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Welcome

everal months have passed since the
launch of Windows 8, and by now
many of you will have, at the very
least, sampled the new operating
systern, if not gone straight out and
bought a brand new PC and gat
stuck into it immediately. Others
may be hanging on, waiting for the right moment, until
Windows 8 finally sways them ar their current PC packs in.
But whatever stage you're at in the Windows lifecydle,
Windows 8: Expert Tips and Tricks is a great way to
enhance your experience of the new aperating system.

If you're at the very beginning of the learning curve, you
can find out exactly what you need to do to get off the
ground instantly, while those who have been using it for
some time now — and even thase who consider
themselves experts already — will benefit from all the great
tips and tricks included within, which show you how to
extract the maximum potential from your Windows 8 PC.
With every turn of a page, you're guaranteed to discover
something new and amazing that you didn't know before,
and we reckon you'll be glad that you found out.

5 .
/\//6k
Nicholas Odantzis
Editor




biggest and beSt
photo Magazine...

GET PRO RESULTS FOR UNDER A GRAND: 14-PAGE bUF‘Eﬁ‘TEbT'
The definitive guide 7,

' 67 IVE MACRO LENS TEST

to SLR photogrdphy

4&3) FIND YOUR PERFECT CLOSE-UP LENS FROM UNDER £200!

' ELEVENIS

'legLLs

¢ cour: se _HEAVEN

Sl 0 casy ways s eter e s e

1 5 W5eEy

 CREATIVITY N PRO ADVICE T TECHSQUE 8 PROADVICE ) CREATIVITY ey
Bty W Ieleas o e P L- g

B st Car cn efficd

Don't miss the latest issue of Digital Camera
EXCITING FREE GIFTS! Every issue comes with a range of free gifts, including a packed
video disc, fold-out guide to key camera skills, special supplements and more!

Visit our website at www.digitalcameraworld.com
and join our friendly online communities

7~ "\ Facebook Twitter Flickr
www .facebook.com/ @DCamMag www flickr.comy/groups/
digitalcameraworld/

k . Digitalcameraworld




Learning the
basics

08 Get used to the Start screen
10 Conquer the Lock screen
12 First steps with Windows 8
16 Gestures explained

18 Windows 8 for beginners
24 Ultimate shortcuts

HANDY
GUIDE

Learn the
Windows 8
touch gestures

How to
customise

30 Customise Windows 8

32 Mastering the desktop

35 Make Windows look amazing
40 Streamline your Start screen
42 Create amazing-looking tiles
44 Get Win 7's Start menu back
46 Use dual monitors

HOT STUFF!
Turn your
desktop into a
masterpiece with
these tips

Explore
features

50 Windows 8 apps

52 Exploring Explorer

54 Easy Transfer

56 The touch keyboard

58 Search in Windows 8

60 Master Jump Lists

64 Explore the Action Center
66 Essential apps

Under the
hood

70 Explore under the hood

72 Mastering the ribbon

74 Bypass the Start screen

76 Solve problems

78 Start afresh

82 Speed up with ReadyBoost
24 Storage Spaces

86 Increase battery life

90 Install Windows 8

92 Use Windows 8 File History







TRY

Learning
x| the basics

Everything you need to know to
help you get up and running

Section 1

Get used to the Start screen
Conquer the Lock screen
First steps with Windows 8
Gestures explained
Windows 8 for beginners
Ultimate shortcuts



Get used to
the Start screen

Master the new
Windows 8-style
interface today
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Pin to Start

Press the [Windows] key to retumn to the
Start screen. Any app is pinned (attached)
automatically to your Start screen; right-click
(or swipe down on) apps you don't need and
select ‘Unpin’ to remove them. And you can
drag and drop tiles around to organise
them. If there's an app you use all the time,
Mosis Fstox N you don't have to find it via the search
system. Finding apps with a keyboard is also
: =% simple — just start typing the app's name. To
I;é) okh=ok pin Control Panel to Start, for instance, type
o _ T b “Control’. Right-click the Control Panel tile
Wanaghts, et " 5 Semote Destion : = e on the Apps Search screen, and click 'Pin to
Start’. On a touchscreen, press and hold the
icon, then flick down and select ‘Pin to Start’,

8 | Chapter 1 Windows 8: Expert Tips and Tricks



GET USED TO THE START SCREEN
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To see a list of all your apps, hold down the
[Windows] key and [Q]. You can right-click

or swipe up from the bottom to see the App » £
bar, too; then select ‘All apps’. Browse to find 5
what you need and click an app to launch it _ 1
By default, Start screen apps are displayed in

what seems like a random fashion, but it's i 8

easy to sort them into groups. Drag a few
apps together in a column (to start a new
group, drag a tile into the gap between
existing groups). Zoom out (by pinching or
clicking the minus icon in the bottom-right)
and you can now re-order these groups.
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Get more options

Right-click in the bottom-left {or hold down
[Windows]+[X]) for a text-based menu that
provides easy access to lots of useful applets
and features: Device Manager, Control Panel,
Explorer, the Search dialog and more. The
[Windows]+[X] menu is useful, but no
substitute for the o d Start menu, "
doesn't provioe access to applications. To
f'nd this, press [Winaows) +(Q), or e ther
right-click an empty part of the Start screen
or swipe your finger up from the hottom of
the screen, and select ‘All Apps' to reveal a
scrolling list of all your installed applications.
Browse the various tiles to find what you
need and click the relevant app te launch it.
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The Lock screen is
the first thing you
see, and it should

be the first thing
you make your own

Notifications
Search
Share

General

Ease of Access

Syne your setting:

The Lock screen looks pretty
1 but you can switch the
picture. Press [Windows]+[l],
click ‘Change PC Settings’,
and open the Personalisation menu -
the first things you see are your
options for replacement images.

0. QON t nave 10 st ek aIth
2 1ne ¢ assy ‘mages M'crosoft
nas pro ged. foucansapa
p ctare of your paoy cat or
favour te pot p ant on the _ock screen
instead — just click the ‘Browse’ button
and choose the image you want to use.

Configure what you see on the Lock screen by
tweaking the apps on the Personalise panel

(onguer the Lock screen

At the bottom of the Lock
3 screen you'll see a few quick

updates about happenings
on your PC. You can see
more, though. At the bottom of the
Personalise screen, you'll see option.
that enable you to change the specific
icons that get displayed.

Certa napps - Caenaar a
4 Weatner oy aefas t-can

snow y0. more nformat

on the _ock screen . st

make sure the app you're interested in
is highlighted at the very bottom of
the Personalise page of Control Panel.
apps. Search the Windows
Store for Incredilock; it's free,
offers hugely customisable wallpapers,

and can add things such as to-do lists
to your Lock screen.

Open up the Start screen
control panel ([Ctrl]+[l], then
‘Change PC Settings’) and
go to the ‘Users’ tab, Here

you can change your login password.

Note that changing this also changes it
for other machines or services (such as
Outlook mail) your account is linked to.

You can take the Lock screen
further with third-party




We've got more about it on
7 page 128, but you should try

the picture password

function on the 'Users’ tab
of ‘Change PC Settings’. It's the most
fun way to log in to your PC, and it's
pretty secure, too. Just try not to leave
tell-tale smears on your touchscreen...

Want to bring the Lock
screen up in a flash if, for
instance, you're stepping
away from your PC for a
while? Easy — either click your profile
picture at the top-right corner of the
Start screen and click ‘Lock’, or just
press [Windows]+[L] at the same time.

You can customise your Lock

screen colours separately

from your Start screen

colours. Open the desktop,
hit [Windows] +[R], type regedit’, and
go through HKEY_LOCAL_MACHINE,
SCFTWARE, Microsoft, Windows,
CurrentVersion, Explorer and then
Accent. Right-click ‘Accent’, create a
new Dword, and call it DefaultColorSet.
Now edit this, switch the base to
decimal and set this to be a number
between 0 and 24.

Fancy d tcn ng tne Lock
lo screen a together? n't
[Wingows]+(R] type gpea’t
msc, go to Comp.ter
Configuration > Administrative
Templates > Control Panel >

Personalisation’, and change 'Do not
display the lock screen’ to enabled.

Why not add some pep to
1 1 your Lock screen by

automatically changing its

image? Search the Windows
Store for Chameleon t takes a numoer
of pictures from coo soarces sucn as
Nat ona Geographic and Bing anda
aastomat caly pastes a new one on tne
-OCs 5creen at a set nterva

Another option for shuffling
your Lock screens is Lockerz
—you can give it a selection

of your local pictures or even
hook it up to your SkyDrive account for
a truly personal random experience.

Many apps can add
information to your Lock
1 3 screen beyond those
installed by default. Hunt
through the Windows Store and you
shou g e able to fina p enty of apps
tnat yo. can configere to a sp ay at

lock; things such as Twitter clients,
third-party weather apps, and more.

@© Flickr Interestingness Phc

Enough about the Lock
1 4 screen, apart from to tell you
that there are loads of ways

to get past it to the login
screen: dlick it, drag it up, spin your
mousewheel, or hit [Space] to progress.

You see ,our acco.nt p ctare
5 onyo.r ognscreen Of y0.

mght not If yo. ve not set

one up. yOu, st see a
silhouette. Use the ‘Users’ menu in
‘Change PC Settings’ to add a picture
of yourself — this follows you anywhere
you use your Microsoft login.

The login screen has a neat
1 feature for visually impaired
users in the bottom-left, so

you €an turn on narration,
the magnifier and more before you log
in. Press [Tab] then [Enter] if you want
to get there without clicking.

You can also use the
accessibility dialog to turn
on the on-screen keyboard.

Useful on touchscreens and
for those who can't use a keyboard.

Log out! Shut down! Do it all
without logging in. There's
an icon at the bottom-right
of the login screen that does

the business; access it by tapping [Tab],
[Tab], then [Enter], then selecting the
function you want with the arrow keys.

=

Once logged in, you might
19 want to try getting around

the Start screen using

nothing but your keyboard.

Use the arrow keys to flick between
icons, and [Enter] to run your selection.

Jump through the Start
2 O screen by using |Page Up)
and [Page Down] to hop to
either end, or use [Tab] to
jump up to your profile picture.

CONQUER THE LOCK SCREENH

Chameleon is full of beautiful photography,

perfect for making your Lock screen look amazing

Quick tips
~5€ tne mo.se wneel to scre
tnro.gn your Start screen

part calar y f you nave a lot of

items on there. It is the quickest way to
see everything.

You don't actually need to see
everything, though; start
typing the name of the app

oking for and it appears on
the right.

Don't forget the ‘All apps’
2 3 menu, which shows everything,

not just those apps you've got
pinned to your Start screen. Right-click
on the Start screen and choose its icon,
bottom-right.

Right-click any of the apps in
4 the ‘All apps’ screen and select
‘Pin to Start’ to make them
visible on the Start menu.

Mamy aifferent peop e can use
5 tne same macrine fyo. ve set
40 Mare than one n tne
‘Users’ tab of the ‘Change PC Settings’
screen, just click your profile picture to
switch accounts.




Take your first steps

PC settings

Personalize

Share
General
Privacy
Devices
Wireless

Ease of Access

Sync your settings

1 Add user accounts
It's easy and transferable

Making separate user accounts for different peopie is a simple
pracess and is perfect for families who share and enjoy
multiple devices. You can either add a user account from the
desktop Control Panel (as you would in previous versions of
Windows), or choose 'Settings’ from the Charm bar, then
choose 'Change PC settings’ and select ‘Users”. You can log in
with any user account — even while somebody else is logged in
to the same device. You need to log in with a Microsoft
account, which can be created in a few easy steps. If you
previously had a Hotmail or Windows Live account, or used
Windows Live Messenger or Outlook.com, you can use this
account without creating a new one, and you can take some
settings with you, whichever computer you log in to.




Set up your email

Your inbox upgrade
Windows 8 includes Mail — a simple but
effective email client that delivers Py
messages from a variety of sources to a
single inbox. You can set up your email Gaogh 43
using various accounts, including
Google and Microsoft (Hotmail or
Outlook.com). If you have an Exchange box 43
account for work, you can set that up,
too, provided your company has
enabled external email access. The Mail
app strips out all the extraneous email
functions that you don't really need,
helping you focus on your messages,
folders and different accounts. You can
read, reply and attach files with
minimum fuss. Highlighted emails are Spam
displayed in full on the right. Emails e
from people you fallow on scdial o7 e
networks display their Facebook or
Twitter avatar — useful for sorting out
emails from your friends.

Dan Grabham
Fund: Statement Online st

TAKE YOUR FIRST STEPSH

Top Tips!

Sign out

Should you wish to
sign out or lock
your computer,
simply click your
account picture in
the top-right of
the Start screen to
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Kate Stevens is now followlng you on. i dosn

The Guardian =

Join us this weekend for world class ¢ L
start typing
Want to find an
app to launch in
the Start screen?

Dan Grabham . n

ek Olympics " Then just begin
typing its name —
all possible

sasylet
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don 2012
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easily choose the
app you want,

Add new apps

See what's in Store
Windows 8 brings you a completely new way to install
software — the Windows Store. You can search the Store from
the Charm bar to find the app you want. It features thousands
of tocls specially designed for Windows 8, ranging from big
names such as Sky News, Wikipedia and AccuWeather to small,
independently developed but useful apps such as Tweetro for
Twitter or Quick Note for, well, taking quick notes. The
Spotlight feature shows you the best new Windows 8 apps and
there are ists of tne top free ana top pa'o-for apps too Al
apps carry a wser rat Ng enan ing yoJ to maxe a maore
informed cho ce and A | Star apps are tnose tnat pecp e nave
rateo most h gn y. More apps are appear ng al tne tme, so
vis t the W naows Store todayJllE

Store
Spotight

“Emails display your
contacts’ Facebook or
Twitter avatars”

A more beautiful web

It’s faster too
Windows 8 includes a completely new web browser — Internet
Explorer 10. It's been built to be fast and fluid, and works
perfectly with Windows 8. There’s a desktop version, but the
browser works flawlessly within Windows 8 Ul as well, It's
brilliant for touchscreens, too. Swipe up to view your tabs, or
down to view the address bar and Favarites. You can pin
favourite websites to your Start screen. As with everything in
Windows 8, you can use the Charm bar to search for what you
need, change Internet Explorer settings, or share sites with
friends — just swipe and tap. Internet Explorer 10 also include:
SmartScreen and Tracking Protection for greater contrel over
your persanal information

Taam Gifs Som.
Aamars Ao s




Switch your apps
It's quick and easy
Windows 8 makes it simple to switch
between apps. While the traditional
keyboard shortcuts still work —
[Alt] + [Tab] or [Windows] + [Tab] -
touchscreens give you a whole new way
of moving between programs. Just flick in
from tne eft ana yo. can rap a y move
retween open app ‘cat ons, or sw tcn to
tne aesktop v.ew. Eacn app appears as an
image of the screen itself — just stop
flicking to settle on the screen you want
to see. If you don't have a touchscreen,
simply place your painter in the bottom-
left to see the Start screen icon and move
your mouse straight up. Previews of all the
open apps appear and you can select the
one you need. In the desktop, app
switching works just as before and you
can move between open desktop apps
using the Taskbar.

Snap windows and multi-tasl.

Work in two apps at the same time
nl ke tne Pao, Winooas 8 enan es you 10 snap A NOOwS
sde-oy-s e so yod can effort ess y work on two tnings at tne
same t me. J.st arag any app from tne top ana have it snap to
tne eft or tne r gnt g.arter of tne screen, so yo. can orowse
tne nternet wn’ e <eep ng tans on yor inbox, or work on a
Microsoft Word document while keeping up with all the latest
news, What's more, it doesn’t matter whether you're using one
of the sleek new Modern Ul apps from the Start menu, or a
classic application from the desktop from a previous version of
Windows — Snap just works. It's designed to make working in
multiple apps easier than ever.

B FotoEditor

7 Personalise your Live tiles
Start by adding a colour scheme

The Start menu is mage .p of sq.are or rectangular ‘cons
ca"ed tiles. Eacn one represents a a terent app on your
system, but these aren t just icons - some are Lve t' es. Tn's
means tne Ma | icon can aisp ay yo.r latest messages and you
<an see tne next appointment in yo.r Calendar, to name put
two examples. You can move these around by clicking and
holding on a tile, befare dragging them to where you want
them. Windows 8 is designed to be a colourful and beautiful
experience, and it's easy to make it your own, To give the Start
screen a colour scheme of your choosing, go to ‘Settings’, click
or tap 'Personalization’ and choose ‘Start screen'.

® Only Katy Perry
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Share and share alike

Bring people together
Shar'ng 1s a b g part of W ndows 8 ana
oe ng avle to snoa yo.r frienas famiy
and co eag.es tn Ngs tnat yoJ ve
discovered with your computer is
integral to your experience. All
operating systems enable you to
browse hotels online, and many hawve
apps that enable you to find reviews
and deals, but only Windows 8 has a
built-in sharing tool that enables yoL
to send what you've found to your
CONTacts and sOCa NETWOrks g. Ckly
ang eas y. Youcan goth s\ athe
Cnarm par whch ‘s accessed from tne
right-hand side of the screen. Hit
Sna-ng ana a numoer of opt'ons
appear tstne same for any app n
W noows so there are no h'daen
optons and no conf.son—_ st a
sing e way to share yo.r a scover es
with those who matter.

"“Your Start screen will

Wind The Official M "

ke o i Vs T G LS 1,557 Windows | Wi
Fapmine, n 8 gue sesagent, s Windnes D, 2eko | q 0y SUBSCRIBE fl ooy
e B b e visbas s o 3 HERE!
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Get pinning

love right at your fingertips.

really come to life with

Live tiles”

10 Find anything
Advanced searching

Windows 8 is built to enable you to
find what you want from a single
location, and that’s dene via the Search
charm. The Charm bar is accessed from
tne rignt-nand eage ano enao es you
1o searcn W ngoas ana apps a ike
nsteaa of searchng fo.rema tne
nternet Faceooow ana Tw tter
separately one searcn term raes them
al, putt ng informat on at yo.r
fingertips. If you're using a Windows 8
laptop, searching is even quicker. Just
start typing anywhere and the Search
charm fires into life immediately,
enabling you to find whatever you
need (see page 58 for more details). It's
a new way of working, but one that
makes using your Windows computer
so much easier — therefore next time
you need to find that email or file, just
search instead. Bl

Photagraphy community, including forums,

TAKE YOUR FIRST STEPSH

Top Tip!

If you're looking
for more options
from your apps,
just right-click. A
context menu
appears, enabling
you to tweak
settings.

Personal pin-ups
You can pin your
friends and family
to the Start screen,
which means it's
easier to stay in
touch with the
people who matter
most 1o you.

Windows 8 is a pinboard tor your lite
Unlike other operating systems, the Start screen isn't just for
apps. You can add anything to the homepage, from your
favourite websites to contacts from the People app, and ever
books from the Kindle Store, so you can have the things you
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Use touchscreen gestures

Using a touchscreen is incredibly intuitive but ifcf/ou’re used to controlling
your PC with a keyboard and mouse, you'll fin

Select or perform an action

Tapping sometn ng ca.ses an act on, s.cn as auncn ng an app or
fo ow ngalnk. Tap yo.rappstofire tnem nio fe.

Using amouse? C ¢<an temin tne Start screen to cerform an
action such as apening an apr

Get more options

T

| i‘ ( W
B\ U
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5

You can see details when you press and hold. In some cases,
pressing and holding opens a menu with more options.

Using a mouse? Paint to an item and hover the mouse fora couple
of seconds to see more opticns.

this guide really handy

App-specific commands

\pp commands are revealed by swiping from the bottom ortop
edge of the screen.

Using a mouse? Right-click anywhere to see commands, which
rlepend on the specific arr

Drag and move items

]
|
\

\\‘ “ .
\f‘(_"‘\\

o
X

"his is mostly used to pan or scroll through lists and pages, but
_ou can use it for other interactions, too.
Using a mouse? Click, hold and drag to pan or scroll, and you can
move itemns, releasing the button to drop it.

r T
| * 1 |
L\ ; | -



Find recently used apps

b L*___\ re

Swiping in and back out on the left brings up the most recently
used apps, and you can select an app from that list.

Using a mouse? Place the mouse in the top left and slide down the
left side of the screen to see recently used apps.

Zoom in and out

\ A

You can start zooming by pinching or stretching two fingerson
the screen to enlarge or reduce the size.

Using a mouse? Hold down the [Ctr]] key while using the mouse
wheel. Alternatively, click the minus symbol in the bottom-right

Turn and P\vot items

/ i“\
K&\//f Hm

Hold two or mare fingers on an object and rotate. You can turn
the whole screen 90° when you rotate your device.

Using a mouse? Support for rotating an object depends on the
specific app.

USE TOUCHSCREEN GESTURES B

Close an applicatign

AT

S A\ SN
A

+ B

Unused apps don’t affect your perfermance, but if you want to
dlose one anyway, just drag the app to the bottom of the screen.
Using a mouse? Click the top of the app and then drag it to the
bettom of the screen.

Settings commands and search

————— e

Swipe from the right side to reveal the Charms, with system
commands such as search, settings and sharing options.

Using a mouse? Place the mouse in the upper or lower right corn:
of tha errean and mowve vonir monsa nin the rinht adna

Switch between apps

Swiping from the left reveals thumbnails of your open apps 50w
can switch to them quickly.

Using a mouse? Place the mouse pointer in the upper-left and
click to cydle through apps. B
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to Windows? That’s
A OK. We all were once
upon a time, even the
grizzled Windows
veterans who put
together this guide. We can remember
our first tentative steps with a mouse
and keyhoard, so we'll assume nothing,
While some people might take its
features for granted, we're not going
to assume that you're confident with
Windows, or that you've even seen it
before. We're going back to basics.
We'll take you through Windows in
terms that even a complete computer
newcomer can understand; once
you've made your way through this
guide, we think you'll know enough to
embark upen a further journey of
exploration, perhaps through the rest
of the guides in this packed title.

We're also aware that Windows 8
isn't exactly the most friendly-looking
operating system for veterans of older
versions of Windows. We're here to
prove your initial suspicions wrong. It's
certainly different, but it’s not nearly as
intimidating or alicn as it might initially
look. We'll plough through its key
features, and you'll know your way
around the new operating system in
minutes. The point is that Windows 8 is
still Windows at its core; it's close to
what you know from before, you just
have to relearn a few things.

Windows B: Fxpert Tips and Tricks

re you completely new

WINDOWS 8 FOR BEGINNERS

ndows 8 for
apsolute beginners

Never touched a PC before? Intimidated
by Windows 87 Just take a few tentative
steps and you'll be away in no time

Before we start, let’s go over a
couple of conventions. We're going to
write as though you're using a mouse
ot laptop trackpad, and a keyboard.
When we say click, we're referring to
tapping the left mouse button once;
we refer to the right button specifically
when you need it. There is, however,
every chance that you'll be trying
Windows 8 on a touchscreen device,
such as a tablet, where you might not
have access to a physical mouse or
keyboard. In this case, tap the screen
once to perform the equivalent of a
left click, and tap and hold in one spot
for a while to perform the equivalent
of a right click - vou'll see a translucent
square box emanating from the point
at which yvou've tapped.

Many of the actions we describe can
be performed using touchscreen
gestures — special finger movements
- and you can find out more about
these on page 16. We'll stick to mouse
and keyhoard in this guide to avoid
confusion. So let’s wade in!

Chapter 1



The lock screen doesn't
do much, but it's handy
to see a few stats before

you begin

-2l s start at tne s ery oeg nn ng, before
Ae even start up tne computer A PC

Wednesday, February 29

tnat 1s not currently r.nn'ng can oe In
ane of tnree states. comp ete y off,
Anere tnere s No power be ng
consumed; in hibernation, which also
doesn’t consume power but still
remembers your last state; and sleep,
which consumes a small trickle of
power, but starts Windows very
quickly. Whichever state your
computer is in, you should be able to
wake it up by pressing the power
button — if it's only asleep, a tap on the
keyboard is enough.

When you've started your computer,
you're first shown the Lock screen. This
screen shows a pretty picture in the
background, the clock, and a few icons
representing statistics, such as your
device's battery life {if it has a battery).
It's just a useful way to see these things
at a glance; it doesn't have much of a
purpose other than that. Press [Space],

F B3s &

click the mouse, or roll your mouse's
scroll wheel to continue.

Next you see the login screen,
Windows should ask for a password
here. Because many different people
can use a single computer, each person
is given an account ensuring that their
files and documenits are protected
from other users. If you don't see your
account here — if, for example, it's
asking for a password for your partner
— click the left-pointing arrow to go to
the Users screen, where you can select
the correct account by dlicking it. Pop
your password in the appropriate box
{you can click the small eye icon on the
right of the password box to reveal it, if
you want to see what you're typing),
and press [Enter] to log in.

Startitup
Next we come to the colourful, boxy
Start screen. Each box represents a

different app that you could potentially
run on your PC. Users of previous
versions of Windows will be familiar
with the Start menu, and this is
essentially the same thing, only turned
up a notch. Take a look; applications
such as News or Photos may be
animated, showing you the latest
headlines or your favourite snaps.
These are Live tiles, which make the
Start screen extra-useful; they don't
slow your computer down, they just
give you a little extra.

Try running an app now, by clicking
on the News icon. It opens up into a
large pretty picture, and a completely
full-screen experience, which might be
different from what Windows veterans
are used to. Use the scroll wheel to
slide left and right, dlick on a story that
interests you to see more, then click
the left-pointing arrow at the top-left
of the story to go back to the main

1 Calendar
Using the Calendar, you can really start to get organised, and
leave yourself little reminders on the Lock screen, too. Right-click
and you see options that enable you to switch between day, week
ana month v ews, and 0010 e-¢ 't 3 0ay or a ime 10 a00 a new
event Maxe s.re you ¢ ¢k the con ‘ntne snape of ad sk nexttotne whee 1o scrol throagn, ¢ ‘ck any res. ts you're nterestead n and

X Con to save any events yO. make.

2 Bing

Bing is by far the prettiest way to search the internet, and its
app makes it even prettier, Just click in the search box at the top,
type what you're looking for, and press |Enter]. Your search results
are presented n tnat fami ar Start screen sty € Jse yo.r mo.se

yo. re sent straignt to nternet Explorer.
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Charm bar

Hald your mouse in
the top/bottem-right
and the Charm bar
pops up. Mave your
mouse over it to see

your opticns, and ta
Changeapp - display the clack.
Hover your mouse Dta rt

here, and you see an
image of the last app
you were using. Click

to switch to it, and to o Wit P

cycle through all L ; WikiPEDIA

recent programs. = — __j

\
()

ads

- +1Q Tuesday
Link to Start :
Hover to see a quick i More_bplions
link to the Start 5 Right-click anywhere
screen. You can click R Sy © inthe Start screen
this or move your d o J environment and you
mouse upwards to ; S & geta ;nenu with .
see a clickable list of :;ﬂ:‘ah : ;:‘:L'I_:'l:a. :s:c
{ d 3
bt iy button for an app.

{€)  BING FINANCE

Store

Spotlight Garnes »

W FrE M0

»5919.84 =

The Telearaph

s STICKMAK

(EFIC)

Finance 4 Store

Run Finance to see, yes, the latest financial news presented in The Windows Store is where you take Windows 8 further,
an easy-to-understand format, Scroll through it with your mouse adding brand new apps, many of which are completely free, If there's
wheel to see the latest stock market graphs, and a list of watched something you're interested in, just type in any word (you don't have
stocks. Try clicking the plus button next to your watched stocks to to click anything} and press [Enter] to search the store for it. Click an

add another to the list. Just type in the name of the company orits  app you're interested in, then dick ‘Install’ to add it to your Start
stock market symbol and click ‘Add". screen. It's so easy!
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The Start screen is very
important - it's where
you start your apps, and
where you start your
Windows journey

view. If you right-click now, you'll see a
menu slide down from the top of the
screen, which enables you to alter
crucial options about the app.

Congratulations - you have just
aDO0.T Masiered everytn ng tnere s 1o
earn abo.t nav gat ng tnro.gh tne
Windows 8 Mooern nterface apart
from one th ng. wnenever yo., re reaay
10 go pack to tne Start screen st
press the [W naows] ey on youl
keyboard. Remember these steps and
you'll have no problem using any app
you choose.

Check the desktop
Windows veterans might be a little

Find anything fast...

o S
» =
€ L]

EagomE2ra

"“Windows 8 is
divided — it has its
Start environment

and its desktop”

Windows environment that you've
come to love.

We should explain - Windows 8 is a
little divided, because it has its Start
environment, which we just explored,
ang s desstop env ronment. Eacn
r.ns a fferent programs a thougn
yo. 1 fna as you ase W ndows for a
AN e tnatyo. can aancn desktop-
paseqa software from yo.r Start screen,
too ¢o. sno.ld see aye ow foder
icon at the bottom of the desktop; click
on this, and you launch Windows
Explorer, the program that enables you
to see and manipulate the files on your
computer. We're not going to get too
concerned with its ins and outs here
- you can find out more about
Explorer on page 52 — but it's a good
cnance 10 snow yo., a l tt e apo.t now
programs work on tne aes<top

Move yo.r mo.se over the corner of
tne Exp orer w naow or one of its

Y AR Y PR U

1 Start to search 5 Open an app

You could poke around Windows 8 looking for what you want Whatever you type appears in a box on the right of the
all day, particularly if you've got a lot of different apps installed. But  screen, and the apps that Windows thinks are related appear in the
we don't recommend it. If you know what you're locking for - large area on the right. You only need to click on one of these to
pnotographs internet, mus ¢ whatever - tsm.ch qJ c<er 10 ,ustgo start t.p Try typng maps and runn ng tne app to br ng .p Bing
1o the Start screen and start typ'ng a word re ated to wnatever itis  Maps. Some apps aon t a.tomatica ly searcn when yo.. start typ'ng
youre ook ng for 50 press [W naows]+[Q)] to bring up tne s depar.



edges, and the cursor changes into a
pair of arrows pointing in opposite
directions. Click and hold the left
b.Tton, ana you can res ze tne w NOOA
re ease tne outton anenyo. re aone
Now oo to tne top-rignt of tne

w ngoa The ne mnmses the

w NAos, Mean ng tstays runn ng bt
snANKs Nto ts con at tne oottom of
tne screen C cx the ‘con and tshouo
pop back up. The square maximises the
window, so it fills the whole screen.
Click it again, and it should return to its
original size and position. The X, in the
red box, means dose, Click it and
whatever program you're running
should quit.

Ohbwiously there is a lot more to learn
about the desktop, but a grasp of these
few points should get you comfortable
with starting, manipulating and closing
any desktop programs you might run
later on. You get back to the Start
screen the same way as you did when

3 Search inside

Now you can search deeper, and find things within an app in
the same way. If you've run Maps, this means you can hunt for a
location just by typing it in — press |Enter], and Maps should zoom

running full-screen apps — just press
the [Windows] key.

Shut down

One final trick: shutting down your PC.
Mast PCs enter sleep mode if you tap
the power button; although it drains a
little power, this is a preferable state for
your PC because you can get back up
anda r.nn'ng seconas after powerng t
oacw on. You can also restart ot power
off your PC Press [W naows)+ |] at the
same t me ana tne Settings pane s ges
o.t, clcx the power b.ttons ana se ect
the option you want. ll

The desktop is the heart of Windows. It's for
powerful apps and a high level of flexibility

.

= O

B2 r0@s @@ -0

Find more

Go back to the Start screen and type in ‘'wallpaper’, Although
no apps match your search on a clean Windows 8 system, you
should see that 'Settings’ has a number next to it in the box on the

Settings

WINDOWS 8 FOR BEGINNERS M

Your next steps

Once you've grasped the very basics
we recommend wading in, having a
fiaale, ana see ng wnat yo 4 can ao
Aith W ngows 8 Theres noth ng
exal ¢ tly scary anout t Take the s« s
you've learned here and explore. Run
s0me more programs - cnecx o4t B'ng
Trave or tne Sports app - and get on
the internet w tn nternet Exp orer too
f youare a W naows veteran nsta
L0me programs. and cnecs o.t tne
Start screen; they appear just as
though you had installed them to the
Start menu of old. Get used to using
the [Winaows] key to get pack to tne
Start menu ana |Windows|+|D| to
or ng Jp tne gesktop nafasn finats
where you feel most comfortable.
Most of all, whoever you are, have
fun. There's loads you can do with
Windows 8, and it's hugely
expandable, thanks to the thousands
upeon thousands of apps that make up
the Windows Store. Change it, tweak it,
make it your own, but most of all enjoy
it. It’s your OS.

Cairg, Egyet

See the world with the Travel app. It's one
of the many possibilities Windows 8 offers

straight to your destination. Very handy. You can also use a postcode  right. Click this and you're shown Windows 8's appropriate settings

here, and see more results by clicking the box that appears at the

top-left corner of the screen.

screens — 'Change desktop background’ enables you to customise

your desktop to your liking.
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snortcuts

Make life a lot easier — and save a bunch of time 100 —
with this collection of 40 great shortcuts for Windows 8

1 Quick search
Just type

This should be the very first shortcut
that you learn, simply because it's the
one tnat yo.re go ng to .se most n
W noows 8. wnenyo.. re ntne Start
men.. (tne one w tn the ties) st start
typing to instantly reveal the search
function and find what you need in
Windows 8.

Alternative search

[Windows key]+[Q]
If you're not in the Start menu (you
might have a program open, for
instance), simply typing doesn't allow
you to quickly search for stuff. Instead,
you need to use this keyboard
combination, which instantly reveals
the search function, so you don't have
to open the Charms bar to find it.
Then, as before, simply start typing to
find what you're after.

24 | Chapter 1

Switch windows

[Windows key]+[Tab]
Hold down [Windows key] and press
[Tab] to open the Modern Taskbar and
scroll through vour last used apps. If
yOJ1 Nave mu bip e apps open, yoJ can
«eep press ng [Tao] to cycle tnrougn
thema - ustre ease [W noows key|
when you land on the app that you
want to open. Here's another handy
thing to remember: the Start screen is
always open at the bottom of the
Modern Taskbar, so you can always get
back to it in a jiffy.

Charms bar

[Windows key]+[C]
This is the bar that gives you access to
most of the major functions in
Windows 8 - use it whenever you're
not sure about what you need!

Lock it

[Windows key]+[L]
Going away from your computer for a
while and don't want any unscrupulous
types — OK, just your kids then —
getting on to it? All you have to do is
use this shortcut combination and it
instantlv takes vou to the Lock screen
meahing you need to enter a password
to get back on.

Zoom, zoom

[Windows key]+[+] or [-]
Use these shortcuts to quickly zoom in
and out of whatever you're looking at
on screen using the magnifier tool. This
is particularly handy when you find
yourself looking at a piece of text or an
image that is just a little too small for
the eye to comprehend.

7Switch apps

[Windows keyl+[J]

When you've got two windows
snapped side by side (either to the left
or right side of the screen), you can use
this shortcut to swap between the two.
It might not seem as though anything
has happened, so if you start doing
something, such as using the scroll
wheel, you'll notice the focus has in
fact changed.

SBigger or smaller
[Ctrl]+mouse wheel up/down
While the magnifier tool can make
things on your screen appear bigger,
by using this shortcut, you can
physically change the size of elements
on your screen, such as a bunch of
photographs within a folder or
applications pinned to your Start
screen or desktop.
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Lock orientation

[Windows key]+[O]
If you've got a tablet, this trick is right
up your street — it stops the screen
from switching between portrait and
landscape view when you rotate it.
Alternatively, if you've been figuring
out how to turn auto-orientation back
on, this is also for you!

1 Change language and
layout

[Windows key]+[Space]

This is really convenient for those who

like to switch between the languages

they use and the type of keyboard

layout they use.

1 Launch Explorer
[Windows key]+[E]

To quickly get to the files and folders

on your hard drive (in desktop mode),

use this shortcut and it launches

Windows Explorer.

1 Launch anything
[Windows key]+[R]
Great for old-school types, this
combination enables you to launch the
famous Run command and therefore
launch any file, program and much
more, just as long as you know the
correct name to enter.

Snap windows to the
sides of the screen for
extra productivity!

1 3 Last app

[Windows key]
You've probably done this one a
few times by accident already
while experimenting with Windows 8,
but now you can find out what it
actually does. By tapping [Windows
key] once, you go back to the Start
screen if you have an app open. If
you're on the Start screen already,
you simply switch back to the
last app you used.

1 Peekaboo

[Windows ke _ _
No matter what you currently have
opened on your desktop, you can
always keep an eye on what’s
happening behind the scenes using t
Peek option in Windows 8. Just hold
the comma key to get a longer look
what's going on.

1 Switch screens

[Windows key]+
[PgUpl or [PgDn]
Here's a great shortcut tip if you have a
dual monitor setup on your desktop.
By using the [PgUp] key, you can
quickly move what you're working on
to the left monitor and by using
[PgDn], you can move it across to the
right monitor.

Quickly zoom in and
out of things with a
simple shortcut

Windows & Expert Tips and Tricks

W Tioh& Tricks Boakazine

i e

ULTIMATE SHORTCUTS

of . St e
e

16 Screen grab
[Windows key]+[PrtScn]

People have been capturing
screenshots of their computer
escapades for years, but Windows 8
has changed the whole routine and
— thankfully — made it even easier to
do. By using this shortcut, not only is a
screenshot of what's on your screen
captured, but it's also saved
automatically into your 'Pictures >
Screenshots’ folder, so you can easily
find it later.

1 Quick menu

[Windows key]+[Z]
When you're using a new-style app
from the Start screen (such as Mail or
People), you can quickly bring up the
menu relating to that particular app by
using this shortcut.

1 Second screen
[Windows key]+[P]
If you'd like to hook up a second
display and spread your productivity
load across two screens, you can
quickly switch to a second screen or
projector. If you keep tapping [P], you
can also cycle through the second
screen settings, so you can choose to
extend your display, duplicate it, or
even use just your second screen
(which is really handy if you want to
watch a movie from a laptop on a big
screen, for instance, without the laptop
screen being on as well).

1 Essential features
[Windows key]+[X]
It doesn’t matter where you currently
are in Windows 8, remember this
essential shortcut — it opens a whole
world of handy features once
activated, such as Power Options and
the Task Manager.

2 Back and forth
[Winoows key]+[D]
Tn s snortcat s incred oly s mple put
t's one of tnose tnings tnat yo.
wonder how youJ ever managea
w'thout t efore. Whnenyoare'n
aes«top mode, 1T quick y m'mmises a
yo.ropen WINJOWS and takes yo.o to
the desktop, and when you use ti
shortcut again. it displavs the op
windows once more.
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2 Handy snap

[Windows key]+[Shift]+[.]
If you like keeping an eye on a variety
of open apps while working on other
things, this is essential. By using it you
can quickly snap an app to the left side
of the screen (and right, when vou use
it again) — perfect for programs such as
Messenger or Mail, when you want to
know what's going con at a glance at all
times, but you don't want tc lose the
focus of your most important tasks.

22 Switch everything
[Alt)+([Tab]

A thougn [Windows xey]+[Tab] s great
for sw tcn ng petween open apps tn's
goes one step furtner ana enao es you
to cycle tnroagn any «nd of app or
wingow on yoJr aesktop tnat ‘s open
The beauaty of t s tnat yo. can pause
and preview an open app or window
by simply cycling to the one you want
to view and keeping [Al] held down.

2 Select them all
[Ctrl]+[A]

When you're in a folder of files — such

as photos, music, anything really — you

can quickly select them all at once,

which is handy if you need to move

them all at the same time.

2 Getrid of it

[Shift]+[Del]
When you delete something on your
hard drive, it goes to your Recycle Bin
sa you can keep or permanently delete
it at a later date. To save time, you can
permanently delete things using this
shorteut — use it with care, though!

4

Ea

am Windows 8

What do you want the computer to do?

When you take a
screenshot, it's
automatically saved in
your Pictures folder

2 Close it

[Alt]+[F4]
One of the most frequently used
shortcuts — it's essential if you like to
close things quickly. It can be used for
quickly shutting down apps (in Start
ang desktop moae) w noows or even
cos'ng Wingows & tsef wnen g
nangy wnen you want to shut down
your PC witho.t wast'ng t'me.

2 Taskbar preview
[Windows key]+[T]

To get a thumbnail preview of what's

happening in all your open windows in

desktop mode, use this and keep

pressing [T] to cycle through them all.

2 New folder

[Ctrl]+[Shift]+ [N]
This is a great one if you are constantly
creat' ng new fo gers n Windoas
Explorertop.t your fles n t
aatomat'cal y ados a folaer ready for
you to rename.

2 Browse In private
[Ctrl]+[Shift]+[P]

Do'ng ab't of nternet sarfing tnat

you'd prefer to keep private? Well, in

that case, you need to quickly switch to

the private browsing mode, so nobody

Shut down

26 | Chapter1

Closes all apps and tums off the PC.

Windows 8:

|

|
|;||
L
|
ke

can find out what you're up to. Of
course, this only works in Internet
Explorer on the desktop.

2 Snap desktop windows
[Windows key]+[arrow]
~s'ng a como nat on of the arrow <eys,

you can tace fu control of tne
windows n desktop mooe Yo. can
snap tnem left or rignt (us ng tne eft
or ngnt arrow ey} for wnen you want
to work on mu tip e trings at once or
vod can make them fu l-screen once
more by using the up arrow key.

30 ﬁ{]t help!

Don't feel all alone when you've gota
problem, No matter where you are in
Windows 8, you can find help by
simply pressing this key and locking
for the solution to your problem in the
help facility. B

Shortie cuts
ﬁ:‘:ﬁ +?(|:|] item
B e

Undo an act}
33 frew vt R

34 Share charm
[Windows keyl+[H]

35 Zoom the Start screen
[Ctrl)+[Plus] or [Minus]

36 Search files
[Windows key]+(F]

o Settl
[Windows key}+{1

Open Devices
[Windows key]+[K]

N tab
EE] (Ceril+[M)

Refresh the screen
[F5]
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a

Customise
Windows &

Making Windows 8 o i

YOUr own is easiel g —
than you'd think e

W

Search

Share

Get a fresh new

Privacy

Lock screen g

Wireless

image, press [Win]+[l], or click/tap the
Settings charm and go to ‘Change PC Ease of Access
;etﬁﬂgs'. Choose 'Personalise’. You'll then see
that you can change your Lock screen A A oy
image. Choose from one of the default HomeGroup your scren ke ity

options by clicking one of the pictures "

sl?own. oryclick ‘Brgwse’ to look through PbEowsUnreis
more images on your PC You can a so
aefine which apps can display the'r status on
tne .ock screen from here, although tne app
must specifically support this before it's
accessible from your Personalise settings.

Sync your settings

Choose an 2pp o depay detaied stabis

Make a picture
password

One of the cleverest options in Windows 8 is
to create a picture password, where you
choose an image, then draw on it with taps,
lines and circles - only someone who can
reproduce this pattemn can log on, It works
better with a touchscreen, but you can try it
'with a mouse. Select [Win]+[l] (or go to the
Settings charm), then go to ‘More PC
Settings’. From the menu cptions, select

‘Users > Create a Picture Password', It won't
be to everyone's taste, but it is a great new
way to log on to your Windows 8 PC (turn to
page 128 for a complete guide).




CUSTOMISE WINDOWS 8

Lock screen  Start screen  Account picture

Users

Notifications
Search
Share

General

Privacy

Devices ..n..‘.- .
Personalise your Wireless HEAERZERCER

Sta rt screen Ease of Access : Bl -

'PC settings > Personalise’ is also the way to Sync your settings
change the look and colour of your Start

screen; just select Start screen from the HomeGroup
options at the top. From here, you can

choose one of the many colour themes Windows Update
available — move the slider to the theme you

want = while you can also choose a pattern,

too. The main picture previews what your

Start screen will look like with the changes.

The Personalise area is also where you can

change your account picture to be whatever

you want — it doesn’t have to be a boring

headshot if you don't want it to be!

1 & » Control Panel » Appearance and Personalisation * Personalisation
Control Panel Home .
Change the visuals and sounds on your computer
Change desktop icons Click a theme to change the desktop background, colour, sounds and screen saver all at once.

Change mouse pointers My Themes (1)

-

Synchronised Theme

| Save

Windows Defauit Themes (3)

-
|

Windows Earth Flowers

Installed Themes (1)

Enhance your
desktop

You can still customise the desktop as you
could in Windows 7. Go to ‘Control Panel’
and look at the options in ‘Appearance and
Personalisation’, or right-click on the
desktop background and select ‘Personalise’.
Here you can change the theme, modify
your desktop backgrownd, opt for different
co ours or sounds and, of course, choose
that all-impaortant screensaver from the
options available. Should you wish, you can
click the ‘Get more themes onling” button to
search for more desktop backgrounds — we
downloaded a nice cityscape from there.

Display
Taskbar

Ease of Access Center
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= desktop and see all your

| 25 TOP TIPS FOR...

Masterin

The Windows
desktop has been
around for 18 years,
but if it's new to
you, here's how to

| get to grips with it

stacked’ option to
quickly rearrange your

open windows

t mkto D

Right-click the Taskbar (the

area at the bottom of the

desktop, with your running

programs on it} and untick
‘Lock the Taskbar’ to cpen it up for
further experimentation.

Once you've unlocked the

Taskbar, you can make it

bigger to give yourself more

space for icons. Just hover
your mouse over the top edge until it
turns into an arrow cursor, then click
and drag to expand or contract the
sige of the Taskbar.

If tHEEE SRR S e
3 click an empty bit of it, then
hold and drag it to the
screen edge you want it to
sit on. If it’s locked, use the Taskbar
Properties menu to select its location.

Go back to the Taskbar
Properties menu. The 'Use
Taskbar icons’ checkbox
enables you to choose how
big app icons appear on your desktop.

Use the ‘Taskbar buttons’
menu in Taskbar Properties
to choose how icons on your
Taskbar are displayed; if
you've used Windows XF, try ‘Combine
when Taskbar is full’ for a familiar view.

Clicking the up arrow icon
/% on the left of the notification
(0 area displays anything that's
hidden. You can then click
*Customize’ to show and hide more
notifications and running programs

Set windows to cascade, and
7 they're arranged on top of
each other, with space to
click each one and switch
between them. Right—click the Taskbar
and choose ‘Cascade windows’.



Stacking and side-by-side
E are useful options for

window arrangement —

right-click the Taskbar and

select the appropriate option. You can
also drag your windows to each side of
the screen to snap them in place.

Did you know you can
launch a new window of any
running program by holding
[Shift] and clicking its icon

on the Taskbar? Well, you can.

Right-click the Taskbar and
1 select ‘Properties’. There's an
option there to ‘Auto-hide

the Taskbar’ - this means
you can make the Taskbar roll up out
of the way until you move your mouse
to the edge of the screen it's sitting on.

Need to get your hands on
1 1 the touch keyboard, the
Internet Explorer address

bar, and more? Right-click
the Taskbar and add the appropriate
toolbar from, yes, the Toolbars menu.

Right-click the Taskbar,
highlight ‘Toolbars' and
select ‘New Toolbar'. Choose

a folder on your computer
and you get a new icon on the Taskbar
that links you straight to its contents.

Right-click the Taskbar and
open the Properties menu.
Check the box next to the

sentence that begins ‘Use
Peek..., click ‘Apply’, and from now on
you get a quick glance at the contents
of your desktop when you hover your
mouse in the bottom-right corner.

Task Manager is a super-
1 4 useful program that enables
you to keep tabs on exactly

what's going on with your
PC. There are two quick ways to access
it: press [Ctrl]+[Shift]+[Esc] together; or
right-click the Taskbar and choose the
appropriate option. While it's open,
you see a new icon in your notification
area that gives you an at-a-glance view
of your device's performance.

The desktop tends to be a
1 dumping ground for files -
files you're just temporarily

storing, files you want to
access quickly, files you've just
downloaded — which means it can
quickly get cluttered. Right-click the
desktop and select "View > Small Icons’
to shrink them down a bit, enabling
you to fit more on.
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The standard grid for icons
16 keeps everything neat and
tidy, but you might want to

arrange your icons with
more precision. Right-click the desktop,
select 'View' and uncheck ‘Align icons
to grid’, then you can click and drag to
drop them wherever you like.

Don't want icon-arranging
17 precision? Would you prefer
Windows 8 to do the job for

you? Fine! Checking the
option that says ‘Auto Arrange lcons’
under the Desktop View menu forces
your icons to a grid. You can still drag
them around to rearrange their order,
but they automatically snap into place,
going from top-left to bottom-right.

Right-click the desktop, go
to the 'View' menu, and
uncheck the option that says

‘Show Desktop Icons'. All the
icons on your desktop disappear,
leaving your unsullied desktop
wallpaper. Don't panic, though; your
files and folders still exist. They're just
hidden. Open an Explorer window and
visit the Desktop folder from there,
and you'll see all your hidden files.

Check out the menu that
1 appears if you right-click the
desktop and hover over

‘Sort by’ - it automatically
swishes your icons around based on
whatever option you choose. This isn't
a permanent change, but bear in mind
that it does mess up any nifty
arrangements you've made previously.

Your desktop is essentially
just a folder, and as such you
can treat it the same as any

other folder on your
computer. That means you can create
new documents, shortcuts and folders
by right-clicking, hovering over ‘New’,
and choosing the appropriate option.

MASTERING THE DESKTOP &

You can change the way
icons are displayed on
your taskbar quickly
and easily for a truly
custom experience

Quick tips

Would you like more
2 1 information about the time? By

left-clicking on the clock on the
Taskbar, you can bring up a more
detailed timepiece.

Right-click on the clock, choose
‘Adjust Date/Time', and then

use the ‘Additional clocks’ tab
to add world time to the expanded

view you get.

If you move the mouse over to
2 3 the right-hand side of your
screen (or swipe in from the

right) you'll be able to see the Modern
Ul digital clock.

By default, the clock is set
automatically, but you can

change it manually if you
would prefer by right-clicking,
selecting ‘Adjust Date/Time’, and
clicking the appropriate button.

You can change the source
clock that sets your time for

you in ‘Adjust Date/Time'; use
the ‘Internet Time' tab, and click the

button there. B
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indows 8 is
undoubtedly the
best-looking version
of the operating
system that's ever
been made, but that
said, it's still set to look as plain as
possible out of the box, and it doesn't
yet have your personal touch added to
t. However tseasyeno.gnto

CJSTOM € the aay W naows 8§ looxs
wnetner sou prefer to Jse ust tne Start
screen of yoo ke to de ve nto tne
familiar scenario of the desktop — with
a few clicks of the mouse or taps of the
touchscreen, you can alter the way
things are displayed to your liking,
making it look exactly the way you
want. We're going to show you how to
go through the basics of customising
the operating system’s looks, and once
you've done that, you can really get
stuck in and start improving things you
didn't even know existed.

MAKE WINDOWS LOOK AMAZINGR

Make Windows
look amazing!
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Colour

The Start screen
comes in 25 colours.,
Go to ‘Charms > PC
settings >
Personalize > Start
screen’ to choose a
different one.

Image

The default Start
screen background is
a solid colour - in the
Personalize menu
you can select a
moere extravagant
background style.

Accessibility
To make it easier to
read, go to ‘Charms
> PC settings — Ease
of access’ and toggle
‘High contrast’ or
‘Make everything on
screen bigger'.

V

commented on

-
“

Internet Exp

Change the Lock screen

Unlock its potential

The Lock screen is what you see when your PC first starts up,
before you enter the Start screen. It shows an image across the entire
screen, and there's a variety of notifications, such as the time and
whether you have any new messages. To customise it, open the
Charms bar, select ‘Settings’ and then hit ‘Change PC settings’.

il

" Sadseen  Account pitue
Fermiilae
Users.
Natifications

General

Privacy
Davices

Ease of Access
Sync your settings
HomeGroup
Windows Update

CTuie oy A a e

Good image

When you open PC settings, you land on the right area of the
menu to modify the Lock screen. You'll see the image that's currently
selected for the Lock screen — select a new one from below and you
see a preview of it above. Or get a custom image by clicking ‘Browse’
and selecting one from your PC. Make sure it's high resolution.



MAKE WINDOWS LOOK AMAZINGE
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Account pic

To change your pic,
go to ‘Charms > PC
settings >
Personalise >
Account picture’ and
hit ‘Browse’ to use
one from your PC.

Organise apps
You can rearrange
the way apps appear,
dragging and
dropping to move

. them, and can group

— L
N N R R R R N R A T R N RN A N

Share
General
Privacy
Devices Choose an app ﬂ !
Ease of Access = i -
Sync your settings | - Meaialesd
HomeGroup Siype

S T
Windows Update Top e Nsws
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3 Change notifications
You can change the notifications that appear on the Lock
screen by changing which apps are enabled. Below where it says
‘Lock screen apps’, click on one of the app icons to change what is
displayed, or choose to display nothing. Below this you can choose
to display a single app in greater detail, so click it and select one.

Windows 8: Expert Tips and Tricks

them so they're easy
to find at a glance.

Graban ap_
An easier way to change your Lack screen is to get an app
from the Windows Store. Open the Windows Store and search for
'FF M screen’ apps. We went for Background Wallpapers HD, which
offers hundreds of stunning free wallpapers, which you can preview
and set as your Lock screen by right-clicking or swiping down.

Jargon buster!

Charms

Maove your mouse
to the right-hand
side of the screen
or swipe in using
your finger and
you'll see the
Windows 8 Charms
— you can use
these to perform
key tasks such as
Search and Share.

Windows Store
The new online
store from
Microsoft, offering
a multitude of
apps that enable
you to add extra
functionality to
your Windows 8
device. Many of
these apps are free
to download.
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P Mouse Properties
Scheme
(None) ¥
Personalisation [ swee Cetete ;
Right-click the ! = —
desktop and choose Citsany
‘Personalize’. You'll : ! i S T .
see a list of desktop . . T _
themes. Just click or - ! | Help Setect e B
tap on one to un o
activate it. i & Sk ot [+
| usy o
Precision Select + v
T = [ Enable ‘shadow
o, [Pk Cored e Ty [
(7] Hiorm themas lo change deskicp icens.

: ok | cancel Forty
Background = - ;
You can change the h) Gl o :
background by Control Panel Home

Change the size of all items

Adjust resolution You an_mde text and other items on the du_ldnp bigger by choosing one of these options. To te
enlarge just part of the screen, use the Magnifier tool.

clicking on ‘Desktop
Background'. You can
select an image and % Calibrate color

choose how often Change display settings ® Smaller - 100% (default)

they change. Adjust ClearType text _
. © Medium - 125%

© Larger - 150%
Custom sizng pptions

Change only the text size

Instead of changing the size of sverything on the desidop, change only the ted size for a specific i
Colour

If you want to alter
the colour of window
borders, choose
‘Color’ from the
options and selecta
new one from the 15
on the palette.

Title bars v 11 v [Beid

See alic
Personalization
Devices and Printers

Four steps to desktop heaven

50 PR 1 it he deskiop when o v you! e 19 e
e desiitog utton #t the el of the taskbe

i1 New Taskbar Icon size
The Taskbar at the bottom of the screen contains applications ) If you have a lot of icons on your desktop background, or
and notifications, making it easy to access things in an instant. even if there are only a few, you might be interested to know that
FROWEVET, yO. €3N C.S10M s€ T10 54 Tyour neeas R gnt-c ¢k tne yo.. can nstantly cnange tne size of them gepend ng on yo..r tastes

Tas«par ana select Propertes Yoo cancnange 'ts locaton, make t no aaown Cir | on the keyooara ana ase the scrol wnee on your
mgger or hae t unt yo. PO Nt yo Jr MOUSE € Irsor over t mo.se to ncrease or decrease tne size. Yoo mgnt ike tne resu ts



Size matters
Hit ‘Display’ and you
can change the size
of everything you
see — perfect if you're
using a high-res
display and find
things a little small.

Personalization

Panel » and ¥

Change the visuals and sounds on your computer
Click a theme to change the desktop background, color, sounds, and screen saver all st once.

Jargon buster!

High-res
High-resolution
—an image that is
sharply defined
and highly
detailed, due to
being composed
of a higher number

.
al

Panoramic Cityscapes | Pancramic Forests Panoramic Glaciers

e ean] ST
Paneramic Mountains Panorsmic Waves
Save theme

Windows Default Themes (3)

S W
Display y P 3
Taskbar

Ease of Access Center

Panoramic Honzons

Get more themes enline

of pixels than
normal,

lcons

The small pictures
that appear on
your desktop to
represent folders
and shortcuts.
They're made from
specialised .ico
files, that contain a
number of versions
of the image at
different
resclutions.

You can also change
desktop icons, Go to
‘Change desktop
icons’, select one and
choose ‘Change icon’.

ol
§i A

A This cpens up alist
’ of new icons to use.
- : i

% R ¥ %

Mouse

There's an option to
change the type of
mouse pointer. Go to
‘Chanae mouse
pointers” and under
the 'Pointers’ tab,
select a new scheme.

More themes
You can find a whole
plethora of amazing
themes provided by
Microsoft online.
Below ‘My themes',
click or tap on ‘Get
more themes online”.

Go further

3 Dock it
Interested in modifying your desktop so it looks and acts a bit
more like a certain fruity-sounding alternative to Windows? Well,
YO. €3N iNsta  your own c.stomisea Mac-al ke app ication dock by
aown oad ng Op/ectDock from www.stardock.com. t's free ana you
can add your own programs ana fo aers for easy access n one place

If you want to push the boundaries of customisation, many
people turn to the excellent application Rainmeter. You can create a
Jn que gesklop 1o tne point that yos m ght not even recognise
W ndows, n.t tne great tn'ng s that yo. get ota control over anat
yo. see Download it for free from www rainmeternet @
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Streamline your Start screen

The introduction of the Start screen is one of Windows 8's biggest
changes. Make sure you learn how to get it to work exactly the way you
want it to with this handy guide

ut of all the
VWVQdRKS Vgl‘l’H innovations that
Indows Microsoft brought to

Windows 8 Pro Windows 8, the most

revolutionary — and

also the most divisive
—was the Start screen. Replacing the
Start menu of past versions of
Windows, this new screen is our entry
point to Windows 8, giving us access
to our favourite apps, settings and
programs. This means that if you
want to really get the most out of
Windows 8, you're going to want to
get your Start screen organised so
that it's quick and easy to use. As with
a lot of Windows 8, there are some
obvious tools to help you get started,
but there are also some hidden gems
that can really help you get your Start
screen in order, 50 it works just the
way you want.

Windows RT

Sorting your Start screen

5

4

1 Moving your tiles Removing tiles
Your S$tart screen is made up of Live tiles that represent your You may find your Start screen filling up with tiles for all the
apps and programs. When you install something, its tile appears on  apps and pregrams you install. This can make it look cluttered, so if
your Start screen, but that doesn’t mean it has to stay where it's put.  you want to remove tiles from your Start screen, without uninstalling
Press and hold your finger (or mouse) over the tile you want to an app, either touch the app’s tile and drag it to the bottom of the
move, then drag it where you want it to go. screen, or right-click the tile and select ‘Unpin from Start’.



STREAMLINE YOUR START SCREENE

Jargon buster!
Staet

Administrative
Tools
These tools will be
familiar to people
who have used
Windows in the
past and are
comfortable with
using some of its
more aghaec
setzngs f,o_1e
not tNa: comp.uer
SaAny 40, a0nt
AdL IO LS8 [HESE
but they can help
ou ensure that

indows 8 is
3 Resize your tiles n Uninstall apps unning as well as
Some tiles are square; others are rectangular. If If you want to remove the app or program from can.
you want to change the size of the tile, press it, then drag your computer completely, press the tile and drag it to
to the bottom of the screen, or right-click it, and select  the bottom of the screen, or right-click it and select ive tiles
‘Smaller’ or ‘Larger’. Not all app tiles can be resized, but  ‘Uninstall”. If you bought the app, you can re-download it ne of the best

most of them can be tweaked in this way. from the Windows Store without paying for it again. hings about
indows 8 — which
actually debuted in
Windows Phone 7
— s Live tiles. These
tiles update
themselves when
the app they
represent needs to
tell you something
— for example, if
you get an email.

Get a better view Group your apps
You can zoom out 10 v ew your ent re Start screen Yo. can groJap apps together, 50 y0. cou 0 gro.p
en place your tnump ana a Peop e Ma , Messag ng ana Ca enaar apps, ana name
f nger on tne screen ana bring tnem together in a them Peop e. Arrange tne tles as n Step 1. then zoom
pincn ng movement Witn 3 mo.se ana eyooara, press  oul Press ana no o your finger over tne gro..p then
the "' icon at the bottom-right of the screen. release {or right-click), and select ‘Name group’
&) Tiles 2
T Start:
.
7 Add advanced tools Enjoy your new Start screen
If you're a Windows 8 power user, you may want to have quick You've now learned the most important tips and tricks for
and easy access to some of Windows 8's more powerful tools organising your Start screen, and you should be seeing the benefit
straight from your Start screen. Bring up the Charm bar from the of a better laid-out and more intuitive screen. The work doesn't stop

right-hand side of the screen, select ‘Settings’ then ‘Tiles', and toggle here, though — take time to keep your Start screen organised,
‘Show Administrative Tools’ to ‘On”. especially when you install apps, and you'll be thankful you did. B
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Create amazing-

looking tiles

Some of the tiles don't look too
great, so let’s make them ping out!

ne of the things that
make Windows 8
stand out from all
previous versions is
its Start menu and
the Live tiles that sit
on top of it, feeding you infermation
at regular intervals, such as your
favourite photos or the latest news,
wtnout you do ng anyth ng. Many of
tnese _vet es ook great peca.se
tney're aes gned to, out tnere are ots
that ook qute bor ng such as tne
ones for Microsott Office ana Spot fy
or tnose that 'n« to folders on your
hard drive. In short, any tile that
hasn't come from the Windows Store
doesn't look that good. There's a way
to make any tile on the Start menu
lock fantastic, however, using a
program called Modern Tile Maker. In
15 minutes you can get programs,
f es, folders ana even ‘nternet nks
loe'ng | ustI'ke tne rest of your ' es

Get modern-looking tiles

WORKS WITH
Windows 8
Windows 8 Pro
Windows RT

Modem Tile Maker Setup

Thie will install Madern Tile Maker on your computer.

[ Creaw a tile for Modern Tile Maker on Start Screen

Name

Your tile needs a
unigue name 5o you
know what you're
clicking on, so write

itin here. Your
character limit is 20,
so keep it punchy.

Tile Settings
Display Name: 20 Char Limit.
|Official Windows Mag

Show Display Name on Tile
Display Text Color:

Path

Ifit's a file/directory Application or File \ Directory \ We
you want to your tile
il =kt ttp://www.officialwindowsmagazine.
right one and browse
to it. To link to a site, N\ ~ R -
choose Wek and O File O Directory @ Web
enter the URL.

Tile Image:
C:\Program Files\MTM\Tile Images\Tr
150 x 150 & 30 x30 imoges. Larger Image

Tile Color:

[J Use Coler only (No Image)

7l Get the software _
Downloao Modern T e Maxer from nttp:/, bit ly/ZRQM7.. ana Mogern T' e Maxer goesn't astomat cal y open. 50 yo. must

open the zip file. Open the MTM set-up file, choose to run it, and the find it from your list of installed programs. Open search (|Windows
set-up screen should appear. Hit ‘Install’ to begin installing Modern  key] + [Q]), type in ‘Modern Tile Maker’ and open it when it appears.
Tile Maker. You can tick the check box to add a tile for Modern Tile  Select “Yes when a prompt appears. The main program window
Maker on the Start menu if you think you will use it regularly. opens and you'll see a range of opticns for creating your custom tile.



Currentiy Pinned J

1 Tile Maker

Preview

Preview
J ] When you make
changes to your tile,
it automatically
updates here, so you
<an decide whether
you like your tile
before you commit.

Jargon buster!

Live tiles

A type of Start
screen tile that
pushes updates to
you regularly, to
keep you abreast
of all the latest
happenings. These
could be new
photos, messages
Or news stories,
depending on the
tile itself.

Pin

A term used to
explain what
happens when you
attach an app,

b Path:

e —
Browse |

-om/| |

. Application Runs as Administrator

ansparent Shifted Text\Intemet, LBrowse |
s will be scaled to fit o )

Pin to Start l

Tike Settings
Display Narme: 20080 mit

Ofcial Windew Mg

# Show Dislay Name on Tie
Dosplay Tt Color

[] [ 1]
Apolicronor Fle \ Diracory \ Wt Pagn
o e Calwrdcwagasne com|
O Fiw O Direciory & Web

Apphcasen Runs 83 Adminisyang

$80.£ 160 8 36 130 imgen. ovges favages wal b sesieta

Tie Color:
] K]
] e Color anly (No imagel

3 i Link to it

. Create a name for your tile in the ‘Display Name' area and
decide on the text colour. Where it says ‘Application Path’, choose
whether you want to link to a file, directory or website. If it's a file or
directory, select the appropriate checkbox and browse to its
location. To create a web link, select "Web' and type the address.

folder or link to the
Start screen or the
old-style desktop.

Tiles

Custom tiles are
listed here. To make
a change, select the
right one and edit
the settings. Hit ‘Pin
to Start’ to re-pin it
to the Start menu,

Choose image

Hit the 'Browse’ button next to the ‘Tile Image’ box and find
an appropriate image. If it's a web link, open one of the ‘Transparent’
folders and choose ‘InternetExplorer’. Open it and you'll see the icon
in the preview area. Change the colour of the tile, then hit ‘Pin to
Start'. That's it — you can now see your new tile on the Start menu. B



Start

Master the new
Start screen _—

ndeniably, it’s the owanlito adda s

most striking change betws

in Windows 8. When

you log in to your

PC, the first thing

you see is the brand
new Start screen, a bold, colourful,
animated page of rectangles that People
bears a striking resemblance to the
interface on Wnaows Pnone aev'ces
Tney re al baseg on a M crosoft
des'gn concept ca ed the Modern ol,
a .ayoJt tnat puts fu I-screen,
dedicated apps at the forefront, and
brings you information without
having to open a thing, thanks to Live
tiles. We won't pretend it's not a little
intimidating at first, but once you've
found your way around, it's as quick
as the classic Start menu.

Customise your Start screen

PC settings g St Ao

o

-
P,

Tweak the colours 9l A fancy backgrou
1 Although you choose your favourite colour combination B The same screen enables you to tweak your Start screen
when you install Windows B, you can tweak it whenever you like. The background. Although there's no direct way of inserting your own
option is a little hidden, though. You need to bring up the Charms pictures here, there's a selection of 20 artistic designs, which morph
bar, choose ‘Settings’, then select ‘Change PC Settings’. From there  depending on the colour scheme you've chosen. If you don't want a
select 'Personalize > Start Screen’, and select a new combe. picture, choose the bottom-right entry, which is blank.



MASTER THE NEW START SCREEN

Trending
Europa League
Facebook Tbn
April Jones

Xbox SmartGlass Bing

e &

Internet Explorer SkyDrive

Daily Mail - Hamilton will flourish at
Mercede s former Mclaren team
mate Alo

of murder !

18°
Sydney
Partly Cloudy
28715°

Weather

FTSE MID 250
1206185 A +0.90% (+10743)
05/10/2012 15:02 BST

o

All apps

NakER

Unipin from Start Sl Turn fvetile off

3 Remove items Move and name groups
Back at the Start screen, right-click (or tap and hold) on an Use the semantic zoom button {the little minus sign) at the
itern to bring up its options menu. You can uninstall apps completely bottom-right to zoom out, or pinch your fingers on a touchscreen
from your compurter, but we find the ‘Unpin from Start’ option alot  W®8an drag groups of icons around to rearrange their order, or
more useful; it clears the icon from your Start screen, but the app right-click {or tap and hold} to bring up the option to rename the
remains accessible from the ‘All apps' screen, bottom-right. group. This then appears on the non-zoomed version. &
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Get the best of both worlds

If you want to use the brand new Start menu and the old-style desktop
in Windows 8, you can easily run them side by side with two monitors,
giving you the ultimate computer setup

hen you hit the
‘Desktop’ button on
the Start screen in
Windows 8, you're
transported to the
familiar-locking
desktop you may remember from
earlier versions of Windows. It's there

WORKS WITH
Windows 8

Windows 8 Pro
Windows RT

1 Hook it up
First, you need to get your second screen hooked up to your
Windows 8 PC. How you do this depends on the connections on
your computer. Most come with a VGA or HDMI input, so you need
the appropriate cable to connect PC to screen. If you can't match the
connector at both ends, you can easily get an adapter to suit.

when you want to install old-style
software that still exists for Windows
(instead of apps in the Windows
Store} or use vintage programs such
as Windows Media Center. If you use
the desktop mode as much as the
tiled Start screen, flicking between
the two can become irritating. But if

2 Simple second

you have a spare monitor at your
disposal, you have a brilliant option,
which enables you to see the Start
screen on one monitor and the
desktop on the other, so you can
quickly swap between the two and
see what’s happening on each at the
same time. Try it for size!

Open the Charms menu en the right-hand side of the screen
and choose the ‘Devices' option from the list. Then select ‘Second
screen’ and from the four options that appear thereafter, choose
‘Extend’ - this is the simplest way to enable you to extend your Start

screen to a Start screen with desktop.
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Advanced settings

The slightly trickier way of adding a second screen is to use
the Display Settings found in the desktop mode. Go to the desktop,
right-click it and select ‘Personalize’ from the menu that appears.
Then, in the left-hand side of the screen, hit ‘'Display’ and then select
‘Change Display Settings’ in the next window.

Appesncy and Purcaskzuien + Display + Screan Beschtion

Change the appearance of your displays

Origrnation:

Miultipie dnplays:
L

i sagin,

Changing orientation

If yo.. nave a secona screen tnat rotates on its ax’s to portrait
moae (great for work ng on docaments or read ng webs tes) se ect
d'sp ay namoer 2 from tne arop-down menJ ne«t to D splay . ana
se ect Portrat from the arop-down menu next to Orientat on
NoA LT ensae Barena mese s a6 s se ected ang press OK'

v e
D Ll
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i 7 Get more functionality

DisplayFusion (www.displayfusion.com) is a great tool that
gives you mare control over your dual monitor setup. You can use it
to display one of your images across the two monitors. Select ‘Span
an image across all monitors’, then click ‘Load from > My computer’,
Check out http://bit.ly/XmaCtG for specially designed wallpapers.

GET THE BEST OF BOTH WORLDSH

Sppuanrcs wa Posensiuman « Drigay + areen Sashes

Change the appestance of yout displeys

Mgl dnpin: bt ey

e i o e by

Keeping up appearances

Here you need to adjust settings so that they represent the
physical setup on your desk. So, if you want the second screen to sit
to the left of the main one, drag the number 2 screen to the left of
number 1. Change the resolution to suit on your second screen {this
depends on the size of screen you've connected it to) and that's it.

Stretch the image

Once yo.r 5eCONa screen is Set up, Maxe 151anad 0.t - get an
amaz ng panoram ¢ aesktop tneme from ntip;, /ot ly/S tC8O
enaoling you to stretcn one IMage across tao screens To activate t,
aown 0ao ang Nsta 1, ang tadtomat cal y oisp ays. A ternat ve y,
rgnt-¢ ic< tne gesktop ano select Persona 'ze’ to cnange 1o anotner

Cascade windows

Show windows tacked
Show windows side by side
Show the desktop

Task Manager

Organise windows in a few clicks

Having more than one monitor means you have lots more
space for extra windows, which makes it much easier to work in
several programs at once. Windows can automatically arrange these
windows so they are all neatly displayed over both monitors. Simply
right-click the Taskbar and select ‘Show windows stacked”. B
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Smaller or larger?

Some Windows 8 apps have small Live tiles,
while others have larger tiles that take up
the space of two. Right-clicking on an app’s
Start screen tile displays a few options to
enable you to customise these. If you've
right-clicked on one of the larger tiles,
choosing "Smaller’ cuts it down to half the
size, freeing up some valuable Start screen
space. Likewise, a smaller tile can be made

larger. If you want to hide an unused app for

now, select ‘Unpin from Start’. The tile
disappears, but if you change your mind,
you can always add it again later - you have
not uninstalled the app. Just search for the
app, right-dlick it and select 'Pin to Start’,

soogle Search

3
H
! HipChat

I

IR Indian Recipes

App-s
W INRIX Traffic

emmmw

J

.mm

m HowStuffWorks - JZip

I K

e
Kobo

L
Latermark
. Leila Mobile
Live Flight Tracking

by FlightAware

GET MORE DONE WITH APPSR

techradar

Oracle suffers f
Year's worth of dividends ¢
early to avoid tax hike

m Messaging

da} MetroTwit

§) WemsoltWeb News @ Photo
5‘& Mevig Maker ‘.
-’) Mozilla Firefox PS
O FAusic @ Norton Studio Q
Music Maker Jam F B Cuick |

e

,7.‘6\'3, MyPriority

N p

% Nﬂﬂc!l.ﬂl Rail n

Closing apps

Unlike desktop apps, Windows 8 apps don't
have close buttons. If you want to close an
app, mave the cursor to the top of the
screen. When it tumns to the icon of a hand,
hold down the left mouse button and drag
it down the screen. Your app should shrink
to a thumbnail, which you can drag off the
screen to close it. But you shouldn’t need to
close apps - Windows 8 apps are suspended
when you switch to something else so
they're only a minimal drain on your system,
and if you need the resources, theyre
automatically shut down - the data is saved,
so when you re-launch, you can simply carry
on from where you left off,

ser 1 |
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Exploring Exglorer

Windows Explorer is 1 e e
one of the most ity
) holding [Ctrl] and clicking files you
cruci a| parts Of want to highlight. They don't have to
Windows 8, but we
bet there's lots you
don't know about it

oe sequent a, ang fyo. make a
m stake, keep no aing [Ctrl] ana ¢ ck
the incorrect file to deselect it.

If you're using a mouse,

2 there’s an easy way to select
loads of files at once. Just

click in an area of white

sp:

Windows 8: Expert Tips and Tricks

52 | Chapter1

down, and draw a pox aroand tnef es
yo. want 1o se ect Como nethswtn
[Curl) o select matpep.ndesoff es

To select a number of
concurrent files in a list, click
the top-most item, hold
[Shift], and click the item at

the bottom. Again, combine this with
[Ctrl] to select different bunches.

can use [Shift], [Ctrl]] and
[Space] in conjunction with
the arrow keys to select
terns without needing to
use a mouse at all. It's fiddly, though.

We may be teaching our
5 grandmothers to suck eggs
here, but copy and paste are

incredibly useful. Select a
file, a piece of text, a picture, whatever
you like, and either right-click and
choose ‘Copy’, or press [Ctrl]+[C]. Now
find a place where you want to put
what you just copied, then right-click
and select ‘Paste’, or press [Ctrl]+[V].

If you don't want to leave the
original behind when you're
pasting, just use the cut
command instead. If you

apply it to a file, this is the equivalent




of moving it from one [ ace 1o anotner
Rgnt-c ¢« ana se ect Cut’ or use
[Ctr ]+[X] n place of [Ctrl)+[C).

The undeo command,

7 [Ctrl]+[Z], is available almost
everywhere. You might not
see it on a right-click menu,

but if you press the keys you should be
able to reverse any mistake, from
deleting the wrong file to typing
something incorrect on the web.

The Send To menu (right-
click an item in Explorer,
then hover over 'Send To' to
see it) is a quick way to sort

f es Yo. can maxe new compressed
fo ders, emall your ‘tem, or even sena
it to a location, like an external drive.

Want to expand the Send To
menu? Hit [Windows]+[R]
when you're on the desktop,

type 'shell:sendto’, and pop
in a shortcut to whatever you like.

There's a quick way to make
1 a shortcut to a file or folder
if you're using a mouse.

Right-click and hold the file
or folder, and drag it to the location
you want the shortcut made in. Now
just select ‘Create shortcuts here'

If you followed the last tip,
1 1 you'll notice you can also use
the right-click and drag

manoeuvre to move or copy
a file. If you do it in the same folder
that the file's in, you make a numbered
copy; useful if you want to work on a
file without damaging the original.

Drag any f e shorc.tor
1 2 fo der to an empty spot on
the Taskoar to pin t tnere;

that means you can find it
again in the future, run it quickly, and
drag files to it to run or store them,

llYou can rename files or

1 3 folders in three ways: two
slow cliclks on the current
name makes it editable;
right-click the file and choose ‘rename’;
or select a file and hit [F2] — handy if
you have lots of files to rename.
Let's look at the Explorer
interface spedcifically. By
default, you have a bunch of
folders listed as favourites in
the left-hand navigation pane, but
these might not be the folders you use

frequently. Just drag any folder into
this list to add them to it.

EXPLORING EXPLORER M

Cotagne.

SEM | Opaninne windes
Peteteas

o

o = AV g Comtrl £8P

You seetne iprareslston
1 5 tne left. Yo can organ se

goc.ments pctures ang

more here. But tnere's a ot

more you can do with them. Let's start
by hiding one of the folders from the
list; click ‘Libraries’ to see themn in the
main area, right-click one, and check
'Don't show in navigation pane’.

) If you've deleted a library
l from the navigation pane by
accident, you can uncheck

the antinn you used to
remove it, Of r'gnl-¢ ick _ oraries’ ang
se ect ‘Restore aefau t 1orar es’

Your libraries can monitor
1 particular folders on your PC

- so if, for example, you've

got a catalogue of photos,

you can attach that folder to the
Pictures library. Just right-click the icon
for tne I'orary of your cho'ce, cl'ex
Propert es’ then ¢ ¢k Adg’' 10 nc Joe
e contents of a new fo oer.
18 installed. You can create
your own to organise
whatever you like; we like to use them
for podcasts, for example. Right-click in
empty space with the Libraries folder
open, click 'New’, then ‘Library’, and
open it up to link it to a new folder.
19 contents, Open the library in
the main folder, click
‘Manage' at the top of Explorer, then
click ‘Optimise library for and select
which kind of files you're storing.
20 but you're free to replace it.
Click 'Manage/Change icon’

and you're presented with a selection.

You're not restricted to the
libraries that come pre-

The view of your new library
can be tweaked based on its

By default, any library you
create has a generic icon,

Windows 8 Expert Tips and Tricks

|

If you've made a mistake and hidden a library
you regularly use, you can get it back with just
two clicks

puick tips

_se tne sma arrow con at tne
E top-r gnt of tne Exp orer

wingow to snow or mide the
ribbon, lwhich puts useful features at
Oth fingertlps

When you've got the ribben

displayed, click on any of the

items in the roain Explorer
OW.

The buttons on the ribbon
[elatlng to the functions you can
rform are highlighted.

The q.ick access par s found
r gnt at the top of the Explorer
WINQow, 0. €an use It to get

make a new folder.

To ada opt'ons to tne qu ¢k

access bar st ¢ ik tne ltte

arrow on 15 r'gnt ana ¢neck

’those that you want to display

bar so that it appears below
the ribbon by using the

appropriate icon in its customisation

menu. It's less pretty than putting it on
he title bar, though.

You can move the quick access

Chapter 1 53



Transfer to Windows 8 with ease

Now you've taken the plunge and upgraded to Windows 8, you'l
find it's simple to move files and settings from your old Windows 7 PC

hen you buy a new

computer, you might

think that you are going

to have to spend hours

copying files across

from your old machine,
folder by folder, tweaking the desktop
so that it looks exactly the way it used
to, and adding your favourite shortcuts
1o tne men.s However yo. can ao the
joo awnole ot faster w tn W ndows Easy
Transfer ‘nstead It he ps you to m grate
a your mportant fi es ang sett ngs,
5.CNas aig ta pnotograpns, contacts or
favo.r'tes, from yo.r o d W noows 7
computer to a new Windows 8 one —so
everything is ready to use just like
before. Windows Easy Transfer is
pre-installed in both Windows 7 and
Windows 8, and in this tutorial we're
going to show you how to use it so that
your new Windows 8 machine is up and
running just the way you like it in no
time at all.

Move your documents - : s

WORKS WITH
Windows 8

Windows 8 Pro
Windows RT

Programs @)

e 3
.'mz»,g' W

| Transtess files 2nd seftings from aiie computer ic. i ¥ i ?

Cantrof Panei (11) i e e e o oo Which computer are you using now!

& Tum on esry sceess bayy
1 sty serean reschaion B This is my new computer
:u,mu—n—:- Tt to venster files sod semings 1o This computer
cenmmedete low vron
Documents (21)
PR % This is my old computer

B ot Laptop traciing softmsre Liesnt 16 rimafes files B 3e8ings from this computer

§ Windows Tracking softwsre

I

W wirdicons
Files (74) =
 exsy anster

| [Foedk [Norton AntSpami esryiet bocking reference: EBHFA1T]
Gt 1 kiow what's s i Outlosk

§ Sox mare resuins

= ] [ sdowa ) x|

Start Windows Easy Transfer in Windows 7 Find your documents

On your old Windows 7 machine, click the 'Start’ button and We selected ‘An external hard disk or USB flash drive’, as that
in the search box type ‘Easy’. From the list that comes up, select is the most popular method of transferring files. Then select ‘This is
‘Windows Easy Transfer’. From the screen that now opens, select my old computer’. Windows Easy Transfer now scans your PC for
‘Next’ and then choose your method for transferring your files to your files and documents. It lets you know how much space the

your new computer. documents take up — so make sure your USB drive can handle it.



TRANSFER TO WINDOWS 8 WITH EASE

LT r———

TSen Ve v
. i T DueMei . Son
SR S5 R b iatd W L Fovertm b Tiefolde 1297002
V‘n\.“m’ iy W b Wrebsies for Unites K File fedder LY
R £ b Microuch Vebten Pl fter
Choose what to transfer from this computer Bepume 0 e i
Bge. el e
Vo can anshor s and setings i e vser accoms: | s sossx

1 b vimueBou
Contecs
' VI Dwisep
+ WL My Deciments

| BOSSX |- ’
@ " 1ace I BOSSX 5 | 53
U Documents 6068 ) | -

7 Mk 16.508
Shared T [# Pictures 20.5M8
n7e Videos 25.0 M8
Custon (7 Windows Settings 66.7 MS
Other Items... 123 G3

sy

Eawy Transier file sioe

3 Select what you want to transfer over Advanced selection of documents
Wnoows Easy Transfer 's pretty gooa at guessing what yo. From tne advanced screen yo.. can t'ck or unt'ck any fo aer
neea 1o transfer over oat it mignt nclooe some fies youdont neea  yo. aant to move 1o your nea PC. Th's may seem overwne mng b.t
or e«c .ae ones tnat yo1 do, so ¢ ck Custormise 1o qucy aca of t's a gooa way to mace s are yod transfer tne essent as. Cl ck tne
exclude files, such as ‘Pictures’. You can click ‘Advanced’ for a arrow next to any folders you include to get a list of folders and files
selection of even more options. included. Uncheck any folders you don't want. Click ‘Save’ to finish.

* & Hard Disk Drives (2
- sl Locat D 09
vt i5ta
+ Davices with Remowatie Storage (3)

o Homegrous

£ " Jiag €0 Orve 153 008 AL Ok (4
__ymr.mn."g&. " et

& LoDk 50U

s Maw Yekma (535 L N

B Oy | I

© RaMDai 1)

D

LT

Fie miemar Wit Eagy Tramsle - Bt from old computes

PR e

 bade e

5 Save your files and settings Open Easy Transfer in Windows 8
Cick Next if you want to acd a password te protect your Onyour new PC, pug n tne USB anve on wncn you savea
f es. C c« Save ana then se ect where yo. want to save the settngs  yo.r f es ana settings in step 5, tnen open tne Searcn cnarm n
Pug n tne USB anve yos want to .se and se ect it, then press Save W ndows 8 oy novering yo.r mouse ¢.rsor {of to.ch ng tne
W naows Easy Transfer now saves yo.r fies to tne ocat on yo.. toucnscreeny in the top r gnt-nana s ae of tne screen. Type Easy n
cnose Depena'ng on tne gev'ce, it may take a few minutes the searcn pox, click ‘Apps’, then se ect Windows Easy Transfer’

|V R :
- Open an Easy Transier File () @  Windows Easy Transfer
T = == =
Orgeniiew P u: i < @ Transferring items to this PC
N e s T ; -~ i i o Do ot use this PC until the raester s complete.
L=y
E anm CE
. i
e BOSS-X
-z “ Transfesring 0 bytes
v L J ——",
o Hemegreus Shared items
B creptn Transfering 5.2 M8
B Local Bk G
4 & CD Do i) it
" i Eavy Trancler Fie sze ]
Fim name Windoms Lasy Tranife - lems hom old compute. MIG w! oy Teanehe Fie (* MG) v
7 Transfer your files Enjoy your new PC!
Now follow the Windows Easy Transfer wizard as you did in There you have it, in just a few simple steps you've brought all

Windows 7, but when it asks you which PC you are using now, select  your important files and settings with you to your new Windows 8
‘This is my New PC’. Cn the next page, select “Yes' and then browse  PC. It means you can enjoy all the new features of Windows 8

to the USB drive where you saved the files. Select them, then click without missing all the important files and favourites. It's amazing
‘Open’. Finally, click ‘Transfer’ to complete the process. how much time Windows Easy Transfer can save you. B

Windows 8: Expert Tips and Tricks Chapter1 55



Explore the on-
screen keyboard

An invaluable tool for a touchscreen

indows 8 has been

designed from the

ground up to work

brilliantly with

touchscreen devices

One of the ways in
works it so well with touchscreens is
with the on-screen keyboard, which
enables you to type on your screen
Just as eas’ y as fyou nao a physica
keyboard attacned to yo.r aev ce
Tne arge keys n particular he pw'th
fast typing mak ng tq. ¢« and
respons ve. We guige you througn
us ng tne on-screen <eyooard oe ow
And even if you don't have a
touchscreen display, you can still
bring up the keyboard and use your
mouse to type with it. It might sound
a little pointless, but it's actually a
very good way of securely entering
sensitive passwords.

WORKS WITH
Windows 8

Windows 8 Pro
Windows RT

Using the keyboard

1] Keyboard options
The standard on-screen keyboard replicates a normal physical
keyboard, but there are other options that you can select as well.
S mply ¢l ¢k tne keypoaro con tnat appears on the on-screen
xeyboara to a sp ay more opt ons enao ing you 1o cnoose tne best
one for tne way yo. want to work

Split keyboard

The first alternative keyboard layout is the split keyboard
style, with the keys laid out in a mare natural way, similar to
ergonomic keyooaras. You may find t more comfortab e to sse tn's
sty e of keyboard a thougn it takes a ot of gettng usea to fyo. ve
peen s Ng tne more trag tona ayo.t



EXPLORE THE ON-SCREEN KEYBOARD B

Jargon buster!

A pen-like pointing
device that older
touchscreen
gadgets required.
These days you
only really need
your fingers.

Technology that
senses the
movement and
location of your
fingers on a screen,
and this is used

to control the
gadget, rather
than keyboards

or trackpads.

Windows 8 Enterprise Evaluation
Windows License valid for 38 days
Build 9200

= X

3 Handwriting recognition 4 Handwriting help
One of the best things about tablet PCs is that with their flat Click on the icon with the box with a question mark in it to
designs and touchscreens, they can be great for writing on as bring up some more options if you're using the handwriting
though they were paper, using yvour finger or a stylus instead of a recognition part of the on-screen keyboard. Choosing an option
pen. Windows 8 comes with some powerful handwriting recognition  shows a brief animation, which explains how to use the various
tools — just select the option from the keyboard's menu. features of the keyboard. B

Chapter1 | 57



Master search in Windows 8

The search function in Windows 8 has been revolutionised, making it
easier than ever to find what you're looking for

WORKS WITH indows B is a brand

ol new operating
anum 2 g b system that does
W::dgx: RT ro quite a few things

differently from its

predecessor, which
means that being able to quickly find
what you're looking for — whether
that's important documents,
webs'tes, apps or sett ngs - s of tne
<tmost mportance. TnankfJ vy, tne
searcn function in W ndows 8 has
been sapercnargeg, ano 1 s now a
centra. feature of the operatng
system. Getting to know all the tricks
you can perform with the improved
search function can completely
transform the way you use the
operating system, as well as boost
your productivity.

Search better in Windows 8

Search
Apps

Con

@ Apps

° Sethings
. Files

1 Search from the Start screen 2 Use the Search charm
In Windows Vista and Windows 7, you could press the Another way to quickly search from anywhere in Windows 8 is
[Windows] key to open up the Start menu and then begin typing to to open up the Charm bar of Windows 8. On a touchscreen, you can
search your programs and documents. In Windows 8, it is exactly the do this by quickly flicking your finger from the right-hand side of the
same. Simply press the [Windows] key to bring up the Start screen,  screen, or with a mouse, simply hover the cursor to the top-right
then just begin typing and Windows 8 starts the search. corner of the screen and select ‘Search’.



Begin typing

Now you'll see a text box. As you type, Windows 8
begins searching, so you don't have to wait to get results.
The more you type, the narrower the search results
become, but sometimes you only need to type part of
the name to find what you're looking for.

Mankion Combe
R

Mt

5 Search in apps

When you're searching, you'll see that under the
three categories is a list of all the apps you have installed
on your Windows 8 device. Clicking an app enables you
to search straight from that app. For example, you could
type in a postcode, then select the Maps app.

Search hints

7

MASTER SEARCH IN WINDOWS 8l

Search

Settings

Photo
thare, Start,
Devices and
bettings. You can
hccess them at any
ime in Windows 8

by either swiping

your finger from
the right-hand
edge of the screen,
or by moving your
mouse painter to
the top-right or
bottom-right of
the screen.

@ Apps
Q Settings
H Files

Choose what to search for

You'll see three categories beneath the text box:
‘Apps’, ‘Settings’ and ‘Files’, each with a number that
indicates how manv results the search has found in each
category. Clicking on the name of the category displays
the results. For a faster search, select the category first.

Nindows key

The Windows key
is the one on your
keyboard with the
Windows logo on
it. It can be used in
a number of useful
keyboard shortcuts
by pressing it
alongside another
key. In Windows 8,
it can also be used
to quickly bring up
the Start screen.

Search shortcuts

If using a keyboard, there's a number of shortcuts
to speed up search. To search for apps, press [Windows]
key and [Q]. To search for settings, tap [Windows] and
[W], to search for files, press [Windows] and [F]. If you're
in an app, search within it by pressing [Windows] and [Q].

esrnicricinfo

Make the most of search

When searching, Windows 8 displays hints as you type, This
can be a great time-saving feature, because one of the hints may be
what you were searching for. It can be especially useful when
searching in apps or in the Windows Store, if you're not entirely sure
about what you're looking for.

Now you know how to get the best from the Windows 8
search function. In fact, these tips and tricks will help you in any part
of Windows 8. For instance, did you know that you can begin typing
in the Windows Store to start searching for apps, just as you canin
the Start screen? Bl



T
Master the

Jump

Open things easier than ever before

WORKS WITH
Windows 8
Windows 8 Pro
Windows RT

Lists

indows 8 is packed

with fantastic

features, but none

gives you as much

cantrol over your

files as the Jump
Lists. These lists provide easy access
to your most common files with just a
couple of mouse clicks, and spell the
end of tnose frustrat' ng trawls
tnro.gn al yo.r a fferent aocument
folaers oo« 'ng for a fie that you use
a. tne tme. As wel as beng a

Pinit

When you pin a site
it appears in the top
area of the Jump List
menu. Just hit the
pin to the right of
something to pin or
unpin it.

Frequent files
Whatever you are
using Jump Lists for
is reflected in this
area. In ours, you

W VN UK Hotemad, Messenges, L. (it
Welcome to Fscebook - Log In, S... commonly visit.
A SN UK | Hotmadl, Messenger, L...
@ Amazon.co.uk: nikwax

. NatWest - You have safely logge...
&Y eBay - one of the UK's largest sh... =

Tasks

¥ Start InPrivate Browsing
List options
Near the bottom of
all Jump Lists are
options to do more
with the program,
such as unpinning it

" Open new tab

1| Reopen last session

Taskbar jumps

To access any Jump

from the Taskbar or
doing specific tasks.

brilliant way to save time, clever
Windows users have found wavs to
exploit Jump Lists to make them even
more useful. We've been playing
around with Jumplist-Launcher, a free
application which enables you to
build custom lists.

Lists, simply
right-click any of the
programs found in
your Taskbar and the
Jump List appears
straight away.

program from taskbar

Master Jump Lists in Windows 8

Pin to Start
%' Run as administrator
Troubleshoot compatibility

Share with »
Pin to Taskbar |
Sendto & »
Cut
Copy

| Create shortcut

| Delete

Properties

=

Pin it down 2 Tidy Taskbar

Apps found on the new Medern Ul Start menu reflect the The Taskbar in Windows & warks as a dock for all yow
most commonly used programs in your arsenal, and it's possible to  programs, and you can launch your favourite software from there. If
add them to your desktop Taskbar right from here. Simply clickon  there’s something you use a lot, pin it to the Taskbar — just right-click
one (or more) and right-click the bottom of the screen to activate on the program icon on your desktop, and choose ‘Pin to Taskbar' to
the menu. Then, click (or tap) on the 'Pin to Taskbar’ option to pin it.  put it in place. Add more if you like.



MASTER THE JUMP LISTSH

Jargon buster!

Doing more lon
We're using Jump A small image or
Lists in this example logo that you
to help us do more double-click to
M with Internet access a file,
Welcome to eBajfswiesiWil Shop safely on eBay e
opened straight from
the Jump List. ) Jump List
Whether you're new té8 - eBay Buyer Protection A Windows 8
experienced member, we have (?/ Shop with confidence. feature where
everything you need to get started some programs
have extra
. Great deak p right-click menus,
VIR RO Svary oy eBay Top-rated Sellers popultTted bz
‘ Get great service and fast recently-use
- A : shorteuts, files, and
+ Buy direct from brands dispatch from top sellers. )
« Start selling Taskbar
PayPal PayPal The bar at the
The safer, easier way to bottom of the
pay online screen, which holds
open programs,
windows and
< folders. In

Windows 8 you
can pin programs
to the Taskbar
permanently.

Unzip

To make large files
smaller, you can
Zip them up. Do
this by right-
clicking the file and
choosing ‘Send to
> Compressed
folder’. This file

is unreadable until
it is unzipped,
using the right-
click menu.

8 Amazon.co.uk: nikwax

. NatWest - You have safely logge... P
@ eBay - one of the UKs largest sh... 4= :ﬂﬁ'“’"'w'm b
Tasks W MSH UK | Hotmad, Messenges, L.
) W MSN UK | Hotmail, Messenger, L.
¥@ Start InPrivate Browsing [l Wekome to Facebaok - Log in, 5.
dl MSN UK | Hotmai, Messenger, L.
Open new tab & amazoncouk kv

t Reopen last session [ Motviest - Vou have safely logge.
— m BBC Player - Search :don letrs

Tasky

4@ Start inPrivate Browsing

& Internet Explorer

 Open new tab
o Unpin this program from taskbar Tty b
Close window B Iotarnet brplover
o Ungin this program from Laskbar
— - . IO Close window
| > — -
3
3 Right-click to find the list 4 Save time
Most programs, including Windows Live, Windows 8 When you open files associated with programs on the
programs such as Paint, and a selection of third-party apps, add Taskbar, they appear on the Jump List. By default, there’s room fo
~mp st functona y to tne Taskpar To access a programs . amp 10 and tnese cnange freq.ent y as y 0.4 open more files If yo_. want
o150 st rgnt-c ¢k onats Taskoar con - here, you can open tne toens.reaf estays ontne I st, 15 poss ole to fix tems n p ace by

program ot cnoose from recent files ¢ ching the pin con to tne rngnt



Toolbars 3

Cascade windows
Show windows stacked
Show windows side by side

Show the desktep

Task Manager

[[#] Lock the taskbar
Properties i ) ,i

More for your money

Like most parts of Windows 8, the Jump List menus are fully
customisable, and you can change the size of them according to
your tastes using the Start menu properties. To start adjusting your
Jump Lists, just right-click the Taskbar and go to ‘Properties’, click the
‘Start menu’ tab and choose ‘Customize’.

- pusian » o |
W i |
P e e Ty |
s s |
e Pt of
= e X
& |
- - [
Pkl |
P,
— = |
i e By it |
o R sbin Ot 1] g |
L —_
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F it

7 Set up Jump Lists

If the Jump Lists in Windows 8 help you work more
effectively, try Jumplist-Launcher to build custom Jump Lists,
available to download from http://enwww.ali.dj/jumplist-launcher.
To open the file, you'll need WinRar which you can get from www.
rarlab.com. Click ‘Downloads’ and pick the 32-bit or 64-bit version.

Ready when you are

Once you've set up Jumplist-Launcher, you'll want it to stay
on the Taskbar permanently, or you will be forced to reopen the
program every T me yo.. restart your comp.ter Todo tns .5t
r'gnt-c ‘¢« tne Jomp st-.aancner ‘con ana then cnoose "Pin to
Tascoar . Noa 1 s aways easy 10 access wnenever you want t

Tagkbar  MmpLst Toobars
Wembes of recent tems & daplay i Junp Lisss:
Privacy
o S%re recenty opered progane
o 530w and dispiay recenty apened items n Jamo Lsts

K0S

Up the number

At the bottom of the Customize window you can increase or
decrease the number of entries your Jump Lists display. The default
is 10, but you can type in any number you wish, to create massive
lists with access to all your files, or save cn space with minimalist
access as required.

Flapath

FUsarsack Documents PrinScreen Fles
Fiiners Yk s iheoniere.

FiYsers Vackideos

Filisersad Pctures

T CoProgram Fies (x86) Steam Stean exe
C:Progrem Fles (x66)\Gadwin SystemsPrnt. ..
Fi e ik Py tres WVndens 8§ somensil..

_ AddFle | | | AddFoder 4 AddGroup Mrewoe  Fiovewn L sove Do
Selected Entry Jumolst
Mo Teont Max, Jevplstiiens 103 save
Fie loeaten! Create Tasklst (no categories) [
Paramaters: ave Claarge Update Jumphst
Customise

Once it's downloaded, unzip Jumplist Launcher, install it and
as soon as it's set up and running, open it, then drag and drop files,
programs or shortcuts into the main window. Once you've done this,
it's easy to order your Jump Lists so they're as efficient as possible —
just click the up and down arrows at the side.

Group 1

4 Downloads
¥ Music

[ Screenshetoot
[ May 2012 Mix
B steam

. wexplore

N

% JumplistLauncher
o Unpin this program from taskbar

Ready for launch

Now when you start your computer, you can just right-click
on the Jumplist-Launcher icon an your Taskbar to bring up the
custom sed st yo.. createn ear er. Yo can pin these n p ace oy

¢ 'cxing tne sma ‘cons 1o tne r gnt of the ‘tems, just as w'tha your
otner ..mp st opticns. B
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Master the Action Center

Discover all you need to know about the Action Center — it's your one-
stop-shop for all system messages, warnings and updates in Windows 8

he Action Center

was first introduced in

Windows 7 and it

remains an essential

feature in the new

operating system.
It brings together all the warnings and
POp-Up Messages you see in Windows.
Action Center checks many security
and maintenance-related items of your
computer. When you upgrade your PC
to Windows 8, Action Center tells you
about the applications that you need
to upgrade, for instance. When the
status of something Action Center is
keeping an eye on changes — perhaps
your antivirus software is out of date
- Action Center lets you know. You
may see a pop-up appear from its
Taskbar icon. Also, the status of the
item within Action Center changes
colour to reflect the severity of
the message. Windows 8 then
recommends a course of action.

WORKS WITH
Windows 8

Windows 8 Pro
Windows RT

Customise the Action Center

Review recent messages and resolve problems

v‘ 1 message Action Center has detected one or more issues f0r you 10 review
Security &)
% Finish installing device software Maintenance (O]

Finish installing device software
1| One ar more devices connected to your PC needs additional software to work properly.

Open Action Center

B Tum off messages about Device software

H you don't see your protiem listed, try one of these:

.— Trodbleshooting ‘ Recovery
Find and fix problems Refresh your PC without atfecting

Customize... your files, or eset it and start over.

01/10,

Ee the notifications 2 Defending your PC

Action Center appears as a small icon in the notification area Click ‘Open Action Center’ on the pep-up (you can also

on your Taskbar. Right-click the icon and you'll see a pop-up telling  right-click the icon or search for it in your Start menu). As you

you of outstanding issues and any other problems. As you cansee,  can see, there are three issues displayed on this screen — the extras
we have one issue, though you'll probably have a couple of issues, are that we haven't set up Windows Backup yet, to save copies of
espedially when you first install or use Windows 8. our files, and Windows Defender hasn't been updated either.



Consider BIOS upgrade
Microsoft is unable 10 determing the exact cause of this arror. Hosever, this preblem was mest ficely cause
YOur COmpULer's random access memory (RAM). RAM i the main imiemal s16rage ares the computer uses
and store data.
During the crash analysis, we noticed the basic input/output system (B30S) version on this computer does |
specifications for the central processing nit [CPU). also known 25 2 processar, that on your corr
GO wiken & niver BrOCESSS s Instalied on an ider system board or older BIOS. Using 3 BIOS that dees
instalied processor can result in Windows system crashes. Contict your computer manufacturér or mothard
manutacturer for 40 updated version of SIS for your computer's processor
» How o 1 findl my . urer
Notes

« Upgrading the BIOS version may require moierate 10 advanced troubleshooting skills. If you are uni

performing these steps, you might wan to consider consulting with paid technical suppert

« Fyour computer containg an Intel Gesiciop board, dick the follawing link to go online for mose inforr
Intel desktop beard BICS update instructions
L o BICS upcds

¥ How do | contaet my BIOS manutacturer

Was this information helptul? Yes No Somewhat

15 Ak fer helg - P s mesiage Vi ail problems thit applies to

3 Perform the action

Each issue has an action to perform alongside it
- we've set Windows Defender to update. This is what
the screen looks like when you view message details to
see extra infermation. The Action Center recommends
the best course — here it's downloading an update.

Clipirel P bl Review recent messages and resolve probiems

Change Action Centeriaftings ACBon Gt hai detecten e o more iues foryou 10 séveen.
& Change User Account Contral
rattings

Securlty

iew archived messapts
View parformance mbarmstion Maintenance
| Consier upgrading yoor computer’s BIOS.
! TheBIOS computer does not -
cantral processing und. Contact your computer manul scturer o Viewm
manud sctores for an updated varsicn of 8105 for you
<omputer's processar
Aechive this massage
Ueck fe salubns ko problem reperts on
Coveck e it | SHivesy poficy | Saftings | View rebatsiity Watory
[ Currently not menitored
Tuam o massages sbeut Windows Backip
Check or updtes e action needed
Werdows Upiate dors not requat smy acten,
Troublesheoting. System Mainterunce Mo sction neesed.
Wendowt i actively Chacking your tyslem for matbenence problems.
Backhup mni Resbie: Change trobieshocting testiige
Windews Updste
Windems Program
Compatbsity W you dent probiesn bitad,

5 Expand and contract

(0., €an a sp ay or n'ae extra nformat'on .sing
the arrows on tne top-r ght Here yo. can see tne
activ ties peing mon tored - oJr system is set to Check
for sol.tions to proolem reports altematca y so t
co«s onine for so ut ons to any ss.es it encoanters.

Turn messages on or off
For each selected item, Windews will check for prob

v check problems

and send you &

Security messages
/| Windows Update
] Internet security settings
¥| Network firewall

| Spyware and related protection
| User Account Contrel
/| Virus protection

Related settings
Customer Experience Improvement Program settings
Frobiem regoring settings

Windews Update settings

Change settings

7

ge if problems are found.

From the main Action Center window, you can configure
settings — click on ‘Change Action Center Settings'. Here you can
select the items you will get warnings about. You can also fine-tune

MASTER THE ACTION CENTER M

S+ Sptem e Sty + A

Jargon buster!

Ak rcent tsages et plens
e e ication are
The partion of
the Taskbar that
displays icons for
features that are
always available.

Nindows Backt
The software
within Windows 8
that enables you
to schedule
file backups.

) s
i Fatoni of
An application
that helps protect
your computer
against pop-ups
and spyware,
E Get on top
of security

While you're having a
look around Action

Sort security

One of the most important things in Windows 8 is
to make sure that you are protected from any harmful
viruses. Underneath Security, make sure that your firewall
and protection are turned on and fully up-to-date to
deal with any new threats. Take heed of the warning!

Review recent messages and resolve probiems
Action Center has detected one or more issues for you to review.

Security

Virus protection
Sophes Anti-Virus reports that it is up to date and virus scanning is on,

Spyware and unwanted software protection

Windows Defender and Sophos Anti-Virus both report that they are tur
Note: Running twe or more antisp; programs at the can

Intemet security settings
All Internet security settings are set to their recommended levels,

User Account Control

g 3¢ right for

Review recent messages and resolve problems
No issues have been detected by Action Center,

e
Security ()
Maintenance ()

If you don't see your problem listed., try one of these:

A

Troubleshooting
Find and fix problems

Recovery

Refresh your PC without affecting
your files, or reset it and! start over.

£

And that’s it!

Once you've sorted out the issues shown in your Action
Center, you'll have a window that locks like this — rather empty.
Windows may flag up some issues from time to time, though, such

Windows Update — the system Windows B uses to download updates as new updates for software and drivers, as well as any issues with

to your computer — using the link from here.

your antivirus, backup or internet security. ll



Install these essential free apps

The Windows Store is positively packed with apps, but if you feel spoilt
for choice, here are our top recommendations to download for free

i1 OneNote MX
Take notes anywhere

Everyone uses their Windows computer
for surfing the internet and, more often
than not, that involves planning your
holidays and travels, finding new recipes
and all sorts of other kinds of research.
OneNote MX is an app version of the
popular office tool, which enables you to
create huge notebooks full of ideas and
findings from the web. You can copy and
paste web pages in, type notes and then
share them between devices. OneNote
MX isn't just limited to Windows PCs; it's
available on tablets and smartphones, too,
50 you can have access to that bespoke
recipe book or awesome travel journal
wherever you are in the world. What's
more, if your Windows tablet is
compatible with a pen or stylus, as many
are, you can write hand-drawn notes just
as though it were an ordinary notepad.

2 FotoEditor
Edit and share your photos and memories
This nifty free app enables you to make guick edits to your
digital photos so that they look their best when posting to
social networking sites. You can add filters and crop out the
bits you don't need befcre saving your image, ready to be
shared and enjoyed by friends and family.

FotoEditor

3 Tuba.fm
Discover music you love in Windows 8
Music and entertainment is a huge part of Windows 8, so this
app for discovering new tunes that you're sure to love is
assential for music fans. Tuba.fm starts you off with an artist
you like, then takes you on a journey of musical discovery
through similar artists.

® Only Katy Perry

now playing similar

TIMBALAND

Timbaisnd
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op Tip n iCookbook

et pinning Mouth-watering photography
Any app can be Tnis rec pe app Ry Bew se 's tne pest
pinned to the Start we nave seen yet for tne Mooern UI
screen so it can sty e Aong w tn over 200 000 rec pes
be launched fast. were as0 mpressed oy its food
Just drag it from pnotograpny. In fact we re a ot too
the apps list to impressea witn 1, pecaJse t keeps
anywhere on the making us rather hungry. Time has
Starfscreen been taken to make sure it’s easy to
= follow the recipes and everything is

witch apps fast presented in a nice large font.

Cyclethroughrapps
by clicking in the
top-left ar sliding
your finger from
the left edge on
tauchscreen
devices. [Alt] +
[Tab] also cycles
through apps.

National Rail

Never miss your train home again
This smart app not only lets you find information about you
train home, but also enables you to pin your local staticn to
the Windows 8 Start screen. It puts an end to laborious
searches on the internet, instead giving you access to the
information you need straight from your Windows 8 screen.

P

e

e "
Got fares. and alerts for thess journeys

7 Kindle
Read the latest titles
You already know Amazon's Kindle devices, but did you know
that the books that you've downloaded can be made available
on other devices? This Windows 8 app syncs your Kindle books
and you can start reading from where you left off and enjoy
any custom reading settings you've set up across devices.

“Thuals wiss v abouil you, Ml Yeus
mmatorify

Shie stickes out ey toupgue ward Ll

“Back to work See ya,

The ensinn bs hard fo miss. 1¥d be pretty tnposing.
W1 pust hoodied ik am offie blck —11's o th very
g of tov, luwerisig abwve 3 simall sboppitg mall
and the cramped snmmter estates that =it rght nest
10 e miotoneay — bat t's & strking belding 109
From above i looks Hike the tireepoimsted star an the
Mercodcs logo, but from the grond it ust loks
massia

“The first ix floors are buslt in a giant circle, and
absove Uness thiece e thirwe bioeks of hotel s
Fach bloek 14 twenty-three storeys high, and there are
high-speed ehevators where they meet in the centre.

The very top floors are wiwre you'll find the ultra-

peasive pi altes, s
thase you'l find the casing’s best bars and

eestaurats, Tim Ll Wseie fll-demigths witibovs oller
Giners and drinkers. traly Breathtaking view, and
whie 't st 's ke Fve alisolaiely o sikersion of
findiag out for myself. [ have vertigo — not just fear of
baights, bt the wal thing. Got ise o naything igher
than a stepladder and my sense of halance goes 1t's
Teke berag on & $hip i rough sess: the foor uioves
nderuentls iy lewd o have (o bukl ako
mamething far dear l#fe. | ke ie's all bn g Besd, ot
it dossn't ke 1 sty Jess real or muy less tenyng

Luckily for re, my job keeps ty feed on tbe
ground. Literally: T work in ooe of the bars on the
aming floor, which Beans 1 get 10 stay ot stvved level
1 w0t 3% glamoros s the rooftop bars where e
hitveratd g o, bt i subts 1w fust e,

Faney 0 tar? This fght here s the bar, of conrse,
anii o your rght are the siots. Belind us, the card
Labses. Behiud thein, the private roums for the real
high rollers, To pour left, more siots, Right aliead, the
rouette wheels and more slots. On average it takes a

Sky News

Stylish picture-led layouts
One of tne f nest news apps avai ao e for the Wndow_ .
interface, Sky News nas gone for a p cture- ed layo.t Tne top
stor es greet you as you enter the app, ana you can scro r ght
10 see ava avle v 0eos ano categor es UK News Wor o News,
B.siness, Pol't'cs, Showo'z ana Sport are the ma n ones,
though there's another called Strange for those quirky stories
you might have missed. Clicking into a story shows you the
text in a nice readable font that works well whether you have a
touchscreen device or are just reading on a desktop PC. You
can tap or click the right or left of the screen to switch
between stories, so if you're using a tablet, you can use your
thumbs to tap through all the stories in the app. It's a ra=lhs
nice implementation for Windows 8,

Maa Charged Over Jill Mesgher Desth  Megan's Father

Whooping Cough Vaccine For Pre
women

Spesais Dut O Child Porn

Daily Motion

One-stop-shop for amazing entertainment
If vo. th nk of to.Tape and str'p out the annoy ng ncmemacle
v'oeos maae by one of tne nternet s most v e comm.n ties,
you have Dary Motion. It s a worla paced w tn great vigeo
entertainment and tn s app deserves 1o taxe pr oe of p ace on
your Start screen,










DO THIS NOW...

Explore under
the hood

Windows 8 has
plenty of power
behind the scenes

il | ' The powerful new User menu is a power
| ! , . | user replacement for the old Start menu.
Programs and Features N I L |.|m{h“ W [ | Move your mouse to the very bottom-left
Mobili ntn L ELG| ri_ght-cl!ck. :I'his works in any screen, and
i 4 CF?' tre - contains quick links to all of the mast
Power Options important administrative functions you

| L]
i j { i! | 4
Event Viewer ’ | ' | \ ' ‘ ) could possibly need when setting up or
“ . I keeping your PC running smaathly. From
System |
Device Manager | !
: fEy
Disk Management immediately. These are all the key tools you
Computer Management sho. o need for the aom nistrat on of , our

computer .t you can a aays choose to go

Command Prompt to tne Contro Panel for extra options

Command Prompt (Admin)

Task Manager
Control Panel
File Explorer
Search

Run

Desktop

70 | Chapter1 Windows 8: Expert Tips and Tricks



EXPLORE UNDER THE HOOD M

@® Tiles

Trending

LS s haol shoating
Eugh lackman

Tour de France 2004

| T

SkySports - Arsenal boss Arsene Wenger
says Reading will provide a tough battle

Access more tools . -

You can get the Windows administrative

tools on to your Windows 8 Start screen via

the Charm bar, Open the Charm bar from

the Start screen by flicking your finger from n
or moving your mouse to the right-hand

side, and select ‘Settings’ then ‘Tiles'. Change

‘Show administrative tools' to 'Yes', and click

on an empty part of the Start screen. Scroll

to the right and you'll find a host of new

tiles for key applets — Performance Monitor, ‘ '
Event Viewer, Task Scheduler, Resource e

Monitor and more - ready to be accessed at

a click. When these tools appear, they may

be mixed in with other shortcuts, but you

can mave them to a single group if you like.

(@
o]

Search
Results for “drive” Settings

tay CDs or other media sutomatically

.+
ﬁ Finance
E Fresh Paint

Change device instaliation settings sy Games

install potional updates e Intemmet Explorer

backup Copies of yout files with file =
ns Maps
o

we

e Search for tools

Create and formal hard disk parttions If you want to find specific Control Panel
features in Windows B, you don't have to
browse for them = you can just search. Go to
the Search charm ana tap/clic< Settings’ or
press [Wn]+[W] to launcn the Search dia og,
then type part of the name of what you
want to find. If you type dr've, for examp e
you'll get anything related to that term -
BitLocker, Device Manager, back-up tools,
disk cleanup, and interesting new features
such as Storage Spaces, The Apps search is
also pretty powerful, while you can change
what you're searching within the Search
dialog; just click or tap the app you want to
search in or the type of file you want to find,
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Mastering t

Become an Explorer
wizard with these
essential tips

72 | Chapter1

J Open an Explorer window,
find and select a file, and
click the ‘Home' menu. By

¥ clicking the ‘Copy Path’ icon,

you pop the file's location on your
clipboard; paste it into a text document
so you can find the file later on. Paste it
in the address bar to go straight there.

P Still in the ribbon’s Home
B menu, check out the ‘Easy
vy Access’ box. It gives you
quick ways to pin an item or
folder to your Taskbar, include a folder
in a Library, cr add it to your favourites.

Windo

pert Tips and Tricks

N

The
/ indl
P 2 you're connected to a
= network, this enables you to
“choose any network folder and treat it
as though it were a drive connected
directly to your machine. Make sure
‘Reconnect at sign in’ is selected.

B If you have a SkyDrive
account, you can use the
s e Map as Drive tool to add a
direct connection to it from
Explorer. Download the app from
http://skydrivesimpleviewer.codeplex.
comy/, run it, log in, and copy your
wWeoDAV acoress at tne top Tnen ¢ ¢«
Connect to a webs te at the bottom of
tne Map as Dr've too, paste the
agaress. ang yo. re connected.

Once you've hooked up a
network or SkyDrive folder,
make sure you don't lose
files if that resource goes
offline. Just select the file you want to
keep, bring up the Easy Access menu,
and select ‘Always available offline’.

W The Home page of the
@ ribbon includes a ‘History’
L\ 1 button that gives you quick
access to any file's recent




changes So fyo. ve maae a m stake
and saved over acrtical f e, youcan
restore 1 toats former glon qucky

Opening a picture, for
example, in Explorer, throws
you into the Start screen

Pictures app by default. This
is annoying. Luckily, you can choose to
open the image in something else,
such as Paint. Right-click an item and
use ‘Open With', or click the button on
the Home page of the ribbon.

You can use an alternative to
the Open With menu if you
use a separate viewer and
editor for files. Check the

Home menu for the ‘Edit...” button; this
opens a pict.re nPa'nt forexampe
evenif tne defa. t vewer 5P ctures

The Select portion of the
E Home menu has one

particularly useful function:
‘Invert Selection’. With it you
cancick af eor two that youdont

want 1o pe selecteo from a ounch then
se ect tne rest wtn a single ¢ ick

The ‘Move to’ and ‘Copy to'
. commands on the Home
menu are particularly useful

because they remember the
folders you've used most recently.

If you've got a collection of
files you want to stick on a
CD-R or DVD-R, the ‘Burn to

Disc’ icon {on Explorer's
Share menuj is handy. Just make sure
the files fall within the capacity of the
disc you're trying to burn.

There are two modes in
1 2 which you can burn a disc. If
you intend to use it on any
non-Windows device (such
as a DVD player), choose Mastered
mode, which prevents further writing.
Otherwise choose Live mode. so the
disc can be written to again.

If you reqularly use the quick
1 3 access toolbar at the top of

the Explorer window, you

should know that you can

pin any ribbon button te it. Right-click
the button and select the option.

Check out the View menu.
1 4 The most obvious option is
‘Layout’, which enables you

to set the size of your icon,
and how much info is displayed. Hover
your mouse over one of the options to
see a preview of how it'll look.

MASTERING THE RIBBON

hpempectes 4388

You can change the size of
1 5 the icons in an Explorer
window by holding [Cir]
and spinning the mouse
wheel. The settings apply only to the
current folder, and stay the same when
you return to the folder later on.

The Detail view is the most
useful of all the icon views.
You can click the headers at

the top of each column to
sort the files by whatever information
is in that particular column — name,
size, date modified, and so on. Click
again to sort in the opposite order.

You can make some fairly
significant tweaks to the
Detail view. If, for example,

the Size is most important,
just click, hold and drag its column
header to reorganise its placement in
the Explorer window.

Drag the edges of a column
in the Detail view to make it
wicler or narrower, or
right-click any column and

choose whether to size that one to fit
or to do it to all of the columns,

You can add columns in the
Detalil view. Right-click any
column header to see a list

of potential information that
could be added — much of which onlv
apples 1o specific f e types s.cnas
MP3s or pnotos — ana chex More to
see an utterly comprehensive list.

You can duplicate the view
20 you're using for all folders of
the same type on your drive;
click the ‘Options’ icon on
the right of the View menu, go to the
"View' tab, then click the ‘Apply to
Folders’ button at the top. Confirm

your selection, and it’s done. The ‘Reset
Folders’ button reverses this action.

Bring up whatever columns you like, from the
sublime to the utterly obscure

Quick tips
You don't have t th
Nzl-\l/ig:zon ;:ie?i?;iu’ri

comfortable without it. Just go

to the 'View' tab of the ribbon, click an
‘Navigation pane’, and switch it off.

Perhaps you just want to resize
the Navigation pane? Move

your mouse to the edge where
it meets the current folder, and the
cursor turns into opposite-pointing
arrows. Click, hold and drag to resize it

If you want to find your current
3 felder in the Navigation pane,
Just click the ‘Navigation'

button on the View tab, and select
‘Expand to current folder.

P~ "\ There are more panes to try.

The ‘Preview pane’ button
W brings up a look at the item
you've got clicked, while the ‘Properties
pane' shows extra information

Click the 'Navigation' icon and
2 5 select ‘See all folders’ to
increase the number you can

see in the left-hand pane — extra handy
far moving files around. Bl

Chapter 1| 73



Bypass Windows 8 Start Screen

If you want Windows 8 to go straight to %our desktop when it starts, as in
just a few minor tweaks

previous versions, it's easy to achieve wit

ne of the biggest

changes to Windows 8

from the previous

versions of Windows is

that when you start the

operating system up,
you are taken straight to the brand new
Start screen. From here you can get
quick access to all your favourite
Windows 8 apps, through the attractive
and informative Live tiles that keep you
posted about new events in your apps.
However, if you'd rather Windows 8
went straight to the desktop, where you
can run more traditional Windows
programs, then there is an easy solution.
Best of all, this solution is just as easy to
remove as it is to install, so while going
straight to the desktop can help make
the leap to Windows 8 more familiar
when you first start using it, if you then
want to fully embrace the Start screen at
a later date, it's easy to do.

Load up your desktop straight away

WORKS WITH
Windows 8
Windows 8 Pro

Windows RT

i Create a file | 2 Enter the script
Load up Windows 8 and go to the desktop. Now open t To do this, open up your new text document by double-
up the Documents library, then right-click and select ‘New > clicking it and then enter in the following words exactly as they
Text Doc.ment. Tn s creates a new o anx text doc.ment nyo.r appear in the screensnot anove

Docaments fo der. We are go'ng to turn tnis s mp € text acc.ment |Sne . Commana=2 lconfF e=Explorerexe.3
nte a sma program [Taskpar] Cemmand=Togg eDesctop



BYPASS WINDOWS 8 START SCREEN

—
s

Folder weva
You can spply e
| s are g o oder 08 folders 8 tha 4.

| Fesas Foidon

@0 Dont show ecden fles foides. or deves
) Show igden s, lokdeey. and divay
! Pade sty dhtvea i the Computer folder
, o b

=
25 -
o]
e
o
e
5

Save the file Change folder options
Now go to Fie > Save to save the fie and tnen ¢ ose the text MNow tne Foaer Options’ w'ndow opens on your screen. Cl ck
doc.ment. Next, toach (or take yoar mouse carsor) to the top-rght  the Vew tao and then scro aown .nti yo. see the opt on tnat says

corner of tne screen ana se ect tne Search cnarm. Type Foaer in 1ae e«tens ons for known fie types Make sare tnere isno tck n
the text box and then, beneath it, select 'Settings’. Now click on the box next to it by dicking it, and then dlick "OK. Now you can see
‘Folder Options’. the relevant extensions for your files.

5 Change the file type of the text document Name the file and open up Task Scheduler
Now go oacx 1o the Docoments’ fo cer where tne text fie will Name tne fie pootoes<topscf (w thost nvertea commas)
yO. createa was saved. It sno. d now pe cal ed ‘hew Text Doc.ment™3ng n t [Return). Yo 're askeda to conf rm tne cnange. Cl'ck Yes ana
txt. Rignt-click tne text aocument and se ect Rename . Press [De ) tne con for tne fi e changes. Now to.cn {or take your mo.se cursor)
on tne «<eypoara and the name g sappears, DJt tne Xt oitremains  to the top-r gnt corner of the screen ana se ect tne Searcn cnarm
C ck [Del] a coup e more t mes to remove tne txt ana typein Tasc seect Settngs then Scnegd e tasks ontne eft

«
S 0] TasTrgow

Cousie  Bavs Tt e O o werl a1 o !

if

Create the task f-M Go straight to the desktop!

In the Task Scheduler window, select ‘Create Basic Task.... Give M Now you can restart Windows 8 and after you've logged in
the task a name, such as Desktopboot then click ‘Next’. In the next  you get taken straight to the desktop. Later on, if you want to enable
screen, select ‘When | log on', then click ‘Next’ again. Select ‘Starta  going to the Start Screen first, open up the Task Scheduler as in step
program’, then ‘Next’. Now click ‘Browse’ and select ‘'bootdesktop. 6 and select 'Task Scheduler Library’. Find the task you named

scf'. Click “Next' again, then ‘Finish’. ‘Desktopboot’, right-click it and select ‘Disable’. B

Windows 8: Expert Tips and Tricks Chapter1 | 75



Keep your PC in top condition

Poor PC performance is a thing of the past — with Windows 8 you can
tweak all sorts of settings to get the best possible experience

Top Tip!

Specific settings
Ta get to the
Settings menu, just
click your user
picture, rather than
trawling your way
through the

srcrar e ' Control Panel.

Auto updates
Check that your
computer has all

HomeGroup

Refresh your PC

Give your PC a shop-fresh feel

Windows 8 makes it easy to wipe the slate clean and return
yaur PC to how it was when it was new {getting rid of all your
data). If you don't want to be so drastic, you can refresh your
PC ana s mp y restare tne operat ng system to f. work ng
oraer w thaut affectng yo.r f es ana fo ders. These options
are ava laple witn.n tne PC sett.ngs app \see page 78 for more).

PC settings

Search

Share

Piivacy

Devices

Wireless

Ease of Access
Sync your settings
HomeGroup

Windiows Update

Sharing made easy the latest settings

Using HomeGroup, yeu can seamlessly
'onnect to other Windows 7 and
Mindows 8 computers on your

by using Windows
Update. It should
work automatically,

but some updates
are optional and
you need to
manually chogse
to install them.

1etwork simply by tapping in a

sassword. Choose to share whatever

ypes of files you want — documents,

n.s ¢, pctores ana v deos — as wel as

| ving otner PCs on your networg
«CCess [0 a pr.nter.

A 21 DS T ISP RS AR 1 Q08
s s

7y D s . o o W e e Yo ¢
v i o el T

Gt o

Eme of Access

Sy your settings.

HomeGeun

Boost privacy
Choose vour options

Advanced Startup

Start up from a device or disc

Advanced Startup (‘PC settings > General > Advanced
startup’) is for when you need to do a more advanced
reinstallaticn of the Windows aperating system. This opticn
restarts your computer so you can perform the installation.
You can also change startup settings here.

you can determine whether Windows 8
apps are allowed to access your
location, as well as whether they can
access other personal details, such as
your name and account picture. It's
important that you keep on top of
these details if you want to protect
your privacy. ll
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tablets & smartphones

For all users of PCs, Macs, iPads,

Get the best from » Gmail « YouTuzs

Search » Google+ e Plcasa « Chromg
e, Calendar, Wallet, Eal
Websites, Picasa Wel
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Start afresh!

You can get that from-the-box feeling once again by giving your
Windows computer a refresh or complete reinstall — it's easy to achieve
when you follow this handy step-by-step guide

Ithough Windows 8

;VVP:}KS VgITH hasn't been out for
. will no doubt have
Windows RT started to get stuck

into what the new
operating system has to offer. After a
while, however, through continual
use, and as files accumulate, you
m gnt not'ce a arop n performance
Tne great th ng acout Windows 8,
tno.gn s tnat turning back tne ¢ ock
ana getting yo.r PC fresh once aga'n
15 eas er tnan ever. There are no
lengthy and complicated procedures
to follow — just a few button presses
and away you go. Even if you've just
bought a new PC, you might want to
consider this procedure, because o
manufacturers tend to pre-install ‘ T
software that is not only unwanted, ¥
but can also slow it down. By doinga |
refresh, you can make Windows 8 ',[j'f

totally fresh — as it should be. e ‘ —_— - B

1 Refresh or reinstall \'anhoose wisely
There are two ways of getting your PC back to a new state— | So, you need to decide which option is for you, If you have
the first is refreshing your PC, which basically rejuvenates it without  performance problems, you should certainly try refreshing your PC.
ae etng yo.r apps, f les ana settngs Tne otner s to re nsta ftnat fa s, aresetis tne ony ansaer Go to the Cnarms par, choose
Wngows wh cn ‘s the more extreme of tne two options ang causes  Sett ngs > Change PC settings’ ana then cnoose the General
yoJ to ose everyth ng ana reset it pack to factory sett ngs opt on from tne men.. oar
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Privacy

Devices

Ease of Access
SYNC YOur SeTBNgs
HomeGroup
Windiws Update

3 Refresh it

Scroll down to find both settings near the bottom. If you
choose the ‘light’ route of a refresh, you can get that shop-fresh

Refresh yo

Kt Pagn v s e w43 v

o e L O b S v i e e

S i

it gt s b

e

g e s o e 4 45 e o OV, S o
ey vt e 4 e b P e o 5

et e

| The process begins
You'll now see a screen that says ‘Refresh your PC’, giving you
a brief overview of what apps, files and settings will remain after it's

START AFRESH!

feeling without having to back up your files beforehand. Underneath completed. The main thing to note is that programs on the desktop

where it says ‘Refresh your PC without affecting your files, tap on
‘Get started’ to begin the process.

(® Insert media

Preparing your PC
ht Next and Windows 8 starts prepar ng tne refresn process.

installation or nwedia wil provic

Start again
Refresh ng yo.r PC takes ano.t 5 to 10 m'n_tes, ana once ts

(not the Start screen) will be removed. There is a way of refreshing
your PC and keeping these programs, but it's a complicated process.

On the fo owing screen §OT T ot Ce tnat tne process seems to nave — Qone t restarts and yoJ re taken to tne agin screen . Jst enter yo.r

ntast.mo ng oloc. You need to nave your Wingows nsta aton
aisc nsertea for it to cont nue Once yo. ve aone this T te s you
that yo.r PC 's reagy to oe refresneg, so it tne Refresn b.tton.

r

T & o Comimnl P+ Sy and Sowurty + Fin Hibary

Comtrcs B e

Keep a history of your fles

tmtane T Gt sy s oft

Sactata Sy
Copy i e

Copyimmm

Go the whole hog
If you want a completely fresh start, the reinstall option is the
one to go for. With this route, you lose all your files, so if you want to
keep tnem we s.ggest you f rst nack .p yoor files to an external
ar've, or a ternat'vely you sno. d pack up your ent're PC us'ng tne
F e Hstory fac Ity wh cn you can learn ano.t on page 90

i, dusaten, corency, faveroes ad Sy e

L, uemaE
S taTSiecet i TE

Start reinstalling

Now that you're ready to do the big reinstall, you need to go
to the Charms bar once again, select ‘Settings > Change PC settings’,
select General from tne istano scro gown .nti yo. see Remove
everyth'ng ana re'nsta | Wnaows. Tnen h t tne Get started’ putton
to beg n tne reinsta lat on process

M crosoft Acco.nt sign-in deta s and tne Start screen appears. Go 1o
tne oes<iop ano yo.. | see an con ca lea Removeo Apps. Open it
ang it te §y0. wn'cn desctop programs were removed

At s e

o -

g i s
-

o

s sy s e, e o v g

e SE2CB mmitn S8 i e o a8 g
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ckly, but your files might be recoverable by someone else

) r o
. 1§

=2 windows now gives you two opt ons, depend ng on the type
of re'nsta yo. woua ke Tne first one - ", st remove my files -isa
Dasic opt on wn cn re nstal s yoor PC to factory sett ngs n tne same
amount of time as a refresh, but there’s no guarantee all files will be
completely erased. This option is fine for most people.

wiore opuon S

Which PC are you using now?

& This is my new PC
| wart to ansfes files s setings to this PC

$ Thisis myold PC
| wan o branstes ks and seflings from thes P

11 Restore settings

Once your PC has gone through the reinstallation, it restarts
and you need to input some set-up details again. Back in Windows,
your next step should be restoring your files and settings from the
backup you created using File History. Or you can just transfer your
backed-up files using Windows Easy Transfer (see page 54).

® Troubleshoot

Eon't install

Choose your language on the screen that appears, and click
‘Next’, but don't be tempted to hit ‘Install now" on the next screen.
Instead, select ‘Repair your computer’ from the bottom-left and hit
Troubleshoot’ on the next screen . Click or tap ‘Next’, choose
‘Windows 8 operating system’ and then choose ‘Refresh’ to begin.

®© How do you want to remove your personal

Thoroughly, but

Remove everything

. The secona opton - Fu yceanthe ar've -ta<esalot onger
10 comp ete, nat ts far more tnorougn ang erases 3 yo.r 0ata for
gooa. Tns s perfect fyou store sens tive cata on your nara anve
and you worry about theft. So, choose the one that suits you and sit
back while your Windows 8 PC is reinstalled to its original settings.

'ress any key to boot frowm CD or JUD

Refresh from boot

If something serious has happened to your PC, you might
Wamt to do a refresh to fix the problem. But what if you can't actually
boot your PC into Windows to get to the refresh option? Well, you
can insert your installation disc upon startup, and when prompted
hit any key to boot from the disc drive.

© Refresh your PC

Here's what will happen:

1+ That fresh feeling...

Now that you've followed this guide, you know how to refresh
and reinstall your PC and, more importantly, you know which option
st suited to you. Remember, if your PC starts to slow down or if
something isn’t working quite right, a refresh is a great option, which
will bring your PC back to life in no time at all. B
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Speed up your PC

The ReadyBoost feature in Windows 8 enables you to borrow memory
from flash devices and help keep your computer running fast

eadyBoost is a Windows
feature — first introduced
with Windows Vista, but
drastically improved in
Windows 7 — that
enables you to borrow
flash memory from USB drives, Compact
Flash and 5D cards to give your computer
a memory boost. This feature is
particularly useful when your PC is
running low en memery and its
performance is becoming sluggish.
Usually, when your PC's memoty is
runn'ng ow W ndows nas to tarn to your
hara dr ve to store gata t needs to access
quick y whereas ReaayBoost g ves ttne
opt'on of us ng external f asn memory
wn ch s a mucn speedier a ternative In
Wnaows 8 ReaayBoost can now nana e
<pto e gnt f asn memory aev.ces
simultaneously, giving a maximum of
256GB extra memory, which can come in
handy for demanding tasks such as
editing photos and videos.

Start using ReadyBoost

WORKS WITH
Windows 3

Windows & Pro
Windows RT

Organize » System properties. Uninstail ot change 2 program Map network drve Open Contrel Panel

W Fovorites + Hard Disk Drives (2)
B Desidop COMPAQ (C)
o b :“éi-}sf—».e of 285 G8
% Recent Places

FACTORY_IMAGE (0=}
S 725 68 free of 124 6B
4 Devices with Removable Storage (2)

4 Libraries &

Pl D !$ DVD RW Drive {9

o Music :

e Pictures
B videos

Removable Disk (F:)
-, —
S 105 66 frex 0 150 GE

@ Homegroup

W Computer
& compag(c)
s FACTORY_IMAGE (C
«= Removable Disk (F)

i Network

1 Add your flash memory
Windows ReadyBoast can make a real difference to your PCs
performance. It works with most flash storage devices, but make
sure your device has at least 1GB of free space before you begin. It's
CK to use a device that has files on it, because ReadyBoost just uses
the remaining space. Connect your flash device to your PC.

Pictures options

Import pictures and videos
using Windows
Create Disc or Edit Image

using DVD Suite Deluxe

O

General options
Open folder to view files

using Windows Explorer

& using Windows ggag'fogst |
View more AutoPlay options‘in Control Panel

El'Open your ontinns

Your computer should detect your external flash memory
when you plug it in, and an AutoPlay menu should pop up. If the
AutoPlay menu doesn't appear, click on ‘Computer’, then right-click
on your flash device. Now click on ‘Properties” and select the
'ReadyBoost’ tab. Click 'Speed up my system’.




SPEED UP YOUR PC

| General | Tools | Hardware | Shering | ReadyBoost | customize| ﬁ wmmmbyuﬂmhavmmm Jargon buster!
device.

@ Speed up your system by utiizing the available space on RAM
this device. - Random Access
© Do ot s deigte, Memory, which
) Do not use this device. ) Dedicate this device to ReadyBoost. stores information
 Dedicute. i divicn 4o Siaidis ) on what you're
k @ Use this device. doing. The more
) Use this device, RAM, the faster it
Space to reserve for system speed (may be less than can recall your
Space to reserve for system speed (may be less than actual free space due to file system limits): information, and
e the better your
% 27 < MB computer runs.
U m=iEmw
o Vihile the device is being used for system speed the USB drive
o o s dacadi sy reserved space wil not be available for fle storage. Qa?::];l::; rpaor;able
sais A s AR i soratiid Windows recommends reserving 274 MB for optimal device, which
connects to your
Dedicate your flash memory Share your flash memory computer via the
n the A_toPlay pox c ick Speed .p my system f trus @oesn t s..'t you because you need some of  [MOEENELTTE EC|
Tnen in the Properties pox, ¢ ck Dedcate ths aevice 1o yo.r gev.ce s storage for otner things, clck on Use this Serial Bus) port.

ReadyBoost > OK'. ReadyBoost leaves any files on your  device’, rather than ‘Dedicate this device'. You can use
device alone, but uses all the remaining space to boost  the slider to tell ReadyBoost how much memory it can

speed. You can't use this space for anything else. use from your drive or card, then click ‘OK".
it e e st s o St | General | Tools | Hardware | Sharing | ReadyBoost | Customiz Gcsjg :lnm:e
| evices
What's happening? Bose—=
soeig i my PC i tasts,now 1 using Raadyosts| o n by Speed up your system by utilizing the available space Y,Ou €an use up to
0 R s 2 this device. eight different
T S IS gy ey = Im“umm. | ' external flash devices,
o e thereby giving your
.- o TR - LU 03
T e @) Do ot use this device. computer up to an
e e © Dedicate this device to Readyfinost. extra 256GB of
§ } s S memary. It's like
R G Do 7 s T e N ) Use this device, adding more RAM,
s [ i but without having to
Do G oy it oy i = - Space to reserve for system speed (maybelessthan ~ open up your
I'ﬂl N,s.rm(\ Areanchotgraoh) i
AR actual free RNE due to file system limits): computer and fiddle
:::;:m':."&;?m‘:..::me::ﬁ.::, SIS about with it. To add
‘ [r— " more devices for
. n"-::u;u Thanis yo RT @pooen aoded RT @Rea_ie A Bretetomn. o [ T T R} l LR ] m ReadyBoost, simply
v R . . repeat the previous
IR Reza s Sep Wan ko a7 RY @Nasaii Oke tharis 0 X7 :mw.m_ L h‘m ﬁdz *w steps — it's as simple
reserved space. forile as that. If you decide
Check if it's working ; that you need one of
. Windows recommends reserving .

You've tumed ReadyBoost on, so continue to use performance. your devices back to
your computer as before — it should be running faster. use it for something
How much faster depends on the amount of flash else, you can turn
memory you've given ReadyBoost. If it's not running as each cne off
fast as you'd like, consider using additional flash devices. individually, too.

% Speed up your system by utilizing the available space o
this device.

(@ Do not use this device. .
() Dedicate this device to ReadyBoost. : i A Y
S i b~ B

Space to reserve for system speed (may be less than
actual free space due to file system limits):

U

7 Turn off ReadyBoost Run faster
You can turn off ReadyBoost if you don't need the extra You're now making the most of the ReadyBoost features,
memary, or you want to use your external device for something else. harnessing the extra memory available in external flash devices to
C ckon Compater thenrgnt-c ¢« on your flash gev ce ana ¢ ¢« g ve yo.r PCs memory a noost ana speea Jp ts performance It can
Properties > ReaayBoost > Do not ..se tn's aevice . ReadyBoost porrgw memory from your nom’natea cara or anve ratner than your
tarns off and you can use your wnoe _SB ar ve to store f es nara arive wnenne pstostop trunnng suggsny. @



Maximise your drives’ potential

Storage Spaces is one of Windows 8's more advanced features, and it
enables you to group hard drives together to make one big drive

torage Spaces is a

new feature for
Windows 8 that is
incredibly useful —

but you might not

have heard of it. It's
not as glamorous as the Start screen,
or as life-changing as the Windows
Stare, but it can revolutionise the way
you .se your PC_ Storage Spaces
enables yo.. to connectmitpe
storage dev'ces s.ch as externa nard
drives LSB st'cks ano ‘nterna ar ves
ana get Wnaows 8 10 use them as
one sng e arge storage area, known
as a storage pool. The advantage of
this is that when you save files to this
pool, data is distributed and copied
over the disks. If one of the disks fails,
your data isn't in danger, because it's
on other drives. It's like a user-friendly
alternative to complicated RAID I

setups. With Storage Spaces, you'll
never fear losing your data again.

Use Windows 8's Storage Spaces

ke sure all your drives are attache« Open Storage Spaces
Vel To begin using Storage Spaces, you first need to attach your Now press the [Windows] key to bring up the Start screen,
drives. If they are internal, you need to open your computer and then type in ‘disk’. Click 'Settings’ and then click on ‘Manage Storage

install them. A quicker option is to attach external drives, though for  Spaces’ From here you'll see the Storage Spaces window, and
performance reasons, we recommend USB 3.0, eSata or Thunderbolt because you haven't used it before, there's just one simple option;
compatible drives. ‘Create a new pool and storage space’. Click it.



Select drives to create a storage pool

@

/L. The following drives might contain files. If you use a fermatted drive with a storage pool, Windows.
permanently deletes all the files on that drive. You can't recover the files by using the Recycle Bin.

Formatted drives

ST3500630AS (D<) Disk 1 View files
(] w ::;El;ed via SATA Online Take offline
TOSHIBA MQO1ABD100...  Disk4 View files
&) @ m’;-dwuﬁ Onfine Take offiine
BUFFALO rp-bnw: US.. Disk3 View files
5 ‘:1-7 ::;glmd viaUsg Take offline
Select your drives

If the User Account Control asks you to confirm running
Storage Spaces, select ‘Yes'. In the next screen, you're shown the
drives you've connected that are suitable for Storage Spaces. The
hard drive with Windows 8 installed isn't shown. Any files currently
on the drives are deleted, so choose carefully?

Enter a name, resiliency type and size for the storage space

Narme and drive letter
thame: Backup storage pace
Derve letter: Fov
m
e -
Rasiiancy type: f‘ oy mivee v
3
O Atwc-way minor songe spa two copies of your data, helping 1o protect you from 2 sngle.
dumlﬂw-l!-u—mymwx F dpace requiies ol ieeil two deves.
0
Sise ”
@
Total pool capacity: : 1% M
Rosilsble poo capacity: ‘1 13% ™
Sare (mamimum} L o7 68 v
Including resiency: "‘ 16 T
z_ |

[i] A storage space can be lerger than the smount of avadsble capacty in the storage posl. When you run
lew on capacity in the posl yeu csn sdd more drives.

Configure the storage space

In tne next w noow yo. get to configare the storage space.
Yo. can g ve taname, ass gn a arive letter to t, choose tss ze ana
se ect tne type res 1ency. To peg n w th, g ve tne space a name and
dnive letter that you | rememoer. We  tnen go nto more detall
about the resiliency.

W& 8 e

S g bt vy L

P —
W Wl

“"'Oﬁ-mm il

Y ——
e

o N ol e

7 Explore and use your new Storage Space
When you've chosen your resiliency type, click ‘Create storage
space’. Once done, Windows Explorer opens the space, and it looks
just like a single drive. If you navigate to ‘Computer’, you'll see the
individual disks you selected aren't shown any more, and instead a
single Storage Space is displayed.

MAXIMISE YOUR DRIVES' POTENTIAL i

Select drives to create a storage pool

Formatted drives

®

/4. The following drives might contain files. f you use a formatted drive with a storage pecl, Windows
permanently deletes all the files on that drive. You can't recover the files by using the Recycle Bin.

ST3500630A5 (D Disk 1

o .
£3% Preparing drives.. hes
™ % . ffline
F——
les
~ line

m Check your drives and create a storage pool

To maxe sure tneres noth'ng mportant on the ar ves yo.

“select, c..ck Vew f.es. Wnaows Exp.orer opens ang yod can cnecx

to see what files are on the drives. If there are any files you want to

Name:
Orive bemten
Fasiency
Resiliency type: Parity ¥
le ina
@ A perity storage space writes. heiping to protect you from 4 single
mnﬁuﬁy-qu--q" hres-veay mino ey
Sae
Tetal peol capacity: 13 ™
Avaitabie poct capacity: 1% T
Sz (masmum 530 68w
Inchuding resbency: 1% ™

O A smorage space can be larger than the smount of svadable capactty in the itorsge pool When you run
fow o capacity in the pool, you can add more ddves.

Select the resiliency

Resi ‘ency aetermines now Storage Spaces a str b.tes oata.
‘Simple creates a space and on y cne copy of your oata offer ng no
protect on. Two-way mirrer creates two cop es, protecting aata f
one anve fals. Three-way mirrar § even petter, tno.gh yo. neea at
east f've orves. ‘Par'ty’ spreags oata over a m'n'mum of tnree ar ves.

l Storage pool

Using 3.00 GB of 1.36 T8 pool capacity

Okay @

Create 8 storage space
Add devves
Rename pect

4 Storage spaces

View filez
Change
Delete

4 Physical drves

TOSHBA MQDIABDIO L. @) Olay
Atached via USB

S 0.16% used
=" Providing 930 G8 pocl
capacity

Fiename

Rename

BUFFALOHD-PATUS USB .. ) Oty
Attached via US8

032% used
Providing 465 G8 pool
capacity

Maintain your Storage Space

You can keep an eye on the health of your Storage Space by
opening the Storage Space window as in Step 1, or by going to
‘Control Panel > System and Security > Storage Spaces’ You can
make sure the Storage Space is working, change its settings and also
view the individual drives to ensure none of them has failed. B



Get longer .
battery lite e

. f . Mohili'fy Center, you
Increase your device's battery life Siion
the sdr 10 act.

B!

indows 8 is perfect

WORKS WITH for mobile devices Brightness
Windows 8 such as lapt d 9
Windows 8 Pro pLops ar
Wind RT tablet PCs, thanks to
(11E: 217 its touch-friendly No display

interface. There's
a 50 a n.mper of great too s tnat
come w'th W'ndows 8 that can help
to ncrease the battery ife of tne
device Tnese too s are easy 10 set up
ana confg.re and youl seeabg
d flerence in now ong your dev'ce
w' | last petween cnarges Long
jouneys w  fly oy now tnat you can
confaent y ase yo.r W ndows 8
device without worrying about the
battery running out on you.

=~  connected

Connect display

External Display

Boost your battery life

| é . {i / Sept-»';'-mz;w»'

— e ——

Check your battery life Adjust screen brightn

There's a number of ways to keep an eye on your battery life, A quick way to prolong the life of your battery is to turn the
Getting into the habit of checking these will save you from running  brightness of the screen down. To do this, bring up the Charms bar
out of juice at an inopportune moment. The first place is in the Lock  and select the ‘Settings’ charm. Click or touch 'Screen’ and a
screen, You can also bring up the Charms bar simply by flicking the  draggable bar appears, where you can quickly adjust the brightness
right-hand side of the screen. Finally, you can view it in the Taskbar.  of the screen.

86 | Chapter 1 Windows 8: Expert Tips and Tricks



Volume

You can adjust the
volume or mute it by
ticking the box in the
Windows Mobility
Center, or by clicking
the speaker icon in
the Taskbar.

|

Mobility Center

GET LONGER BATTERY LIFE ™

Jargon buster!

3G

Stands for the third
generation of
mobile internet.

Normally used by
mobile phones to
access the internet
from almost
anywhere in the
world, but other
devices, such as
some ebook
readers, also
incorporate the
technology.

USB

Universal Serial Bus
is a connection
that enables you
to plug devices
straight into your
computer. Unlike
older connections,

87%available | u———
2 ry u
@ Mute (plugged n, i This area of the
harai 7 Windows Mobility
e gll’lg) Center shows how
much battery life you
have left. You can
\Power saver bt E also adjust power
saving settings here.
Volume Battery Status
‘ \
No sync -
: Wi-Fi
@ partnerships ‘ Not presentlng Turning off wireless
when you don't need
it is a good way to
save battery life.
&m sdh“gs Airplane mode turns
l £ J Tum - off Wi-Fi, Bluetooth
and - - internet.
Sync Center Presentation Settings

® o

No disglay
connected

Connect display | | |

Mo syne
partnerships

Sync setings
Sync Center

A b min
{4%) remaining

Wy Notpresenting

Tum on

Presentation Settings

3 Windows Mobility Center
Windows Mohility Center is a great tool for Windows 8

devices. To get to it, type 'Mability’ into the Start screen and select

5 Primary
landscape

‘Settings”. Click on “Windows Mability Center’ to open up the
program. From here you can change a number of settings to
prolong your device's battery life.

you do not need
to turn off your PC
before you plug
USB devices in, nor
do you need to
install any software
indows should
detect and install
the device
automatically.

j | 45%availak
ghtness | @ ¥ Mute (plugged in
charging)
@ | ' Power saver
htness Volume Battery Status
’ \
display No sync .
nected 1 @ partnerships | @) Not present
\
Mute the volume

It might not be the most obvious thing to do, but you can

make a big

difference to your battery life if you lower — or, even

better, mute — the volume of your maobile device. It means that
precious battery power won't be used up on pumping out sounds
when you don't need it to.



1br 52min
(A7%) remaining

Primary
tandscape

Change the power settings

In the Windows Mobility Center you can quickly change the
power settings of your device. The default choices are 'Balanced’,
‘Power saver’ and ‘High performance”. ‘Power saver’ tweaks the
settings for a longer battery life, but at a slight price when it comes
to your device's performance.

() Power saver
Saves energy by reducing your computer’s peformance where possible.

() High performance

Favors performance, but may use more energy.

Plsn name:
My Custem Plan 1

7 Create your own power plan

From the Power Opt'ens w noow you openeo nstep 6 yo.
€an aso create a new power p an to su t yo.r needs. C ¢k Create a
power p an on the eft-nana s'de of the wingow then se ect wn'cn
power p an you want [0 pase your new che on Give it a name then
¢ ¢k ‘Next’ Now yo. can ag, .st the sett ngs ano ¢ ick ‘Create

Airpiang made

PC settings

Personalize on
Users Wireless devices
Natifications
Search
Share

General

Wik
o | B

Privacy
Devices

Ease of Access
Sync your settings

Limaad= e s,

Turn off wireless

If you're using your device away fram a wireless network, you
can turn Wi-Fi off to save your battery power. Bring up the Charms
bar in Windows 8 by swiping from the right-hand side of the screen.
Now click ‘Settings’, then ‘Change PC settings'. Click ‘Wireless' and
then change "Wi-Fi’ to ‘Off".

.t

Change sestings for the plan: Power saver
Chease 2

;‘ O pamery
T L B dapley T e
G Tom off e dsplay e
® Pt conputeriwsien minutes

¥ Adustphnbighnes. @

Charege sanc e pomes sesings
Festore delmd ettngs for s gian

Siw o [ Comcl |

Advanced power settings

You can tweak the power settings by going to the Start screen
and typing in ‘power’. Select ‘Settings’ and then ‘Choose a power
plan’. Select the power plan you want to edit, then click ‘Change plan
settings’. You can then change settings, such as how long until the
screen dims when not in use.

| Advanced setings |

| Seleck the plen thaky o

| " then choose settings that reflect how you want your
computer to mansge power.

| ®g

More advanced settings

You can access even more agvancea power sett ngs f you re
conf cent w th _sing W naows From the Power Options w ndow,
¢ ¢« 'Change p an sett'ngs nextto a p an tnen select Cnange
advanced power sett ngs. From nere yo.. can cnange sett ngs for
wnen to turn off yo.r nard drive, USB sett ngs ang m.cn more

Roverund s
I D
Selet T pesnes AN Ihat pou met 10 CurttmTe, Snd ey
s e sttt et hem s eact
Q-
™ 5

i R ST

Change seftings for the plaet Pawer savr

‘ e A Pgein

O Bam b digig. e

PRSI FA .

W Pt o | e

Enjoy a better battery life!
Now that you've followed these steps, you should see a

noticeable improvement in your battery life. You don’t need to do
each step to see a benefit, and you should make sure that any
changes don't create more problems. A pitch-black screen would
boost the battery but will lead to eye strain! ll
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Upgrade to Windows 8 today!

If your current computer is running any version of Windows, you can
upgrade it to Windows 8 with the minimum of fuss — we show you how

hankfully, it's
never been easier
to upgrade from

WORKS WITH
a previous
version of

Windows 8
Windows 8 Pro
Windows RT
: Windows to the

latest release, and Microsoft has
helpfully made the upgrade
process from Windows 7 to

W noows 8 as s mple 3s possin e
As ong as yo. se ect the correct
opt'on, you can .pgrade 1o

W noows 8 w thout osing any
of your Wnaows setungs,
personal files and apps that
vou've installed in Windows 7.
Tne gooa news s tnatif you are
~pgraaing from W naows v sta or
W noows XP then tne process

is also really easy. All you need
to do is follow our walkthrough
and you'll have Windows 8 up
and running in no time at all.

Upgrade to Windows 8

2@ Windows 8

Insert the disc
Once you are happy to begin the upgrade, insert the

| Check compatibility
If you're upgrading from Windows 7 and have maostly new
hardware and software, compatibility shouldn't be a problem, but Windows 8 installation disc into your computer. If you have
we advise visiting www.microsoft.com/en-us/windows/compatibility/ purchased and downloaded Windows 8 online, click the ‘Install
en-US/CompatCenter/Home. This site lets you type in your hardware Windows 8 icon. After a few seconds, a window appears. Select
or software and check to make sure you can use it in Windows 8. ‘Install now" to begin the installaticn process.




Getimportant updates for Windows Setup

T |t to Rk make the Vindows nstallation better

» Install important updates

= To ens.re the ‘nsta ation goes as smooth y as possib e make
sore tne nstal ation process wpdates itse f wnen promptea. Ths fxes
any prob ems or pbugs tnat M crosoft nas founa On tne next screen,
dick ‘Go cnline to install updates now'. If you don't have an internet
connection, however, click ‘No thanks’.

Whiich type of installation do you want?

Upgrarta: tnetall Windows and keep files, settings. 2

oose to upgrade
In tne next step of tne nsta at'en process, you re asked now
yod want to insta | Wnaows 8 t switaly mportant to se ect
Upgrade nsta | W ndows ana «eep f es, sett'ngs, ana app cat ons
f you se ect tne otner option - Insta W ngowsony -thenyo. run
the nisk of os ng yo.r fi es ana settings

Personalize

Prck o color you Hike gnd give your BC 3 name—any name you want. Yool be able 1o personsze s ke

y | Setting up and configuring Windows 8
Assuming all is well, Windows 7 now upgrades itself to
Windows 8. During the upgrade process, your computer may restart
itself a number of times — but don‘t worry, because that's normal.
Once done, you're asked to configure Windows 8, by setting the
colour scheme, for example.

Windows 8: Expert Tips and Tricks

UPGRADE TO WINDOWS 8 TODAY! i

Thank you for dhoosing 1o esaiuote Mcrosoft Windows 8 Enterpriss, Ths is 8 bosnse
agresmant betwean you and MicTosoft Corporaton {er, biased on wher you I, one of
123 affiistes) that describas your rights to use the Windows § evahurbon software. For
ot convenience, we've croanized this sgreement inta two parts. The first part includes
ietroductory terms phrased in 8 question and answer format; the Additonal Terms follon
204 contain greater defad. You should review the enire agreement, including ary bked
terms, because ai of the TenMS are MPOrtant and TQEHE CrENE TS CONTAC DAL
applies 10 you. You can revievs inked terms by pasting the forward Ik into your broweser
vinow Gace the software is running. The Terms Contain 2 binding
clause and class action wakvar. If you bve in the United States,
these affect your rights 1o resobve a dispute with Microsoft, and you shoukd

| gecopt tre beamis ek

pt the licence terms
Tne next step 1s mportant because witno.t agree ng to
ne icence terms, you w  not e ao e to comp ete the insta at'on.
Depena ng on wnat version of W naows 8 youre instal ng, the
licence terms will be different, so it can be worth a quick read. Click
‘| accept the licence terms’, then 'Next’.

Checking compatibility

ck ce : y and away you go!

The installation process now checks that the version of
VWndows 7 you're Js'ng ‘s compatiole witn the vers on of W noows 8
yo. re apgrad ng to. W naows 7 mome Prem am, Home Basic ana
Starter can .pgrade 1o W noows 8 whle W naows 7 LIt mate ang
Professiona can upgrage to W ndows 8 Pro as we

*
4 tunein

IWeaTRO

Enjoy Windows 8

Congratulations, you have now successfully upgraded your
computer from Windows 7 to Windows 8. All your files, folders,
programs and settings will still be there, but you get all the great
new features of Windows 8 as well. It's the easiest way to get started
with Windows 8. Bl
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Use File History to save the day

There's little worse than finding an all-important file has been deleted or

hile many of the new
features in Windows
8 have had a lot of
publicity, some of

WORKS WITH
Windows 8

Windows 8 Pro
Windows RT

become corrupted. Luckily, File History can help salvage any problems
the best and most

useful ones have

been introduced with remarkably
little fanfare. One such feature is File
History, but when used correctly, it
can pe a real | fe-saver. W'noows 8
takes period ¢ snapsnots of yoor fies
as you work on them. If tnere 1s any
ma,or cnange orif the f e nas
enco.nterea a proo em that nas
ca.sed 1 1o become anusaole tne
File History tool can be used to revert
the file to a previous state. Like the
best Windows 8 features, File History
is powerful, it works well and it's
incredibly easy to use.

Rescue your files with File Histor

Settings »

1 Enable File History
By default File History is turned off, so go to the Start screen
and type ‘backup’, then select ‘Settings'. Select ‘Save backup copies
of your files with File History’, then select ‘Turn on'. If you're asked if
you want to recommend the drive you're using to members of your
HomeGroup, select ‘Yes' if on a home network, otherwise click ‘No'.

92 | Chapter 1

Select a File History drive
Chocse a drive from the following list or enter 2 network location.

Available drives Free space Total space
w Resricvable Disk (F:) 15368 39468
% RAM DISK (1) L15MB 115M8
Add network location

Select an external drive
| File History can save backups of your files to an external hard
drive, or even a NAS device. To choose a drive, click "Select drive’ on
the left-hand side of the screen. You're then shown a window that
lists all the USB drives that are connected to your computer. Select a
drive and then dlick “OK".

Windows 8: Expert Tips and Tricks



3 Baclk up to a network drive
f youa have a NAS aev ce, or a USB ar've pl.gged
NIO YOur ro.ter, yOuJ ¢an save your F e m story there
You can even select a fo aer nanotner PC on yo.r
network. Click 'Select drive’, then ‘Add network location”.
Click where you want to save, then ‘Select Folder”.

Enmpeinipn ol opariomse o,y o phon o yins W i s

Vervan
Save copies of files:

Saze of offiine coche:

Keep saved versions:

HemeGroup

¥ this PC iz part of you

7] Recemmend this dirve

Evert logs

W Open File bintory event logs to view redent events cr emars

5 Set advanced options
Click ‘Advanced settings’ You can set how
regularly copies of your files are made, from every 10
minutes to daily, as well as change the size of the offline
cache (which limits how much disk space File History
takes up), and how long the saved files are kept for,

Keep a history of your files
File History saves copies of your files 50 you can get them back if they e lost or damaged.
W site History is on

Copy files from:  libraries, desktop, contacts and favourites.

o TR = \AMATTREVIEW-PC\Users\Public\Backup\
33.1 GB free of 33.0GB

File History is saving copies of your files for the first time.
Stag

7 Restore previous versions of your files

[
5 T+ g St oy

Lt Vom e sistory
Gora syt e e e e e s

Exclude folders

Back'ng .p al you.r fies ana fo gers can ta<e a lot
of time ana o's< space Not a of your f es neea pacx Jps,
S0 save | me anad capac ty by eav ng 0Jt .nnecessary
folders. From the main screen, select ‘Exclude folders’,
then click ‘Add’ to add folders you want to be left out.

@ ~+ - 4 o Trmtfert s Aimierilcviy b AT

ek Pancl e Krep  history of your fies

e o
Erchus felden
Adcanced cengs

| B

Copy b e, dei: confacs vt

oy Moy = OMSTIREVEW-PC st Aublc Backup.
S simmednsa

[Cromen ]

Run File History

When you choose a new drive for File History to
use, it begins backing up files automatically. It then
periodically backs up files depending on the schedule
you set, or every hour if you've left it at its default. You
can manually start the process by clicking ‘Run now’,

Advanced settings

USE FILE HISTORY

Jargon buster!

HomeGroup
The easy way to
share files, folders
and printers
tween devices
n your home
etwork. By
dding PCs and
levices running
indows 8 to the
ame HomeGroup,
hey can access the
iles you choose,
making home
networking
extremely easy.

Network-attached
storage — drives
that plug straight
into your network,
via your router,
rather than into a
PC. The advantage
of this is that any
PC or device on
the network can
access the drive
and use it as
though it were

plugged directly
! Jevi

Choose how often you want to save copies of your files and how long to keep saved versions.

Versions

Save copies of files; |
Size of offline cache:

Keep saved versions: I

HomeGroup
f this PC s part of 7 dri

| Every hour (default) v
| 5% of disk space (default) ~

Forever (default) v

Clean up versions

Riwtt- | ommend this drive
Eventlogs
) Open File History event logs to view recent events of errors

members.

Make sure you're always protected

By following these steps you'll ensure that your important files
are always kept safe. If you have a number of Windows 8 devices,
make sure that all of them use this great feature. If they are all on the
same HomeGroup, you can get them to share the back-up drive by
going to ‘Advanced settings’ and ticking ‘Recommend this drive’. Bl

If disaster strikes, load up File History as in Step 1, and select
‘Restore personal files' from the left-hand side of the screen. You can
then choose previous versions of the files you have selected for
backing up, and restore them to avoid any of the problems or errors
that you have encountered.
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Welcome

everal months have passed since the
launch of Windows 8, and by now
many of you will have, at the very
least, sampled the new operating
systern, if not gone straight out and
bought a brand new PC and gat
stuck into it immediately. Others
may be hanging on, waiting for the right moment, until
Windows 8 finally sways them ar their current PC packs in.
But whatever stage you're at in the Windows lifecydle,
Windows 8: Expert Tips and Tricks is a great way to
enhance your experience of the new aperating system.

If you're at the very beginning of the learning curve, you
can find out exactly what you need to do to get off the
ground instantly, while those who have been using it for
some time now — and even thase who consider
themselves experts already — will benefit from all the great
tips and tricks included within, which show you how to
extract the maximum potential from your Windows 8 PC.
With every turn of a page, you're guaranteed to discover
something new and amazing that you didn't know before,
and we reckon you'll be glad that you found out.

5 .
/\//6k
Nicholas Odantzis
Editor
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Get more from
Windows 8

How do you want 1o open this file?

»/ Use this application for all pptx files

agit
renaline Report.pptx Keep using Microsoft PowerPoint A
ventureworks_bike.docx g

es Revenue.xisx - Adobe Reader _
E Internet Explorer
Microsoft Word
u Notepad

| ‘ Se Launch quickly
Sort by j - e - Windows 8 still supports shortcuts, so you
Refresh 5 : { L] - can use a little trick to be able to get to the
b=t f apps you need from the desktop, which is
perfect if, say, you want to shut down your
Paste shortcut -8, - I ] " PC with a click. Launch the desktop app,
Undo New f: N ] right-click an empty part of the desktop and
d ¢ - 7 (ASE click ‘New > Shortcut’. Browse to the
: I ! application you'd like to launch and click
Graphics Options b 3 ! ‘Finish’. You can then launch applications
NVIDIA Control Panel ! 3 directly from your desktop instead of having
" " to go to the Start screen. If you do want to
Next desktop background ’ add a new shortcut to the Start screen, right-
New . click the shorteut, select Pinto ' and it
should appear on the far right of the Start
& Screen resoiution \#] shortcut i \ screen = just drag the tile wherever you like.

Personalise ¥ sitmap image
| *=| Contact
Joumal Document

Graphics Properties...

Folder

Microsoft Access Database
Rich Text Format
Text Document
Compressed (zipped) Folder



GET MORE FROM WINDOWS 8
L
“ Home Share View Manage

Y S — 7 New item = 1 [Elopen - elect al
| 4ot l@lx@ 1)‘N't J.p BH setect al

M Copy path * | Easy access ~ A Edit Select none
Copy . Move Copy Delete Rename = New Properties ] .
] of D i % folder 2 & History @ Invert selection
© * T L » libraries » Pictures » Best Friends )
N/ How do you want to open this file?
Favourites o/ Use this application for all jpg files
B Desktop

14 Downioads

*# Dropbox

3 Keep using Photos
e

SR

4 Recent places -
RetailDemo_Albu  RetailDemo_Albu m Paint

ms_EN_22 01.01 ms_EN_22 01 02
¢ Libraries

*. Documents Snagit Editor
Open photos 4. Music

If you double-click an image file in Windows i E Minkows:Ahoki Viewe
Explorer, it doesn’t open in a Photo Viewer K videos

window; instead it switches to the full-
screen Photos app. That's fine for viewing )
single photos but not great if you want to A Computer

Ibu
|05

stay in the desktop. To choose where you'd
like photos to open, go to ‘Control Panel >
Programs > Default Program’ and select ‘Set
your default programs’. Scroll down and
check ‘Windows Photo Viewer {or another
photo app). O ck Set tn's program as
default if you d like tne Viewer to open a.l
the file types it can handle, or select the
‘Choose default’ options if you prefer to
specify the file types it opens. Click 'OK'",

& Network

Start8
Style j— “ -

Configure

Control
About

Default theme

v Disable translucency

“Uke® our Facebookpage and get /1t <ould the Start button ook (ke TRNEEe N ANl

10% off your purchase of Startal f you can t get useo to tne new Start screen,

there are several thira-party apps that can
help. First, there's Startd (www.stardock.
com/prooLcts/start8/). t's very sim’lar to
the Winoows 7 Start menu, so clicking 't or
pressing [Windows] bnngs that up insteaa
of the new Start screen. There s also the
similar Vistart (hitp./flee-soft com/) Don't
write off the Start screen though - we ¢now

2 Like

several people who went down this route
enly to find they moved back to the Start
screen after a while. Windows 8 is designed
to be used with the Start screen first and
foremost, and it works integrally with new
Windows-style apps.
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Improving yQULaUd

Listen very carefully:
Windows 8 makes
managing audio
easier and more
comprehensive than
ever before

@ xbox music

niow playing

The volume control in the Modern Ul is useful
if you don’t have hardware volume buttons

Let's start simple: you can
1 access Windows 8's Modern-

themed volume control from
the Charms bar; move your
mouse to the bottom-right, click
‘Settings’, then look for the volume
icon at the bottom of the panel.

While you can drag the
Modern-themed volume
slider up and down to
change velume, and see its
percentage, there’s an option that isn't
as obvious - click the volume icon
above the slider to mute the sound.

all music >

Windows 8 supports
hardware volume buttons. If
you have volume buttons on
your tablet, volume keys cn
your keyboard, or [Fn]+[F-key] combos
on your laptop, you'll see a handy
overlay on-screen as you adjust.

el

Unfortanate y tnere s no
way 10 tweax tne aud o of
o fferent W ndows 8 apps
navd.aly Yo. naveto
a'ter the manvo yme —whch s
access ble witnin apps sucn as Mus ¢

The desktop offers more
precision when it comes to
the volume levels of running
programs. Click the volume
ican on the Taskbar, then click ‘Mixer’
{or type 'volume mixer' at the Start
screen) to see sliders correspending to
all of your running programs.

I

You'll notice, in the volume
mixer, that there's a line
running along the top
linking the main volume (on
the left) to the highest volume of the
others. This is your top level; reduce
tne main vo ume ana tne otners go

~ th't, or arag anotner s ‘aer 4p ana
yo. pasnthemanvo.me Jpwtn t



The icons at the top of the
volume mixer can be useful
—click certain icons and they
send you to an appropriate
settings screen or program.

~

Want to shut up a particular
program without muting
your whole PC? The speaker
icon below each slider is an
individual mute for that app, so you
can quiet it without needing to adjust
its volume level. Click the mute icon on
the left to mute the whole system.

Right-click the volume icon
on the desktop, then click
‘Playback devices'. You'll see
all the audio outputs your
PC has, everything from headphone
and speaker sockets to digital audio
output and even the audio sent via
your HDMI port, if you have one.

In the playback devices
screen, right-click an audio
source and select ‘Test' to
emit a test tone on each
output, If one sounds louder than the
other, or can't be heard at all, it may
indicate a problem with your speakers
or headphones, or a balance issue.

=
B

To check your audio device's
balance, click the device
then click ‘Properties’. Here
you can view all sorts of
information about that device, but it's
the levels tab we're interested in - click
‘Balance’, then adjust each slider to
hear whether it makes a difference.
1 its sound. In the device
properties screen, go to the
‘Enhancements’ tab. The list enables
you to tweak all sorts of things; some
require you to have a mic plugged in.
The list depends on your device.
3 Sounds’ to bring up the
main Sound panel. Click the
orop-down Do« at tne top ana select
No So.nas 1o aisaole system so.nds

ang keep W ndows q. et Ths acesnt
affect any other sound from programs.

=
[

You can add effects to an
audio device to sweeten up

S

On the Volume mixer, click
the button above 'System

5

You can use the Sound panel
to determine which sounds
play at which times. If you'd
like to quiet down the
generic notification sound, for
instance, find ‘Notify’ in the list and use
the drop-down box to select ‘None’.

E

- fei

-

sl

o

et parirs | e | Commarmaiers
et ot i s i ot 81 i

You add custom sounds to
1 5 Windows events, even ones

that wouldn't normally have

a sound. Click the event you
want to customise, click 'Browse’, and
hunt out a file in wav format. Use the
"Test’' button to check how it sounds.

Wnen you ve changeo a few

$0.n0s youl notce tnat the
. $0.N4d scneme Dox at the

top of the Sounds window

says ‘(modified). If you're happy with
your new sound scheme, click ‘Save
As..." to save it, or pick the default one
again to forget any changes you made.

Go to the Communications
tab on the sound panel.
There’s not much to tweak

here, but it's a critical spot if
you use the Skype app. We're partial to
setting all of our other sounds to Mute
rather than 80% when receiving a call.

If you have a microphone,
1 8 you can record personal
notes and sounds, as you
might with a Dictaphone. Go
to the Start screen and type 'sound
recorder’ to find the desktop app; it’s
easy to use. Record with the button,
then save your file when finished.
9 theory. The practice might
not be entirely accurate! Go
to the Start menu, type 'speech’, and

you're sent to the Speech Recognition
wizard, which will get you set up.

Want Windows 8 to talk to
you? Just use the Narrator
function. Search for it on the

Start screen, or switch it on
from the icon at the bottom-left of the
login screen. It reads text boxes and
whatever you focus on, perfect if you
have trouble reading text on screen.

You can also use your mic to
control your PC, at least in

=

IMPROVING YOUR AUDIOE

Sound.

e e s Y R 1 g ST RS
P, Crangus mes 14 it 4P e s

Turn on enhancements to get even more from
your sound devices and balance your surround
sound speakers.

Quick tips

Want something to listen to?
Try the Xbox Music app, which

should be installed on your
Start screen by default. If it's not, you

can always hunt it cut and download it
from the Windows Store.

Spotify is a fantastic source of
music, and you can listen free
— up te a certain limit — by

downloading its desktop app from
www.spotify.com.

Want to sten to some Spoken
worg? fou coulo a0 aorse

tnan cown 0ad ng tne
Audioboo app from the Windows

Store. It has plenty.

P~ N TunerFree, which is available
from the Windows Store,

g J enables you to stream BBC

radio stations live, so you can keep up

with music, sport and more,

If TunerFree goesnt nave
2 5 enougn for yo.., Raayos
mass ve col ect on of worlg

radio stations should surely keep your
ears satisfied! @
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Set default programs in Windows 8

You may find that Windows 8 uses full-screen apps whenever you try to
open certain files, but if you want your favourite program to open them
up instead, it can be easily done with a little tweak

indows B comes with

wggg\:svgrm a host of new apps

Windows 8 Pro LIS usgd o

Windows RT open certain types of
files. For example,
clickingona

photograph opens the Photos app,
which displays your photos in an
attractive and easy-to-browse way.
however, tne app s ful -screen, wn'cn
m gnt not oe wnat yo 1 want when
yod're gu'ck y <l ¢k ng tnrougn
pcturef es Lack y Us pretty easy to
change tne oefau t program so you
canusea vour favourite software
from previous versions of Windows to
open your files instead. It takes no
time at all, but it can save you a lot of
frustration if you're not particularly
keen on using full-screen apps. We
take you through how to make the
change below.

Change the default programs

TR T S —

O Choase P praqraims that Wladens uass by deliuit

1 Open up Default Programs | 2 Select the program you want
To change what programs are used to open files by default, | From the list, select the program you want to use to open
type 'Default’ into the Start screen and then select ‘Default certain files. For example, if you want Windows Photo Viewer to
Programs’. The Default Programs window now opens. Select ‘Set open photos rather than the Photos app, click "Windows Photo
Default Programs” and Windows 8 scans your computer for all of Viewer' from the left. Choose "Set this program as default’. If you
your installed programs. want more control, select ‘Choose defaults for this program’. B
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Speed up your startup

gourself itching to get going as soon as you switch on
ypass the login screen to quickly boot into Windows 8

If you always find
your PC, you can

1 What for?
Bypassing tne login screen when W ndows 8 startsup s a
good idea T ODOAy e se accesses your comp.ter It saves tne hass e
of ¢ ‘ck'ng the screen ana naving to type n a password. Th's means
yO. €an getinto Windows qu cker ang startusng t It cant be
tarned off by cefast, so hereshow to 0o 't

Users  pdvanced |

Use the it below 10 grart or deny wsers d<cess 10 your computer,
sndic change passwords snd offer seings.

‘ To change your password, 5o to PC settings and sebect Users.

Reset Sassiwerd

=

3 Remove restriction
Within the User Accounts window, you'll see a list in the User
Name area — select the cne that you use to log in with {your email
address, with the word ‘Administrators’ next to it). Then uncheck the

tick box above, next to where it says ‘Users must enter a user name...”

and click on 'OK.

Windows 8: Expert Tips and Tricks

2 Open User Accounts
Go to tne Start screen ana pegin typ ng n netp wiz. Tne
§EaTeh fanct on automat ca y opens wp and tne word is typea nto
tne appropnate p ace fou now see the appl cat on Netplw z
appear ntne eft-nand area so,.st¢ ck or tap on tn's to open tne
User Acco.nts w ndow

r Vo

Start it up!

A new window appears asking you to type your original
password in twice, then just hit ‘OK’. That's it! Now, when you next
EEElLp your Windows 8 PC, it will go straight to the Start screen
without any prompting from you. If you decide you don't like it, just
go through the process again and check the tick box. @
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ways 1o
exploit

nternet
-xplorer 10

Windows 8 comes
with a brand new
version of Internet
Explorer — we show
you how to get the
most out of it

IEW Add favourite sites to

the Start screen -

One of the quickest and easiest ways of getting to your favourite
wehsites is to pin them to the Start screen. When in Internet
Explorer’s full-screen mede, you'll see a drawing pin icon next to the
address bar. Navigate to your favourite website, then click the icon
and select ‘Pin to Start’. By using this really handy feature, you can
create an area on your Start screen where you'll be able to quickly Pin sites
access the websites you visit the most. This is particularly useful . s to the

when you are using touchscreen tablets, because you won't need to ldld, o Start
type in any fiddly web addresses using the on-screen keyboard — just [ | . screen for

. Bl i A . ’ . easy
a quick tap of the website's tile sends you straight to your favourite = B~ =T ey

part of the internet.



Find your
favourite
websites

with ease

= 2 View frequently
" visited websites

Internet Explorer 10 has a clever way of noticing the websites you
visit frequently, and assumes that as you go there often, they're
probably some of your favourite sites. You can quickly see these, and
then click to go there by clicking on the address bar in the full-screen
version, or by pressing [Alf]+[D] on the keyboard. In the desktop
version, click the "Star’ icon to see a list of your favourite websites.

| You can add a website to your list of favourite sites easily by either
clicking the 'Star’ icon in the desktop version and selecting ‘Add to
favourites’ or by pressing the keyboard shortcut [Ctri]+[D]. Adding
sites to your Favourites list makes it easy to quickly go to your
favourite websites and web pages in just a few simple clicks.

Easily flip through vougan el
WebSiteS usir%tg%: -

ahead
feature _

When using the full-screen version of Internet Explorer, you can
2 use the new flip ahead feature, which makes reading a website
similar to flicking through a magazine on your Windows 8 device.
To turn it en, open Internet Explorer from the Start screen and
¢ Oopen the Charms bar by flicking your finger from the right-hand
side of the screen. Select ‘Internet Opticns', then set “Turn on flip
ahead’ to ‘On’. Now when you're browsing websites using the
* full-screen version of Internet Explorer, you'll see a small box with
an arrow on the left-hand side of the screen. Internet Explorer 10

automatically loads the next page if the website when you tap it.

4 Snap windows to
multitask

| When using a touchscreen device, you can easily use another app
while browsing the internet, so you can talk to friends on the
Messenger app, for example, while seeing what live music is on at a
local bar. To snap a window, move your mouse to the top-left corner
of the screen, then click on the thumbnail, or swipe from the left side
of the screen with your finger to snap the previous app to the side.

Snap
apps to
the side
to keep

an gye Once an app has been snapped to the side of the screen, you can
on more q q .

o ane easily control it, because the app will be rearranged to fit the small
thing at part of the screen. You can dlick and drag the side of a snapped app
once to take up more of the screen if you wish.

5 Use tabs to navigate Y =
‘around the web =

Using tabs while browsing the internet is a really good way of
being able to read a number of websites at once. To open a new
tab in Internet Explorer 10, right-click or swipe your finger up from
the bottom of the screen. You'll see any open tabs, and clicking the
+' sign opens a new tab. Click the ... button to open an InPrivate
browsing session for complete privacy. A useful shortcut for
opening a new tab is to press |Ctrl)+[T] on the keyboard. If you're
using a mouse, you can open a link en a web page in a new tab by Keep an eye on
clicking on the link using the middle scroll button of the mouse. several sites at
You can quickly close a tab by dicking on its title using the middle : Snceititabs
mouse button as well. ¢

INTERNET EXPLORER 10 TIPS

©)

Windows 8: Expert Tips and Tricks Chapter2 | 103




.}

You don't
need to
stick with
Bing if
you have
a favourite
search
engine

e

search provider

By default nternet Explorer 10 Lses M crosoft s B'ng searcn
engine to scoJr tne wen for wnat you re look ng for. f you want
to use a aifferent search prov aer, open ap nternet Exp orer n
tne aesctop v ew of W naows 8 ana ¢ ck the gears icon, wn'cn
represents Settings. C ck Manage ada-ons > Search Prov ders
then click ‘Find more search providers' to add your favourite
search engine. A new web page will open, and from the list click
the 'search’ link. A list of search providers are displayed. Click the
one you wanit, then click ‘Add to Internet Explorer’. In the next
window, tick 'Make this my default search provider’.

Stop advertisers
seeing you

It's a fact of life that advertising on the internet is becoming more
intelligent — and more intrusive. Internet Explorer 10 brings a new
feature that helps protect your privacy, called ‘Do not track”. It's set
on by default, so you can surf safely, but if you want to turn it off,
apen 'Settings’ and go to ‘Internet Optiens” and then ‘Advanced’.
You can add more advanced protection by opening Internet
Explorer on tne aesktop ¢ ck ng the Settngs won, then Manage
Aagd-ons . Clck Track ng Protecuon from tne Add-on Types st
tnen select Your Personaisea _ist ana ¢ ¢k Settngs to adg
websites and advertisers you want to block.

10 See wneter e
 website has an app

Some websites have specially-designed apps for Windows 8, which
give you additional tools and features to help you enjoy the site’s
content. The advantage of these apps is that they are specially

designed to work in Windows 8, so not only do they look great, but

they are also laid out to be as easy to navigate on a touchscreen
device as possible, Formatting of text and photos, as well as extra

interactivity, makes the websites more comfortable to read on small

screen devices, such as tablets. Some apps also have Live tiles that
keep yo. nformed of any upaates 1o the s'te To see wnetner a
weos te has an app tap on tne aodress oar wn le yo.. re on tne s te,
tnen select Page toos. Clcx or tap on Get an app for tn's site.

104 | Chapter 2

Cha ge the default'

7 Manage add-ons for
extra speed

The simplified touch-friendly version of Internet Explorer 10 doesn't
allow add-ons, but the desktop version does. Add-ons are good for
adding extra functionality to Internet Explorer, and for opening and
playing media straight from a website. Open the desktop version of IE
10 ana ¢ ice tne Sett'ngs con then select Manage aoa-ons to see
wnat aga-ons you re sing. On tne eft-nand s ae of ine w ndow you
see the vanous types of aad-ons tnere are, sach as toolbars and
searcn prov ders. Click ng eacn type cisp 35 tne var 045 ada-ons yo.
nave insta eg on tne r aht-nana s ge of the w Nao . mav ng too many
add-ons can impact on Internet Explorer 10's performance. so disable
any that you do not use regularly for a speed boost

Aol

Protect the privacy of
your location

Same wehsites use your location to tailor content depending on
where you are. While this feature can be useful — when using
mapping websites to find directions from your location, for example,
or getting film times from a local cinerma - if you don't want to share
this information, open the Charms bar, click ‘Settings’, then ‘Internet
Options’. Under ‘Permissions’ you'll see the ‘Ask for location’ switch.
C cctne swich o turn it to tne Off posten You can also ¢ ear any
storeq ocat on 0ata tnat weps tes ana apps have accessea wn e tne
sett ng was on by <l ck ng tne Clear outton tnat yo.. | f na oelow
the ‘Ask for location’ switch.

[ |

© vt Wi s [ et i s s

Get more from
websites by
installing their
specially-
designed apps

[
{START YOUR
| ENGINES =}

4 “\;_—“
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Stay entertained

Thanks to Windows 8, movies, music and games are now right at your
fingertips, turning your device into a marvellous multimedia machine

Games galore

The new home of gaming is the
Xbox Live Games app, but you
can also buy games in the
Windows Store. It offers the best
of everytn'ng, from tne atest
pig-oadget re eases 10 s mple

t mewasters, ang wors wnetner
you're using a touchscreen or a
keyboard and mouse.

All about Xbox

The Xbox Windows Games
Marketplace and Xbox Games
Marketplace are also included in
the Xbox Live Games app. This
means you can not only buy and
download new games to play on
your Windows 8 computer from
here, you can also get games for
your Xbox console.

Gamerscore

The Xbox Live Games app signs
into your Xbox Live or Microsoft
Account so you can keep track
of your Gamerscore from your
Windows 8 PC or tablet. What's
more, you can boost your
Gamerscore by playing on your
PC — even with classics such as
Minesweeper and Mahjong.

Use your avatar

As part of the Xbox Live
integration, you can access your
Xbox profile and Achievements
list and can create an avatar if
you don't already have one.
Game saves are no longer
limited to one device, and you
can save games across the
platforms via the internet, too.



Import your tunes
Winaows 8 can ‘mport al tne
mus ¢ from yo.r old computer
You're not restricted to music n
your mus ¢ ofary e tner - yo.
can open a f e from anywnere

Rent and buy

Buy music

The M.sc app nc ades a
Marcetp ace wnere yo. can
prowse for and ouy new songs
Mus ¢ 's gown caceg g'rect y to
yo.r | prary

Store and view

Xbox Music

LEARN MORE »

Stream it
rodcanasolstentomuscva
tne Xpox MJs ¢ serv ce. wncn
enap es you to access tunes on
yo.r W naows 8 device as wel
as Xoox ang W ngows Phone

Play on Xbox

STAY ENTERTAINED

new release:

Other tools

Tne pa t-'napp sn'tineony
way to access mus ¢ v a your PC
- yOJ can a so down gad ang
stream mas'¢ from wep-pasea
serv'ces, s.ch as Spot fy

movies marketplace

Video on other apps



W

Find your way with Maps

It's easy to get to grips with the Maps app in Windows 8 so that you can
get directions wherever you want to go, and keep an eye on the traffic

he Maps app is one
of the most powerful
of the default apps in
Windows 8. It's easy
to navigate around

: with a keyboard and
mouse but it comes into its own with
a Windows 8 touchscreen device,
where you can pinch-to-zoom into
maps ana use standard W noows 8
gestdres to sw pe n from tne pottom
and right-nand s e 1o see more

opt ons and snare map ‘nformation
respect ve y. You can a so check out
tne traffic near vo.r ocat on, get ana
navigate through step-by-step
directions, and zoom into landmarks
using the Aerial view. By the time you
have finished this tutorial, you'll be so
proficient with Maps on Windows 8
that you'll probably use it instead of

locking up maps in your web brow;i
e

WORKS WITH
Windows 8

Windows 8 Pro
Windows RT

- though with Windows 8, the choi
is yours, of course.

Maps in Windows 8

[aree]
Stancitiar

Wevieie E’ <

-
Armadale e D
&
&
5
Stoneyturn
il Allow the use of your location Search for a place
When Windows 8 apps start up, they check what permissions | You can search for anywhere using the standard Search charm

they have. If they don't have the permission they need to use certain  in Windows 8; swipe in from the right using a finger or mouse, tap or
aspects of your PC s.cn as yo.r ocation, or tne wencam, tne app cice Searcn then start typ ng tne p ace yoswanttofna ht

asks for it So when Maps as«s T t can ase yo.r ocation, answer yes  |Ret.rn] or ¢ ick or tap the look ng g ass searcn ‘con. Ths canpe a
otnerwise yod can t get a rections from your corrent ocat on place out tcanasope oca info sucn as the name of a shop



FIND YOUR WAY WITH MAPS I
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Check the traffic

Right-click on the map to bring up the App bar.
You can click to see the traffic flow (green > amber >
red} on maior roads. as well as switch between the type
of mapping, and zoom in on your current location (this is
why your computer needs to know where you are).
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Navigate through directions

Now yo. re g'ven your g'rections. As yo. see, tnere is fu
arect on nformation at the top of the screen, ana yo.. can sa pe
across to see more of tnis Each step s numoered, and tnese are
shown on the map a ong w tn the route yn olue) - zoom ng nto the
ro.te wo. a reveal more of tne n.mbered steps

2 Tesco Express
sy Retai Pk
Chigpentaem

3 Tesco Express
Ldige o
Cripgenham

Get local

The Maps app is also a great way to look up local information,
We've searched for Tesco to show how the app uses information
with several results. We can click on any of these numbered circles to
get the black information icon up — tapping or clicking this gives you
another screen with address and contact information.

7

Get directions

You can also switch between the Road view and
Aerial view. We've also clicked to get directions from the
App bar, so we see this pop-up. Type the locations vou
want to navigate between; your current location is there
by default, but you can change it to whatever you want.
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Share maps and directions

Tn's is a great examp e of wnere tne Share cnarm comes n
useful saipe nfrom the rgnt ana ¢ ¢« Snare. You tnen see tne
apps 0. can snhare w tn. Tnese inc .de tne Mail app, so we ve cl cked
that. You get a screen ke tis with tne d rect ons, ana a map oe ow
n tne poay of anema  Enter an andress tnen ¢ ¢k Sena

All mapped out

Finally, we want to draw your attention to the detailed aerial
photography in the Maps app - it works really well with zooming in
using a touchscreen, if you have one. It's great to look at landmarks
and other familiar places from above, whether they're physical
features or man-made, like this example. B
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Buy amazing apps in
the Windows Store

Get more from Windows 8 by installing new apps for the Start screen

WORKS WITH indows B isn't justa

i 3 great operating
mﬂggﬁ § Pro system because of its
Windows RT powerful new

features; it's also

brilliant because of
the Windows Store. This new app
store is the best way to get apps for
your PC, and it includes plenty of new
Windows B-style apps in addition to
more traditional desktop apps. Some
are paid-for, while plenty of others
don't cost a bean. The Store is also
where you get updates for existing
apps; the Windows Store app live tile
tells you if updates are available (a
number appears on the tile on the
Start screen), while you're informed of
any updates in the top-right when
yoJ open tne app Yo. can search for
any app us ng the Wndoas 8 Searcn
charm’ open the W naows Store, tnen
swipe in from the right of the screen,
tap or click 'Search’ and start typing. L =

Produictivity >

Browse through the Windows Store

Store
Spotlight ASUS picks»
- (‘-.'T%

1 St e 2 Under the Spotlight
Open the Windows Store from your Windows 8 Start screen, Spotlight is the entrance to the Windows Store and shows you
The Store automatically pulls in data if you're connected to the the very latest and greatest apps, as well as enabling you to access

ir- unfortunately, you do need to be connected to see what's  other areas of the Windows Store. Just out of view in the top-right of
onh offer in the store. If you're not online, a message appears warning the above screen, there's a message to say we have app updates
you to try again when you're connected to the internet. waiting — click that text to be taken to the update install screen.



BUY AMAZING APPS I

Store ® Top paid =

Sport » Books & Reference » News &

AE

ictionary

AR Test for € Dfvers
L #%2 ¢ s
as

Shack Oeat By Gamelot
e e

WikiPEDIA
A B P gt
Fagmiadarze
E 2 8 8 ARl
23

Scroll for more Top paid and free
The Windows Store is separated into categories, which you From Spotlight, you can alsc browse to three key screens. The
can see by scrolling along from the Spotlight screen. If you've first two are the most downloaded paid-for and free apps — as you

bought a new Windows 8 PC, there's a secticn from the seller of that can see, Angry Birds Star Wars is the most popular paid-for app at
PC. Thereafter you'll see sections on Games, Social apps, News and  the time of writing. Clicking on any app tile takes you to a screen
Weather, Sports and more. Click through to explore each section. that tells you more about that app.

© New releases o ®© Angry Birds Star Wars

Description
JOIN THE ANGRY BIRDYS 1N THER BIGGEST ADVENTURE VET

Along Tiens 50 i a gaisey far, s Sy 8 QrouD of BES0ISLE robel BiIGS ta0

Leam more

In with the new The app screen

Tne tn'ra key screen you can access from Spot 'gnt takes yo.. Wnen yo. ¢ 'ck on any app in the Winaows Store yo.. | see
to tn's tne New releases screen. As w tn any screen nthe W noows  tnis screen — yoJ €an ¢ IC< Or tap to 0ok tnrougn images of tne app
Store, y0.. can tap or ¢ ick the arrow 'n tne top- eft to get pack to tne  scrol down to see more detals { f 't s a game, 't takes 0. throagn
prev ous screen Yoa notce al tne apps a so have star ratings - yo..  tne back story, the star rat ng ana, most mportant y tne pLttons o
can eave your own rat ngs n tne screen acout ndv d.a apps nsta the app fitsfree or to pay the app fit s paio-for.

@® Installing apps

s b ,_ ; -
Perding Perding 1 .

Camera Hews e A ADERA
= =] .

ik

Perdng
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.- Microsolt Sofitaine Callection

A o [l

Perdirg

A - :

7 Installing apps Happy apping!

Many paid-for apps have a "Try’ button so you can download When you've installed an app from the Windows Store, it's
the app with limited functions, then upgrade later. When you install  added to your Start screen — as you can see, we've installed Angry
an app or upoates yo s see ascreen ke th s snow ng tne progress B rds Star Wars nere. You can then arag to re-order the ti s on yo.r
of your app nsta at'ons. We seta o'g .poate nstal ng - it's .n key Start screen as youa w'sn. Ana that's 't - youve earneg a there sto
yo.a nave ths many apps nsta ng at tne same t me on your PC Know ano Jt insta | ng apps from tne W naoas Store @
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Schedule maintenance tasks

Running certain tasks can be essential for keeping Windows 8 in tip-top
condition. They're not always easy to remember to run, but you can
schedule them to run automatically to save you the bother

here’s a lot of useful

w_o(lj!KS V’\!I'I'H maintenance tools in
W!n dows g b Windows 8 that can
HEOHS RT 19 keep your PC

running fresh and

fast. For example,
regularly running Disk Cleanup can
stop your hard disk getting dlogged
up. Rather than remembering to run
it pericdically, you can set it to run
automatically on a certain day at a
certain time. This can be a one-off
event or a recurring cne. It means
once set up, you don't need to worry
about it again, because Windows 8
does the hard work. It's useful for
running complicated events that take
up a lot of processing power when
you're not using your Windows 8
device. You can also use it to run
programs when you start Windows 8
— for example, getting Outlook to
open and download your emails as
s00n as your PC turns on.

Schedule tasks for your PC's health

wchacise s
& -
B

1 Trial-run the tasks you want P Run Task Scheduler [ |
Because Windows & will be running these tasks automatically, First, press the [Windows] key to return to the Start screen,
it's & good idea to run them manually first, to ensure that they do then type in ‘Schedule task’ to begin searching for the Windows 8
wnat yo.. need ang 10 make s.re no errors or .n'niencea s oe- MM scneasertoo . C ¢k on Settngs tovew the resats of your
effects are created 'n the runn'ng of tne task Once you're happy searcn and tnen ¢ <« Scnedd e tasks 1o open .p the Jsef. Tas

tnat the tas« performea correct y, you can neg n scned.lng it Seneau er window
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3 Create a basic task

Creating at

straightforward. Click the link that says ‘Create Basic Task’

to begin. In the ne
name and, if you i

keep track of the tasks you create. Then click ‘Next".

T weewy

Create a Basic Task
| Teigger
| Vs ]
Action
| Finish

ask to run automatically is pretty

w window, give the task a memorable
ke, a description. This will help you

[ Thursdsy  [] Fiiday  [] Saturday

< Back

]

Set the specifics
Click ‘Next’ and you can set more detailed
specifics. Depending on what you chose in step 4, you

can set the precise

event is used as the trigger. If you chose to run the task

when the PC turns

time, day and frequency, or what

on, or you log on, you skip this step.

@ Summary

ireate a Basic Task
Tigger
Weekly
wction
Start 2 Program

Name:

SCHEDULE MAINTENANCE TASKS

Set how often the task runs

Now you need to select when the task will trigger.
This could be every day, week or month, or if it runs just
once. You can also choose whether the task runs when
the computer starts, when you log on or if a specific
event — such as the creation of a new file - happens.

:@ Action

Create » Basic Task
- A Trigger What action do you want the task to pefform?
Seare 17/12/2012 @~ 0%:30:00 3 [] Synchronize across time.
Weekly
B @ St progrm
[sundey & Monday [ Tuesday [ Wednesday Finh ) Send an e-mail (deprecated)

() Display a message (deprecated)

Select the action

In the next window, choose to start a program,
send an email or display a message. The first is the most
useful, and if you select it and click ‘Next’, you can select
the correct program by clicking ‘Browse’, then going to
where the program is installed and selecting its .exe file.

Fle Ao S Hep

Jargon buster!

For most
programs, the
main file that
launches the
program has a .exe
file extension.
These are powerful
files, so always
make sure you
only run or modify
.exe files that
you're absolutely
certain about.

Trigger

When scheduling a
task, the term
trigger refers to
the time, date or
action that
launches — or
triggers — the task.
This can be as
simple or as
complicated as you
like, though for
more advanced
triggers, you'll
need to know how
to use scripts and
advanced
Windows codes.

= preg—
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Description:  Clean up my main hard drive every week

Trigger: Weekly: At 03:30 every Monday of every week, starting 17/12/2012

Action: Start CAWi S 2\ Tasks\Mi DikDia

[) Open the Properties dialog for this task when | lick Fnish

When you ish, the new task wil b d to your Windows schedule.
<Back Finish | Cance

7 Review and finish
After clicking ‘Next’, you're taken to a final window, which
gives you an overview of the task you've just created. Take time to
review the selections you've made to ensure that the task will

perform as you wa
click 'Back’ to chan

nt it to. If you're happy, click ‘Finish’, otherwise
ge the settings.
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View and modify tasks
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You've created your first automatic task. At any time you can
review and update your tasks by opening Task Scheduler and
clicking ‘Task Scheduler Library". You'll see a list of tasks, some
created by you, others created by programs or Windows 8. Clicking
on a task enables you to change any of the settings you want. B

Chepter2 = 113
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Synchronise settings across all
your Windows 8 devices

Now you can get a unified experience regardless of the device you use

etting Windows 8 to
VW\IO ng VSWH Iookgnd work the
R
Windows RT important part of

getting to grips with

the new operating
system., Choosing your Lock screen,
method of inputting a password, as
well as personalising your Start screen
ana rememuper ng yo.r favour te
webs tes ana passworas, maxes yo.
fee r ght at nome w th your new
W.naows 8 aev.ce. Ana tne cool
thing about Windows 8 is that if you
have several devices all running the
new operating system, you can
synchronise them so that your
personalisation options, Internet
Explerer 10 history, favourite
websites, app settings and passwords
are used on every device you use,
This means, no matter what device
you're on, your Windows 8
experience is the same.

Synchronise your Windows 8 devices

PC settings

Personalise

Netifications

Search

Share e youw pasrased

General Creste a picture pasmwerd

Privacy P

Devices i D e 4 AN AT YO i ) g P
range

Ease of Access

Sync your settings

HomeGroup
Windows Update o
1 Open up settings Use a Microsoft account
To begin syncing your Windows 8 devices, you need to access Your Windows 8 preferences and settings are synchronised
Windows 8's settings. To do this, open the Charms bar by either via your Micrasoft account. If your Windows B account is just a
dragging your finger from the right-hand side of the screentothe  standard local account, you need to change it to a Microsoft account
left, or by hovering your mouse cursor on the top or bottom to take advantage of the synchronisation features. Select ‘Users’ on

right-hand side. Select ‘Settings > Change PC Settings". the left-hand side of the screen, then ‘Switch to Microsoft account”.



3 Log in or create a Microsoft account
f you already nave a M crosoft account oginto
it oy frst entering tne passwora of yo.r .oca. acco.nt.

Next enter the email address of your Microsoft account.

If you don't have one, click ‘Sign up for a new email
address’ and follow the instructions. Then click "Next”.

PC settings

Rersonakse

Notfications

Search s e v

Share

General

Privacy Ep——

Devices Pr——

Ease of Arceds P

Syne your setiings A 4 e e i e e
=

HomeGroup

Viinddows Lipeiate

5 Trust your PC
Once logged in, you need to ‘trust’ your PC to
synchronise settings and passwords. Every PC you trust
can share your settings. Only trust your own PCs, not
other people's, and certainly not shared public PCs. Go

to ‘Settings’ as in step 1, click ‘Users’, then Trust this PC’,

PC settings —
Personalise

e
Naotifications

0 29SOV 0 R CHOMPE A 08 RTINS MO 5 DSt ML 0 ot

Search St 12 3 o aczoune
Share
General e
Privacy T e
Devices P
Ease of Access P

Sync your settings

HomeGroup

Windows Update

7 Log on to your other devices

You can now log on to your other Windows 8 devices using
your Microsoft account. Then you need to go into ‘Settings’ as in

your personalisation options, as well as your settings and internst

favourites, are present on both devices.

15 oute a2 e s ki P B

SYNCHRONISE SETTINGS M

Additional security info

Enter tne passaora for your M crosoft acco.nt,
ana W.naows 8 .0aas tup. Tnen you re askea to acd
security information, such as an alternative email address
and secret question. This gives the synchronised settings
more security, and helps if yvou forget your login details.

| Canfirm MATTREVIEW-PC asa © C

Lse your essting security il Lo Nelp us make Sue 1hS 15 you. How Can we contit you?

Usa my trusted PC v

it I comyp from 3 trusted PC:

" Confirm your choice
8l |Log in to your Microsoft account on the web page
you're taken to. You're then asked to confirm your PC as
trusted. The name of the PC is displayed, along with
other Windows 8 devices you've assigned to your
account, Click ‘OK’, review your PCs, then dick ‘'OK’ again,

Jargon bustéifl

Charms bar

The Charms bar is
a new addition to
Windows 8 that
gives you quick
access to some of
the most
important tools, no
matter where you
arein the
operating system.
Simply flick your
finger in from the
right-hand side of
the screen, or
hover your mouse
pointer at the
top-right or
bottom-right side
of the screen to
bring it up.

Personalisation
options

You can give
Windows 8 the
personal touch by
changing the
desktop
background,
windows colours
and sound
schemes, Start
screen colour and
pattern, and even
the Lock screen to
suit your tastes.
Most of these
settings can then
be synced
between devices.

Windows 8 your way — on every device

You've now successfully synced your devices and you'll notice
you get a uniform experience for Windows B. It makes getting to
step 1 and trust the device you're on, as in step 5. You'll then see that grips with the operating system even easier, and you don't have to

when you get a new device. B

spend time tweaking settings and adding your favourite websites
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Share files in Windows 8

Thanks to Windows 8, you're not limited to using one computer — you
can share your files between any device that uses the operating system

haring files and

folders has never

been easier than it

is with Windows 8.

By setting up your

Windows 8 devices
correctly, you'll be able to access
your files on one computer by using
another. So if you have a movie file
on your Windows 8 all-in-one PC
upstairs, you can easily watch it on
your Windows 8 tablet downstairs.
Not only is it a fantastic way to enjoy
your media and use Windows 8's
technology to its full potential, but it’s
also incredibly easy to do. It doesn't
have to be media you share either.
You could be working on a document
or photo on one computer, share it
with another and carry on working
from there. There are huge
possibilities to this technology, and
we're going to show you how to
make the most out of it.

WORKS WITH
Windows 8

Windows 8 Pro
Windows RT

Share in Windows 8

Ju StumbleUpon

PC settings re——

Personalize

Users

Notifications
Search

Share

General

Privacy

Devices

Ease of Access
Sync your settings

Windows Update

1 Introducing HomeGroups 2 Create a HomeGroup
HomeGroups were first introduced in Windows 7, and have In the Settings screen, select ‘HomeGroup', then dlick ‘Create’
proved very popular with people looking for an easy way to share to set up your own HomeGroup. Windows 8 now creates a brand
f es vetween tne r a'fferent computers To set up a hemeGroup, new homeGroup for you to castom se tne way yo. want It may taxe
open .p the Cnarms par ana se ect tne ‘Serungs cnarm tnen select  afew mnutes to get everytning sorted nowever, 50 just s L t'gnt
Cnange PC sett ngs wh le W ndows 8 gets to work



PC settings
Personalize

sers
NoBfieations
Search

Shaee

General

Privacy

Devieos

kage of Accoss
Sy your sertings

Windows pdate

3 Add a PC to your HomeGroup
Make a note of the password under ‘Membership'.

You need to enter that password in any Windows 8
device you want to add to your HomeGroup. Cn your
other PC, go to the ‘Settings’ charm, click ‘Change PC
settings', then 'HomeGroup’ and enter the password.

Flanuse nosegmnt nmsal
e
St
L ]

Change the HomeGroup settings

Cick onthe domeGro.p' con nine eft-hana sige of tne
winaow aga n and you'  see that W ndows Explorer now offers a
se ect on of new opt ons nits r coon par € ick Cnange homeGroup
St Ngs 1o cnange wnat yo. snare w th tne HomeGroap v ew the

password ang more

g Gany Py ‘ “wl,u, =1
.. Open

View your Hon

You can view the files and folders you share in
your HomeGroup as if they were folders on your PC. (
the desktop, click the ‘Libraries’ icon on the Taskbar ar
click on ‘HomeGroup’ on the left. Click the user name of
the other computer to see what it is sharing.

“

|

{view and edit)
Specific people...

7 Quickly share files and folders

While you can set which folders Windows 8 shares in the
HomeGroup, or drop files and folders into your Shared folders, you

‘Share with > HomeGroup (view) or ‘HomeGroup (view and edit)’.
The latter lets other people edit files, so be careful what you select.

SHARE FILES IN WINDOWS 8

argon bust@f

omeGroup
nables you to
onnect two or
ore computers
unning Windows
7 or § on your
home network to
automatically start
sharing your media
and document
libraries, as well
as printers, with
other pecple in
your home,

Ta ]

Full touchscreen
devices between
7 and 10 inches

with no physical
keyhoard,

) ol HomeGroup

Troubleshoot and help prevent computer problems

= porke

Advanced

Publither Microtoft Carporation
Privacy staternent.

Troubleshoot problems

If you nave any proo ems w tn homeGroups, Wnaows 8 can
ne p yos dent fy ana f « tnem w'tn tne HomeGro..p tro.b eshooter
To a.ncn te'tner clck on HomeGro.p n Winaoas Exp orer ang
se ect Start troobleshooter or type HomeGroup nto tne Start
Screen ana se ect ‘Fing and f'x proo ems witn HomeGro.p

Make the most out of sharing your files!

Now you've set up a2 HomeGroup and added your devices
to it, you can enjoy your shared media from any of the devices you
can also share individual files. Right-click on a file or folder and select like, browse another PC's photos, edit a document on a number of

tablets and so much mare. Have a play and you'll find some excellent
uses for sharing in Windows 8. l



SkyDrive is a great way to store
your important files in the cloud,
but it can do so much more...

-Te
— —

Shared Recipes search

1 Automate your
SkyDrive Every time you are tagged

e o _ Ela Liponait
everyday things that you do eonline, making your life easier and
freeing up a little more of your time to do more interesting stuff. A - Sync Dropbox to SkyDrive
handy plug-in for If This Then That is available for SkyDrive, which I“,; » 6
means that you can do some really smart things, such as adding ‘
photographs to yo.r SkyDrive account every t me yo. are tagged in
ap cture on Faceboox' or gett ng al your fi es on Dropoox to sync - Save my Facsbook

.F &

skydrive

v

w'tn SkyDr've 5o they're aoaed a.tomat'ca y wnen p aceq in yo.r mﬂm e
Dropbox folger. . st s gn wp to tne serv ce searcn for SkyDr ve

Get jobs done
automatically
oy fThsThen
That to boost
your use of
SkyDr ve



SKYDRIVE TIPSH

L s Store your files in style by
@ Nick's SkyDrive ' downloading the SkyDrive app

2 Use the SkyDrive app
to save in style

SkyDrive.com is certainly a fine way to browse all your files online,
but with the advent of Windows 8, there’s now an alternative way of
doing it, which is far more beautiful and intuitive. By downloading
the SkyDrive app for Windows 8 from the Windows Store, you can
‘nstant y access your SkyDrve acco.nt r'gnt from yo.r des<top

w tnout nav ng to go to tne S«y Dr ve weos te f rst. 1 manes f naing
yo.r fies much easier beca.se tne ayo.t .ses tne entrety of your
| screen rea estate w tneveryinng adootceary nfrontof you
rou can aca new fo ders, aoanloaa fies to your comp .ter ana
much more, just as you can through the website. but now vou can
| do it with added panache.

3 U Se a ny Other a p p SkyDrive: |il"l!<5 to other'apps on your PC to
\with SkyDrive g

Beca.se SxyDi've ‘s sucn anintegra part of tne Winaows 8

operat ng system yo. May notice that yo. can access t no matter

WhNere yOu are or what you ré do ng on your camputer. For

example fyourein an app that enaolesyo. to save mages

S~yDr ve appears n tne | st of poss o e p aces where yo. can save

your file. Or, if you're looking at photos in the Photo app, you E
automatically see gll the photos on your Sky!)rlve account. Just —
look for the SkyDrive logo whenever you're in an app, and you can

quickly and easily make use of the features that are relevant to that

particular app.

4 your desktop

| | Ifyou prefer to use the old-style desktop over the new-style Start

[= screen, the desktop app might be a better choice for you than the

| | SkyDrive app from the Windows Store. To get it, go to www.skydrive.
com, log in and select ‘Get SkyDrive applications’ in the lower

F left-hand menu. Choose ‘Windows desktop’ from the menu and hit

M

£

- 'Download now'. Once installed, you're able to sync files from
SkyDrive to your desktop and vice versa, so both places are in sync
whenever you add or remove files. The real beauty of the desktop
app is that you can treat it just like an ordinary folder, so files can be

The desktop app can be
treated just like any other |
folder on your computer | |

dragged and dropped to it, making it really easy to manage.

5 Integrate SkyDrive e
with your Libraries | = |

People say that cloud file storage is the way forward and SkyDrive
enables you to test the water. You can set up SkyDrive on your PC
to act as though it were a part of your normal drive, by including
its file locations within your Libraries (places where you store
documents, pictures, music and video). For example, induding
SkyDrive in the Libraries means that when you open your regular
Documents folder, you can see the contents of the Documents
folder from SkyDrive. To do this, right-click the Documents folder
w th tne Liorar'es, cnogse Aag, and orowse 1o the Documents

fo oer on SkyDr ve and se ect ncl.ae foger . Seect t ntne ist
ang nt Set save ocation Do the same for the rema n ng fo oers
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It's easy to work with
others, thanks to SkyDrive's
Office Web Apps

i to “Techradar Toshito PE3E review.doos’

6 Collaborate on
documents

SkyDrive comes with an online productivity suite called Office
Web Apps, much like the Microsoft Office that you're already
used to. It includes Word, PowerPoint, Excel and OneMote, and all
documents can be created and edited right within SkyDrive. The
real magic of this online way of working is that these files can be
shared with other people, who can then look at them and work
on those files from their own PC while you do exactly the same
thing. This means changes can be made while the other person
can see what's happening, and there is only one versicn to work
on - so there’s no confusion to be had.

Access all your files
from anywhere

Go to SkyDrive.com and sign in— in the left-hand menu you'll see a
heading called ‘PCs’ and under this your'll see any computer from
which you've signed into SkyDrive. SkyDrive remembers them all
and, provided that PC is turned on, you can access the files on it.
Only those who have access to your Microsoft account can do this,

for obvious security reasons, and you'll need to use a special security

code, which is sent to your mobile (or emailed to you), so that you
can sign into that PC. Once you've done that, you'll be able to

browse your hard drive as though you were on it. Once you're done,

don't forget to hit ‘Disconnect PC from SkyDrive’ in the top bar.

Start recycling
your files

If something happens to get lost in your SkyDrive folder, or you
accidentally delete a file or folder that you actually wanted to keep,
there’s no need to panic. Chances are, it's ended up right in the
handy Recycle Bin provided by SkyDrive. It works just like the one

that sits on your computer desktop. Just click on ‘Recycle Bin'in the
lower left-hand menu {underneath your storage allowance), select
the file you want to retrieve, and hit ‘Restore’ in the top bar to put it
back where it came from. Alternatively, if you have a file saved on
SkyDrive that you know you're never going to need again, choose
‘Delete’ instead to permanently get rid of it and reclaim some
valuable storage space.

7 Get more even more
storage space

By default, SkyDrive comes with 7GB of storage space for all the files
you upload to it (and this space, of course, doesn’t cost you a penny).
You could create a number of different Qutlook logins so you get
several SkyDrive accounts and add to your storage that way, but it
wo.la rea ly defeat tne op.ect of nav'ng al your fi es togetner .noer
ane roof. So the petter opt'on is to choose a plan tnat offers yo. a
bigger a lowance of fi e storage Go to Manage storage’ n tne
optons men. (the It e cog 'n tne top var) and se ect ‘Get more
storage. YoJ'l see a range of p ans ava lable for more space starting
from £6 per year for an extra 20GB, go ng .p to £32 per year for a
whopping extra 100GB of storage.

| Options Manage st
Manage sterage
s 7 GB total
Oics i formats i
s i W Your data (378 MBI Avatatés spare (41 CB
People agung

You have!

Free 108

¥ you heve ibHCTption-retated questions. pleasy contact Sy support

Is 7GB not enough? You can
pay for extra storage space

Get organised and
stay in control

While it’s easy to just chuck everything into one pot within SkyDrive
and forget about basic house-keeping rules, this is a bad way of
working, and soon enough you'll begin to find it very difficult to
locate the particular file you're looking for among the mass of
documents and photos you've stored online. So, it pays to be a little
more organised in your approach — put the right sort of files in the
right folders to begin with {such as pictures in the Picture folder, and
so on), and then create folders within them to keep items
categorised. You can either do this via www.skydrive.com, or right
from the desktop app.

Recent docs
Shared
Groups

PCs
NidTheGreskc
NistWroawimag

Nothing’s gone for ever - unless
you really want it to be...
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All THE ROCK YOU’L!L EVER NEED IN ONE APP

[}
This Day In

’ /’ ‘ 1 : ,;’f/i / g TN : ;

7 sy ALBUNS ALt 4 b S
RocK
. Ay s

auiz !:" “":’ ""f' : IR
nLBl;;JO:(EJTES -"‘:E;‘I i ' e

MORE i

@

* ThisDayIn x __J
CLASSIC

ROCRK

% 2,000+ DAILY ENTRIES - 366 DAYS *
% 300+ INTERACTIVE QUIZ QUESTIONS *
% 250+ TRIVIA FACTS *

% 75,000 WORDS ON 50 CLASSIC ALBUMS *

% FREE RINGTONE & WALLPAPER %
% LOADS OF ROCK IMAGES & LINKS *
% LISTED TRACKS PLAYABLE FROM THE APP %
AND MUCH MORE!

Available on the pr iPhone, iPad and iPod Touch
. A S See the video here
pp tO re www.tinyurl.com/classicrockapp

DAY BY DAY ROCK FACTS FOR ONLY £1.99
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DO THIS NOW...

Stay safe with
Windows 8

With Windows 8, [P»‘c st )
it's easier thanever .. M

tO keep ContrC)l Users :wu&emuﬁe&dxzuumucﬂe

Notifications Heip improve Windows Store Dy sending URLS for the web content that apos use
= :

Search

Choose what info Share
apps can use General

name, location and account picture. owt you

can restrict them. Go to the Settings cnarm | Devices

|or press |[W ndows]+[I]) and cnoose Change .

PC Settings" Select ‘Privacy’ and click Wireless

buttons to disable any details you'd rather

not share. There's na reason why you should Ease of Access
worry about giving this information to apps, :
but if you are concerned, this gives you Sync your settings
peace of mind. Apps also send information H

back to Microsoft and app developers about ofmeGeolp

the web content used within them - you can Windows Update

tumn this off here should you wish, too.

et Install any apps

System ana Security » Action Center - Semeck Camtrat P Mast mobile platforms recornmend you
D . only install apps from approved sources, and
Windows 8 only allows you teo install trusted

t W+ Contol Panel +

Cantrol Banel Home I McAtee Firewsl i Qunently turmed on.

View instalieq firewall appbrations

| Change Action Cemer setings s apps from the Windows store. But most of
RpUme— | s wart 10 insall more than Just Windows
| % Thange Windows SmartScreen What do you want to do with unrecognised applications? Store apps - web downloads' for example =
- “‘“;’““‘“’” Wincows SmatScreen canhelp ke pour C saer by warminyou befcee uoring _ and for that you need to tell your PC it's OK
View archuved messages MeAlee A | ococrined appixcations and files damnioa ded from the intemet {if you're an administrator, right-click an app
View perlomence OMMON oy andumil] (8t Barisiratos peonat befess nawing an usssengaised spglicaion o the and choose ‘Run as administrator’). Press
W i Al VHSRLORORGRAdE [Windows]+[W] for the Settings search {or

Fiie Mistory
Windows Update

Windows Frogram
Comaatnity Troubleshoates

Internet securily
All Internet <6

User Account Corg
WAL will notif

& Change of

Wind

" Dont do anything (um off Windows SmartScreen)

Some infarmation is sent to Macrosoft sbout Fles and applications Bhat you nun on this

Priecy ststement

Waen before runving an uarecogased appiication, but don't require admirstrator
approval

{ Er! i

WinGoms SmartSc-esn s neiping 1o DrOTeCt your BC from uivecognised agnlicatons and files dowsosdes

B The Intemet.

& Change settings

Network Access Protection off
Network Access Protection Agent service is not ruming

Windows actation

oK

Windows is activated
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use the Search charm and select ‘Settings’).
Type ‘smart’ and go to ‘Change SmartScreen
settings’. Choose ‘Change Windows
SmartScreen settings’ and choose to get a

warning or turn off the approval.



STAY SAFE WITH WINDOWS 8

Allow apps to communicate through Windows Firewall
To add, change or remove allowed apps and ports, click Change settings.

What are the risks of allowing an app to communicate? % Change settings

Allowed apps and features:

Name Private Public ~
& @{Microsoft.Bing_1.2.0.137_x64__Bwekyb3dBbbwe?ms-resource//MicrosoftBin...

Manage the firewall

The Windows Firewall with Advanced cECUE Tl
Security is more advanced than ever and it LISTIDMIEE 2 Tanegeiie
checks with you whenever an app requests
access through it - but you can manually set
up access for apps, too. Press [Windows]+
[W] and search for "Windows Firewall’, then Allow another ap
click or tap ‘Allow an app or feature through

Windows Firewall’. You can choose which

apps have private and public access, though

you need administrator rights, Click ‘Change

settings’ to get access to the checkbox list.

This part of the Control Panel also enables

you to amend any rules associated with your

firewall settings, and create, import and

export different security policies. oK Cancel

Details... Remove

PCs

Sync settings on this PC

Personalise on
Users
Notifications Personalise
Colours, background, lock screen and your account picture
Search ) =
Desktop personalisation
Share Themaes, taskbar, r.J.gl? contrast and more
On - n
General Passwards
Sign-in info for some apps, websites, networks and HomeGroup
Privacy On =4
Ease of Access
DE‘ViC es High contrast, Narrator, Magnifier and more
On
Wireless Language preferences
Keyboards, other input methods, display language and more
Ease of Access o o
App settings
5_ NC Your S‘e‘ttiﬂ S Certain settings in your apps
e
HomeGroup Browser
Settings and info like history and favourites
Windows Update o

Other Windows settings
File Explorer, mouse and more

Sort out sync

oa o One very useful Windows 8 feature is its
ability to synchronise your settings with
other devices through your Microsoft
account, So if you set up a phone or another
Windows 8 PC with the same account, it
synchronises your contacts, email details and

Sync settings over metered connections

s0 on. This is very convenient but there may
be t'mes when 't s not a good ioea. fseveral
peop e use a device, you d ‘deally have
drfferent accounts - but this might not
always be tne case Control everytning that
Windows might sync by going to the
Settings charm, then tapping Change PC
Setongs. Go to Sync Your Sett ngs to
disable anything you'd rather not sync.
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Improving security

The web is a dark,
scary place. Make
sure you're
prepared for it
properly with these
handy hints

126  Chapter 2

Windows 8 is dedicated to
1 protecting your passwords.
The Windows Credential
Manager does the hard
work, locking after web passwords and
any local network passwords you have.
Type ‘credential’ at the Start screen.

The Credential Manager

2 looks after your passwords if
you save them when logging

in. It's worth periodically

backing up logins, in case Windows is

reset. Click ‘Back Up Credentials’ and

point it to a safe location to do this.

Shopping for rings
for your beloved?
Make sure you do

itin an InPrivate
window so they
can't find out

Think carefully about the
passwords you use. If they're
easy to guess, or based on

dictionary words, you risk
someone with the right tools breaking
in. We like to create passwords from a
string of random words — for example,
greenwellingtonmonkeyfighting is
super secure and easy to remember.

You can also generate
dictionary-proof passwords.
These aren't easy to

remember but they are rock-
solid. Try the PCTools generator at
www.petools.com/guides/password/ to
create something automatically.

There's another password
generator if you don't trust a
web service. Search the

Windows Store for ‘Random
Password Generator. Install it, then
drag the slider to determine the length
of your password, and hit ‘Generate’,

The real key to password

management, particularly if
E using complex passwords, is

online storage. LastPass is

the field leader, and it has a Windows 8
app te help you keep your logins in
check. Find out more on page 130.



IMPROVING SECURITY E

Random Password Generator

wsing the _astPass Moaern
prowser iIsn't as convenient
as your ¢no ce of des<top
orowser thoagn. Use
-astPass p ..gns (from nttps./ astpass
com/m sc_aownload prpy. whikn Noox
‘nto every desktop orowser.

Length:

~

Generate

Security is also about
covering your tracks; if
someone gets on to your PC,
you don't want them to see
what yo. ve peen up to In Modern
nternet Exp orer, r ght-¢ ‘ck 1o get tne
Tao men. ana cick tne elpsis () con
to start a new InPrivate tab.

InPrivate tabs (or Incognito
tabs in Chrome, and Private
Browsing in Firefox) run in a
protected environment. You
can use them to buy gifts for others
without leaving a trace in your history.

It's worth periodically
clearing your history and
cookies. This means sites

You can generate a nice random password
through Winaows 8 apps. You'll never remember

If you do stumble on to an it, bt that s pretty secure

=
B

forget who you are, but it
also stops intruders seeing what you've
vis ted, and confuses agvertisers Open
Moaern E press [Wndows|+[] gote
Settngs > Internet Optons, then ¢ ¢
tne botton at tne top to ¢ ean Jp.

Many s'tes et you connect
sec.rey so tne 0ata you
send can t pe intercepted
Tne metnod varies from s'te
to site, but you can try changing the
‘http’ at the start of a web address to
‘https’ instead. It works in many cases.

=
l_l

The most private way of
browsing is through a virtual
private network, or VPN. It
means even your ISP can't
see what you're doing; your traffic is
encrypted from one end to the other.

S

Try Hotspot Shield (www.hotspotshield.

com) —it's free, supported by ads.
Install Hotspot Shield
1 {avoiding the toolbar during
installation) and run it to get
secured. If you set it to
‘Always turn on’ mode when you first
run, your laptop is protected whenever
you're on an untrusted network.

Make s.re the s te yo. re
usng ‘s tne real tning. On a
aesctop oroaser ook 'nthe
aaaress oar for a token tnat
ver f es 'ts ‘aent'ty, on Cnrome tnere s
a ock conon tne eft onF refox
there's a green bar on the left, and on
IE there’s a small lock on the right.

]

1 5 unsafe website - or one
that's been reported as
trying to steal your personal
information — you should see a big red
warn'ng page Dontignoretns Ang
aontrelyonit f tsanew tnreat the
warn ng mignt not appear.

Sometimes a legitimate site
16 might be misreported as
compromised. Whichever
browser you use, there'll be
an ‘advanced’ or ‘more information’

link on the warning page; report the
page as being mistakenly flagged here.

If you suspect a site, check
7 the address bar. Make sure

it'’s a properly formed web

address of the format you

might expect from the site you're
visiting. If it's not, copy the address and
send it to www.phishtank.com, which
catalocgues such things.

Pay attention to your email.
You might get something
purporting to be from your

bank, which is in fact a
phishing attack, trying to trick you into
giving up perscnal details. Look out for
spurious addresses, bad grammar, and
links that take you to odd addresses.

Your children’s safety is
important. Use parental
controls (page 128), or a

picture password on your
main account (page 130), so they can't
misbehave. Untrusted users should

never be able to log in to your account,

Make sure you have safe
search switched on in your
search engine to protect

your kids from accidentally
st.mp ng on ewd images Tooo it n
B'ng < i« the cog at tne top-ngnt of
tne screen ana set SafeSearcn to strct

Quick tips

Antivirus is very important.
2 1 Windows comes with some
built-in protection to help you

out — just type ‘defender’ at the Start
screen to find it.

Windows Defender should run
22 scans automatically, but you

can run a quick scan on
demand (if you're worried) by clicking
the ‘Scan now’ button.

A full scan (click the 'full’ radio

3 button, and then ‘Scan now'}
takes rather a long time to
complete, but covers everything on
your computer.

You can use the Update tab to
4 quickly refresh Defender's
cache of known viruses and
threats, so it’s ready for anything you
might throw at it.

You might like to try a stronger
2 5 selution than Windows
Defender. AVG offers a
complete free antivirus tool from
http://free.avg.com. Give it a try!

Chapter 2
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Set up Family Safety

Keep {)our younger family members safe when they're online, even if you
don't have time to watch them every second of the day

rotecting your children
is of utmost
importance when it
comes to computing.
Your laptop or tablet is
always connected to
thentemet, completely portable, and
a potential portal to some rather
unpleasant things. But not everyone
needs to be subject to the same
restrictions. You might want to keep
your junior away from Facebook and
stop them using the computer after
8pm, for instance, but allow your
teenager a little more leeway. And,
of course, you want unfettered
access for yourself. Windows 8
makes all of this easy to achieve.
First, make sure your own user
account is password-protected.
If you log in with a Microsoft
account, this isn't an issue, but
if you use a local account,
you need to lock it down.

WORKS WITH
Windows 8

Windows 8 Pro
Windows RT

PC settings — (© Add a user

Personaiize There are twe

I —
Motifications
Search
Share
General —like your browser history, account
Privacy
Deovices

Ease of Access

Sync your settings
HomeGroup:

up iater.

Windows Update

Jf Add users 'Fose rights
Before starting with Family Safety, we need to make sure your Here you can create a new user account with standard rights

computer is properly set up. If you're sharing a single user account - that is, restricted access, which has no potential to harm your
petween yo.r fam'y, 'ts U'me to d v oe ana Jse one accoJnt eacn compJter. Scro gown to the oottom of tne page ana se ect the pus
Br'ng .p the Cnarms par on tne Start screen, cnoose Sett ngs » sgn next 1o ‘Aaa a User’ Because we're creating restr cteq, oca

Cnange PC Settngs and fna y tne _sers menu accounts, choose Sign inw tno.t a Microsoft account



a a user

3 Name and password

Select ‘Local Account’. Put in the name of the user in the top

box, then decide whether you want the account to be passwerd-

SET UP FAMILY SAFETY

Famiby Safety
Change Family Safety settings.

Find Family Safety
Tick the box next to ‘Is this a child’s account?”, then click
‘Finish’. Your new user is created; repeat as appropriate for each

protected; even with children, it's a good idea, so they can't log intc  member of your family. Press [Windows] to get back to the Start

each other’s accounts. Just make sure you know the password in
case anything goes wrong with the account in the future.

@ -+ M i - Wy

iy

‘Which websites con Dexter visat?

chaid
Chik hust e charege Ao Lt
# Desned for chiden
Thne cheldl

Aiow st med Adui stes are bloked.

Genesal waerast

Th Altom et and wesotes from the.
genens eserest category. Adut s aee biocked.

Ot cconvmumicatan

Thit child ¢am vstw wabsas on the Allow et webstas tasigned fur chuliven, and sebsites frem the

genensl eeeest so0si netwerking, web chat, ang web mal categones. Akt mtes are biohed

Vim0 wiat
T child ¢ am w1 slbiban b

1) Biack e donicads
n o —
asech pmgeses. Adult images are s bloched.

5 Lock the web
To restr ct wen access, CNoose an account name, tap Weo
f terng then Setweb f terng eve Tneres an.moerof cno ces
Des gnea for Cmaren sno.la oe fine for young k'ds, and Onine
Commrication for o der cn aren. If yo. re espec aly casto.us
cnoose ‘Alow _ist Ony’ ana ol ¢« tne ink 1o set alowea s tes

= 7 B Game end Winduws Store Rasirictions + Rating Level
Control Panl Home.

Which ae OK for Demter?
L ——— 7

User Setting Clarshcaton defmes these 1atings.

Gome sn Window Stose
[r

Raring Lt
A o Sk G

e sges  nd hghes

nculd be sutable Foe aF sges 4 and highu

3 n s
- —

£, - Batental Gisance SEFC)
Lath, Forages b and bigher. Parents v o tn Camsir wheths e chotent may upaet
LETN g or e consi aldven

i/ BREC e
Fer ayes 12 and hagpar

@@=
@ e

Define age limits

Go hack to ‘User settings’. The bottom two links can be used
to set what that user can and cannot download from the Windows
Store, ana what ages are deemeo appropr ate in terms of games ang

age-rated apps. The loca accounts we nave created don t nave
access to tne W naows Store anyway

screen, then type ‘family safety’, choose "Settings’, and select ‘Family
Safety’ to be taken to the desktop-based control panel.

¥ B o Py Sy + UnmSetinge « Trma it + Cotew
e Wien can Dexter use the PC?
Sy oo g0 te P o8 gy
Timebimns 18 Dot cam ety e e o the e g b
Trme Mbsmmnis
* Curtem

S s b Db e PC 08

Haue
MO RO UABTA BRI T UB W T RN BN RO N

Tasde,

Fratry
b

Set the clock
Bl Select 'User settings’ to go back to the main menu for this
user, then ‘Time Limits". You can set a time allowance (say an hour
per day) with the top link; bear in mind that you can override this if
more time is required for homework or similar. Setting a curfew
restricts the hours your child can access the PC.

& < 1 W FaySatety + UserSemings + User Actities

Cantt i Hame Dexter's PC sctivities, 29/08/2012 - 05/10/2012
Sen 8 mare comprenamis chty rpan fosDaser o the S SHEL SIEL

Vet e ekt

s Settngs
User Actistes
Viviten sremi osaney
Fil dumica

[r—

Games played

Watch the logs
Perhaps the most devious part of the Family Safety centre is

on the right of the user settings screen. Select ‘View activity reports'
to see exact y what tnat _ser has peen up to from plocked s tes
tney ve tr'ed 1o v'sit to tne amount of t me usea. If there s sometn ng
tnere tnat snouantoe, tstmefora ttecnat.. @
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Make Windows

tough to crack

Increase your password strength

WORKS WITH
Windows 8
Windows 8 Pro
Windows RT

I owoftendoyouuse
| a password? For
most of us, it’s likely
that entering a
secure password is a
sl Jaily occurrence. But
it might not be as secure as you think.
Clearly, none of us wants to be at risk
of anyone being able to get into our
computer ana access oar fles or stea
senstve cata so tscruca tnat your
Passwora 's as strong as it can pe.
M crosoft nas stayea anead of tne
game wnen [ comes 1o secJar ly ana
W'naows 8 comes a th a nandy
feature called Picture Password,
which enables you to draw your own
password — once we've shown you
how to set it up, there’s no guessing
it. We'll also cover a great app called
LastPass, which creates unique
ultra-secure passwords for all your
anline accounts using one password,
so read on to stay protected.

Open settings
You log in to your PC every day, but you certainly don't want
anyone to be able to access your personal account — even if it's just a  left-hand menu. Underneath the ‘Sign-in’ option, select ‘Create a

partner or your kids. So create a picture password, which will save
you having to type an uncrackable password every time. Just start

your PC, open the Charms bar and select the ‘Settings’ option.

Set up your gestures

Gesture steps
When ¢reating your
picture passwort
draw your gesture
on the screen thre
times and repeat it
again 1o ensure you
entered 1t correctly.

Privacy gy s

Dot s

Ease of Access it
TS,

Sync your seflings v

HEMEGIRD

Windows Update
gy e

Picture perfect

Select ‘Change PC settings’ and then choose ‘Users’ from the

picture password’ and input your current password (if you have one).
First things first — choose a picture that you like from the area on
your PC where you store them.



MAKE WINDOWS TOUGH TO CRACK M

Jargon buster!

Browser
hat you
use to access the
internet and look
at websites. There
1 " 7 . o iy is a variety of
_ Good draw " b g = : browsers available,
] Y°”tdfaV":)"::r N : P s & including Internet
! g;‘e':;snrr piit?.:‘re:is ; Explorer, Firefox
located. It can be a and Chrome.
combination of . p X e
circles, taps and : - ! A i = Gesture
straight lines. - . p R | Much like in real
: : - life, a gesture is a
physical action that
you perform to
manipulate the
Windows 8
environment — for
instance, swiping
right to access the
Charms bar.

.+ Unique picture
S By using a picture
=% that is personal to
¥ you, you're more
likely to remember
the sequence of the

)": password you need
f to enter each time.

Weltiama to picre
passwurd

e a0

)
Fmersp—

3 Get drawing Confirm your password
Once you have located a suitable picture, select 'Use this You need to confirm your password to ensure you entered it
picture’ and then you can start building your picture password. correctly, then hit ‘Finish’ and your picture password is complete —

Do ng tris s a tnree step process - cnoose a part of tne pctare ana  yo.ur PC s far more secare than w tn a convent ona passwora. If yoo
araw three tn'ngs. tcanoea¢rce, asmp e tap (of your mouse or nave mult ple W naows 8 devices chck Trust tn's PC from tne user
screen) or a | ne, or any commnation of tnem a acco.nt men. to sync the p cture passwora w tn otner dev ces



Welcome to LastPass!

LastPas!

No Thanks

Online accounts

MNow you should improve the way you log in to favourite sites.
Using LastPass, life is much easier because you don't have to log in
to all your favourites sites each time you start your PC — LastPass
does the hard work for you. Download and install LastPass from the
Windows Store, choose ‘Create account’ and enter your details.

Last

Shopping Productivity

_B Amazon HEmail

O eBay

7i Add sites

Once yoL've oggeo 'nto _astPass, the Frst screen you see s
biank, wh'ch "~ a'sconcert ng, b.t fear not — tn's s your olank canvas
w'th wnicn to create yoar own LastPass va. t. Rignt-click your mo.se
tor sw pe from apove) to access the men s ana cnoose Aoa S'te to
200 yo..r favo .rite passworg-protectea on ‘ne accounts to -astPass.

3 My LastPass Vault ~

wg 4 Save All Entered Data
Y

fect TOV . s
out our Gift' '

Nintendo 3DS XL
White bundle

=T
ol

: won,
s
lanal Uewm

Last

N X¥

Create an Account

Your master

The Master Password is the password you need to input every
time you log in to LastPass. Make it as strong as possible by using a
mixture of upper and lower case letters and numbers, making it at
least eight characters long. The meter below the text box indicates
how strong your master password is — it needs to turn purple.

¥ % % *

Shopping  me— Productivity

B Amazon B Email

B eBay

Fill in the blanks

Enter tne oeta’ s of the site yos'd | ke to aoa. win tne
password you norma y use for tnat acco.nt Yo. can add tne s te to
agroup (s.ch as snopp ng} to organ 'se yo.r s tes oetter. At the
pottom tnere are cneckooxes fyoua «e to be asto- oggea nto the
site or maxe tne s'te a favoar'te m't the t'ck on the rignt to f'nisn.

games and more  [JIE]

I perfect for reading

From £159 +Shop now 9 »Shop now

Generate Password
o
.
W Pronour
M- M

Minimum Digit

able

spiay, Wi-FL 8. Kindie Paperw
Resoluton

Amazon

Kindie Fire HD 7, Dolby Audio
Amazon

18l Characters
Yoroirdk (1.086)
oottt ( £159.00

£109.00

sound
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FIND THE BEST
PCGAMES

THE GREATEST FROM THE MAKERS OF

RANKING THE
PC’S BEST
GAMES

//MM /(/ﬂ .
i HOWTOG .
/ GMIESWURKII o e i, GGEAT“néSn
FINDCLASSIC ’ ' mb
GAMESFORANY.PC b, WOIII(IHG
o GAME-MAK 4 THE PC'S BEST :
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GATEWAYS TO GAMING The PC’s greatest games explalned i
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wg S YOUCANPLAY
nem, RIGHTNOW
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Buy your copy instoreoron Newsstand
foriPad, iPhone andiPod touch BEEEE
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DO THIS

Do more with
Windows &

You've got the ST TE G e SR TR

baSICS, NOoOwW |t’S Keep a history of your files

Restare personal files File History saves copies of your files so you can get them back if they're lost or damaged.
. . . . " =
m n Feler e File History is off
ime to be inspired =
Advanced settings Copy files from:  libearies, desktop, contacts and favourntes
o es i  Removable Disk )
- 1.14 GB free of 7.52 GB

~ Get old files back ]

Windows 8 can keep a history of files you've
worked on, so if you need to get an older
version of a project back, you can. File
History can regularly and automatically back
up your libraries, desktop, contacts and
favourites to a second drive, even if it’s an
external USB flash drive — just connect it,
and choose ‘Configure this drive for backup
using File History'. To start File History off,
go to ‘Control Panel > System and Security
> File Histery'. Click ‘Exclude Folders’ to
oefine what you re sav ng  Aovanceo
Settings ta choose the frequency Change
Dr ve to¢noose tne gest nation and T.rn

Recovery
On 10 enaole the feat.re w th your sett ngs

Windows 7 File Recovery

Change your

€ = 4 Wg+ Conwol Panel » Programs

e TR default programs

Set your default programs If you want to ensure that a program opens

To set s rogram s the defauet fr 86 Ble types and St it can ope, cick fick Set ov ettt all the different files it can, there’s 2 Control
soeg . Panel applet that enables you to select the
S < Jriio el default programs for each file type, and for

i pomin iiCrOBOELEOM

commands such as what happens when you
click email links. Go to ‘Contral Panel >
Programs > Default Programs’ and click ‘Set
your default programs”. Click an application
then “Set this program as default” if you'd
like it to open all the file types it can handle,
or 'Choose default options’ to specify which
file types it should open. Click ‘OK".

Windows Intemet Explorer 10 provides an easier and more secure wes Drowsing experience. Perform quick searches righl Hom the 100ib, cuUstom print your
webpages, and discover, manage and read RSS fesds.

| EMicrosott Lync

| @Microsof Onetione 2013

| BaMicrosstt uasack

| Bamicioson Powerboint This program has all of its defaults

iﬁmmw« Pratisher

| Miemsol Seltsie Cetection # Set this program as default

@vicrosatt Wora s e selecied orogeam 10 Dpen 84 i tyes #nd ProtoCo that 1 can open by detast
|EBMuse

5] # Choose defaults for this program

Chotse whvch fig fypes aad peotocos e seleciad DOam opens by Gefault
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DO MORE WITH WINDOWS 8l

) Ficture Tools
ir§ File Home  Share View Manage
L | e —
I . T New item = ] select al
I F¥ = Easy access * < Select none
i Paste o Delete e Properties o
[2] paste shoncut - folder - @ History @ Invert selection
€ - 9 » Libraries » Pictures » screenshots
Favourites
il EE Deskiop

3 Downloads . il - b
i 4 ] B
i <» Recent places '

| - Screenshot (11.png Screenshot (2).png Screenshot (3).png Screenshot (4).png Screenshot (5).png S

Libraries

Documents

Save screenshots = v "

&, Pictures ! ' ,
The [Print Screen] ([PrtSrc]) button isn't used K videos | 4
much, but it's given new meaning by
tearning it with the [Windows] key. [PrtSrc] . Screenshot (21).png Screenshot (22).png Screenshot (23).png
can sbll be L.sed to copy an mage of a page
to the clipboard, whicn can then be pasted
into an app ication such as Pa nt Photoshop i W& Network
Elerments or even Worg. But by press'ng |
|PrtSrc] at the same time as [(Winoows] n
Windows 8 tne screenshot is saved in a
Screensnots fo der in your Pictires hbrary
witn the name Screenshot.png (ana then
Screensnot{l).png Screenshoty2).png and so
on} If you need more complex screensnots
of open windows and so on, try the Sn pp ng
Tool. also included with Windows 8.

& Computer

msn\ -
fiews  sport entertainment  lifestyle

Bath, England
& 8° Surfac

Click in and do m

Mastly Clotidy

Explore (3)

Like
AdChoices [P
lifestyle

Seen something FEIERY
nice, Rihanna? & )
gef

+ Keegan wants Maslen for Corrig + Street style from

QatadEusge| In pics: iimemm

Get to know
E Intemet Explorer

Mara®  Internet Explorer can now be accessed
directly from the Windows 8 Start screen.
You'll launch a full-screen version without
toolbars, menus or sidebars to give you
maximum brows ng space. Right-c ick an
empty part of the page or flick your finger
down from the top, though, ang you'll fing
options to crea switch b n tabs,
as well as a ‘Refresh’ button, a ‘Find' tool and
the abi ity to pin an intemet shortcut to the
Start page. Clic« the spanner and select
View on the desktop’ to switch across to tne
fu aesktop vers'on of Intemet Exp orer.
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Getting more creative

From pretty
pictures to glorious
sounds, you can do
a lot more with
Windows 8

Are you an old-school
Windows user? You're
prooan y fami ‘ar witn Pa nt
It m gnt cox as tno.gh ts
disappearea from W naows B b.t t
hasn't. Go to tne Start screen, press
[Windows]+[Q], and search for ‘paint’.

There's a good reason that

Paint has been tucked under

the rug a little - Microsoft

has a new artistic app that
supports multi-touch, fancy brushes
ana more. It s ca e Fresn Pant and it's
ava able from the W naows Store

photofgaIIeryiget—sta'rted.

Photo Gallery can make dull
snaps celourful and bright
by adjusting the exposure.
Open a suspect photo, go to
the ‘Edit’ menu, then click the fine-tune
button on the ribbon; use the sliders to
tweak it until you're happy.

Photo Gallery can also stitch
photos together inta
panoramas. Your results may
vary — particularly if you've
been snapping in inconsistent light, or
including maving elemenis — but you'll
find the option in the ‘Create’ menu.

If you want super-deep
control over photo and
image editing, you need a
third-party tool. The GIMP
{www.gimp.org) is well regarded and
free, with power akin to Photoshop,
but in a less professional package.



Done something pretty with
Windows? Want to show it
off? Windoas 8 feat.res 3
m.cn Mproveq screensnot
too . Press [W noows]=[Pnint Screen] at
tne same time and you  f nd tne snot
‘n tne Screenshots foloer 'n P¢t.res.

=l

You can still use the old
screenshot method (press
[Print Screen] on its own) to
send the current screen to
the clipboard. If you're on the desktop,
you can also use [Alf]+[Print Screen] to
capture only the current active window
without any of the other desktop
elemenits around it.

For an even more specif c
way of capt.rng yo.r
screen use the Snpp'ng
Tool Type snp on tne Start
screen to find it. You can cut free-form
shapes, rectangles and windows from
your desktop; use the down arrow next
to the ‘New’ button to select which
type you'd like, then click ‘New’.

l save it or email it, or you
could embellish it first.

There's a number of pens in different
colours, and a highlighter tool.

One you've taken a snip with
the Snipping Toal, you can

5

Time for some audio
1 creativity. There are plenty
of apps in the Windows
Store that enable you to
muck about with music - the cool
Music Maker Jam is free and will tum
yoJd Nto a copy -ano-paste d.ostep
master You m ght not make a ¢nart
topper out tscertan y fun

Windows 8's touchscreen
affinity means it's perfect for
simulating instruments. They
don't have the same impact
if you use a keyboard and mouse, but
we recommend Accordion8 and
Organ8, free from the Windows Store,

S
N

Dig around in the Store for
Metronome+ if you want a
decent tick to keep in tempo
when making proper music,
or give Retro Stepper a try for an
old-school sounding drum machine.

kd
09

fyou fancy max ng some

n fty new W ndows so.nads,
neaa to tne aesstop, f.re up
your web browser, and go to
www.superflashbros.net/as3sfxr/ —
drag the sliders or use the randomiser
to make a sound, then export as WAY.

=
=

GETTING MORE CREATIVERR

Got a microphone? Want to
l 5 record, say, a podcast?

Windows Seund Recorder

can do it — sort of — but you
get much better results, and you can
edit the podcast as well, if you
download Audacity for free from
http://audacity.sourceforge.net.

Bear in mind that Audacity

saves, by default, in its own

AUP project format. This is
\ perfect if you want to go

back and edit your recerding, but not if
you want to share it. Make sure that
you export your file rather than save it.

Annoyingly, Audacity doesn’t
17 export as MP3 without a
tweak, as it can't legally be
distributed with the MP3
encoder. You have to download that

separately. There's a full guide on the
Audacity site at http://bitly/Lzsalz.

MPS3 files are small, but they
1 can be made smaller; if
recerding a speech podcast,

for example, use the
'‘Options’ button on the 'Save’ dialog to
lower the bit rate — you don’'t need a
high bit rate for speech, and the file
size will be significantly reduced.

There are lots of providers
who can make your podcast
available to the world - we

like www.libsyn.com — but
for small-scale distribution, you can't
beat SkyDrive. Upload your podcast,
log in via www.skydrive.com, right-click
the file and select ‘Share’,

. creations via email. Click the
link on the left adorned with
Facebook, Twitter and

_ncedin ogos ana .se Aaa Serv ces
10 ensJre S«yDr ve s connectea. Tnen
po nt fr ends to yo.r share witn ease

You can tweak any old snap to get the ahsolute
best out of it using Photo Gallery’s handy sliders

Quick tips

Check out what others have
2 1 done. If you're in to art —
particularly in a manga style

— DeviantArt (www.deviantart.com} is a
great place to start looking.

Musicians often preview early
mixes and tacks they've made

on www.soundcloud.com. It's
free to listen, and you can upload your

own creations, too.

You've probably heard of
YouTube, but cast your eye

aver www.yimeo.com — it's a
great source of incredibly high quality

video content.

Creat ve types who want 10 get
24 an ‘aea off tne ground are
ncreas ng y 1urn ng to www

kickstarter.com. Find something you
like, and you can chip in towards it.

Wny step at art or music?
2 5 Tnere are p enty of people o.t

tnere maxing free games for

vou to enjoy. We alwavs like to check
out www.tigsource.com for the latest
and greatest. @l




Be more productive
N your day-to-day tasks

Boost your productivity with these downloads from the Windows Store

lot of apps in the

Windows Store have

a fee attached to

them, but we've

trawled the shelves

to save you the
bother, and these are the best free
Windows 8 productivity apps you
could find. They all work using the
Wnoows 8 Start screen ratner tnan
tne gesktop, but many of them nave
eqJ'va ents you can Jse on tne
desctop too One of the «ey apps we
loox at nere 's SkyDrnive - coua
storage that vou can access from anv
of your PCs or phones - but it's also
worth checking out Box. It's a similar
free Windows 8-style app that offers
up to 5GB of storage for you to share
across devices. Cloud storage is now
definitely a must if you want to be as
productive as possible — the best
thing about it is that you'll never be
without a file again.

Windows 8

Windows 8 Pro
Windows RT

Action points from Monday meeting

Feed more content to David
Absorb what Martin has to offer
Email Frederic about the deal
Take pictures for phone feature

..

1 * EziConnect OneNote

Wil As no desktop apps are available on Windows RT, there'’s no Microsoft’s note-taking app saves information to the cloud, so
Microsoft Office Outlook, so EziConnect bridges the gap and you can access it on any Windows device. OneNote's boon is its
enaoles yo.. to connect to M crasoft E«cnange accounts soyo. can  fexbi Ty, so yo. can type, draw, sa pe or take p ctures o nput
v ew 1asks ma ana ca endgar appo ntments It s most wsef. for nformat on Notes can pe accessea v'a OneNote apps for other

tasks pecasse yo. can st .se Ma ana Ca engar witn Excnange aev ces nc ud ng windows Pnone Pnene, Pad and Anaroa



-] 1:eamV|ewer

cormpultr e

- Tasetiees deskiuy sppbuation an estebieh it
ot sehabon fot v

TeamViewer

Remote contro software tnat enap es yo.. to take control of
anotner PC and nola onl ne meet ngs over a sec.re connecton. Free
for personal _se. tnere are aes<top ana W ndows 8-sty e apps The
viewer-only TeamViewer Touch {for outgoing remote sessions) is a
Windows 8-style app and supports all three versions of Windows 8.

ABBYY FinoRaader TOUCR  iguicoiirivism.

Add from

| Merge selected fiss

Microsolt Woed
Doaunent

English

FineReader Touch

Ever come across a scannea mage of a doc.ment tnat yo..
wish yo. had as a text gocament? Now yo.. can - F neReaaer To_cn
s a W naows 8-sty e app tnat .ses Aob sy s OCR opt cal cnaracter
recognit on) eAper ence 1o turn goc.ments nto usab e formats Tney
can pe 0.tp.tted in varoJs ways 'nc ua'ng as PDFs ana Word aocs.

e i e 40 4 st Al b ourall S L

danlelgrabham

4 unread

Sir Alex Ferguson defends Manchester United owne

22 iy 2012 Last upcuned st 140 GMT

*u Gartiner's Multipge inteigences - Learning Sills from
MindTooks com

Sir Alex Ferguson defends
Manchester United owner

Marichaser Unites mansger S Alex Ferguson has defsnsed the cluk cinery’ ranster poiis

T Tour de France 2012: stage 19 - Svel | ohn Ashdown |
Sport | guardian <o

g 205, bt Nave B8 WDTpUI Wit e DICRUS Of
T Mateh T

s Fargusen

“Trey have ahadys Sackes me wrnevyr | B arked them. | e v ¢ opposini

++ danlelgrabhaes photasets on filcy  sxategit and S srafesons foctbster Machast arman said the mve it 21

uge debts of §428m, ot Ferguson ha nzen

v Shedyt Been as senuible as they can be |n ter

ancing e aub.” Ferguser
B 6C 5p0m - Sir Koex Forgumon axtunn
United cmirers

e b0 rrvest i the beam £ msrnan the value o

| 1ok thare e & whole 151 of factions At Lited Tat think they own the chub. They wil s

Latermark

Packet (www.getpocket.com) is a service that uses browser
plug-ins to save web pages and more to a cloud-based account.
These are usually pages you want to read later (indeed, Pocket used
to be called Read It Later), Latermark is a Windows 8-style client for
Packet that enables you to browse your saved pages.

BE MORE PRODUCTIVE

Notes

Aug

t 2012 - May 2010

Unti
note

t-swivel®
ir_0113486_ PE

Computer_deskcorn
er_computer_desk_

Setting up your
home office | News

The Olympics have
been the most

chai

Motale version Mags Turn matophay off Tum

desk- 4-drawer-card-note- How to set up a http// Gen
ion_0087... Storagejpg.. business on eBay |..  www 0lgreatgoals.... attr
- F=5 Moksle version Mg s
. ol Nt RSS Faeds ollow e e goan o/
2o B Techridan eeekspiay/ons-phymcutn:
| | 2Tk armaon Qo
b — Py
\ - |
Evernote

Evernote enab es you to keep a record of st apouJt anytn'ng
from the photo you snappea of the new T-sn'rt you want to notes
yo. tookin ast week s meet ng. These notes, weo page hinks ana
records (apps are available for various browsers, so you can link to
pages) can be as ordered or chactic as you like. Invaluable!

Goals

41 Whatever yo., want to acheve nlfe Goascan ne p. Wnether
TETrammy 1o a run a m ng for a promot on at work or Jast mag ng
sure y0.. go to get tne supermarket shopp ng Goasenaces jo. to
set categor seo taskhs y 0. neea 1o a m for and attacn a t me and date
to tnem. Yo.. can tnen cna k off the tasks as tney're acn'eveq.

Dan’s SkyDrive «

Upload your files to SkyDrive so you can access them from any device and share
them with other pecple. With SkyDrive, you'll never be without the documents,
photds and videos that mater 10 you

L
D.‘Q.

SkyDrive

Before we finish, there’s something powerful you need to
know about. SkyDrive is Microsoft's cloud storage service and it
comes with a free 7GB of data, so you can save files to it. That way,
they're available on any PC you use — just install the free SkyDrive
software there, too. Read more about SkyDrive on page 116. B



© family pictures
LB

Organise your
photographs

Always keep your snaps at hand

verywhere we go,

wogl(s \'fm" we take a camera
W:Ir:dgxz g o yvith us. Whether
el R it's a fancy SLR or a

4-megapixel phone,

there’s usually a
snapping device within reach. We're
recording our lives, one picture at
a time. And soon, that expanding
cacne of pnotos becomes o ffcut to
manage Enter tne W noows 8 Pnotos
app, whch takes tne aes gn etnos of
tne Mogern Ul ana applesitto a
ca.setownch t swels.'tea ws'ng
Pnotos s «e f ck'ng througn a rea
photo album. But can you re-jig a
real photo album automatically if you

want to see more pictures? Can you If you've selected

fill it with photos from Facebock and _ several photos, you
Flickr? No. So jump on board —you'll - : see how many
be pleased with the results. e, and clear the

ction if finished,
You can also delete
them, but be carefi

Make the most of photos

1 Find the app Your first run
The Photos app should be sitting on your homescreen — it has If you haven't vet added any pictures, Photos probably locks a
a blue background. We've dragged it into its own column here for bit bare. There's a nice picture of a big wheel in the background, but
ease of identification. Your app might have had its Live tile activated, not much else. Prove to yourself that it's working by taking a
particularly if you've added images to your Pictures folder, so look screenshot — press [Windows] + [Printscreen] together, or hold the
out for a tile with personal images on if you can't find it. [Windows] button and press the volume rocker if you're on a tablet.



ORGANISE YOUR PHOTOGRAPHS I

LA

(© Connecting to a service

YaxoOo!

Den't have a Yahoo! ID?
Create New Account
oR
Segn in with

B} facsoes T Googe

Sign in to Yahoo!

Find your photos Connect to a service
By default, screenshots are saved to a folder in your Pictures If you want to use Facebook or Flickr with the Photos app, you
library. You can open the desktop and have a poke around if you'd  need to hook up the appropriate accounts. It's easy to do, if you've
ke to see tfor yourse f. You sno. d see tnat the screensnots youve  nhotareaogy nkea your account in anotner app Select tne | ng at tne
taken nave been addea to tne Pict.res lorary secuon of tne Photos  pottom of tne screen tnat points 1o the sect'on yo.'re ‘nterestea n
app. Copy more p ctares to tnat folder, ana tney snoua fo owset ada ng, tap Connect ana og inw tn your wsua aetals



wse snaps

=2 L'nk yoar Facepoox account - or st ¢« some fo aers of pnotos
w'Tnin your P ctares ‘orary - tnen tap the appropr ate n< 10 see a
tne a boms you ve .ploadea. If tnere sa ot of abums, pnen tne
screen to zoom out or hunt for the tiny minus sign at the bottom-
right corner of the screen. Tap an album to bring up its contents.

= Tne Pnotos app aJtomat cal y arranges the pnotos to fit By
aefa. tycare snown a ne of photos, ana ¢ ck ng one orngs ti.l
screen — click again, then ¢ ¢« tne arrow at tne top-r gnt to go back
Zoom in and you get a single pheto full screen, with arrows either
side to browse; zoom out to see as many as possible.

S € a slliaesnov

& Rignt-c ick or sw pe op from tne pottom of tne screen as
yo're view ng an a nJm, and tap tne appropr ate o.tton to v en a
s geshow of ts p'ctures. GO Dack a screen to tne a DUM overv ew
ana tne same act on eads you to a d flerent sort order ratner than
view'ng by fo ger yo. can v ew yo.r pictures by oate

Recat-c ¢ o5 pe .p o1 tne frst screen of Photos, ana yo.
B tne mport opton. if yo. nave a camera or smartphone pl.ggea
n, yoJ can automat ca y ‘mport ts contents to yoJr Pictures | orany
oy clcx ng Select Al on tne screen tnat fo ows choos ng a fo cer
name at tne oottom of tne screen tnen ¢ 'ck'ng mport

Share a few

= Open up one of your folders, and select a number of photos
you like by right-clicking {or hold-tapping) them each in turn. Bring
up the Charms bar {mouse into a right-hand corner, or swipe in from
the left) then select ‘Share’ to easily send a number of snaps directly
to a friend using the Mail app.

144 | Chapter 2

0 Don‘t forget SkyDrive
Any images you put in your SkyDrive folder can be viewed
in the Photos app, no matter what machine you're using. You can
also use the Share charm to create a web-viewable gallery of your
pictures, which is perfect if you want to show people your snaps
without clogging up their inboxes with huge images. B
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Make a note of anything!

Take the hassle out of trying to remember everything in life — get your
Windows 8 device to memorise it all for you with the OneNote app

® Nick's SkyDrive ~ s

1 Get your notes anywhere
Once yo. create a note n the W naows 8 OneNote app ts
saved 1o tne € oud so yo. can access t from anywhere If youre on
another PC, open yo.r S«yDr ve acco.nt and tne f e s ready to
open Yo. can get apps for a var ety of moo e aev ces too (sucn as
Phone or W'naows Pnone) so yo . can cneck notes from any cev'ce

3 Add a list
Once you've created a note, you can supplement it with a
handy to-do list, with checkboxes that you can tick once you've
completed them. To do this, start typing some text, hit the circular
box that appears and choose ‘Tag > To do’ from the circular menu.
Then just check the tick box once you've completed that task.

4] e swneg
At g

oot sl

2 Search instantly
Yo. can search notenooxs n Wndows 8 oy .5’ ng the searcn
funct on tnat's ava lab e from anywhere. F na searcn from tne Charm
par and type wnat yo. re ooxing for, or ase the snortcat [Winaows
«ey]+[Q] Enter your searcn terms ana press [Enter] to or ng Jp
potent al res.J ts ana cnoose tne correct one from tne men..

B's note

| S @

Mick's ngle

0wt o b e e s
It —————
Bt

4 Share notes
When you've finished with a note, you can share it with
friends so they can see what you've been up to. Use the Share charm
from the Charms bar (or use [Windows key]+[H]), select the Mail
program and type the name of the person you want to send it to.
You'll notice that your note is embedded within the email. B



Get Microsoft Office for freel

You don't need to pay lots of cash to get Word, Excel and PowerPoint -
they're available for free and you can use them wherever you are

t present, the basic version

of Microsoft Office 2010
—Home and Student, that is
— costs £99.99, and for that

you get Word, Excel,

PowerPoint and OneNote.
But wnat fwe were 1o etyou nona tte
secret? You can get al tne anove for
apsg wtey notn'ng! t's not a scam -
M'crosoft nas maae al tne apove avai ao e
tNroagn 15 ON.INE C.0u0 Serv Ce at www.
outlook.com, and OneNote is also available
as a free standalone app to download via the
Windows Store. So what's the catch? Well,
Office Web Apps, as it's called, is a ‘light’
version of Microsoft Office, featuring only
the basic capabilities of the powerful
productivity suite, but provided you're
not a power user — maybe you just need to
write a simple document or create a quick
spreadsheet without the bells and whistles
- it's perfect. Oh, and once again, in case you
didn’t quite catch it — it’s free.

1 Get started with Office Web Apps
Sgn nto www.o.t 0ok com wtn yo.or W noows 1D {or create
one where it says 'S gn Jp now') Tnen c ik« or tap tne gown-fac ng
arrow next to wnere 't says Cut ook.com in the top- eft ana cnoose
SkyDrve . Tn's s where you can .pload doc.ments, photes v 0eos
ang more ana yo.. can a so start s ng Off ce Weo Apps from here.

PRI S e T
+ @ b v

i T ey i P b A it .

P

2 Your first document
Hit ‘Create’, choose the type of document you want to make
and give it a name. You then go to a new screen within your browser
window, enabling you to work on your document. The beauty of this
browser-based version of Office is that no matter which PC you're
on, you always have access to it, provided you can get online.

LA A - S e
PR [ s i . @ - F
o u

I —

3 Share the workload
Anogther neat thing about Office Web Apps is that whenever
you're working on a document, you can share it with other people so
they can view it in their own Office Web Apps account and you can
even allow them to edit the same document while you're working on
it. Give it a go and you'll see just how capable Office Web Apps is. H
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DO THIS NOW...

Get more from
social networking

Windows 8 brings W
a whole new level . by

to social networks T

On
Search

= Share
Manage no‘tlﬁcatlons General [ o —a
Notifications are little pop-up messages that Fivacy E o - —
you get on Windows 8 when you receive an Devices g e e o R |
instant message or new email — all apps can Wirelass
use them, but you can decide which apps e frema o -
display notifications. Use the ‘Notifications’ Ease of Access ey - —
option in Settings (go to the Settings charm Synic your setiings E B
or press [Windows] +(I] and choose ‘Change E Mat on el
PC Settings’ at the bottom). You'll see this HomeGroup
screen, wn ch enao es yo. to d sao e app Windows Undats m Menaging on - n
not F'cat ons. remove tnem from the _oc« s it p—
screen, or stop sounds from be ng playeo E
Handily, you can also stop notifications "B on werll
appearing from particular apps, so if you
don’t want notifications when you have a @ e o -
new email in Mail, stop it happening here. "

B~ =

ACH o i 28 Search for people
: . o 7 The integrated search within Windows 8
I Adarm (AK) King H Adarm Nailsea H Stephen Adam - makes it extremely easy to find people. In
= the People app, you just need to start typing
Adam Banks Adam Oxford Steve Adarm and you can quickly find the person you
) i quickly P ¥
. - ‘ @ were thinking of. It works when you're using
Adam Boult Adam Rees L Vanessa Adams . the Skype app, too, which you can download
E - & 6 for free from the Windows Store. Once
Addam Clatworthy Adarn Smith TR you've found the person you're looking for,
I ? - simply click on their name and you're taken
o L o] to their contact page, which enables youo to
Adam Evans Adam Treacher - pag B
‘ ' ! o send them an instant message, if they are
= . . set up for that, an email, or a message on
I Adam Foat AdamRhodes E- Facebook, provided they are on your friends
list. You can also check out their latest social
" am Gasson H Adamson L posts here,
e
l Adarm Hartley . AdamWestbrook
=
l Adam Ifans . Brucey Rees
' Adam King - Ruby Adarr
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Settinags
Show the apps that | use most often at the top of the app ist
Personalise on
Show a list of how | share most often
Users rie :
Notifications iterns in fst
5 v Clear list
Search
Share
General [ Fresh o

Privacy E Mail on
Change you Devices Py -

sharing settings Wireless

SkyDrive
In PC Settings, you can change the settings N o
the Share charm uses, too — you can decide Ease of Access
whetner to show the most frequently-Lsed
apps at tne top or choose which apps are Sync your settings
enabled for shanng. Ths s usefu if you have
two apps you can send an email or a tweet HomeGroup
from = perhaps you only want to have one in
your list. Apps enable themselves for sharing
by default, so it's good to have this contral.
All sharing-enabled apps are displayed here;
we only have four on this PC, but it's likely
that you'll see many more in this list if you've
installed a bunch of apps on your PC.

Windows Update

® Accounts 3

.“ Migrosoft
B snsalgranbam Shomee

n faczbook
Futurenet

U Euol

= Check settangs

’ Googie

Chaistian Hall Shaun Terriss D
m Linkedin

Favourites

e

i‘ Adam Gasson
Adam Hartley

I\ Add
- Manage accounts

James Stables g ADalrymple .  [ABE Accounts are crucial to the social side of

I Windows 8; they enable you to add contacts,
‘ share and email. Windows 8 supports many
accounts by default, including mail, calendar
and contacts from Microsoft and Google, as
well as social accounts for contacts from
Twitter S«<ype and Linked n. W ndows 8
pulls in data from al these accounts to
different apps - so it inf uences tne contacts
you have. tne soaa updates you get and the
emalls you see. You, can also add other types
of email. notaoly Microsoft Excnange work
emal. The nest way to check which accounts
are enabled is to go to the People app, bring
up the Settings charm and select ‘Accounts’,

1111



® Results for “facebook” «

I

T |

25 TOR TIES FOR..

Improving social horizons

Make new
connections and
get better
acquainted with this
collection of super-
friendly tips

You must have heard of

Faceboow A thougn tnere s

no offica Faceboox app for
Windows 8 as yet there s a heap of
compatible apps n tne W noows Store
We recommena Facenook To.cn

You can, of course, just use

Facebook within your

browser, but if you're using it

on the desktop, hit [F11] for
the complete experience — this makes
your window fill the screen completely.
Press [F11] again to switch back.

Far:

g'ven tne n.mber of peop e
== y0. on y-sort-of <now tnat t
connects yo. to But fyo. ke usng t,
yo. €04 0 gown oad tne IM+ app from
tne W naows Store wn'cn orngs t 1o
tne Moaern nterface

You can hook up a host of

other chat clients to IM+,

including Windows Live

Messenger and Google Talk.
We find that it's better than the built-in
Messenger app, and possibly even
better than the Skype app. It's free, so
you can decide for yourself.

Chat notifications are useful
but you may want to turn
them off: hit [Windows]+[l],
go to ‘Change PC Settings’,
open the ‘Notification’ panel, and flick
the switch for apps you want to silence.

How about Twitter? There's a

number of Twitter apps on

the W naows Store put

tney re not perfect altno.gh
“eres no othic a app yet Taitter nas
impased limits on the number of users
unofficial apps can support. Try

IM+ can connect you with 19 chat networks at
the same time, 56 you can always stay in touch

MetroTwit — it seems to work fine.

152 Chapherz Windows 8 Lyl :,\- |



The best way to use Twitter
and Facebook is on the
Qesklop’ P (< up Tweetoeck
. from w aw.tweetoeck com
and s gn your acco.nts Jp to t-yo.
can keep N to.cn w th ooth streams at
once scnegu e posts and much more.

f youre not at your home
PCyo. mgnt tn ng tne
Taeetdecs experience s lost
o.t t snt Sgn .p for the
web service, and you can access all the
same acco.nts v a tweetoeck.com. Or
f na hoots Jite onling; essenta y the
same ser. ce bt witn a o'fferent ook

Using the web directly isn't
the only way to stay in touch
on an unfamiliar PC. Pop
Miranda Portable on a USB
stick (http://portableapps.com/apps/
internet/miranda_portable), run it once
to set it up, and you can run it from
any machine you plug that stick in to.

If you're chatting on Skype
with a headset, make sure
the correct microphone is
selected. Go to the desktop,
right-click the volume icon on the
Taskpar go to Recoraing Dev ces
tnen rght-c c« the mcyou aant to
use and se ect Set as Defau t
Commuricatuon Dev ce

There’s another way to pick

which mic to use in Skype,

but it’s not obvious. Run

Skype, press [Windows]+[l]
to bring up the settings pane, then
select 'Options’ to find the settings for
all of your plugged in devices.

Use the ‘Communications’
tan of the So.na pane to
set wnat happens to tne rest
I of your vo .me anen S«ype
fires up ts conven ent 1o nave otner
volume mutea anenaca comes n

B Although the Skype app is
neat, you get more control
with the daesktop version,

== Head to www.skype.com,

click 'Downloads’, and scroll to find it
Install, and it appears it on the Taskbar.

Desktop Skype does get in

the way if you're not using it.
‘ That massive Taskbar icon is

a little conspicuous for an
app that works best in the background.
You can relegate it to its proper place
by opening Skype, going to 'Tools >
Options’, and unchecking the
appropriate box in ‘Advanced Settings”.

There's another benefit of

Skype desktop: ‘Click to Call’.

Make sure the option is

ticked when you install it,
and it puts a hook into your web
orowser whcn meansyo. cancal any
phone numoer on a wew page airect y
You neeq Skype crea t to do this

If you install Skype for the
desktop, it tries to change
your homepage to Bing. You
might want this, but chances
are you don't, so ensure you untick the
appropriate box during installation.

Want to video chat online to
a few people at once? Try
Google. Open up Gmail to
see your usual chat contacts
list in a box on the bottom-left, dick a
contact you're interested in, then click
the ‘Invite to hangout’ option. You can
invite up to nine people to a hangout.

R You can do much more than
video chat with Google
Hangouts, You can watch
YouTube videos together, for
example, or live streams. Whatever you
want to do with it, you need to install a
plug-in, but the process is automatic
when you start your first hangout.

Need slightly more people
than a Google Hangout?
2 Want to be able to record

! your chat for posterity, too?
Don't want to use Google? Oovoo
offers free 12-way video chat, and you
can save your meetings to YouTube as
well. Check it out at www.oovoo.com.

Want to use your webcam
for more than just
socialising? If you have a
working camera, you should
see the Camera app pop up on your
Start screen. You can use it to capture
videos, or to take still pictures as well.

favourites @

IMPROVING SOCIAL HORIZONS fi

Audio

Microakone

Speatars

TEEM

Incaming vides and screen sharif 5

Frivacy
Who cam call youi? Freryone

o £88 481 ou itant mestages? | Oty ey cotacts
s

AW (0COMIng CAE HAOMOCAly No | §

efault sacabon for emargency caks

Maxe sure you re us ng the correct micropnone in
Skype If you re not you m ght not be aole to
make yourself neara

Chapter2 | 153



Keep

The People app is Windows 8's

contact and social centre, and is
the perfect way to stay in touch

of the key elements
of Windows 8 - it’s
the central hub of
social activity, an
all-encompassing
address book. It draws together a
traditional contacts book, address

books from your email accounts, and

contacts from your s0C’a networks
Detai s are comp nea $o yo. nave a
single aggregatea contact card for
2acn person yo.. know. To start w tn,
tne Peop.e app aoesn T nave anv
contacts, but if you connected your
Microsoft Account — or any other
email or social accounts —when you
first started Windows 8, the Pecple
app beg'ns to arag tn's data n So
dont oe s.rpr sea to f na tne app

a ready pop. atea w th aata abo.t

as we'll explain in this tutorial, it's
really easy to add more accounts.

your friends and acquaintances. AnT

Perfect

People

Social Favourites All

iy Cheistian Hait

50 unread
HemScaiom.

Facebook. Twited

Your People

Open the app and you see three elements: your own social
activity, your favourite contacts; and the start of your A to Z of
conitacts. Swipe right or use your mouse and the bar on the bottom
to move right. You can tap or click anything — tapping an individual
{including your own picture) takes you to their contact page.

IN contact

he People app is one

le
Favourites
. i
A
ak
A. Houst
e S

I%HIA”

H Abi Well ™

tes

Me Christian Hall

What's new

Facebook, Twitter

Daniel

Add your accounts

If you've connected your Microsoft Account to Windows 8,
contacts stored there are imported. But you can add other accounts,
too, including Facebook, Twitter and email, such as a Microsoft
Exchange work account. Swipe or move to the right to get to the
Settings charm, dlick it, then click ‘Accounts’. Click ‘Add an account’.



KEEP IN CONTACT

Jargon buster!

App

Charm

Facebook

Dan Grabham

Futurenet

dan.grabham@futurenet.com

Gmail

dan.grabham@gmail.com

Google

Dan Grabham

§ Linkedin

Dan Grabham

Skype

danielgrabham

Twitter

Dan Grabham

Shaun Terriss

® What's new ® Notifications

Lennan revels in Celtic ‘miracle’ How a journalist can sucteed in PR

ces miliardaires

des millionnaire

i
5
BE
U Bl e ol R

3 Check what's new See your Notifications
Click or tap "What's new’, You're taken to a page like this, Again from the first screen, click *Notifications’. This shows the
detailing the latest social activity on the social networks that you've  latest replies to you on social networks and enables you to get a
connected to Windows 8. If you're on Twitter, this is generally the quick overview of what's happening in your world and what needs
latest tweets, because Twitter gets updated more regularly than replying to. As always, use the top-left arrow to go back. You can
other apps. You can Favourite, Retweet or Reply to tweets from here. connect Facebook, Twitter and LinkedIn accounts to Windows 8.



® James Stables
Coree What's new. e

Pasty surely

ey o ruics @ruskouf

B i b ‘
= itte adamifans
) Map address ; - i ‘
= N L a Favouri
(&) View grofie L —
n reiy 1o ke Petary Suimpeterr s oot
B i oo~ Ry
As we said previously, clicking or tapping on any person takes Each contact's page also shows you a full list of the ways you

you to a page about that contact. Here's one — you can see a 'What's  can contact them. Simply click or tap the down arrow on each of
new" area for the individual. Once again, this person is on Twitter, so  these to view more details, such as accessing that person’s Facebook

it's latest tweets you see, but clicking ‘View all’ at the top of this contact if they're one of your Facebook friends. You can also send
block reveals more varied updates from various networks. them an instant message or email directly from here.
® Dan Grabham New contact
Me What's new vees Notifications
Account Addrens
@) ome
Facebook v = Address
L A = T e =
‘ ! :}l oo i ® R
u Twitter h » First na
- @
The cover of this week is “ vk -
g @ -
7 Your page | a new contact
fyou ¢ ice your own acco.nt p'cture on tne front page, youl Witk any Wndows 8-sty e app. swip ng ap from tne oottom
see th's - t's a var ation on tne contact page tnat enaoles yo.. 10 {or r'ght-ccking) brings .p tne App bar, w th mare options. We ve
mace a soaal post {c c« tne arop-doan for more networks} see ¢ cked tne + con on the App bar to aad a new contact. F |in tne

yoJr atestsoc a posts and see your latest Not fications ano P ctures. oeta sano clcx Save Yoo can aoa wnatever nformat on you want
Yo. can ¢ ‘ck to v ew more getai ‘n any section - take a look aro.na. notap y wh ch connected account yos want tne gata savea n

@© James Stables People

Photos s st

Abigail Watts

Ace Taxis St ves

ch, s out, here's 3 &4

Acer UK

Wotte Uposss

ADalrymple

tdam (AK) King

m Adam Boult
- Adam Clatworthy
[_?l Adam Evans
. Adam Foat

é Adam Gasson

ot 4dam Banks Adam Hartley
K ¢
PN Check out photos 'm‘ Play with Peopl
Scrolling right on any person’s page also takes you to that

Adam Ifans

)
! Adam King
H Adam Nallsea
! Adam Oxford
- Adam Rees

@ Adam Smith
k4

g Adam
|l Adam
M

g Adam

’ Adam

adele:

- Adren

That’s the end of our whistle-stop tour of the People app. The

contact's latest photos from their various social networks {including  key thing is to have a play with it. Everyone’s People app is different
mobile uploads from Facebook) and Microsoft SkyDrive. You can see  — ours is filled with Twitter activity more than anything else, but you
your own photos on your own page, too. You can also click the may find that Facebook is mare prevalent in yours. It’s an app that’s
various image folders to see the photecs in more detail. designed to fit around you and the contacts you have. B



Discover where you
come from today. .

It S always nlce to have STARTTRACINGYOURANCESTORSTODAY ITSEASY Hiani
something to look back s “,‘ ‘:"f':,
on, especially in terms ’YOUI’ >
of family heritage. aml Tree
Your Family Tree offers y

helpful, practical advice, GENEALOGY ADVICE o YOU CAN TRUST

written by experts,
on all areas of family
history research.

traclng ancestors, whether
you're a begmner orexpert [

Download once...
read offline forever!
Single digital issues
and money-saving
subscription deals
are available.

NO. LEOR GENEALOGY...LET QUK EXPERTS ANSWER YOUR PROBLEMS!

#  Available on the }

| App Store

Z zinio” nogmkm

www.myfavouritemagazines.co.uk/genealogy




Make more of your emall

Everyone has a webmail address but a desktop client gives you a much

richer experience, as the free Mail app shows

he Mail application
can really help you
organise your life in
one place on your
computer. With a
standard webmail
account, such as Hotmail, you're stuck
with having to signin and out and are
left with only the most basic email
features W th the Ma' app nowever,
yoJ can aaa and see m.lt ple ema
accounts such as notma , Gma'l and
Yanoo. Ma... You can even see your
email, calendars and contacts when

vou don't have an internet connection.

If you love the style of Gmail's
conversation grouping, then you can
get that in Mail, too. If you use your
email a lot for sending photographs,
Mail is also ideal; you can send a

h gh-reso at on pnoto 1o contacts
wtnoJt fl ng .p tne r nooxes,
because 't I'nks to S<yDr ve

Get mail on your desktop

Do more w
for Window

Qither progrars Pheoto Ganwry o Maker nessseage

Top tips Top help Get Windows Essentie
Inport photas and videa Cantaign in 1o Messanges

Oigenize, #dit, snd share photes Change file types in Fhoto Gallery Erigloh rillange )
FiR o mover File typt tor Mouie Mnies iew syitaim recuiremee

ith free irograms

Download latest version

Mail is available from (http://windows.microsoft.com/en-GB/
windows-live/essentials-home). Choose ‘Download now' from the
website and click on the downloaded installer to begin setup. Save
the installer to your hard drive, then once you've found it, run it to
get things started.

TV

‘Windows Essentials 2012

£ Pt Galery an Move bagker

B The download is the complete Windows Essentials setup
manager and you can install many applications through it, such as
Messenger, Writer and others, but we're just going to select ‘Mail".
So, click ‘Install’, then your PC needs to restart. When up and
running, you add an email account by following the initial wizard.



v b S pases. -
e 5 )

e e

easyJet

Mail servers

Mail supports three types of email servers. You don't need to

understand the finer details, thankfully; you just need to find out
which ane vour email service uses for both incoming and outgoing
emails, for example: pop.gmail.com {for incoming) and smtp.gmail.
com {for outgoing). The simplest way is by using Bing.

[ 2w 255 2%

(G b o b e e easyJet
(i P BICE A Lot g ey 50

At e ho g e (63 .. v

Send a photo email
By Lsing your free SkyDr've accoant, yod can sena large
photos to fr enas witno.t overload ng tne r nooxes Choose Home
Pnoto emal, tnen in the new w naow, aad photos from yo.r PC
and enter recip ents ana a s.o.ect | ne Tnumena s of tne pnotos
appear in the message noay, Wnere yo. €an 2 50 300 a bJm getai s.

Tasks

__Y4 New email message
4 New photo email
7] New event

[5g) New contact

3 Windows Live Mail
- Pin this program to taskbar
Close window

Quick Launch options

When using Mail, you can use the Quick Launch options for
your major tasks, such as sending emails, sending a photo email or
a0a ng a new event of contact 10 yoJr emar acco.nt Simply
rgnt-¢c ¢k on tne ‘Ma' 1con in tne Taskpar ana <noose the option
yo. want from tne men. unaer tne Tasks nead ng

MAKE MORE OF YOUR EMAIL i

e

=

Nicholas, winter san hodays + deals from E99p9
ik,
[Fp—"———————
easyJet
1 10 s g b
e chcn g o €15 b e

ranens

an 2 Y i gt

Change view

When youre .p and r.nn'ng yo. | see avar'ety of opt'ons
snown on tne Robon. fyo. goto the Vew tao, yo. can seect a
partic. ar view for voar email - vou don t nave to stick to tne aefau t
Choose the one you prefer. ‘Compact View’ gives the most
minimalist appearance, which is ideal for smaller screens.

T e

e A Bl i B M i 1 W

oo e R

TR6H rtag e e necarg st s

Create an event

Tnere are two ways First, ook under the ltems men,, on the
FOMeE tab Cnoose Event from tne arop-aown st ana ada tne
deta's, choose Forwarg and enter email aodresses Or you can
create an event from an emai, wsef. fyo. are aiscuss ng an event
w'tn fr'enas Se ect tne re evant ema tnen ¢noose ‘Aga to'

Add another account

Mail enables you to add more accounts, Go to "Accounts >
Email' to begin adding another email account. Enter the email
adaress ang passworo, ana tick Man_a y configure server sett ngs
10 300 tne corfect NCom ng ana oJatgaing mai servers for that
account C ¢k Fnsn anayodre aone @



Socialise with social networking

There are some amazing Windows 8 apps for Facebook, Twitter and
more available from the Windows Store, enabling you to keep up to date
with everything that's going on in your whirl of social networks

indows B comes with
the People app,
which shows you
updates from friends
and enables you to
post to Facebook
and Twitter {see page 152 for details).
It imports your contacts from services
such as Facebook, Twitter, Linkedin,
Skype ana other emal accounts you
Ing _p. But were Lsed to us ng apps
on our pnones for soc a networks
ana nstant messag ng so why sno. a
Wnaows 8 pe any a fferent? Lack'ly
tnere are p enty of appsava’ ao e,
and we've collected together eight of
our favourites right here. Now you
can always keep an eye on what's
happening, make Skype calls, send
instant messages, tweet of post
things to Facebook using Windows 8

® 1y ety

biNg

MetroTwit

There'’s no official Twitter client for Windows 8, but there are
several good Twitter-capable clients. MetroTwit is great when
running full-screen, although you can only see two columns at once,
such as your timeline and @replies. There's a clear bar for writing
new tweets in, while previews of web links open in a nice large pane.

available

-
E adam oxford @] Ali Lubboc
N

ak Adam Treacher alison bro

e |

Adam Foat vemm  Alan Daxter Army Davie

Adam Hartley Alec Meer . Arvey T
Fr
Adam Hartiey Alois Grant ) Andrew Ls
Fissreil . o - .
Adam King @ Al Lubbock g Andrew Su
; ¥
Skype

Although there’s a Messaging app in Windows 8, the Skype
app merges Skype and Messenger (and your Skype and Microsoft
account). You can see recent calls and chats made on multiple Skype
devices, your favourite contacts and people you've talked to recently
- or you can see your full address book as tiles.



SOCIALISE WITH SOCIAL NETWORKING

FlipToast

Today's Posts 5

Yansdax IM

o

Yatoo!

rupiodast vl

Th's app enap es yo. to see upaates from Faceboox Tw tter Whatever IM service yo. Jse tne ikel nocd s ts covered oy
L nkea n and Instagram Yo. see tne most recent upaates pnotos, M+, 'nc ua ng Goog e, Jaober, ICQ, Messenger, AO ., Faceboox
not ficat ons, messages, o rtnaays ana your first 20 or so fr ends Skype ana Yanoo, p Js internat ona ones ke RenRen and Yanaex
Click or tap a pane to get a longer list of each. To see updates from  There are plenty of handy options, from blocking people you don't
just one service, pinch to Zzoom out and you get tiles to pick from. know to getting email alerts for messages you miss when offline.

#nowy ) Live Lounge version of
"Locked Out Of Heaven' by

@Brun watch the videos on the
Radio 1 website. c Y
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_on Elisabeth
Murdoch

Rowi doesn't have a Live tile and its black and green interface An app for browsing and listening to audio dips {or boos)
on'y fits one co'umn of tweets and one of pnotos, eaving ots of from around the wor o. Yoa can  sten to tne latest feat.red ana
space for see’'ng one tweet Ina arge font witn its rep es. S0 tsnot  trenaing poos or orowse channels from tne BBC, Sky News
the mast comprehens ve Ta tler esper ence ava lable (espec a ly w tn Aoso .te Rao 0 ana more Us ng tne app h snappea v ew means
the f xeq ag at tne top) bt tsfne fyoure notab'g Twtter user. tnat you can | sten to 000s wn le carrying 0.t otner tas«s
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