tney re acn weo 

SkyDriw 
Pocket (ww.getpocket.com) is a service that uses browser Before we finish, there's something powerful you need to 

plug-ins to rave web pager and more to a cloud-bared account. know about. SkyDrive is MicrorafCr cloud storageservice and it 
There are usually pager you want to read later (indeed, Pocket used comer with a free 7GB of data, so you can rave filer to it. That way, 
to be called Read It Later). Latermark is a Window 8-style client for they're available on any PC you ure-just install the free SkyDrive 
Pocket that enabler you to browre your raved pager. software there, t w .  Read mare about SkyDrive an page 116.. 
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Oraanise vour 
photographs 
Always keep your snaps at hand 

Windows 8 
Windows 8 Pro 
Windows RT 

verywhere we go, 
we take a camera 
with ur Whether 
it's a fancy SLR or a 
4-megapixel phone 
there's usually a 

snapping device within reach. We're 
recording our liver, one picture at 
a time. And soon, that expanding 
came of pnator becomes a ffru t tc 
manage Enter me W naonr 8 Pnotc 
app, whchtakermeaergn etnorof 
me Moaern UI ana appl er it to a 
ca.retown ch t r w e l  r. rea ,rns 
Pnatar r re  1 ck no throuon a rea < d 

photo album. But can you re-jig a 
real photo album automatically if yo 
want to see more pictures? Can you 
fill it with photos fmm Facebaak anr 
Flickr? No. Sajump an board -you'll 
be pleased with the results. 

O family pictures 

@ -,;"d~leal;hb eiflan f finshed. 

You can also delete 
them, bur be camf -- u 

Find the app YOU run 
The Photos app should be sitting on your homescreen -it has If you haven't yet added any pictures, Photos probably looks a 

a blue background. We've dragged it into i k  own column here for bit bareihere's a ni& picture of a big wheel in the backgra;nd, but 
eare of identification. Your app might have had its Live tile activated, not much else. Prove to yourself that iVs working by taking a 
particularly if you've added imager to your Pictures folder, so l w k  screenshot - press [Windows] + [Printscreen] together, or hold the 
out for a tile with personal imager on if you can't find it. [Windows] button and press the volume rocker if you're on a tablet. 
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ORGANISE YOUR PHOTOGRAPHS. 

Just open any album 
and hit this butto, 
reea rliderhow. C 
or tap to stop the 
liderhow on the 
urrent picture. 

.ibrary 

.ibrarier are a 
:ingle view of your 
iles. even when 
hose files are 
.tored in different 
ocations. There 
#re four - 
locumentr, 
YIudc. Pictures 
and Videos. 

iLR 
iingle lens reflex 
- a  camera that 
mables you to 
ee what you're 
,hotagraphing 
hmugh is 
riewfinder and has 
In interchangeable 
ens, giving yau 
nore control over 

-- 

ltaining PMOS. 

i and thirmol l e a p  
mpypur selection 
directly to your 
P'cb~nr library. Ik's 
quickand very easy 

Find your photos Connect to a service 
By default, screenshots are saved to a folder in your Pictures If you want to use Facebook or Flickr with the Photos app, you 

library. YOU can open the desktop and have a pokearound if you'd need to h w k  up theappropriate accounts. It's easy todo, if ya& 
ke to see t fa, yourre f You mo. d see tnat the rcreenrnars you ue not a reaoy nkeo yadr account in anotner app Select me I nr at me 

t a e n  nave been addea to me Pna-rer I Wary r e a m  of me Photos oottom of tne w e e n  tnar p o w  ro the sect on yo. re merestea n 
+ 

app Copy more p ctdrer to tnat folder, ana tney rnou o lo on r. t ada ng, rap Connect ano og in w m yo-, .rua aeta Is 
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r- . . . . . . . . . rn ;L&;~&&woL account - or 11 C L  some 10 0er5 of pnotos Tne Pnoror app adtomar cal y arranger me pnotor to fir BY 
nrnm p.r Pc I~rer  orary - rnen rap theapprapr ate n* 10 see a oefa. r )ad re snow a ne of phorar, an0 c cr ng one or ngr r f J  
tne a b m r  vou ue .oloadea If Inere r a or of a bums o ncn me rcreen - c l r r  aoam rnen c cr me arron at rne roo-r ant to oo back , A .  , d  

rcreen to zdom out br hunt forthe tiny minus sign at the bottom- Zoom in and you geta single photo full rcreen, with arrows either 
right corner of the rcreen. Tap an album to bring up its contentr. ride to browse; zoom out to see as many as possible. 

gnr c ckar r* pe ~p from me oarrom of me screen as R r i t  c c o r ce .c 0 7  me f rrr ween of Phorar an0 yo. 
y u ~  re \ ew ng an a o m  an0 rap me appropr are o.non ro v en a ,re me mporr opt on if yo. navea camera or rmanphone pl.ggea 
r oernav, of rr pcturer Go oacr a rcreen 10 me a oum avew eh n yo4 can auromar ca y mpon tr canrenrr ra y o ~ r  PlcI.rer I oral) 
an0 tne same act on eadr you ro a d Herenr ron order ratner rhan oy cl c6 ng Selecr A I on me rcfeen tnar fa ov.5 choor ng a fa ae! 
vlew ng by fo oer yo. can v ew yo-r plcturer by oate name at me oottom of tne screen Inen c c* ng mport 

Share a few DonY forget SkyDrive 
Open up one of your folders, and select a number of photos Any images you put in your SkyDrivefolder can beviewed 

you like by right-clicking (or hold-tapping) them each in turn. Bring in the Photos app, no matter what machine you're using. You can 
up the Charms bar (mouse into a right-hand corner, or swipe in from alro use the Sharecharm to create a webviewable galleryaf yaur 
the left) then select 'Share' to easily rend a number of rnapr directly pictures, which is perfect if you want to show people yaur rnapr 
to a friend using the Mail app. without clogging up their inboxer with huge imager.. 
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Discover Britain's 

DP LOW-LIGHT CAMERA 

Thrdrtinitive~uirle j , '  " SLR P @ % ~ Z  ( '1 _,, ,.,, ,,-- 

Don't miss the latest issue of Digital Camera 
EXCITING FRE FTS! Every issuecomes with a range offreegfts, includinga packed 

video disc, fold-out guide to key camera skills, special supplements and more! 

Visit our website at www.digitalcameraworld.com 
and join our friendly online communities 

Facebook Twitter L niikr 
www.facebookcom/ @DCamMag www.flickr.com/gmups/ 
Digitalcameraworld digitalcameraworld/ 



Make a note of anvthina! 
1 J 

Take the hassle out of trying to remember everything in life - get your 
Windows 8 device to memorise it all for you with the OneNote app 

Get your notes anywhere Search instantly 
Once yo.. mare a nore n tne W noowr 8 Onehore app t r Yo.. a n  rearm noreowrr n W ndanr 8 oy .r ng [he rearcn 

w e 0  ra me c ouo ra yo. can access t from anywhere If youre on f.na on mat's ava lab e from anywhere F no rearm from me Charm 
another PC open yo.r 5r)Dr re accaA  and me f e r ready ra oar an0 type w a r  )a" re w r m g  for or  re the m o n c ~  [Wnnoav,r 
open Yo. can ger appr for a var ery of moo e oeu cer too (rum ar 6eyl.IQI Enrer yodr ream terms an0 prerr [Enrerl ro or ng dp 
Phone or W mows Pnone) so yo. can cneck notes from any oevce potental resd Is an0 cnoose tne correct one from tne men. 

Add a list Share notes 
Once you've created a note, you can supplement it with a When you've finished with a note, you can share it with 

handy to-dolist with checkboxer that you can tickance you've friends so they can see what you've been;p to. Use the Share charm 
completed them. To do this, starttyping some text, hit the circular from the Charms bar (or use [Windows key]+[HI), select the Mail 
box that appears and choose 'Tag > To do' from the circular menu. program and type the name of the person you want to rend it to. 
Then just check the tick boxonce yau'vecompleted that task. You'll notice that your note is embedded within the email.. 
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Get Microsoft Office for free! 
You don't need to pay lots of cash to get Word, Excel and Powerpoint - 
they're available for free and you can use them wherever you are 

presenc the baric version 
d Microsoft Office 2010 
Home and Student, that is 
costs £99.99, and for that 
ou get Word. Excel. - Powerpoint and OneNote. 

But hnar f we vrere ro er you n on a rt e 
secret' You can ger a I me move for 
aoro ,te y norn ngt t r nor a stam - 
M crorofr nar maae al tne move awl  ao e 
tnromn rr on me c o m  rerv ce at vrvrvr ~~~ ~~~~~~~ ~~~~ 

ou%zk.com, and OneNote is also available 
as a free standalone app to download via the 
Windows Store. So what's the catch? Well. 
Office Web Appr, as it's called, is a 'light' 
version of Microsoft Office, featuring only 
the baric capabilities of the powerful 
productivity suite, but provided you're 
not a user- maybe j&t need to 
write a simpledocument or create a quick 
spreadsheet without the bells and whistler 
-it's perfect. Oh, and onceagain, in care you 
didn't quite catch it - it's free. 

Get started with Office Web Apps 
5 gn "to www 0-1 amcom w m your W naovrr ID (or creare 

one nnere 11 rays '5 gn dp now ) Tnen c r r  or rap me aown-fa< ng 
arm*  nen to wnere r says O J ~  ookmm in the rap- eft ana maare 
SryDr ve Tn r r nhere you can .plead doc-mentr, phoror v aeor 

ana more ana yo. can a so start Jr ng Offce Wea Appr from here 

Your first document Share the workload 
Hlt 'Create', choose the type of document you want to make Another neat thing about Offlce Web Appr is that whenever 

and give it a name. You then go to a new screen within your browser you're working on a docthent you can share it with other people so 
window, enabling you to work an your document. The beauty of this they can view it in their own Office Web Appr account and you can 
browser-bared version of Office is that no matter which PC you're even allow them to edit the samedocument while you're working on 
on, you always have access to it, provided you can get online. it. Give it a go and you'll reejurt haw capable Office Web Appr is.. 
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THIS! 
Enhanced 
social life --- 

Discover I stay in touch with 
friends o ~ a  ana new 

Section 8 

150 Get more from racial 
network, 

1% Improving racial horizons 
154 Keep in contact with People 
158 Do more with Mail 



Get more from 
Windows 8 brings 
a whole new level 
to social networks 

Manage notifications 
Notification. are little pop-up merrager that 
you get on Window 8 when you receive an 
instant message or new email -all appr <an 
use them. but you <an decide which appr 
display notifications. Use the 'Notifications' 
option in Settings (go to the Settings charm 
or prerr [Windowr]+[l] and choose 'Change 
K Seffinar'af the bottom). You'll see this 
xrccn, un <h enao c5 yo. lo d uo c app 
n m F m  om remove tnem from the .ow 
xrccn, or ~ t o p ~ o r n d l  from beng plaveo 

networkina 

Search for ~ e o ~ l e  

the Skype afp, too, which y w  &n downloid 
fwfreefmm the Windows Store. Once 
you'vefaund the peMnyou're laaking for. 
simply click on their nameand you're taken 
to meir page, which e ~ b l e r  to 
smd them an instant m-ge, if they are 
set up far that, an email, or a m-ge on 
Facebook pmvided they are on your friends 
lin YOU can also checkout their latest social 
porn here. 
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GET MORE FROM SOCIAL NETWORKING 
I - - - - 

Chanqe your 
sharing iettings 
In K Settings. you can change the settings 
the Share charm user. too-vou can decide 
whetner to show (he most frwrcmly-rud 
a p p  a1 me top or chomc uhch appl are 
enabled for rhanng Th r r urefu of p r  have 
two appryou can &nd an email or M e t  
from -perhaps yw only want to have one in 
your list A p p  enable themrelwr for sharing 
bvdefault, w, it's a w d  to have thir comml. 
nil rha..s-m&d a p p  a n  displayed hem; 
we only have four on this K, but it's likely 
that you'll see many more in thir li* ifyou've 
installed a bunch of appr on your PC. 

Share I 

All 

A 

AA 
Mat 

imAh(-rs 
A 
MWlvvrm 
A""""" - ka UK 

Use these apps to shae 

On 

R Adilrn ww 

m bdamBar*r 

MamBoun 

MAdilrnaanvemy 
A""""" 
MAdamFoat 

Manage accounts 
Accounb are crucial to the r a i d  ride of 
Window8: theYe~bleWUtoaddco&ctr. 
rhareand emaii wind- 8 supports many 
accwnts by default including mail, calendar 
and contacts horn Micrmoft and Google, as 
well as social accounhforcantackfmm 
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Twmr S r y p c a d  bnked n Wndowr 8 
pulls on data fmm a1 thew amounts m 
different appr- so i t  in1 uences tne contacts 
you have me soua updates p u  get a d  t k  
ema'lr yor iw. Vor a n  alu, add other rimer 
of emall. notao1y Mlrraoft  Ennange w r r  
emal  The o a t  wav to check which acmunts 
am enabled is to gb to the People app, b ing  
up the Settings charm and relect'Allounts'. 



Results for "facebook' . 
k-l ,.- - k . ~ l  

Make new 
connections and 

get better 
acquainted with this 
collection of super- 

'You've heard of Facebook 
You must have heard of 
Faceboor A thougn tnerer 
no af6c a Faceboor app far 
8 as yet there r a heap of 
e appr n me W n a w r  Store 
meno Faceoook Tosn 

You can, of course, just use 
Facebook within your 
browser, but if you're using i t  
on the deskton hit [Fill for 

friendly tips ~ete OW fill experience the screen - thi; completely. mikes 

'r 
wess LFII] again to switch back. 

- = 

IM+ can connectpu with 19 chat networks 
the same time, rovou can alwavs rtav in to", 

52 Chapter 2 w d o  5 8 L - I I 

rizons 
I 

.u.-baakchat can bea bit 
overwhelming - panicularly 
gren me n.mber of peop e 
I yo. on y-sort-of rnorv tnat 1 

connects yo. to B.1 f yo.. ~ k e  .rng I. 
yo. cod a aown oad me IM+ app from 
tne W naow Srore w i c n  or ngr 110 
toe Mooern menace 

can hook up a hart of 
er chat clients to IM+, 
udinq Windows Live 

Messenger app, and possibly even 
better than the Skype app. It's free, so 
you can decide far yourself. 

he 'ktification'panel, and ktk 
itch for appr you want to silence. 

Y about Twitter? There'la 
nber of Twitter ams on 
w naow Srore .DJ 

tney re not perfect almo-gh 
:?ere5 no ottr a app yet T~lner nar 
imposed limits on the number of users 
unofficial appr can support. Try 
MetmTwit - it reemr to work fine. 



IMPROVING SOCIAL HORIZONSI 

The best way to use Twitter 
and Facebwk is on the 
aerrrop pc* up Tweroecr 
from H A -  treeroec* com 

and r gn your acca.ntr ~p lo r - la. 
can deep in r o ~ n  H th 00th streams at 
once wneou e porrr and m x h  more 

f )OU re nor a1 y a r  home 
PC)% mgnt tnnr  tne 

6 Tneerdecr experewe r lorr 
0.t I m t  Sqn-oforthe 

web service, and vou can access all the 
same acca.ntr v a 18eeroecr <om 0 1  

f na hoon~~reon lme essenr a y me 
ramererr ce but wrn a 0 fferenr w k  

Using the web directly irn't 
theanly way to stay in touch 

I on an unfamiliar PC. Pop 
Miranda Portable an a US8 

stick (http://portabIeapps.com/appr/ 
internet/mimnda.portable). run it once 
to set it up, and you can run it from 
any machine you plug that stick in to. 

If youkchatting on Skype 
w ~ t h  a headset, make sure 
the correct microphone is 
selected. Go to the desktop. 

right-click the volume icon on the 
Tarroar go ro Recoromg Dev cer 
rnen r ght-c c~ the mc \a" nanr ra 
ureana re ecr Set ar Ddau r 
Communrarm Deu ce 

There's another way to pick 
which mic to use in Skype, 

3 but it's not obvious. Run 
Skype, press [Windows]+[ll 

to bring up the settings pane, then 
select 'Optianr'ta find the settings for 
all of your plugged in devices. 

Use the 'Communications' 
rao of the So.no pane to 

a re1 nnar happens ro me rerr 
of )OJI ro .me nnen Sqpe 
I I conven enr 10 naveotner 

mureo nnen a ca comes n 

=Although the Skypeapp is 
neat, you get more control 
with the desktop version. - Head towww.rkype.com, 

ownloads', and scroll to find it. 
and it appears it on the Tarkbar. 

Desktop Skypedoes get in 
the way if you're not using it. 
That massiveTaskbar icon is 1 4 .  a M e  conspicuous for an 

app that works best in the background. 
YOU can relegate it to its proper place 
bvooenina Skvoe, ooina to'Toolr > 

and it puts a hook into your web 
oroarer n h m  means la. a n c a l  an) 
nhone n-moef on a neu page awcr ) 

nee0 Sqpe creo r rodo rn6 

If you install Skypefor the 
desktop, it trier to change 
your homepage to Bing. You 
might want this, but chances 

are you don't, so ensure you untick the 
appropriate boxduring installation. 

Vant to video chat online to 
J few people at once? Try 
Google. Open up Gmall to 
see your usual chat contacts 

list in a boxon the bottom-left, click a 
contact you're interested in, then click 
the'lnvite to hangout'aption. You can 
invite up to nine people toa hangout. 

Y o u  can do much more than 
video chat with Google 
Hangouts. You can watch - YouTubevideor together, for 

nple, or live streams. Whatever you 
t to do with it you need to  install a 

plug-in, but the process is automatic 
when you start your first hangout. 

. d 
Need slightly more people 
than a Google Hangout? 
Want to be able to record 
your chat for posterity, too? 

Don't want to use Gowle? Oavw 
offers free 12-way videochat, and you 
can rave your meetings to YouTube as 
well. Check it out at www.oovoo.com. 

d 2. . *  d 

&ions: and uncheckina the 
abProPr/ate box in '~dva;hced Settings: 

Vant to use your webcam 
or more than just 
ocialising? If you have a 
vorking camera, you should 

.--the Camera app pop up on your 
Start screen. You can use it to capture 
videos, orto take still pictures as well. 

Wind- E Expert T i p  and Toidis 

Made lure you re us ng the conecl mrropnone in 
Skypc If you re nor you rn ghl no1 be aolc lo 
make yourself nearo 

Quick tips 
Fancy chatting with like- 
minded individuals, orjurt 
seeing what the heart of the 

internet has to say? We highly 
recommend a trip to www.reddit.com.. - Reddit'r community is 

user-created and user- 
moderated. If you like 

I. 
romernlhg you see, click the up arrow 
to give it yaur approval. 

Register for a Reddit account 
and you can post your awn 

I 
submissions; if others upvote 

your pasts, you receive positive karma. 
improving your reputation. 

If yau'reviewing Reddit in a 
web browser that isn't Internet 
Explorer, then we recommend 

the Reddit Enhancement Suite from 
www.redditenhancementruite.com. It 
really improves the experience. 

You can alsoenjoy Reddit from 
within the Modern Windows 8 :m . mterface. There are a few 

clients; Reddit to Go is our favourite. 
It's free from the Windows Stare. 



Peoplt 
Social Favow 

Keep in contact lou 

I 
<licking on the tile 
that show ywr 
account plaure 
lisplays your own 
lag=, horn when 
ou can rend tweetr 

The ~eob le  app is Windows 8's 
contact and social centre, and is 
the perfect way to stay in touch 

L L  
he People app is one 
of the key elements 
of Windows 8 -it's 
the central hub of 
social activity, an 
all-encompassing 

address book. It draws together a 
traditional contacts book, address 
books from yaur email accounts, and 

Windows 8 Pm 
Windows RT Yotlflcatlons 

h i s  is where you can 
ee details about 
nybody who has 
ecently remyw a 
nenage via one of 
he soda1 netwks 
ou belong to. i 

View S m  

contacts from )aJr raca neMorrr 
Deta r are mmo nea so yo.. navea 
rmgle aggregarea contact card for 
eacn person yo.. mou. To rtart v, 1". 
me Peooe a m  aoern r nave anv R-s- 

n thir a m  at the 
~ ~ ~~,~ ~ ~ , ~ , ~  ~~~~ ~ ~ ~ ~ 

contactr. but if vau connected vow 
~icrosaf t  ~cco;nt -or any other 
email or social accounts - when you 
first started Windawr 8, the Peade 

m r n .  yw can 
luicldy and easily 
heck a t  the latest 
week or Faceboat 

app begnr to arag trir data n SO 
don t w rdp r  reo to f no tne app 
a reaay pop.. atea w th aata about 
yaur friends and acquaintances. And 
as we'll explain in thir tutorial, it's 
really easy to add more accounts. 

i 

SO unread - 

Your People Add your accounts 
Open theapp and you see three elements: your own social If you've connected your Microsoft Account to Windows 8, 

activity; your favaurite contacts; and the start of your A to Z of contacts stored there are imported. But you can add other accounts, 
contacts. Swipe right or use yaur mouse and the bar an the bottom too, including Facebook. Twitter and email, such as a Microsaft 
to move right. You can tap or click anything - tapping an individual Exchange work account. Swipe or move to the right to get to the 
(including your own picture) taker you to their contact page. Settings charm, click it, then click 'Accounrs'. Click 'Add an account'. 
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here are the people 
2" make<ontart 
'ifh the most. 
hether it's over 
lerrenger, Skype, 
,cebook or any 
Lher source. I 

If yw decide yw 
want tojoin other 
mial  network, you 
can alwayradd mote 
accwntsuring thir 
linkat the bottom of 

Check what's new See your Notifications 
Click or tap'what's new'. You're taken to a page like this, Again from the first screen, click 'Notifications'. This shows the 

detailing the latest social activity on thesocial networks that you've latest replies to you on racial networks and enabler you to get a 
connected to Windows 8. If you're on Twitter, thir is generally the quick overview of what's happening in your world and what needs 
latest tweetr, because Twitter gets updated more regularly than replying to. As always, use the top-left arrow to go back. You can 
other appr.You can Favourite. Retweet or Reply to tweets from here. connect Facebook, Twitter and Linkedln accounts to Windows 8. 
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@ James Stables 
Cmact 

View profile V 

WdmPr 

i t . ~  latest tweets you see, butclicking'~iew al l  at the topaf this ' contact if they're one of ~acebookfri&ds. ~ d u  can also rend 
block reveals more varied updates from various networks. them an instant merragear email directly from here. 

m' Your page I a new contact 
Y f y a ~  c cr your an" acco.nt p c r ~ r e  on me from page you I any W ndawr 8-rry eapp r w p  ng ~p from me oortam 
see rh r - r r  a var a t m  on tne contact page rnar enaoler yo- to wr r LJWL ckmg) br~ngr .p tne App bar, w th more oprlonr We vue 
mare a r o c d  part (c cr tne amp-dann for more nernarrr) see c cred me + can an [he App bar ra aod a neb conracr F I in me 
yodl arerr rac a ports and see yo,! larerr hot ficar~onr ana Pcr.rer oeta r an0 cl cr Save Yo.. can a00 finatever nformar on you *ant 
Yo. can c ck to v eu, more oewl n any sectm - tale a loo< aro.no notao y wh ch connected account yo, want me oaw sake0 n 

I 

'H Checkout photos ' Play with Peopl, 
Scrolling right on any person's pagealm takes you to that 

l"m ' 
That's the end of our whistle-stop tour of the People app. The 

contact's latest photos from theirvarious social networks (including key thing is to have a play with it. Everyone's People app is different 
mobile uplmdr from Facebook) and Micros& SkyDrive. You can see -ours is filled with Twitter activity more than anything else, but you 
your awn photos on your own page, too. You can also click the may find that Facebook is more prevalent in yours. It's an app that's 
various image folders to see the photos in more detail. designed to fit around you and the contacts you have.. 
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Discover where you 
come from todk.. 

It's always nice to have 
something to look back 
on, especially in terms 
of family heritage. 
Your Family Tree offers 
helpful, practical advice, 
written by experts, 
on all areas of family 
history research. 

tracing ancestors, whether 
you're a beginner or expert 

NO. 1 f 0 R  GENEALOGY ... LIT OUR EXPERTS ANSWER YOUR PROBLEMS! 
nook hB.-liw 



Make more of vour email 
Everyone has a 
richer experienc 

webmail addr 
:e, as the free 

Windows 8 Pm 
Windows RT 

J 
.ess but a desktop client qives you a much 
Mail 

he Mail application 
can really help you 
organire your life in 
one place on your 
computer With a 
standard webmail 

account ruch as Hatmail, you're stuck 
with having to sign in and~out and are 
left with only the most basic email 
fear-rer W rh me Ma app nabever 
yo, can a m  and see m.lr ple ema 
accounts r m  ar norma . Gma I ana 
Vanoo Ma You can even see va..r 

If you love the style of Gmail's 
conversation grouping, then you can 
get that in Mail, too. If you use your 
email a lot for sending photographs. 
Mail is also ideal; you can rend a 
h gh-rero dr on pinoto ro conracrr 
w I n a t  fl ng "p me r nooxer. 
because r I ndr ro SqDr ve 

Do Inor? w t h  l r ~ e  
for Windows 

Download latest version 
Mail is available from (hnp://windows.microroft.com/en-GB/ 1 The download is the complete Windows Essentials setup 

windawr-livelersentialr-home). Chaare'Download now' from the manager and you can install many applications through i t  ruch as 
webrite and click on the downloaded installer to begin setup. Save Messenger, Writer and others, but we'rejurt going to select 'Mail'. 
the installerto your hard drive, then once you'vefound it, run it to So, click'lnrtall: then your PC needs to restart. When up and 
get things started. running, you add an email account by following the initial wizard. 
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MAKE MORE OF YOUR EMAlLm 

!:il supports three types of email rerverr.You don't need to 
understand the finer details, thankfully; you just need to find out 
which anevour email service user for both incamina and autooino < d 

emails, for example: pop.gmaiI.com (far incoming) and smtp.gmail. 
corn (for outgoing). The simplest way is by using Bing. 

Wnen you re "p and r-nn ng yo. I see a var ety of opt o m  
rnann an me R oban f p.. go ro the V ew rao, yo. can reecr a 
oanc. ar vlew for vodr emad -vod don I nave ro rtlck ro me aefau I 
Chwse the one you prefer.'Campact View'giver the most 
minimalist appearance, which is ideal for smaller screens. 

id a photo email Create an event 
.ring y a ~ r  free SqDrve accamt,  yo^ can rena large Tnere are rho ways Fwrr, ook under tne lremr men.. on me 

p o u u  tu 1, enar n~ma.t o w l m a  ng me r noorer Choose rlome nurw tab Cnoore Evenr from me arop-aown ar ano aaa me 
Pnam ema I ,  rnen in the new rr naovr, aad phorar from )ad PC aew r, cnoore Farnara and enter emad aadrerrer Or you can 

and enter recop enrr m a  a r.qecr I ne Tn-mom r of tne pnoror creare an event from an emal, .ref. 1 yo. are a6c.s ng an event 
appear in tne message way. wnere yo. can a so aoo a o m  oewl s. wtn  fr enos Se ect tne re want ema men cnooseAoo to' 

5 
when using Mail, you can use the Quick Launch options far Mail enables you toadd more accounts. Go ta'Accounts > 

your malor tasks, such as rending emails, rending a photo email or Emair to begin adding another email account. Enter the email 
aaa ng a new event or contact to yodl emal acco-nr Smply adares m a  parrwra, ana lock Man.= y configure server sen ngr 
r gnt-c cr  on me Ma ron in rne Tarroar ana moore rheoptmn roaaa mecorrect ncom ng ana odrgomg man servers for rhar 
yo. nanr from tne men. unoer me Tarrr nead ng account C cr F n m ana yo, re oone . 
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Socialise with social networkina 
J 

There are some amazing Windows 8 apps for Facebook, Twitter and 
more available from the Windows Store, enabling you to kee up to date 
with everything that's going on in your whirl of social networ e s 

Windows 8 Pm 
Window RT 

indawr 8 comer with 
the People app, 
which shows you 
updates fram friends 
and enabler you to 
post to Facebook 

and Twitter (see page 152 for details). 
It imporb your contacts fmm services 
ruch as Facebook. Twitter, Linkedln. 
Skype m a  other ema I accounts you 
I nr .p 6.1 nere "sea to ur ng appr 
on our pnoner for roc a networrr 
ana nrwnt merrag ng ro why mo. a 
W naowr 8 oe any a fferent7 L x k  ly 
mere are ~ e n n  of a m r  ava aoe 
and we've colleked iAgether eight of 
our favouriter r i ~ h t  here. Now vou 
can alwavr keecan eve on w h k  
happening, make ~&~eca l l r ,  rend - . - 1 ' instant messages, tweet or post * - - : : . - I . \  b 
things to Facebaok using Windows 8 : . , .. i . e~:-+ . 
starismen appr. ~ a n ~ ~ l s o f e a t u r e  
Live tiler, so you can see what's going 
an fram the Start screen itself. 

MetroTwit 
There's no official Twitter client for Windows 8, but there are 1 skype 

Although there's a Messaging app in Windows 8, the Skype 
several good Twitter-capable clients. MetroTwit is great when app merger Skype and Messenger (and your Skype and Microsoft 
running full-screen, although you can only seetwo columns at once, account). You can see recent calls and chats made an multiple Skype 
ruch as your timelineand @replies. There's a clear bar for writing devices, yaurfavaurite contacts and people you've talked to recently 
new tweets in, while previews ofweb links open in a nice large pane. -or you can see your full address book as tiler. 
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SOClALlSE WITH SOCIAL NETWORKING8 

.... 
i";&&o er yo. ro ree ~paater from Faceboor Tw rrer Wnarever IM rervre yo. dre tne ikd nooa r t r coverea oy 

L nrea nand lnrwgram Yo. see me mart recent upaarer pnatar. M*, nc ua ng Gaog e. laober, ICQ. Messenger AO-. Facebaa* 
not ficar onr merraoer, o nnoavr ana vow first 20 or so fr ends Srvw ana Vanoo, o dr onternat ona ones ire RenRen and Vanaer < .  

Clickar tap a pane to get a longer list beach. To see updates fram T& are plenty b i  handy options, fram blacking people you don't 
just one service, pinch to zoom out and you get tiler to pickfram. know to getting email alerts for messages you miss when offline. 

7'1 have a Live tile and its black and green interface awing and listening to audio clips (or boor) 
on y IIL\ w e  LO .mn of twe r r  and one of pnotor eavmg ots of Nwr! auur8u we rvur o Vod can rten to me later1 feat-rea ana 
space for ree ng one [ w e t  in a arge fonr wntn its rep er Sa t r not trenamg owr or orahrechannels from me BBC Sry New 
the most comprehenr ve Tn tter erper ence aua lable lerpec a ly u. tn Aoro .te Raa oana more Us ng me app n rnappea u en means 
the f xeo ao at tne top) b-t t s f ne f youre not a b g Tw ner user Inat you can I sten to ooor wn le carrymg o.t atner wsdr 

~ o o k  Touch 
I of the best Facebwkclients we've seen for Windows 8 -  Ifyou're used m the Facebook experienceon your mobile 

it enabler you to see your Facebook feed the way you want. You can phone, this app is worth looking at. Facebook Touch essentially taker 
justview it in standard madeand see your timeline, port updates, the mobile Facebaok riteand puts a Windows 8-style interface on 
comment and like ports, or curtomire all your feeds until they top, so it's easier to contml than ewr. And, as you'd expect, it works 
exactly match what you want to see when you lag in to Facebook, brilliantlywith a touchwreen interface. 
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YOUR ESSENTIAL GUIDE TO 
ALL VERSIONS OF OFFICE 

- Master the 
basics... 1 


