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Now to run a sinple multi - dimensional Documentation System

on Appropriate Technol ogy

1. |Introduction

A docunentation should never be a goal by its own; it should
he regarded as a tool to have easy access to information. A
docunent ati on system shoul d therefore be appropriate according
to the specific needs of an institution. The work to build Up
and maintain a docunentation should, if ever possible, be mini-
mised,

Every docunentation should be a good selection of docunents
according to the needs of the users. A collection of 50 good
titles ean be nore useful than 10' 000 unsel ected documents.
But selection is not easy at all: a docunent that seens to

be of absolutely no use at the nmoment, can be very inportant
tomorrow .

The ideal ‘documentation would therefore consist of a selected
basic library and, at the same tine, provide access to further

docunents on request. Such further .documents or information
can be sourcebooks (bibliographies, publications-lists, news-
letters, SATIS-directories) or a directory of institutions,

experts, libraries to be contacted if the docunents cannot

answer to all questions. It is minly this aspect that |eads
to ny proposal to set up an inteqrated multi-dinmensional docu-

nentation system

O course, the system presented below is not the only possible
one; there exist nmany other useful docunentation systens.




2. A one-dimensicnal docunentati on system

The sinplest system e~nsists just of presenting the docunents
in a.fferent book-shelves, grouped into subjects.

The system can be run by several classification nethods

(you can either use an own, SATIS- or any classification).

Exanpl e:

Generalities Hentth | Ecoloay Energy Solor Enelgy

Agriculbure " Feool . TInolughty - Bead ld.‘wg ence S|

This system is of course so sinple, that it seens unnecessary
to describe it. But there are nevertheless sonme probl enms
whi ch should be seen clearly:

- the main advantage of this systemis that it ecan be run
with the |east possible input in labour and is easy acces-
sible for the reader.

- the main _disadvantage is its one-dinensionality:

. you cannot put one book or review dealing with several
subjects in nore than one place, unless you copy it se-
veral tines.
retrieval is limted to one criteria (in this case sub-
jects). A document for instance on a wood-stove in Upper
Vol ta can be refound under energy (wood-stoves) but not
in a country-file.




A sinple nmulti-dinensional docunentation with card-catalogues

3.1 Basic principles

- The docunents are put into book-shelves, fiies, boxes etc.

according tc size, dinensions, editor, country or other
ordering criteria., Thesinplest and in the long run nost
useful Odering criteria is the size, dinmension or pre-
sentation of the documents (one 'shelve with books, one
shel ve with papers, newspaper clippings in fol ders, one
shelve with reviews etc.).

The book-shelves serve for retrieval of documents but

not for retrieval of information, which is the task of

one or several card catal ogues.

- Useful card catal ogues are:

a subject catalogue grouped into topics according

to a classification (your own, SATE-classification
or any other classification).
a country catalogue or area catalogue (geographic

criteria)

an authors' catalogue in alphabetical order

an address catalogue for institutions, experts,

publishers etc.'
a position catal ogue ordering the cards by the

decuments® current number (accession nunber)

- The size and depth of these catal ogues depend on the

needs of the users:

e.g.: a country catalogue may not be used in the
moment or should not include all countries,
but for instance the countries of West-Africa
and subdivided into regions.

But the system should allow to expand and
intreduce other countries/regions later on.




The card catalogue should allow the access to the
documents of the basic library, but also tc further
information, if the docunents don't answer to a
question. Therefore the catalogue should also include
reference works, adresses of. institutions, experts,

libraries etc. or give access to then.




3.2 How to classify and process docunents and institutions

(Exanpl es based on SKAT's procedure and the SATIS
classification)

a) exanple for a docunent

‘ This publication deals with:

APPROéRIATETECHNOLOGY - on-farm storage genera:
o (438 = SATIS classification code)
FOR .
- silos

GRAIN STORAGE .

(5421= SATIS classification. code)

- in the specific country Tanzania
(Tanzania = country catalogue)

Title-page of the docunent

SKAT would process this docunent as follows:

- Rt first the docunent nust get an accessi nunber to find it again on
BL. hook

the book-shelve. 1t gets the nunber 374 (= current nunber; the next
new docunent gets nunber 375 etc.)

-~ Bi bl i ographi c datas, SATI S-Codes, an abstract and keywords are
written on the SATIS-card, which is part of the SKAT-card. .The
SEAT-card allows to give further information for the internal use,

 e.q. indication'of t h e card-distribution.




- 6
This publication can
be found on the book- SATIS-card printed on SKAT-cards
shelve (it is the (5|ze AS5)
374th book on the shel ve)
\ : I
/
o — | |SKAT
° mbus%p oo - v [ e — |
owctskAT H 374 Vorteilor: .
stk 1 1 £ in s e in T 1 . s . .
:fﬁ:ﬁ;“;;ﬁ:";:? pii::;:o;ec:rgn - é’mnm Yonris. 0,500 55 =] distribution of the

nia,Auth,STa0 cards:
mxher o atn Storage Project Team
pabliedy e Development Bu"eau, 234 Colony Romi. N'ew l!aven, - Fed :
oot Deon M, 278 Eole avenr 1 for SATIS secretari

P o - 1977 .. pie. _ - 2 for subject cataloeg
oo pesds W 4 ”h33 - - 1 for country cat.3109g
. _ BEITETKUHEE'I-
m:::mym ' e - : . - 1 for authors'catalog
1 ' - 1 fcr position-catalo
This report describes & project for improving emall ecale gragh
storage at willage level. The goal of the prolject was to de- .
velop, in the course of discussion meetings with villagers, —= six cards nust be
keywordtinproved designs and strategies of grain sto: M iX i
to local conditions and o begin inplementing those iuprove. 7 duplicated (SKAT
ents. multiplies them
grain storage/improveser :s/village level/Tanzania - with a photostatic
]

machi ne) .

b) exanple for an institution

As said before the card-catal ogue should as well give further
information in addition to the documents in your ownm |ibrary.
Cards for institutions and contact-persons are very useful.




contact addyess

sian Institute of Technology
P.0. GBox 2754

Eatiscodes

100/103 sm i

countries
Bangkak : Thailowof H
P fdem | In the file-nr. K 14¢
date {Fegin-end) ] 1 (K = catalogues,publi
rel.: T1x.:5168 311 105 ' ] cations lists etc.)
: 1 yeu find information

on. the Institute.

deseription of activities

search Institute with the follewing specialised research centres:

ENSIC -~ Enviroomental Sanitation Information Center
RERIC ~ R Eie Energy ces Information Center
JjrIc - ticnal Ferr t Information Center
E keywords of mctivitiss

remsrks . Verteiler

100,103,A20, Thas ~
Land

/

ol

distribution of the cards:

~ 2 for subject catal ogue {100 = technol ogy general,
descriptions of organisations

103 = appropriate technol ogy,
inel. A T. organisations and
proj ects)

- 1 for address cat al ogue {(Alph}
- 1 for country catal ogue (Thailand)

~~% four cards nust be duplicated




4., A simple way to run a nmulti-di nensi onal docunentation
system without SATIS-cards

If you don't want to wite detailed cards for each do-
cument, you could enter the documents on index cards.
Each record needs an own access nunber which you wite
on subiject and/or country cards.

For our exanple 'Appropriate technology for grain sto-
rage in Tanzanian villages" (access NoB 374) it would

| ook like this:

438 on-fourm sr'omo}e Taneomnia
pasic lbrary I further mformabon botsic  Librowr & ther nformaken
B 10 K 12 : B 13 '
H A5 2 B 2
B 128 : H 100
B3 R 3t
| J
Index card {subjects) Index card {country)

| \
These cards are then put in the subject and in the

country catalogue.
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